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UNITED STATES DERARTMENT OF QOMMERCD

 MPO/MicC/Lnb.

WEATHER BUREAU
Washington 25

Januarj 6, 19L7

| NUMBERED CIRCULAR LETTEES

“Following s a ]ist of the numbered Circular Letters issued and malled
to all first-order stations, January 1, 1947 ~- December 31, 1947

‘ Sgrial‘, Latv nf i"lssued by Subject File
No, Issue - © No.
1-L7 1—13~A7‘ /i Opr:Se Administration of E.O. - Hypo 080
C Projects 070.11

070.2
2~47 | 1~26-47 |Accts=3fb Certification of payee on 200.4
vouchers for per diem and/or 080.1
reimbursement of expenses
incident to official travel,
3-47 | 1~20-47 | Opr:Ho Procurement of helium 45147
L7 | 1~22-47 Oprs: Ho : Ceiling and Visibility Reports | 603451
: . . as Affected by Amended Civil = |
{ Air Regulations
5-i7 | 1~22-47 Chf~Ta Alleged Interference in the 603451
. " Reporting of Weather for Alr-
craft Clearances.
6-47 | 1~31-47 | Pers-~Fo. Offenses and Penalties 15044
7-47 | 1-28-47 |Accts~jfb Application of the new travel | 080.1
’ rogulations issued under Public |- ;
Law 600, dated August 2, 1946.
8=47 | 2~ 547 Opr: S  Routing of Form 1083. 750
- 90131
' o . ' .
9-47 | 2~ 6~47 .| Pers,~cd ' Review of Efficiency Rating 150,5
Procedures and Instructions
for Rating Period Ending
March 31, 1947.
10-47 | 2~12~47 Pers,~co Absence for Civil Service .13b.1‘
Exanlnations. 102,2



Bureau employees appearlng as
witnesses in court.

P
Serial |Date of ; Issued by Subject File
No. Issus - Noe
.
1el7 | 21017 | Pers,~Fo, Imployee Grievance Procedure 100
1247 |2-25-47 | SReP-Mu Submission of Vouchers Cover— | = 200.4
N ' ing Communications Tolls. 610
' 615
750
1347 | 3= 347 Opr—A Pacific Weather Patrol Ship 604
. tetions.
LU-LT |3 647 Syn-~Ek Station Files of Teleiype 080,02
Material. 610
157 | 31147 SR&F--Be Sraciaiized Forecasts and 620,43
' Advices Tor Agriculture.
16=L7T | 31347 MPO-1mb Athorization of Overtime 102.4
4 Duty. '
1747 |3~17~47 | SR&F~Hew Coding Additive Data at Six- | 610
Hourly Periods. ‘
18~47 |3-18-47 | Pers~Fo, Interview of Applicants. for 110
Appointment .
19~47 |3~19-47 | SR&F-Be Reply to inquiries regarding 620,11
Air Carrier Operations. 603,51
070,2
2047 |3-20-47 |} C&HS:Agr; Discontinuance of Snow and Ice 72442
Ha Bulletin
2147 |3~2L-47 Opa: Ho Procurement of Helium 451.7
22-LT |3e2llyT Opr: Ho Instructions for Entry of Data 750
on Form 1144 for Annual and
SUpplementary Renditions,
23-L7 |3-24-47 Pers,To. Réductfbn—in—Force Procedures 100
2L4~l7 |3~28-47 | SR&F-Be Release to Press or Radio of 620.1
Forecast Information Extending | 620,7
beyond the Official Forecast T 622,5
Period. - '
25-47 - 8-47 |MPO~I1mb Regulations governing Weather 903.3
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Ser 1 Date of ~~sued by
- N Issue | .- 0 7
267 el | otem
27 7 % hrls;il 'MPo—lmb;
28 .7 \fp LT ,Pera#Fo

| | «
207 1 =147 | MPO<lmb
30 7 | 5-5-47 | Opr:Ho
3L 7 5~ 8~47 | Chf'sOff-
v' N ] e ) Wdo

" 32-4T: 5= 8-47 Mat/THE/. |

Fo

3347 5-12~47 | SR&P-Hew
3447 | 5-12-47 | SREF/Ms |

3547 | 5-12~47 | MPO-Imb
3647 5-13~47 | MPO-<lmb
37-47 5-15-47 | Pers-Fo
38-47 | 5-21~47 | Pers-lo
3947 | 5-21~47 | C&HS=lmb
W0-47 | 5-23-47 | Syn-ni

o co——r

1 filing dglayed~weath§r r?PQfQﬂf

- e

i

' Subje&:\‘;
| e
Tncurr .g ex“brses ar conr'ction 260nh
vith e nges 32 ass“ amepic, ., D °
fReqniaitioning of S olie . - 400.2
Personnel His .~y.Cliage w.i 4 150
Annual Perscrinel Exp: ~ience L 750
Record Sheet. . | {
Use of Refere. 3 in ply’ 1 to | 080
Cc rrespondénce. .
o
Computation'of the height ~f the' 903.1
- '850-millibar surface above 3ea
level.
i
G..aference of Forecasters v 030 .4
‘Certificate required on biils ' 451.7
of lading for shipments of [ 260,1
filled cylinders of helium gas |
Amendment to 1942 Weather ‘Coce; . 740.7.
Height of 850 millibar pressur- :
surface. ‘
Amendment to Appendix IT te 740.5
Circular N; Height.of 850
_"millibar ‘surface.
; “Registration of Field Peréonﬁel - .030,6
L Visiting the Central Office. L
" l
Postage Stamp Accountabiliby. . 901
Legislation , 060
\Applicationa for Meteoroleaical 031.2
. Training at Universities. e
_.Rendition of speciaslized service 903.1
not ordinarily furnishedkgr;tis:‘ v
Y,Usa‘of‘Abbreﬁiafion "DLAD" for  610.1
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File

Serial Date of Issued by Subject
No. ~ Issue . No.
L1~47 5-29~47 | Pers-Fo. | The Civil Service Commission's | 031
Sixth Administrative Intern
Program.
12-47 | 6-3-47 | opr-A | Temporary Discontinuance of 604
. Pacific "Jeather Patrol Statien-
43-47 | 6- 3-47 | Chf'sOff | Topics & Personnel - 700
- Wd. 080
Li=L7 6= 5-47 | Adm,-Vo. | Penalty Mail 901
L5-47 b6~ 6-47 | 8R&F:wi Transmission of 24~hour 700~ 610
Millibar Prosmostic Chart Over '
. Service "C%,
L6=LT7 b~ 947 Instr-Br Raob, Rason and Ceilometer 080
‘ v Programs L51.1
031,1
601,.4
L7-47 6-11-47 | Accts-3ifb | Use of W. B. Form 1429, 750
‘ | "Requisition for Telephone
Service",
L8-L7 6~12-47 SR&F~Hew | County Responsibility for 621,6
| Distribution of Hurricane
‘Advisories and Warnings.
L9~47 6-12-47 Opr-A Special Observatiéns'During | 621,6
‘Hurricanes i 601
- 601,3
601.4
50-47 6-18-47 | SRF-Be Singing Weatherman Radio 622,5
o Conmercials f
51=-47 6-23-47 | Pers-H: Job Assignments for P-l 080
- : 2ft Employees _ - 140
52-47 | 6-23-47 | SR&F-Be | Log of Pilot Contacts—- 750
. ; Weather Bureau Form 1l39
53«47 | 6-25-47 | SR&F-Be | Trip Forecasts 620,11
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b

Serial = | Date of | Issued by ' Subjéct File
No.l‘ Issue . 3 No.
RETRN T- T-47 SR%F: Ms Five-day 700-Millibar Pressure |- 610
oy ' “Surfece Trend Chart; Code.for 610.3
- Transnission. \ 730.4
h5-4T7 7= T-L7 588:1in | Artificial Inducement of 045 -
' S a Precipitation ” -
56-47 | 7- 9=h7 | Chf'sOff | Accuracy in Aviation Weather | 600,22
| o wd Reports - 601,.2
57-47 7-10-47 | Pers-Fo Military Leave. - 130.4
58~47 7-11-47 IiPO~1mb Regulations affecting Inter- - . 610
' ‘ | national Communications 901
5917 T-14-47 | Opr-A Atlantic Weather Patrol . 604
60~47 7-1-L7 | Accts~3fb | Adjustments in Telephone and . 340.3
oo ‘ : « . Teletypewriter Bills 420.3
61-47 T=15-L7 Opr:Ch Procurement of Helium | 451.7
62-47 *. | 7-<18-17 " | opr:ch Supplement 1 to- Cireulsr N, - 70,5
SR ' 11lth Amendment.
63~17 7-18-47 | SR&F-Al Commercial Radio Broadcasts of 622,5
o ' . Flying Weather 600,21
. | i 620.11
6L~L7 8- 4-47 | SReF-AL Aircreft Accident Report 600.23
. . (WB Form 1120-Revised)
65-47 8- L~47 SR&F-cje | Code for Transmission of 040
| liicroseismic Datas 610.3
' ' 621,6
66~417 B bl bPefs.Qco. : Membership‘in ﬁmployae 100
' Organizations.
67-47 | ‘8~ 7-47" | SREF-cjq. | Reports from U, S. Coast 604
Gurard Lightships; Codihg and ’
| , . Transmission thereof'
68-17 ;8-125Q7 MPQ~1mb .‘ Delegation of Authority 401
69~L7 8-15-L7 Accts-lms | Procedure for procurement of 901
and payment for postage stamps 200




File

Transmission Thereof,

Serisl. .| Date of | Issued by Subject
.No. Issue I T | ' ) NO.
l"fb;¢7 "g-18-47 | Pers-Fo. | ‘Appointment of sub-professionals| 110
o , B directly to stations in Alaska 080,1
?fi;h7 3.55;47"'"SR&F7Hﬁi7 Emergency Assistance and’ Over- 17102.4
time 103
M2o7 | 8-26-17 | MPO-GDM- | Selections fer Regional Office | 090
MeC | Administrative Assistants. 100
565-h7 8-26=47 Pers-co 'lszilitary'LGAVe‘ WléO.h
fjdgh7 ““g;gé,g7'f‘ SR&FgAl;j f’Winter Sports Code 61043
a ’ ' 72443
75-47 8-26-47 | Chf'sOff | Artificial Inducement of 045
o a1 %) Precip;tation" .
 76~h7 8-29-47 | }PO-GDM- Telephone Directery Listingé 340432
o McC L o
ﬁ77.h§ 8-29~47 | C&HS-Mo Inauguration of Machine . 903.1
, Processing 6f Weather Records "410.3
750
78<L7 9- 5-47 ‘Mat-THE: | Reduction in Post Office - 410,1
o RE Department F, Y. 1948 310
Apprepriation for "Furniture,
Carpets and Safes". ‘
79-47 9m 8-47 Pers-co Federal Employees Loyalty 100
, o . Program.
" 80-47 9- 8-47 Pers—Fo Accumulated Annual Leave 130.1
81-47 9-11-47 SR&F-Hu | Refile of PBA Messakes Via 610
' - | Western Union ‘
82~47 9-19~47 MPO-1mb Regulations affecting Inter- | 610
‘ ' ' o4 national Communications 901
83~47 9-23~47 | SR&F-~cjc | Reports from U, S, Coast 604,
, . Guard Lightships; Coding and 610



Serial Date of | Issued by Subject File
Ho. Issgue ' o No.
L7 9-23~47 | MPO-Imb " | Preparation and Use of Field 400.2

' o ' 'Purchase Orders
85-47 - 9=23~47 | SR&F~cjc Transmission of "Downtown ! 601
o | ‘Data" by Portland, laine. { 610
) 73045
éé—A? ‘ 9-29~47 | Pers-co mployee Suggestion Pregram '_E 100
, B ' R : , 03047
87-L7 10~ 1-47 | Pers-Fo Civil Service Regulations j 120.1
/ ‘ Effective August 30, 1947 in - "1 102.2
connection with Promotion and !
Reassignment Requirements. i
88-L7 10— 1-47 | Opr-A Atlantic Weather Patrol . 604,
89~47 10~ 6=47 | Pers:Tr~ | Civil Service Examination for 102,2
-} Lo heteorological Alds
90-47 10-16-47 | Pers~Fo Completion of Civ11 Service 101
‘ o Conmissionis Standard Form 110
57, Applicetion for Federal
Eaployment, for Examination
for Probational Appointment,
91-47 10-16~47 | Pers-Fo Restoration or Recmployment 130.4
‘ ’ | efter Military Service 110.3
92-47 10-21-47 | Accts-jfb | Procedure for computing the 130.1
: a maximim tccumulation of ennual |
leave
9347 | 10-21-47 | SR&F-cjc | Terminal Forecast Group Being . | 610
| - Used by U.S.A.A.F. lir Weather | 610.3
; Service Statlons 620,11
-7 | 10-24~47 | Opr-A Atlantlc Weather Stations | 604
95~L7 10-24~47 | Pers—co | Leave Regulations effective "130
' L | July 1, 1946,
9647 | 10-29-47 | Syn-lv Teletype Transmission Errors | 610,2
10-~29-47 SR&F—Al Conference of Forecasters. ‘ 030,.4

97-L7




* Issued by

to the Public -

Serial Date of Subject Flle
No. Issue No. -
98~47 | 10-31-47 | ChflsOff | Legsl Aspects of Rainfall Ob5
o Oe T ‘Allegedly Produced by Artificial
Means ‘ :
99~47 10-31~47| SR&P-A1* |Winds Aloft in AirWay Regional | 620,11
al | Forecasts. o
100~-47 11-10~47 SR&F~Ch | Policy with Respect to Broad- 601.2
1 | casting Sequence Weather Reports| 620.11
‘ : 62205-
101~47 11-13-47 ,PerséTrs 'eAneOpﬁortuni£y'to Receive 031,2
: - | Lo 1.Credit for the Equivalence of 151
College Education
110247 11-14-47 | C&HS-FS- Resumption of Snow and Ice 724 2
o Wy Bulletin 610
: | | 602
103-47 | 11-24-L7 | SRP-Ko | Increase in Telograph Rates | 610
104~47 11-25-L7 | Pers-Fns. ‘,Candidatee for Overseas 141
? j Assignments C
105~47 11-26=47 | SB&F-Ch | Weather Bureau Reeponsibility 600,21
' in Pilot Briefing. 620,11
106-47 11~26~47 | MAT~THE- - Transportation of helium (25 451.7
1 Re. and return of empty cylinders., -
10747 11-28~47 | Pers.~fo “Leave Without Pay to Attend 130,3
= '| School.
108~47 | ‘12~ 1-47 | OprtWe | Canadisn Stations Tranamitting | 610
‘ ‘ ’,850-hillibar Data
109-47 12~ L~L7 }SR&F—KO Priorities Accorded Government 610
: Telegraph Communications
110-47 | 12- 447 | SR&F-Ch | Landing linimums at Fields using| 601.2
o o CAA 'Instrument Landing Aids.:
11147 12~ 5~47 | MPO-1mb Release of Circular Letters or '010;5
Information Contained Therein 030



Serial Date of Issued by
No. Issue
112-47 12- 8-47 { Opr—A
113-47 12~ 9-47 | SR&F~Ch
11447 12-15-47 | Pers.-ng |
115-47 12-15-47 | 1:PO-GDlLi-
Imb - !
116-47 | 12-15-47 | SRAF-Ch |
|
117-~47 12-16-47 | SR&F-Hew |
118-47 121647 | C&HS~ACC—
Da
i
119-47 12-16~47 ! Opr:We
| i
12047 12-17-47 | Pers:Tr- |
I Lo
12147 12~17-47 | Pers-To,
é
12347 12-17-47 | MPO-GDM~
MaC
12347 12-2/~47 | C&HS-FS-
Mo
120,17 12-29-47 | SR&F~Ch

Subject

Atlantic
Buker

‘eather Ghip Station
3inging Weather Forecast Radio
Cemmercials,

Lovalty Investigrtion Forms for
New .ippointees after September
30, 1947

Half-lioliday on December 24,
1947

Altitude of airmorts and
landins strips

Transmission of 24~hour
amounts of precipitation.

ObJectives and Organizational

Position of ‘'eather Records
Processing Centers

Discontinuance of Quarterly
Helium ileports to Navy
Broadenst Training

Changes in the ifficiency
Rating System

Information required for
Report t¢ Senator Bridges

Forms 1001 and 1014 for the
Year 1943

Direct Radio Broadcasts

e m— st

File
110

o b & 25

604

622,5

100

102.4

500.1

610

000
080
090
903.1
L5).7
622,5
031.1

150.5

100

750

622.5
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UNITED STATES DEPARTMENT OF COMMERCE L
WEATHER BUREAU '
Washington

Opr:Se’ - : January 3, 1947,
(File No. 080 - D) ‘ N :
~ - (070411 .) CIRCULAR.LEJTER NO. 1~47 | L e T

(07042 ) .. (For all stations) /“nyj*“” §4ﬁ¥3?§\

(

ASub ect:. Administration of. E,O. o Frojects JAN s
.J f For information only - ngygctionjrequireéﬁi‘ 7947

. \ﬁr;
It is the responsibi]ity of the Weather Bureau to support
meteorological activities along, adjacent to, or necessary for
the vroper operation of, established air routes outside the con-
tinental United States. This occurs, either where the facilities
can no longer be: operated completely by the Armed Forces but are
“.continuing military requirements, or where it is in the national
interest to continue stations thsat heve become excess to military
needs, The program is divided into two parts, as follows:

1. ~ Hypor (This word has no special significance: it is
‘merely a short name for the project.) This vart of
- the program is supported by funds transferred to the
Wesather Pureau by the AAF, end is limited to aiding
“the Air Weather Service to maintain adequate forecast
~service and upper -alr observations along overseas
routes . of the Alr Transport Command. Numerous Army
“weather strtions-are.required for overation of mili-
“tary emircraft outside the continentsl United States:
however, the Army has insufficient personnel with
‘which to staff all dts stations, and the Weather
- Puresu has ‘agreed t¢ recruit qualified personnel to
~supplement or tic. staff stetions which the Army cannot
“fu)ymaintain, :The wWwesther Bureau employees are
quartered. at the Army bases concerned and they weer
a svecified type -of military uniform. At stetions
where an Army Weather Service officer is still assigned,
he supervises the work and scheduling of the Weather:
Bureau employees.. - If there is no Army Weather Service
officer, -one-of the Weather Fureau employees is desig-
‘nated as Official-in-Charge of the statlion, but he will
~work under the direction of the Weather Service officer
for the area,: .; .

2. kxecutive Order (EQ): Under EO 9709, EO 9797, and
Fublic law 490 (July 5, 1946) the Weather Buresu has
suthority to.teke over any meteorological facility
(including components thereof and all structures and
equipment eppurtiensnt thereto or used in connection
therewith-in order to carry out the program indicated)
when declered excess %0 the needs of the Army or Navy
and when located outside the Continental United States,
provided the continued overation of the facility is
necessary for the safe operation of Unlted States




Civil Aircraft in the area and it is in the national
interest to continue the station. A number of sta-
tions have already been taken over under this authority.
Action will be initiated to teke over additional stations
ag they sre declared excess by the Army or Navy. If the
facility is located in a foreign country, the Weather
Bureau has the authority to negotiate, through the State
Depertment, for the continued custody, operation, and
maintenance of the facility by the foreign government
concerned, the operation to be in accordance with
stendards set up by FICAO (Provisional International
Civil AyiatiOn Organization). ,

The fofegoing peragrephs deseribe the basic operation’ of the
two programs. To organize end administer the personnel end instal-
lations under both progrems, an Oversess Projects Unit under Mr,

D. M. Little, Assistant Chief for Technical Services has been set
up in the Central Office, with Mr. Faul A. Miller as Froject Lead-
er, and Messrs. John H.}Eberly and James R. Finton as Assistants.

To supervise the program in the field, Overseas Suvervising Offices
have been established in London. England, Sen Juen, Puerto Rico,
end Honolulu, T. H. . The 8th Reglonal Office at Anchorage, Alaska,
(Mr. Glen Jefferson, Regional Director). supervises the Alaskan and
Aleutien installetions. The London office under Mr. N. R. Hegen
supervices the program in the European and North African arees,
the .San Juan office. under Mr. E. H: Marx supervises the program

in the Caribbean and South Atlantic aregs, and the Honolulu office
under Mr. Le Roy A. Coffin supervises the program in the Pacific
erea. The Qverseas Prodects ‘Unit of the Central Office directly
supervises the program in ‘the North Atlantic and Iceland area.
Recruitment of personnel for the project operations has been
cerried on by the Weather Buresu Overseas Frojects Unit in co~-
overation with several Airl;nea operating oversess under contract

,to ATC.

For both programs personnel recruited for forecasting positions

N

are given temporary P-3 ratings, while rawinsonde and weather

-equirment technicians and & few observers are given temporary

SF-8. Fersonnel recruited in the United States are returned to
their homes at Government expenee on termination of their tours
of duty overseas.

Personnel in the Buropean erea were teken over on Weather Buresu

. payrolls on. October 6, 1946, in the Caribbean and Central American

area on October 20, 19@6 and in the Facific erea on December 15,
1946. Deley in transferring to Weather Pureesu payrolls hes oc~
curred in a few cases but all such transfers will be accomplished



-3 -

i

as soon as the necessary papers can be completed. A few Weather
Bureau employees who have expressed a desire for temporary over-
seas duty heve been given such assignments; most of the employees
overseas, however, are and will be former Army and Navy forecaest-
ers and reson and equipment technicians, who have accepted oversesas
assignment to continue work in the field of meteorolo

\JV&U K AW(/L/,

Chief of Bureau.



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
WASHINGTON 25

Accts-3fb

(Mile No.(ggo.ig Januaryl6, 1947
. Oe ‘

CIRCULAR IETTER NO, R-47

Subjeot: Certification of payee on vouchers for
: per diem and/or reimbursement of ex-
‘penses incldent to official travel.

In view of the authorization in Sec. 3 of Public Law
600 for use of privately-ovmed automobiles for official
business within the  corporate limits of an official
statlon and until such tlme as the supply of,the present
reimbursement voucher form is exhausted, the following
phrase should be deleted when not applicable from the
first paragraph of the payeel!s certificate on Standard
Form 10]12-Revised. ‘

“and that, except as otherwise indicated
above, no part of the travel for which compensation
is claimed was performed within the corporate limits
of my official staticn or nost of dutyM.

The same phrase, when not‘applioable, should be
deleted from the first parafraoh of the certificate ol the
traveler at the bottom of Standard Forn 10l°e—Revioed.

r\/&/ L{!WW

F. W. Reichelderfer,
Chief of Bureau.

SHERA TN
% B\
(AN 20 1947 6

QAT“IER Euaafa A



UNITED STATES DEPARTMENT OF COMMER
WEATHER BUREAU ‘
Washington 25, D, C,

Opr:Ho ‘ o
(File No, 45197) Jenuary 20, 1947

(1)

(2)

(3)

()

(5)

(6)

CIRCULAR II'TTIR NO, 347
(To all Piret and Seccnd Order Statlons)

SubJect: Procurement of helium,

In order to effect large monetary savings in the transportation of
heliun cylinders, arrangemsnts have beeu mads with certein Naval scti-
vities to supply helium to designated Weather Bureau stations, Table 1 -
(attached) lists the Naval ectivities.involved,

Effective Februvary 1, 1947, stations in the following areas will obtain
their helium supplies from one of the Naval actlvitles listed in
Teble 1 instead of from the Amarillo Helium Plant:

Region 1 (including Vashington National Alrport)
Pacific Comst States (Washington, Oregon, California)
Alaska

Bonolulu '

Atlentic Weather Patrol

Pacific Weather Patrol

All other stations will continue to order helium supplies from the
Amarillo Helium Plant, f

Stations requiring carloed shipments will order hellum from the nearest
Navel activity listed in Group 1 of Table 1, Statlons ordering less
than carload shipments will order helium from the noarest Navel activity

listed in Group 2.

EXCEPTION: In sn emergency, helium may also be ordered from the nearest
Navel activity listed in Group 3.

[

Helium will be ordered in the same manner as heretofore except that the
partislly completed 11l of lading will be mailed to the Naval activity
concerned, and the bill of lading will contain a reference to. "Bureau
of Aeronautics Shipment Order No, 4834k, dated 12 Docember 1946, "

‘Empty cylinders must be returned to the Naval activity from which the

full cylinders were received, The bill of lading, cr a separate sheet
attached thereto, must contain e 1ist of the indented identification
numbers of the cylinders returned, Thils lirting must show the name of\\
the Navel activity from which the full cylinders were rocelived, and the
cylinder numbers grouped according to the involce numbers under which

the cylinders (not the helium) wore recoived, . *

Forms'liEOE and F (Forms 1150C and D for Alaskan stations) will be used

" insteead of Forme 1150 and 1150A for the return of enpty helium cylindere,

A supply of these tags can be procured from the Central Office (Materiel
Section) , ,



f;,(‘7) |

(8)

| (9)

(10)

;‘(11) |

‘of Helium Cylinder Shipments,

AJl correspondence and documents pertaining to Navy helium shipments -

must refar to "Bureau of Aeronautice Shipment Order No, L83hk, dated

12 December 1946, "

During the transition perjod ‘when both Bureau of Mines' and Navy
cylinders are on hand, ‘the helium in the Bureau of Mines' cylinders
must be used Tirst,

It 1s extremely important/that every possible.precaution be taken to
make certein that Bureaw of Mines! cylinders are. returned to that agency
ahd that Navy cylinders are returned to the Naval. activity from which :
they were recelved. Migsent cylinders result in. unnecessary corres-
pondence and hendling of the cylinders; therefore, observers will check
outgoing ghipments to incure that.cylindere are addressed to. the proper

' agency,

During the transition period two sets of Form lhle "Quarterly Report
" will be prepared , One set will cover
only the shipments. involving Bureau of Mines! cylinders and the other
set, shiphents involving Navy cylinders. The originel copy of the first.
set will be malled to the Amarillo Helium Flent ag heretofore while the
original of the second set will be mailed tos.

Burcau of Aeronautics
Helium Sectlon,
Navy Department

: waahington 25, D C.

'Following the transition period quarterly reporte will be prepared only‘

for the Navy chindPrs

Coples of all quarterly r0ports will be furnished the Regional Office

" and the Central Office (Station Oporations Divieion),

Each incoming shipment, regardless of Whether i1t 48 from, the Helium -
Plant or a Naval activity, shonld bo: checked and only -those cylindars
that are dctually consigned to the station should be accepted.

F. W, Reichelderfer,
Chief of Bureau

 Attachment,
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Table 1,

Supply Officer-in-Command, Naval Supply Depot, San Pedro Calif

A

Group Naval Activity

|
? Commanding Officer, Naval Air Facility, South Weymouth, Mass,
? " Naval Air Station Lakehurst, New Jersey.

1 ! " " " " Santa Ana California,
i " " L " " Moffett Field Calif,
f ] L " " " Tillamook, Oregon.

.! - - - - TR T e e S e ]

{
. Bupply Officer- in Command, Naval Supply Depot, Dayomne, N. J,
i Norfolk Ve,

5 i " " " " " San Diego Calif,
; 1 U h 1" " Oakland, C&lif .
| " " " " " Seattlo, Vash,

3 1 —_— ——
| 3 Commander, Boston Naval Shipyerd, Boston 29, Massachusetts,

i " Phila, " v Naval Base Phila, 12, Penns,

3 F' " Charleston " - " ! " Charleston S cC.
! Superintendent, U, S, Naval Gun Factory, Washington 25, .




" WEATHFR BUREAU B
z Washingten 25, D. Ce
Oprito '
(¥ile No, 6233¢51) -  Jenuary 22, 197,
| CIRCULAR LETTER NO, lLe-h7 |
(To A1l First and Second Grdsr Stations)

subject: Ceiling and Visibility Reports as Affected
by Amended Civil Air Regulations

.The Civil Aeronautics Board has amended its Civil Air Regulations concerning
approach and landing limitations to read as followes

"o instrument approach procedure shall be executed or landing made
at an airport when the latect U, S. Weather Burcau weather report
for that airport indicates the ceiling or visilility to be less
than that prescribed by the idministrator for landing at such

v airport.t '

This revised Regulation aims to increase air safety over which the air trans-
port industry and Government regulatory agencics are vitally concerned, The
limitations no longer permit a pilot to legve his ascigned cruising alvitude
and let down to his authorized minimum in order to verify ceiling and visi-
bility reports below fthe minimumss The revised Regulabion has the effect of
Placing additional responsibility on observing personnel te exercise constant
‘Vigilonce in detecting and reporting sigrificant changes in ceiling and visi-
“bility, cspecially when these conditions are ncar the alrpeort minimums, The
emphasis here is on accuracy and tsafety first!" but it is not the intention to
impose such cxtreme restrichions in marginal cases as to prevent aircraft cpera-
‘tions at times when they can proceed with safetys Tt is the responsibility of
‘the Weather Burcau to contribute to the efficiency as well as the safety of air
“operations and prompt transmission of specinl reporis keeping all concerned ac-
‘curately informed of changing conditions will co mush to reduce excussive delays
An air transport schedulese

fThe attention of all observer personnel is directed to Circulér N; paragraph :
20132, which requires that locul cextra observations shall he taken upon request

for aireraft arrivals or departures. Whenever requested; these observations wili
“be taken promptly and forwarded immediatcly to the agency requesting them. g

To insure that ceilinge will be rcported with the highest possible accuracy, all .
officiuls in churge and other supervisory employees are directed to maintain o
~tellometers and ceiling lights in good cperating condition, and to take whatever
“administrative action is necessary to secure lheir utilization to the fullest o
~extent, Sufficient personnel should be instructed in the maintenance of

. Ceilometers and ceiling light cquipment, with respect to minor repairs and ad-
 Justments that are aubhorized to be made at the station, to insure that qualifi
“personnel will be in duty status to moke nocessary repairs, regardless of the -
- time of day. Inoperative equipment that cannot be repaired at the station should
immediately be reported.to the appropriate Regional Dirgshora ‘ -

e TR A T : LA '
g N WL 7 VoA 4
) jg g\;}w '}“ i 43)‘\ \ \‘/I ) (,/ ’p / ““l;;'\,‘x?‘y[{.‘('i{%',{/} ZL/\_,/ -
; JAN 24 1941 0\.’ F. W. Reichelderfer, /

2. NG Chiaf of Bureau, I

~\ L. //ﬂ"l

\g‘fijﬁ ER BURZY

Lo e



UNITFD STNTEu DDRARTMENT OF COMMERCE

- WEATHER BUREAU .
i Washington 25, Dy C.
Chf-Ta

(File No.603.51) CIRGUL:t IETTER NO. 5-L7. Janusry 22, 1947
(To A1 bmrst and Second Order Stations) :
. SubJect: Alleged Interference in the Hﬂportlng of Weather for'
Adreraft blearances. o

Ina leuter dated January 20, 19h7, the Admznnstrator of Civil
AeronauLJCb invites our attention to reports that there have been

nstances wherc av1ation intérests have tried to influence Weather
?uredu observers to make weather reports more faverable than cene
ditions warrant. Such instances app«ﬂr to fall intn two general
categories -~ (1) requests to change the weather report. [rom cne’
siiowing conditions below authorized weather minimums to one of
weather equal to or better than the wuthorized minimums and (2)°
requests to change the report from a "™measured" ceiling to one of
an indefinite nature, The Administrator oxpresses concern and.
requests information of “UuleiG cases in the paravrapha quoted
bclcw.f~ : -

"Wa have had conuldcrablv d1 cussi.ons of‘lmtc‘in regard te
~weather r reporting, particularly when the wsather is marginal
with respnct to ceiling and visibility minimums approved for
the scheduled. alr,carriequ\ In view of scae of the recent
“accidents which have occurred ‘during attompted landings under
these conditions, if the practices which I have outllned above
are prova]cnt, T would be greatly concerned.
: 3 \ .

"It would be very helpiulkto w3 to have repcrts frem the per—y
sonnel in charge of Woather Burﬁuu"stnti 53 af alrports vhere
‘scheduled air carrier operatims ure cn;wc%nd, concerning all
instances whure prLuSLr“ may *he brouv%t Lo bear upen the W "ﬁdthbr
Rureau obscrvers by personnel of air carriers to change the
officinl weather report to conform to aulbeorized ceiling and
visibility minimums for scheduled ulr carrier opsrations,. I
would uppreciate it vury much 1 you can arrange to obtain such
reports from your fisld pursonnel and advise me accordingly.
We, of course, recognize thul a ruqubmt from pﬂrsonnw1 of an
air'carriurkfor & special weathor obsurvation is a porfoctly
reaaonnblc roquwst and do net have such nnatﬁnco“ in m*nd n

The ?orug01ng rvdu@ t 81ould be: brouwht to the athe ntion of all
p;r:onnml who may have knowledpe of such instances, Pnrtmculurs
in eagh case should b reported immediately to the Chinf of the
Weather RBurcau for investigation in coopurétmon wiith thw wdmlnls,
“trator of Civil Acronuutics. : . ,-7

Z

NS¢ C"'.f."‘ i 70 A UW,

TQ ‘!u 1 i(‘ht‘»&ibri PI‘, N
Chief of Rur@au. ’




_U. 'S. DUPAQTITIT OF CCEL Eacm?g
CURATH R, TURTAU -
Uoshlnéton 25 \ | :
Pers-Fo, o © January 31, 1947

(File No, 150.4). °
,,,:jle.! i CI (CULAR LETTPR Now 6-47
o (To all Statio. ’

“ n ‘,{:,.t . \\ “ | i ‘ | .
FLEB 3 1347 N Subjects Offenses and Penalties
: ~lj.s‘{;:= ‘ ‘ |

A)survey of\employee relatlon and grlevance records reveals that}
.in many instances difficultles of. thls %ind develop because the
emoloyce 1s not avare of the establishe& standards for Dersonal

‘ behaV1or or conduct in connectlot w1th his employment and he may
unintentionally or thoughtlessly violato certain prlnciples Whlch,
from the Department!'s vievpoigt, call for some form of disciplinary
attlon. The Department is jnxious that emnloyees be fully 1nformed
relative to types of. infractlons thut may result in disclplinary actionﬂ
and likewise expects the regulations of the Civil Service Commission
1t0‘be folloved, vhich prescribe like Renaltles for llke offenses.,

To ass ist in achleving thls equitable objective, the Department
has prepared a table of offenses and penalties which was 1ssued as ‘
an appendix to Adminlstrative Order 202—20 on November 19, 1946,
Since the Urder was not issued in suff;clent numbers for oerviceﬂwiden
distribution, the table has been duplicated and . is included as an |

attachment to- thls Gircular Letter. It should be brought to the

‘attentlon of all station employees;

R / L i@//uzm;/ﬂ

F. W.. Re1chelderfer,.
" Chief of Bureau.

Lt

- T
Enclosure,



Types of Offenses

TABLE OF OFFENSIS AKD PRNALTIES

Range of Penalties

“ (Varnings ~ Suspensions - Removals — Demotions)
lst Infraction

2nd Infraction

3rd Infraction-

S ‘ ' ' Mln_»s Naxe Mine axe Mine Max,
ATTE! DAFCE s
le Unauthorized absence, < s
as Unexcused or unauthorized absence on any Warning 3 days 3days 5 da ’
L ys 5 days Removal
'scheduled day of work (see. Note L below). suspension  suspension suspen—~ suspen—
b. Abandonment of position *‘or 1 days or Removal ) ‘ sion sion
more. : ;
2e Leamg the Job at any time without permls- Yarning - 2 days 2 dairs 5 days. Demotion Removal.
sion during working hours. ‘ ’ - '
3. Unexcused tardiness, » Varning __Verning Warning 1 day 3 days 10 days
. Excessive absence from work. Yarning 2 days 2 days 10 days Demotion Removal.
SAFRTY AND SECURITY PinCAUTIOLS : .
Se Failure to report acc:.d_ent or injury, Yarning 1 day 1 day 3 days 3 days 10 days
6. Violation of administrative regulations 1 day Removal 2 days Removal 5 days Removal
where safety of persons or property is not - )
‘endangered (depending on the nature and con-
sequences of the violation).
7 Violatiorn of administrative regulations 5 days Removal 10 days Removal  Removal
- where safebty of persons or property is en— ' T
dangered thereby. _ i _
8. Divulging information of a confidential 2 days Removal 5 days Removal  Removal
~ nature without authoritya. _ : .
9. Smoking.in unzuthorized places. 1 day lemoval 3 days Removal Removal
10. Operation of Department owned motor vehlcles¢ :
a. Serious violation of traffic laws of Tarning Removal 10 days Removal Removal
any state or political sub-divisioa while
operating a Dept. motor vehicle. ,
be Unauthorized use of a Department owned 30 days Removal 60 days Removal Removal

m'bor veh cles

. Qange of Penal‘bles
(Warnings - Suspensions ~ Removals ~ Demotions)

3rd Infraction.
Lﬁno . Maxe

2nd Infraction
" Mine

1sts. Infraction
TYPES OF C"?““" SES - - - Min. MaxXe'

TTENTION TO DUTY:-
11,

Loafing - willful idleness, wasting time, 1 day 3 days 5 days 10 days Removal
or deliberate failure toc be at work on the

task assigned L

12, g during working hourse - Removal

_13.

Sleepi Removal

- - : s N ‘. ~ _," = -
Failure te carry cubt orders - failure -or ex-~
‘cessive delay in earrying oul work assignmentis
or ing*ructicns of sapervisors. o,

Sdays . S days Removel  Removal

: P_!*.x? ITA_J FG\:I, ot H : ;
]-I-‘o vibc ;.a.uav..z_una ST L e e
a. Zeporting for duby or being on duty -
© J'utider the influence-of mtoacatlng _ o .
_Ll‘:IL.OJ. Se . . - ’ o . L . i . ‘ N oo
Selling or unwarranted possession of Removal Removal ) 4 . T
intoxicating liguors on prerissas S : ' T
occupied by Deperiment, , o S o S S o

- 15, Gembling - unlawful betting or gambiing, ~Removal 10 days Removal = Removal

: . or promction thereof, on-prezises occupied . T ‘ o T =R ST
by the Departmente. : o ‘ o - ' F
Fighting or creating a c_sturbaace amon, Removal . S days®  Removal Removel
fellow enployees. -~ - .. o o : : :

7 ~10 days lOdays Reirpvel " Removal

be

i 167

OG-
A L

Falsehood = intenbtional "wgstatement or Remvgi :
cealment of material fact in conngction with

: n'oric, employment, or in-any 1“ecdrd report
investigation, or otiher Droceadmo'a
Insubordinztion « intentional disobsdiences;
assaulting or resisting authority; dis-
respect, or use of insulting or szbusive

language to any supervi 0T’

17 Removal

18. Removal Removal



Ranrre of Pena.lt.).es

(‘?arnlngs - Suspensmns ~ Rempvals ~ Demotions)
1st Infraction 2nd Infraction 3rd Infraction-

TYPES oF oFTEsts . yn, Mexe . Min,  lexe Nin,  &X.

o 19. Imnbral or mdec.nt conduct - any 1mproper . 3 days Removal  Removal

-~ conduct which ¥iolates common -decency or.

morality, or use of obscene language,

20, ‘THeft - actual or attempted theft of govern- 5 days Removal  Removal o N ,

ment property, tools, or equipment; or the
property of other employees.

21, Indebtedness which’ embarrassvs the Denar*mont varnlng warning 1 gay~ - § daivs --}Cdays ‘-Rgmoval
22, “Unsenitary personal habits . warring 1lday ~ 1 day —-5-days - -5 days Removal
23. Improper political activities Removal . o B '
-2»h-;» JUnethical use.of official. author" ty or . iarning = Removal Removal .~ .- - :
informtion, : : R

. 25. Netoriously dlsgraceful conduct (including Warning Removal Removal
~civil court convictions)e- , : .- -

260 V161at10n of "no~Strike" affidavit - Removal

27, lembership in an organization that ad-
vecates overthrow of the Government by

force or violence. A ) Removal
- .28. Suhvers:c.ve r_&c:tlvjx,‘c.y e et oo Removal
EOTZS: 1. Pnnaltles for- dlsc1nlmary offens 25 in generel should fall within the ranges -:mdlca'bed herem,
However, depending-on the severity of the :Lnfract;on and the past record of the emoloyee, greate:
- or lesser penzlties.may be imposed, .
"2¢ I the maximm penalty is not imposed for a ’c.ha_rd 1nfract10n, such maximum shall be. 1mposed,
... .. except in very unusual c1rcunstances » for eny subsequent infraction of the offenses
3. The above list does not cover every pOSSl}‘lx, type of offense or disciplinery action. Insqi‘ar
o as practicable, offenses not listed should be punisned.with comparable severitys
L. Employecs absent without permission (A.: .-L,.L‘) will be carried as "absent without leav‘e" and
will forfeit pay for the entire period of such absence. (See Section 5, 07 of the ‘Administrative
" Order of "Leave of Absence"™) The penalties- prescrlbed above for going A.7.0.L. are in addltlon
to such forfeiture of pay.
5o Tarnings normally should be given in m'ltlng, spec:.fylng the offense, and be dated and s:Lgned. )

- A copy should be placed in the employee's persomnel folder., If the warning is not given in

writing, a record of the verbal v'arpmg should be prepared and placed in the files



UNITED STATES DEPARTIENT OF COMIJERCB
WEATHER BUREAU =
Washington 2

Accts~jfb
(File o, 080.1)

Circular Lotter 7-47 A
(To A1l First-Ordor Stations) o RN

Subject: Application of thu new travel reguiwtions
1ssuod under Public Law 600, -dated August
2y l946,

Scetion IIT of Circular Lottcr 84-46 dnted Octobcr 29, 1946,
is hcrcby amended to read as follovs : .

 IIT, Allowances for sloopnnp accommodationss Ono standard

lower. berth will bo alloved for night trovel, cxcept that vhen a
lower borth is not available, the travelor vmll under the pro-
visions of Paragraph 1 of the Standardized Govcrnmant Travcl
Ropu?ntlons uwder which he is expected “to cxercisce the same core
in incurring cxpenscs that a prudent p»rson would cxercisc in,
trxvclmng on personal buginess" mnke an cffort to obtain an upper

borths I neithor an upper nor a lover borth is available, and the
troveler so certifics on hig reimbursement voucher, he will be
allowed the lowest first-cluss nccommodation available at the time
“his rescrvation was made. Hio cortiflc"tlon muu% also include. ine
formation %o the cffoet that the accommodations us ¢d wera vhe lowest
available first-class nccommodntions. A travelor must make resors
vations at the carlicst practicnble time wftur rceeeipt of information
that he will be cuthorized o travel on offMeinl hu"inuss.

If it is necossnry that he roservo Qccommodﬂt¢04¥ suncrior o
standard lowor borth he will bu expeeted to chook periodically
'untll guch time as 1t is nccessary that he pick up his rescrvations
to sce whother or not accormodations of o lower class have beeome

avallable through concollations,

Tf accommod: tions "'Llpx“[‘l()r to a standard lover berth arce used .
through personal preferenee or for other personnl reasons rather than
of ncccasity, cege, rooncttc rather than lower bcrth, the oxcess cogt -
muot - be borne by the traveler,

The vse of a conpartment or othor accommod thnu superior to a
standard lovor berth mhy be aunthorizcd or approved (by the official
vho issucs the travel authorisc tLun) vhon required for purposcs of
scourity, Such cireumstdncus will ocecur vcry ;nfroquontly in the
Wonther Burcau.,

‘i\/fﬂ’ék/ : Agdi4i4é

F. W, Rolc uldurfcr,
Chicf of Burcou,



UNITED STATES DEPARTMENTVOF COMMERCE .
WEATHER BUREAU
Washington 25, D. C.

Opr:S
(File No. 750 ) : February 5, 1947
CIRCULAR LETTER NO. 8-47

(To All First Order Weather Bureau Stations)

Subject: Routing of Form 1083.

In order to aid the Army Weather Service in its continuing North-
ern Hemisphere Historical Map Project, Weather Burcau First Order
Stations where both hourly and synoptic observations are taken -
are hercby instructed to send the Forms 1083 uscd for pressure
computation and synoptic coding to the address given bclow. These
forms should be mailed monthly by the erd of the fnllowing month,
¢. 8., January forms should be mailed by the end of February.

Weather Burcau Tabulation Unit,
Fourth Floor, Unit 3,

Port of Embarkation Building,
New Orleans, Louisiana,

The synoptic, data on the historical maps arc to be plotted from code
figures at the bottom of Form 1083, Care should be taken to sce

that complcte coded observations arc cntercd in the "Spaces for Coding,!
and that all frrms arc dated, These instructions supplement thrse in
the first scntenee of paragraph 30420 of Gircular N, They will be
effective upon receipt of this letter amd will remain ceffective until

further neticc. 51 “~Ne
NT ey [ e, ,
Vel 4;4 GKJL*“fyh—v’.
, [

F, W, Rcoichelderfer
Chicf of Burcau



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
mashington 25

Perge~co
File No, 150,5)

"February 6, 1947
CIRCULAR LETTER NO. 9-47
(For all Stations)-

Subject: Review of Efficieﬁoy Reting Procedures - and Instructions
for Rating Period Ending March 31, 19474

. The time for meking regular annual efficiency ratings for employees
is epproacking. For this reasson supervisors who will act either as
reting or reviewing officials should begin now to give consideration to
the performence records of their employees for that portion of the rating
yeer already passed under supervision. Efficiency ratings should be face
tual. “orkers who are leading in accomplishment must be given high places
on the efficiency register and those who are comparatively weak must be
Placcd appropriately low in the secale of comparisons Factual ratings

will encourage the leaders to continue high standards of performance and

will bring to attention the weaknesses of those who must be encouraged
and ‘trained for improvement in their duties.

PROCEDURE

1+ RATING AND REVIEWING OFFICERS,

as The rating official shall be a supervisor closely acquainted
with thé performence of the employee during the period of time for whioh
the rating is made. If practioable he should be the supervisor immediately
responsible for the work of the employee. Each official in cherge will

be rated by a member of the Regional Boerd of Review.

. be The reviewing official should be & supervisor higher in line of
authority than the rating official and one who has personal knowledgs of
the general performence of the employee to be rated. He should also be
familiar with the stenderds of performence of the unit to whioh the
employee is assigned as compared with standards of other units.

O | Department and field administrative officials will be responsible
for designating es rating and reviewing officials supervisors who in
their opinion are best equipped to make faotual and.impartial Qatings.
This does not necessarily meen a change from procedure previously followed

but is intended as e statement of poliey. :

2+ RATING PATTERNS:

e Standard>raﬁing patterns covering most Bureau positions have
been prepared by the Bureau Efficiency Rating Review.Committee, but sueh
patterns are outlined only as a gulde in making ratings. If none of the

"
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standard. rating patterns are applicable to & particular position, a
special ‘pattern will be prepared by the proper responsible official.
The number of the pattern used should be indicated on the. rating form
immediately following the word "standard"™ which appears toward the
bottom of the page. il & Special pattern 1s used, that Tact will be
indIcated by the words ™. Adepted from No. " inserting the number of
the atandard pattern most nearly resembling that useds

3. WHO SHOULD BE RATED:

‘8. _Regular Ratings: Employees for whom regular petings will be
prepared as of March 31, 1947 must have worked in the Bureau for at
least 90 days in the grade and position held on March 3l.. [Employees
serving trial or probationary periods, sub-statien and cooperative
observers, and airway observers will not be rated. The common periode
of service to :be oonsidered ere as follows.

(l) If the employee -served in the same position for a whole
year, service from April 1 1946 should be considered.‘

- (2) If the employee entered on duty in the Bureau after
April lst and no movement between positions of different

grades hes occurred, service from day of entrance on duty
should be coneldered. :

(3) If tho employee moved during the rating year from one
position to another position of the same - grede, service in
both positions should be cons;deredc

._(4) .If the employee moved during the rating year frdm one
position to another position of a different -grade, service
from date of entrance into the position of the grade held on

i March 31 should be considered; if that period is 90 days or
MOre,. except

(a) if the employee was.-ddtailed to the positlon prior
to official aotion transferring him,. service while on
deteil also may be considered, or

,(ﬁ).,If'the change-resulteéxfnomvreallocatlon of the
position, prior service should be considered without
regard to the date of the. change in grade.

(6) .If the employee is on leave without pay on March 31 or
went on furlough during the year, service tp:the dete when
active duty stopped should be considered. (Veterans who
have .returned .to duty but heve not served nimpty days since
-return should not:-be rated.)
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(6) If it is not practicable or feasible to use a period of
service indicated in the foregoing paragraphs, other service
rendered while the employse was under the supervision of the
'rating official concerned mey be considered, provided the
period is at least 90 days. -

b, Speciel Ratings: In order that an active rating may be on file
for Bll employees, it is requested that “special" ratings be made
on Marsh 31, 1947 for employees who have been in the Bureau more
thean .90 days and who are not entitled to regular ratings, except
those employses who are serving a trial or probationary period,
sub-station and cooperative observers, or airway observers. Care
should be taken to designate these as "special ratings" on Standard
Form 51 so thet they will not be confused with the regular ratings.

‘4. PREPARATION AND USE OF FORM 61, REPORT OF EFFICIENCY RATING:

Forms should be prepared in duplicate in the regions, one copy for
the Central Office and one for the Regional Office.

a. Before any retings ere made & Form 51 should be prepared

for each employee by entering the pertinent information required
in the heading of the form and designeting the standard rating
pattern applicable to the employee's position. The employee's
name should be entered as it appears on the payroII. T{%ls of
position, service, grade and salary should be shown. Tn addition,
Central Office supervisors should Indicate whethér employee is
"Departmentel" or "D. Cs Field", Indicate in proper space whether
"regular" or "special” rating and likewise in space provided
whether position 16 vedministrative", "supervisory", "planning",
or "other". S ' i

b. MAKING THE RATING: Before making any rating, the rating
officer should be sure that he fully understands the procedurs
recommended in the Rating Menual ard the Rating Officialts Guide.
A careful study of both pamphlets is necessary for satisfaotory

" conduct of the rating process.

os Definition of Reting Elements: The definitions of all the
rating elements are contained in the Rating Officials's Guide
(Form 38234 - June 1946)s (The Rating Officialts Guide (Form
3823A - Decs 1943) contains only the definitions of elements 1
- through 20. This was supplemented by definitions of the super~
. visory elements (21 through 31) in Circular Letter No. 11-45
dated February 6, 1945.) ‘

ds Points to remember in meking Ratings:

(l)kAn employee should be rated on performence of those
duties for which his classification and grade make him responsible.
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For pxample, & clerk—typlst should not be rated for steno-‘
. graphic ability-

(2) ‘In marking an item, only those things defined as pertinent
to that item should be considered. On this point, careful con=- -
sideration of the element definitions 1n the Rating O Tfioers uideg
is necessary. .

(3) A plus (+) mark denotes outstanding performance with respeot
to the item so marked. ’

(4) Conversely, 2 minus (~) mark indicates performance less
than satisfactory and must be supported by a.statement on the
reverse. of the reting Torm by The person giving the minus rating.
§uch statements must be explicit end factual, in indicating how
the perfiormance has been defective with respect to the require-
ments of the element defined in the Reting Officers Guzdeo

(8) A rating of "Excellent" must be supported by a statement
on the reverse of the rating Lorm.

(62 In case of. disagreement on the use of the ratiag symbols
» and -, it should be helpful to remember that the burden of
proof rests upon the employse to establish his claim toe »
rating for outstanding performance, but the burden is on o
rating end review}ng supervisors to establish the justification
for use of the - rating wherever used. This should not pre-
. eclude the registration of ~ ratings in the case of any element.
¢ of performance for which the factusl evidence exiasts that with
respect to the performence or qualification defined in that
element, the employee's record can at best only be described as
"demending continual review in matters for which the job require-
ments meke the employee personelly responsible without such
review", or "subjest to recurrent. criticisms or deéfects after
due instruotion and assignmont. of responsibility™. -

: (7) It should be understood by every employee that. rating by
. check dees not of itself imply any criticism whatever of qualif-
ication or performance-' The. ¢heck mark usually means "fully
. satisfactory but not outstanding", although it can mean, "pass-
. abley and just above the limit, of defiinite weakness".

Every ratlng that might result in diseg"eement should be dis~
cussed fully with the employee ooncerned before being released
by the\rating official. Prosumably: this would only 8 applicable
,to ratings of "Good" or lower. ,

5 REGIONAL EFFICIENCY RATING REVIE COMMITTEE:

The Regional Efficxency Rating Review Committee will review the retings
submitted by the field stations to ascertain whether or not comperable
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standards have.been applied. Any set of ratings clearly out of line with
dcoeptable standards should be returned to the field station concerned
with suiteble instructions, if time permits, or adjustments may be made

. by the Regional Committeé¢ if it has sufficient information in its possess-
ion to do so, in which case the changes will be .reported back to the field
station concerned, with explanatory comments

~Copies of ell correspondence or exchanges of memoranda reflecting protests
by employees regarding their ratings will in all cases be .attached to the
Form 561 concerned when it.is forwarded to the Division of Personnel
Menagement. :

The procedure herstofers followed will be used for notification of
Officiels in Charge regarding (&) rating merks assigned by the Regionel
Office Cemmittes, and (b) cheanges made at the reglonal office in any
initial retings made at station but necessarily "reviewed" at the regional
office, (second line supervisors for whom there is only one first line
rating supervisor present at the station to aoct as "rating officer").

8¢ INSPECTION LISTS IN LIEU OF REGISTERS:

Efficiency Rating Registers as heretofore prepared are no lenger required
by the Civil Service Commiscion or the Department and are not partiecularly
useful to the Central Office since in oonsidering an employse for promotion
er chenge in assignment the rating form itself is oonsu}ted- It is neces~
sary however, to have an arrdy of some sort in order that employses who
appeal their ratings mey have the opportunity, if they request it, to in-
speot the ratings of other employees. in the same grade doing 81milar work.
Accordingly it is suggested thet two coples of Standard Form 68, Notice to
Employee, be propared and thet one set be filed by classification, grads,
and rating te provide the necessary inspection llst,v

Standard Form 68 is designed so that it can be prepared by inserting it
with carbons behind Stenderd Form 51 when the heading is completed on that
- forin,  This procedure may not be praotical in Regional Offices unless the
headlngs on Form.51 are oompleted before distribution to stations; if not,
it will be in order to prepare both copies of Form 68 simultaneously after
review of the completed Forms 51 has been completed in the Regional Office.

It will not be necessary to forward to the Central Office anything exoept

& copy of Form 51 fer each of ‘the employses ratéd. These may ‘be forwarded
lmmediately following review by the Regional Committes and prior to com=
Pletion of Form 68 if that Form is to be prepared in the Regional Office
after the return of the Efficiency Ratlng Forms from the stations. The
Formg 51 covering "reguler ratings" should be arranged acoording to grades
and ratings with the "Excellenmt" ratings on top, followsed by the "Very Good"
?EfIEEET'Efc. ‘The "specinl" ratings dhould be grouped separately and
arranged alphabeticdll&.




B NOTIFICA%EON oF. RATING

/

Form 68, Notice of Offlcial Efficiency Reting, should not be mailed te
" employees until. the Regional Office has been notified of appreval of
the ratings by the Central Office.

8. TKBULATED DATA:

Regional Offices are requeSted to submit the following tabulated data to
the Central Office with Forms 51 for employees receiving regular ratings:
A Y

a. Number of professional employees receiving retings of "Excellent"
"Very Good", "Good",-"Fair", and "Unsatisfactory", & !

be. Similar. data for Subprof3531onal, Clerical, and Ungradad
(printers) employees.~

¢s A list of the names of employees, for whom records of protested
rating marks are on file ‘with Form 51 forwerded for review.

9. SCHTDULE'

Regulations require that ratings be made and finally reviewed by the
Bureau Efficiency Rating Review . Committes so that .employses may be
notified of their- ratings not -later then sixty days after March. Slsf;
For this reason, it is important ‘that the following schedule be. /8trictly
observed;

B’ March 24th to Slst, emplnyeas rated by rating offlcers

b April 1 to April llth; ratlngs reviewed by review1ng officers.

Ce Aprll 14th to April thh, review ef Reglonal ratings by Regional
RevieWw Commitiees (Review oI Washlng+on area ratings by the Bureau

Committee. )

kY

d. April 28th to May Sth, completion of Forms 68 and filing of
regional copies by grade and adjective ratings for inspection lists.

e. May 12 to May 16€th, Review of'regionai rapings bthureau Review
Commit%ee.

f. May 19th to May 30th, Notlce of ratlngs to employeese Cautlon-
Notice %o employees must not be released until regions havé"E"""
notified - of\approval by Bureau Review Commlttee. Ry

Fo Wo Reichelderfer,
Chief of Buresau.




RATING PATTERNS 1947

Select one of the 27 patterns below as the basis for the rating. Wr1te the
serial number of the selected pattern in the blank space to right of the
word "Standard" in the heading over ad jeotive definitions. (Underscore
element numbers acoording to marks: under the numerals within the . selected

Pattern.)

le 0IC - working alone.

2~‘*OIC -~ station with no pr1n01-

s pal assistanto -

8+ 0IC - station with one sub=-
ordinate supervisor sharing
supervision.

4. 0IC - at large station where

5c

6.

Te

9.

1o,

‘11w¥

12,

there are two or more subordin-

ate supervisors.

Professional prinoipal assist~
ant at small station. :

Subprofessional principal,
assistant at smell station, or
subprofessional group. supervisor
et large station. (Duties include
observing or map work).

Principel assistant at large
station where duties are meinly

~&dministrgtive and technical.

‘ SubprdfeSaional~assistant‘w&th'*

Esneral‘observing)and/br'map 1
responsibilities.

CAF map plotters.
Radiosonde observer.

Rediosonde teohni01an.‘ Initzal
rating to be made in Regional

Office in which headquartersd

and forwarded to the Instrument

Division at Ce0o for review.

Supervising rediosonde teohni-
clan (CAF-8). (Seme rating

- Procedure as in 11.)

1, 3, 4, 6, 8, 10, 12, 14, 16, 19.

3, 5, 6, 8, 9, 10, 12, 15, 16, 17, 19,
4, 25, 26, 27, 30.

3, 9, 10, 12, 15, 18, 17, 19, 22, 24,
26, 27”“29, zo.

3, 9, 10, 15, 16, 17, 19, 22 23, 24,
26, 27'“29 30, 317

8, 6, 9, 12, 16, 16, 17, 19, 24, 25,
26, 27, 0%

.3, 4, 6, 8, 9, 12, 15, 16 17, 19,

25, 26, 27 50,

3,8, 9, 10, 12, 15, 16, 17, 19, 22
24, 25‘ 287 27, 297 30,

3, 4, 6, _8_57 2: 1z, _];2: 16, 17, 19«

3, 4, 6, 8, 3—3: ;].'_5_)"163 17, 19«
1, 3, 4, 6, 8, 9, 12, 165, 16, 17, 19,

1, 3, 5, 6, 7, 9, 10, 12, 15, 16, 17,
18,719, 20, 26,727, |

1, 3, 5, 6, 7 3: 10, 129-3{1_, le, 17,
Tas—lg, 26) 259 .?.6_‘ 27.



3.

14,

15,

16,

17.

i8e

19,

20.

21,

22,

23,

- Professional assistant at
station (other than first assis- 17,719, 30,

tant); technical assistant.

- Forecasters, whose regular'auties
do not include supervisions This
includes FAWS, specidl service -

forecasters and otherse

Head forecaster, and fruit-frost
er fire-weather general supervis-

or.
Staff forecaster.

tive, airway forecasters and
district forecasters. '

RTRCL instruectore

Chief limison official (head of
Regional Office operations .
gection). ,

Liaison official (first order
station).

Liaison official (sscond order
station)s :

Regional enginesrs.
Hydroclimatic inspector.

CAF = supervisory.

CAF - socretarys

''CAF - gensral (nen-supervisory)

Printer.

Foreman Printer.

This includes
fire~-wsather district representa-

3, 5, 6, 8, 9, 10, 12, 14, 15, 18,

3, 5, 6, 8, 9, 10, 12, 14, 15, 16,
17, 197 30, ~ —

3, 9, 10, 12, 15, 16, 17, 19, 22,
23,724, 25, 26,27, 29,730, 315

3’ 5) 6’ 9) 109 129 14’ l§p ]6, _}-Zp

19, 25, 27, 30.

5, 5, 6, 9, 10, 11, 14, 15, 16, 17,
Tg:lzso 241.2‘6‘9' _?:_65 27 = ——-

3, 6, 9, 10, 12, 14,15, 16, 17, 18,
19, 20, 2T, 22,26, 27, 28, 30, '

3, 6, 9, 10, 12, 14, 15, 16, 17, 18,
Ts, 207 2%, 26, 27, 28; 30.

2, 5, 5, 6, 9, 10, 12, 14, 15, 16,
17,718, 19, 20,776, 27, 28,730,

3, 6,’9.” 10, ié, 14,15, 16, 17, 19
_g.z., -2-:5_ 2'6';,..’,505 xj a4 s s 9

1, 2, 3, 6, 9, 10, 12, 14, 15, 16,
18, 19, 20, Zs, 27, 30, -

'3, 5, 8, 9, 10, 12, 15, 16, 17, 18,
Ig‘ 3_4.’2-5’, 26‘ 27' 50.

3, 45 5, 6, 8, 10, 12, 15, 16, 17, 194

3, 4, 6, 7, 12, 16, 19,
Lo S 20, 22

1, 3,4, 6, 7, 12, 16, 19,
1, 3, 4, 6, 7, 12, 16, 18, 19, 24, 26,
7,729, T 7T =

. 4 .



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25

Perse-co February 12, 1947
File 13061
X 102.2

CIRGUL4R LETTER NO, 1047
(To all First-Order Stations)

Subjecﬁ: Absence for Civil Service Exeminations.

A considerable number of inquiries have been. received as to
whether or not employees such as War Service Employees, taking
Civil Service Examinations with a view to being certified for
regular appointment are required to take leaves The answer is

Ye8e -

The following is quoted from recent Department instruetions as
contained in Administrative Order No. 202~17, dated October 2,

1546,

MYAbsence for Civil Service Examinations - Employees
teking non-competitive Civil Service or Department exeaminations
for promotion will be granted time off with-out charge against
leave for the time necessary to complete the examination.
Employees taking open competitive Civil Service examinations,
Rowever, will be required to take annual Teave or leave without

pay."  (Undersooring in last sentence supplied.)

Time and attendance olerks will be guided accordingly.
4,? Y :/7 °©
A @MM/Z Y
p

Fe We Reichelderfer
Chief of Buresau



DRFARTI KT OF CCHiBRCE
VWEATHT R BURCAU
Washington 25

,

rers.=Fo ‘Feb
File 106. ebruary 19, 1947

CIRCULAR LZTTVR NO. 11-1947
(To all Stations) ‘

‘Subject: Employee Grievance Procedure

shed for handling employee grievances

The uniform procedure establis
in the Weather Bureau and other Bureaus of the Department of Commerce is
: The procedure was approved by the

d%SFugged in this Circular Letter.
Civil Service Commission on lay 20, 19h6.

__,An employee grievance is an expression by an employes of dis~-
satisfaction over circhmstances or conditions relating to his employ-

men.t.

Employees are entitled to end should be accorded falr and equitable
treatment, In return for such tr atment each employee is expected to
r to the Bureau the most efficient sesvice

‘respect his obligation to rende :
of which he is capable. However, the best interests of the Government

mist be paromount in all Jealings with empluyees. —

Tmployees should settle their complaints or adjust their grievances
through regular administrative channels if this is possible. If the
TBTter Siene L b SatisTrotorily adjusved by the immediate supervisor,
the employee may then present hils case to the supervisor next in line
of authority. He may continue this procedure until he has exhausted
all possibilities of adjustment. In carrying his appeal beyond his
imrediate superfisor, he mist submit a writben statement setting forth
Specifically the reasons upon which he predicates his appeal and he

shall be advised within five work days of the decision of the supervisor

to whom the awpeal was directed.

stment is not secured through his supervisors

or if the nature or urgency of the grievance is such that proper redress
cannot be gecured through the supervisors it may be presented directly

to the Bureav Pevsonnel -fficer who will take prompt action in the matter.

If satisfactery adju

48 not satisfied by the.foregoing meais, he may
Submit a written appeal directly to the Chief of Bureau, stating the
issues and pertinent facts as they exist in his opinion. The appeal will
then be trensmitted to the Burceu Grievance foard of Appeals for consider-

“ation and recomhendation.

If the employe-

The Bur-au Soard of Appesls is composed of three members and three
alternates nominated by the Chi £ of Buresu and appointed by the Director
of Personnel of the Departments '
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- The Board has the authcrity to interview employeee and investigate
all matters and circumstances pertinent to, the case. Information submitted
to the Board may be elther oral or in wrltlng.

The employee appellant is entitled to have a representatlve of his
own ghoosing to serve as consultant and advisor. Likewise, the employee
appellant!s division or branch chief may designate a representative who
will have the same ri;hts and privileges as those accorded the appellant
o or his representatives The names of ‘tne representatives mst be presented

to the Chairman of the Board in writing, for his concurrence, on or
before the date set for the hearlng. ;

Hearin~s will be informal. Technical rules of evidence wmll not
apply, The primary purpose will be to develow the facts.

After the Board has obtaLled all the evidence 1t deems necessary
to arrive at a recommendation, the findings o. fact and resultant
conclusions and recommendation of the .Joard will be reduced to writing
and sizned. The recommendation will be addressed to .the Chief of Bureau
and submitted to him as soon as practicable, but in no case later than
ten (10) working days a’ter the hearings have closede The Chief of
' Bureau will notify the employee promptly in writimg of his dec131on.

The decision of the Chief of. Bureai is.subject to review by the
Department only to the extent necessary to determine whether basic
principles and procedures have been adhered to in development of the
cas e. ;

: . Rehearings may be granted only upon express showing in writing by
the party seeking rehearing that new evidence has been discovered that
was not previously knovn and available to such party; that the new
evidence has a material bearing on the case; and that it would be likely
to alter the decision in the case. ;

Appeals from employces in the field service will be referred to
the Board of Appeals for adjudication in the same manner as for the
departmental service, e xcept that no oral hearings need be held and
the subm1351on of ev1dence and replles thereto may be msde in writinge

Section 1l of the Veteran's Preference Act of 19l (Publlc Law
359, 78th Congrees) authorizes the Civil Servite Commission to consider
.appeals from employ::s entitled to veteran!s prcference conbernlng
"decisions of the Department relative to, discharges, suspensions for more
“than 30 days, furloughs without pay, and reductions in rank or compen-
- sation, Other employecs do not have such appeal rights. ,

Eff101ency Rating Appeals will not be submltted to the Grievance
Board of Appeals but will be made in aocordance vith the procedure
established for such appealse

F. W. Reichelderfer, /
- Chief of Bureau..



UNIT™D ST,'ATES‘ DFPLRT INT OF COIRiT"RCE
"ELTHCR BURZAU
"lashington 25, D. C¢

SRe.F-31u - ~ February 25, 1947
(File Noy ,OO olr s
61 0, ()1 )

CTRCULAR LETTEH NO. 12-47
(To all first-order stations)

Subject: Submission of Vouchers Covering Communications
Tolls,

Station officials are requested to discontinue submission of
"B Form 3057 (or "B Form 30574) to the Central Office effective on
receipt of thls letter but to continue preparation of the form as
an aid in connection with checking of vouchers for communication
tolls and for other purposes Pending further instructionse

During January 1947 the Telegraph Section at the Central
Office was dissolved and all communications duties performed by
that Section were taken over by the Communications and Coding Unit
of the SRAF Division, Personnel formerly employed in the Telegraph
Section were reassigneds Procedures for checking of communication
vouchers, formerly handled by the Telegraph Section, have been
revised,

Checking on a "service rendered" basis of individual items on
telegraph and telephone company vouchers now becomes exclusively
the function of individual “eather TBureau Offices (this applies %o
vouchers for past months not yet submitted to the Central Office)
while responsibility for audit rests with the Fiscal Section at the
Central Office, Specifically, stations will check each item on the
communications voucher anmainst retalned copies of messages sent cr
received or against entries on Form 3057 if preferred, to determine
whether such item is a proper charge against the “eather Bureau,
The word count will also be verified. Toll charges will be checked
by the ™scal Section° Lttention is invited to Circular Letters
88-46 and 94-46 relative to the necessary bertiflcations and ap~
propriation data required on the vouchers.

Special procedures will be reqUired in the checking and
. auditing of certain classes of traffic as in the case of vessel
weather reports and will be the subject of sepa“ate instructions

to the stations directly ccncerned. \:?ﬂ
20 K\é//cwéu a—

F, V. Reichelderfey,
Chief of Bureau,



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, Ds C.

OPR- |
(File No. 604) - March 3, 1947

CIRCULAR LETTER NO. 13-47
(To All First Order Stations)

Subject;  Pacific Weather Patrol Ship Stationse

Reference: Circular Letter No. 7R-46, dated September 4, 1946.

Announcement is hereby made that effective liarch 1, 1947, the subject
8tations operated by the Coast Guard and the Teather Bureau will be located

as indicated belows

' ' Iatitude Longitude
Station T 20°001N 140°001W
(Formorly designoted Station Noe 1)

Station A ‘ 49°001N 148°00W
(Formerly designated Station D,

47 °00!N, :
142°001TW) . -
Fe Wo Reichelderfer, )
Chief of Burocau

‘f,"’:t'(: .o ok S ‘ ;’: \\\\1‘\&
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UNITED STATES DEPARIMENT OF COMMERCE
WEATHER BUREAU
‘.f."ashington 25, De Co

Syn=Ek March 6, 1947
(File No. 080,02,
610) CIRCULAR LETTER NO. 1.4-47

(To A1l Stations)

Subject: Station Files of Teletype Material

A number of field offices have requested clarification of
instructions concerning the retention 6f tolobype matorial:in--
station filos. Storage space at meny offices is limited and the
-bulky collection of teletype material over any extended period
Presents o serious problem. ‘

- It does not appear necéssary or desireble to issue. instructions
requiring the retention of teletype material at all stations for
any pertieular length of times For aireraft investigation and
other similar purposes it is usually necessary to refer only to
the original records. Therefore, it will be satisfactory for
loeal officials to docidu upon the length of time that teletype
material is to bo retained nt their stations, sueh decision‘to
be brsed upon svailablo storagoe spacc ond upon their own
experionoco in referring to buck files. ‘

Ordinarily most stations will find it convenient to maintain

A Pile of both Sorvice "A" and Service -"C" transmissions for 30
to 60 days. However, in somo offices with limited storage
facilitios or with a large number of teletypo drops it may be
dosirable to rcduce this poeriod to as little as one weeke. In
this latbor case, if on aireraft accident or storm causing loss
of life and/or sorious property demage oceurs nnd records are
likely to be consulted, ocompletc hourly and synoptic datae and
forcensts for a poriod 24 hours previous to and 12 hours follow-
ing tho event should be rotnined ut both the station and forecast
centor most concerneds This material may be disearded ot the
ond of 30 days if thoro. is roasonable assursnce that it is no

longor roquircd for roforence.

It is not anticipnted that telebypo materiel will have to be
saved ot any stotion lomger then six monthse :;7 ~

Voo

Fe We Reichelderfor,
Chicf of Bureau.



UNTUED SeATRES. DEPARIMENLD OF COMMERCE
VEALTER BUREAU

o Washiniton 25, D.C.

SRt} -Be , 4

(File wo, 620,43) March 11, 1947

‘ ' CIRCULAR LELPER NO,15-47 '
(fo All Stations)

Subject: Specialized Forecasts and Advices For Agriculture

Reference; Circular letters Nos. 22-L3, h1-b5 and Skhh

Duriny the past year the Weather Bureau made {urthcr significant nro-
2ress in exmandins and increesing the usefulness of 1te-eveclalized
forecast nrosran {or amgrlculture. Of particular value has been the
¢ollaboration of' local Weatnor Bureau officials and stabe extension
Bervice snecialists and county asents in providing detalled veatner
Anformation and forecasts as related to curvent farm activities,

In areas where asriculture i nou on a year-round basis, local offi-
cials should now meke Lhelr nlans for the coninz crop secason, Contacts.
with extonsion servico directors, county agents; farm assoclations '
and radioc stations should be resumed. Previous forecest services
8hould be continved, and where wracticable increascd and extended to
areas not “reviously covered. Ag in the vast, district forecasl centers
vill wrovide swecialized agricultural guldanco forecasts to local
Veather Burcou offices conducting farm advisory projrems. Lhese
offices muould localize and adapt tho juidancoe forecasts to fit farm
overations end noods in their wariicular ereas. Local offices should
advise the annrorriate dlstrict lorecast center of’ thelr worogram for
thig year and.make arran-oments for necessary suldance forecastd,

Princimal distribution of asricultural forccasls to farmers will con-
tinuegto bo by radlo, Waorever possible the forecasts should be
included in the extension sorvice farm orosvams. Viere tals 1s not

Teagiblo, the cooperation of local radio stations may be enlisted to

( ’ b ) 3
devise snectal yro;rams for the dipbribution of weather information

t}O i‘armcxns . l

Suvervision of the program will continue in the Central Off'ice, As
In the mast  all imnortant chanjes in local services to agriculture

Mt e coordinabed by the Central Office, and prior approval must

be obtaingd from that office pefore ilnausurating new services. Local
’ Officiale, alstrict Forecast conters end reglonal offices will
| by instructions contained in Clrcular Letter 22-45,

continue to be suided
V:;jz?ZQJ, )&1f4z?%k44z9 @

. - TF. Y, Deicanelderfer
) ) Cnlef of Bureau

Mad 1a 1247
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UNTITID OTLTIS DIPAAT 0T O COI1LIRC:
ramniy BUATAT
lashi I]"”tl »:—), De Ca
1"PO-1mb
(File To.102,4) . March 13, 1947

CIRCUTAR LITTIR 1104 16-47
(To 41l Tirst Order Stations)

Subject: Authorization of Overtime Duby.
Reference: Circular Letter Yo. 99-46.

There has been some indication that voerts of Circular Letter
l'oe 99-46 are rot fully understoode This letter is intended to
clarily the troublesowme points. :

Perasraph 2 of the Circular Letter 99~46 defines authorities for
Schedul:wW irresular overtine and states who has such authority.
The condlhions and requirements set forth rcwarqinp the obtain-
iny of authority or aparoval should not be taken &s being restric-
tive where enmergency or other-urgent Justificatlon for ov&rtzm.
duty assirnuents exicts: CeZe, hurr cana weather, lorest fire
requiring the services of fire weather or other 'leatlwr ?ureau
personnel, floods or near flood conditions, severe storms crip-
Pling public transportation or comunication facilities, severe

COld waves, ebc. Telenrephic approval will be srarted Ly the

tegional Offices if neccessary to prevent breakdown of esaentlal

services, or in circumstences waere it is dmpracticable to ob-
tain such prior approval, -the local Official in Charge shall
take whatever action he consxwers recessary with res wect to sched-

lelng his staff to adequately meet the service demands of the
occasion, A renort on the action taken will be submitted to the

Regional Office for post approval of overtime for payment,

It should be kopt in mind ot all times that the primery respon-
8ibility of the Veather Bureau is meteorological service for the
public welfare, Routine administrativo 1nstructinns relative to
hours of duty and ov:rtime are not intsndod to provent excep-
tionel action that may be necossary to omkle the Burenu to dis-
charpge its responsibilities. When such action is Justificd, post
apnrovel should be obbained from tho propﬂr nuHorl’cv as aoon as

Possibls
! )f’?/ /gif( /fau(iﬂfbixﬁxtaf’

I'. ¥, Roichelderfor,
Chiof of Burceu.

‘VH"\;‘Z .;'_ ¢




UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BURFAU
WASHINGTON 25

SR&F -Hew |
(Filo Yo. 610) Maro‘h 17, 1947

CIRCULAR LETTER NO, 17-47
(To All First-Order Stations)

Suqupt: Coding‘Additive Data at Six-~Hourly Periogs,

Reference: (Circular Letter No, 85-46.

Clroular Letter No, 85-46 discontinued the reporting of additive data
in Service "™ six-hourly reports at stations which also render coded
observationzs for Service "O! transmission. It is now possible to re-
lax this rule momewbat to reinstate the additive data groups for clouds

8nd depth of enow en the ground (CpCyCgDeh,M, end OSpSpeys,). These
%&Ea are used for siroraft operations end thelr transmisaion on Service
A" 18 considered necessary. ’

Effective upon receipt of this letter, stetions which dlscontinued
the reporting of these two groups under imstruotions in Circular
Letter No, 85-46 will again include them in thelr Service "A" gix-
bourly reports in socordance with Ciroular N, Appendix II,

All other agditive data groups Will ocontinue 6 be omitted from
Service "A" gix-hourly reports from stations which also remder coded

Observations for Service "C" transwission,

This Ciroular supersedes Ciroular Letter No, 85-46 which is hereby

cancelled, ;z: S
Q/ & ',) i /{ . ” '{U,/{’/ﬂ/ﬂn/ /,\(

F, W, Reichelderfer,
Chief of Bureau,



UNTTED STATTS DRPART: *¥T OF COKLTRCE
" WTATHTR BURTAU
Washington 25

Pers.«Fo, March 18, 1947

(File No, 110)

Circular Letter Nos 18-47
‘(To all First-Order Stations)

Subject: Interview of Applicants for Appointment.

A recent Administrative Order by the Department of Commerce
requires a rather thorough investigation regarding an applicant!'s
suitability for appointment in the Government service., In order to
aid in the choice. of desirable candidates for approintment in the
Weather Burcaun, applicants who are not already lmown by Regional .
or Central Cfiice officials will be directed to the nearest field
office for interview by the Official in Charge. .

An interview check shect has been preparéd which is designed to
_glve pertinent information when properly filled oute. Officials are
requested to report evaluation of the applicant, giving particular
consideration to the recommended action under item 13, This interview.
sheet is designed to direct an analytic approach to evaluation on
interview,~with particular reference to the physical and personal
characteristics desirable for a-career as a professional meteorologists
(Fducation, technicas training, and experience will be evaluated
~ through other sourcess. ) The sheet may also be used for report on sub=
professional applicants, and in such cases, item 10 need not be ‘

ansgwered,

It is requested that an interview report be sent to the Central

Cffice in each cage when an applicant of apparent professional
qualification is interviewed whether or not it is known that a formal
application on Form 57 has been submitteds The Central Office cannot .
?n all cases advisethie.field offices when an applicant may report for
interview, ‘
: If the report covers an applicant for subprofessional appbintmént,
it will be forwarded to the Regional Olfice and not to the Central
Office,

Bach station is being furnished a supply of interview check

sheets, Additional copies of the Form may be requisltioned from the
Central Office. Reports forwarded to the Central Office will be marked

for "Piacement Section". ‘

F. W. Reichelderfer,
Chief of Burean,



B Form 6006 UNITED STATES DEPARTMENT OF COMMERCE

General Impressions from Interview with

Weather Bureau

INTERVIEW WITH APPLICANT

(Check Descriptives most applicable)

1.

2,

3.
4e

S

10,

11,

12,

13,

Neatness of Person: Excellently groomed ( ) Well groomed ( )
Presentable ( ) Poorly groomed ( ).

Physique and bearing: Strong and healthy () Average () Appears
weak ) .

Manners and Courtesy: Excellent () Good () Poor ().

Ability in expression: Excellent ( ) Average () Loquacicus ()
Hesitant ( ) Has speech defect ( )} Describe

Directness, Personal force: Torceful witnh tact ( ).Forceful but
somewhat tuctless ( ) Average self-assurance () Timid ()
Backward ( ).

Self-confidence, poise: Well poised () Average () Easily upset
or embtarrassed ( ).

&lertness: Wide awake and attentive () Sharp but somewhat inatten-
tive ( ) 4verage ( ) Dull or inattentive ().

Self-salesmanships Too good ( ) Reasonable ( ) Unconvincing ( ).

Overall impression: Outstendingly capable () Capable ( ) Ordinary
or average ( ) Veak ().

Would candidate be willing (in your opinion) to stand night work, or,
in emergencies, long hours? .

Does the applicant appear genuinely interested in the weather service
as a profession? (To be answered with respect to professicnal appli-

cants only):

Remarks:

Recomrendations: Strongly recommended ( ) Recommended ( )
Doubtful ( ) Not recommended ( ).

Interviewed by
Title
Date




UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Weshington

SR&F.-Be ‘ March 19, 1947

(File wo, 620,11,
603.51, 070.2)

CIRCULAR LETTER No, 19-47
(To all First-Order Stations)

Subject: Reply to inguiries regarding Alr Carriler operations,

Weathsr Bureau persomnel who have occesion to answer public inguiries
regarding current and anticipated weather conditions as they relate

to aviation operations should furnish available information con-
Cerning weather conditions but should not undertake to inform or
advise as to whether air cerriers will operate any partlicular schedule

or schedules,

Available forecasts of ceiling, visibllity, and other weather elements
W1ll be given when requested. BExcept at Alrway Forecast Centers
dealing regularly with data on landing minimums at terminals covered
by the forecasts for which the center 1s responsible, inquiries re-
8erding landing minimume should be referred to the Airway Traffic
Control Center or the Air Carrier Branch of CAA or the alrline

dispatching or operations office.

Insistent questions regerding alrline operation should be ansvered
- by explanation that the decisions of the dispatcher and the pilot

take into account many considerations in addition to weather, hence
the Veather Bureau is not in & position to advise &s to the probabil-
1ty of completion of any flight, Such inquiries should be courteously

- Teferred to the office of the airline involved,

‘\\;Z?ZQL)#§£5363€&562617Q4"

F, W, Relchelderfer
Chief of Bureau



UNITED STATES DEPAR%MENT OF COMMERCE
WEATHER BUREAU
Washington 25, D.C.

(File No, 721“',9) March 20, 1947

CIRCULAR LETTER NO.20-47
(To all Stations)

SubJect: Discontinuance of Spow and Ice Bulletin

The Weekly Snow and Ice Bulletin, season of 19L6-47  at
Dresent included in the Weekly'Weather and Crop Balletin
will be dlscontinued with the reports for the week ending
MOnday March 31, 1947. All telegraphic and other reports
of snow depth and ice thicknesses now being Sent for use
in this publication will cease after Tuesday, April 1,

until further not109

Section directors who arranged for reports of snow depth
from cooperative observers are requested to notify them

concerning this action end express the Weather Bureau's

appreciation for their kind asslistance.

Regpectfully, -
% W‘/«W jw
F. W. Refcholderter
Chief of Bureau



UNITED STATES DFPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D,C,

‘igg,% |
3 /
Opr:Ho

(P16 Mo, 1451.7) March 24, 1947

CIRCULAR LETTER NO, 21-47
(To A1l First end Second Order Stations)

SubJects Procurement of Hellum

Reference: Circular Letter No, 3-47, daﬁgd January 20, 1947

Ples ‘
leage amend paragraph (3) of the reference letter to read as follows:

Statlons requiring carlosd shipmente will order helium from the nearest

Naval activity listed in Group 1 of Table 1, Stations ordering less
then carlond ehipments will order helium from the nearest Navel activity

listeqd in Groups 1 or 2, If a station is located epproximately egui-
distant from one Naval activity listed in Group 1 end enother listed in
Group 2, the activity listed in Group 1 should be used.

The £ollowing stations should be added to Group 3:
Supgly Officer-in-Commend, U, S. Supply Depot, Argentla, Neﬁfoundland.
u H 1

- . n U. S. Naval Supply Depot, Balboa, C, Z,
" " " .t n " " NOB, Guantanemo Bay, Cuba,
" N ome w woom wo w7 mrinidad B, W T
" " " v NoB, " " " " " Kodiak, Alaéka: '
" " " " General Supply Depot, NSC, Pearl Harbor, T, H,

c°mMander, U, 8. Naval Operating Base, Dutch Harbor, Alaska,

It 14 desired to emphasize the fact that the statlons listed in Group 3 are to
° Used only in an emergency, such as a shipping strike or other unforeseeable

wereat to continued operations, and that requests must be held to a minimum,
athey Bureau orders for emergency helium supplies are subject to the rollow-

1
8 Nevy 1imitations:
1. The Compending Officer must be satisfled that an emergency exists,

2. The Commanding Officer must consider the helium supply on hand
sufficient to meot the needs of hoth the Navy'pnd‘the Woather Bureau,

-/
o Kiratr

F. W, Reichelderfer,
Chief of Bureau,



UNITED STATES DEPARTMENT OF COMMERCE
WIATHER BUREAU
Washington 25, D, C.

\‘Qpr (o : o
(File No. 750) | : March 24, 1947

Instructione for entry of data on Form 1144 for the annual rend
April 15, 1947, and succeeding renditions are specified below,

OTRCULAR TETTER N, 22-47 C 1\
(To ALLl Statione)

Subject: Instructions for Entry of Dats on Form 11kl
for Annual end Supplementery Rendltlong

1tion due
Form 114k

will be rsudered for the fol¢owing types of statlonss

1.

(1) , Weather Bureau city offices,

(2) Wsather Bureau alrport statione,

(3) Weather Bureau consclidated statione,

(4)  Other Weather Furecu stations not a part of the statlons
listed vnder (1), (2), eor (3) above,

(5) Weather observing stations of the Civil Aeronautics
Administration, and Army, Navy, and Coast Guard stations

" whose ooservations ere transmitted on Service A or C,

(6) Statlons other then those listed sbove where 3- and 6
hourly synoptic and supplementary airway, or speuial
aervice observations ere taken, ,

Upper Right Corner, Enter the region number, The April 15, 1947, ennval
rendition will require & complete’ rendition muber, which will be the

next consecutive ore following the number of the last complete renditldn,
Omit any supplement; letter for a complete rendition, When a supplementary
rendltlnn becomes necassary, leave. tha lins "Complate rendition number"

. blank, The first suppiemcntary form to correct or revise a complete

rendition will be lettered "A," the second "B," etc, All supplewentary
forus will phow the number of the lasgt provioue complote rendition in the

space following "o complete NO. eoess”

Station and State, Enbter the mame by vhich the stetion 1s generally
known, Enter in parentheses any additicnal 1dentifying information, €.8.,
1Ti~01ty (Brietoul), Temnesees, Wa“e 1dentical entry in space provided on

right~hand. vergin,

Enter the month, Gey, and,year‘wherevar dates are required,
Type of Station, Enter one of the types of stations listed in the first
Paragraph,

Enter a complete record of changes in

Date change of status (if any).
enter data in a footnote or on a

status, If space 1s insufficient,
separate shoet.



UNITED STAT'S ‘UEPAAT LT GF COLITRCE
LJOATTROUR AU :
“Jashington 25

T

ol W
sen ~ e,
[ N S Wi

L
3

PerS."FO. . P e
File wo, 100). March gaffiéﬁjﬁ -,

CIRCULALR LWTTER 1C. 23-47 |
(To all First~Order Stations)

Subject: Reduction-in-Force FProcedures

Considerable publicity is being given at present to impending
‘Teductions in the number of Govarnment employees. Although it is not
anticipated that the Burcau will be materially affected, employees may
45 a matter of information be intercsted in the procedures that must be
follavred in maling reductions and the Department!s policy relating to

reductions-in—forceo )

: In fdministrative Urder 202-20, effective Nbvember\18, 1916, the
Departmentts policy is stated as fellows:

. "Reductiong-in-force must be accomplished in an orderly manner and .
Vith due consider:tion for employe: rights on the basis of military
Preference, civil service status, length of service, and efficiency
Tatings, Affected employees should be notificd as early as possible
N advance of the action to be takens. The appropriate office of the
VIVil Service Copmission dlso will be notified promptly in writing of
Contemnlated reductions-in-force so. action may be taken to effect
tI‘ansfersfelsewher'e in the Uovernment services Employees to be
Separated will be granted amual leave on request for interviews with
Prospective employcrs and will be made available for transfer when

Tequested,tt

When it becomes nucessary for a government agency to reduce persommel
because of reduction of work or appropriations or both, retention registers
mst be prepared in accordance with priseribed procedures establishing
the order in which employees are o be laid off. Before retention registers
are prepared, the competitive arca to be covered must be determined, In
Some instances, the competitive arca is based on a distinct work function
(for example, all airnafs forecasters in the Bureau might be considered a
Competitive area)., In the majority of cases, however, the competitive arca
S bused on geographic location, Applied to the Buream, this would mean
that metropolitan Vashington would be a competitive area and each city in
Whi ch the Burcau maintains one or more stations would constitute a separate
COmpetitive area, In addition to establishing competitive areas, compueti~
tive levels within the areas must also be determined. Fach competitive
leve) consists of positions of the same grade in which the duties are suf-
ficiently‘alike so that interchange of personnel is feasible. For example,
Sh-6 Meteorolosical Alds at an ‘active airport station performing regular \
°bSGTVationa1 duties would comprise a competitive levels A retention
Tegister would be prepared for each competitive level in a competitive
area should a reduction-<in-force become negessary. :



u_ 2w

Retentlon registers separate employees into throe (3) major groups;
_retention groups A, B, and C. Each major group is further sub-divided.
‘Group A includes all employe@s serving under a permanent civil service
appointment or permanent’excepted appointment, except non-citizens serving
within the continental limits of the U.S., recalled annuitants and employbcs
continued heyond thr retlremsnt agc. Sub-groups under MAM are;

" A-l plus - employees who hzve not served one year follow1ng return
from military furlough

'A—l - cmployees with veterans prefﬂrence unless eff1c10ncy rating is
less than "good", ’

A2 - employees without’ veterans preferenco unlesq cfflclency rating
is less than "good"

- A=3 - omployees with veterans preference where efficiency rating is
less than "ﬁood" R

A—h - @mployees w1thout veterans prnforunce where eff1c1ency rating
is less than Ygoodl,

“Group B includes cmploy*es schLna under: app01ntmantg limited to the
duration of the present. war, or for the duration of present war and 6
months thereafter, or otherwisc limited in time to a4 period in oxcess of
one year, such as, employces appointed pending the uvtabllshmont of
registers, Sub-groups under wBt gras

B-1 ~ employees with ancrans preference unless eff:cxency rating
is less than "good" '

B~2 - employcas w1thout vntcrano preferonce unless OfflCLcch rathg
ig less than u0ood"

B-3 - omploynrs with veterans preference where eff1c1oncy ratlng is
1005 than "good", and

' - 3 ‘ ' ¥ .
B~l - amployeos without vetcrans prefercnce where efficiency rating
is less than “goodh, 4

Group C includes all employecs scrving under app01ntmentu spv01lLra11y
~limited to one ycar or less, all non-citizen employecs scrving within the'
continental' limits of the U.S., all employecs continued beyond the
automatic retircment age and all annuitants appointed under Scction 2-B .
of tho Civil Scrv1ce Retirgmont ﬁct as amended, © Sub-groups under "G" are:

kC—l --employrc° w1th veterans prefcrancv, unlcss efficiency rating
is 1685 than “good!, o

C—2 - cmploycrs w1thout veterans preference, unlbss offlcioncy
rating ig less than "pood"

C-3 - employees with vetcrans preferénce where efficiency rating is
less than "good",



C~ly ~ employees without veterans preference where efficiency rating
is less than "good", \ :

Should it baecome necessary to effect a reduction in perspnnel in a
Certain competitive area among employces in a specified sompetitive lovel,-
Seleetion of names for separation would begin at the bottom of the
retention register and progress upward until the required number of
employces had been separated. Should vacancies be avallable in other .
ycomputitive’areas, employces reached for separation may be offered transfer.
If no vacancics are available in the same grade, employees may be offored
88signment to lower grade vacancies if they are qualified to fill theme If
N0 vacuncics are available or if cmployee does nob desirc transfer, he
TSt by separatoede ' S , N

The position of an employee on the retention register deponds upon the
8roup and sub-group to which his type of appointment entitles hime His
Position in the sub"group is detormined by his number of retention credits.
Onc credit is allowed for each year of federal service (including military),
5 oredits for an excollent efficiency rating, 3 credits for very gdod, and
one credit for good, Added together, they constitute an employee!'!s total
Fetention eredits, , ‘

petitive civil service status who is in
reached for reduction shall be given one
iod will be composed of (a) whenever
atus, (b) a non-duty peried
and (o) the

Any carcer employec with com
Petention proup A-1 or A-2 and is
Jear's notice., The one ycar notice per
PPSSiblo, at lcast 30 days in duty end pay st
With pay for the duration of any accumulatcd annual leave,
balange of the year in a furlough statuse

Other employecs reached for reduction will b given 30 days rotice
preferuably in s duty and pay status before separatlona

a result of reduction in force may inspect
the rotontion rorister on which his name appears and if he fecls that there
A8 boen a violation of his rights, may appeal to the Civil Service Com- -
MWission within 10 days from the dabe he reccives his notice of contemplated
Teduction-in-force, Veberans may appeal such action to the Civil Scrvice
Commission either under the reduction in force requlations or Section 1 of

he Veterants Prefercnce Acte

An employee separated as

Inquiries regarding this Circular Letter or on subjocts related thereto
My be forwarded to vour Regional Office or the Central Office.
' ¢

, )
Qﬁ(/ f‘cﬁ-&/uf//m.///%f

Fo W. Reichellderfer,
Chief of Burcau

v




UNITED STATES DEPARTMENT OF COMMERCE
‘ WEATHER BUREAU
Washington, D.C.

SB&F-Be - March,:
‘(File No. 620,1, , d
620,7, 622,5)

CTRCULAR IETTER NO.24-47
(To All First Order Stations)

SubJect: Release to‘Press'or Radio of Foredast Information
Extending beyond. the Official Forecast Period.

From time to time local offices or forecast centers have released
L0 the press, or radio, forecast information &s to eXpected Weather -
conditions exteﬁding véyond the usual forecast period, and cover-
ing a large portion of the country. For example, recently ane of
our offices roleassed & story indicatlng that after several days of
continuing mild woather, snow and cold would occur (on an important
holigay) in the East. This story vas carried on press wires and

ves featursd in a Washington, D. C., newspaper &s & forecast of -
coming snow for this city. The result was & flood of telephone calls

Yo the forecast office, Where it was necessary to tell each caller
that ‘no snow wae expected on the holiday, since that was the opinlon
of the forecastor. Such incidents lead to confusion of the public -
and criticism of the Bureau for lgsulng conflicting forecasts for

the same aren.

All offices should keep in mind that information given to the
or radio may be distridbuted to othar portions of the country.
Thuﬂ; conslderable care must be ‘eXercised in releases to the press
OF radio so as to avold possible misunderstandings of weather indi-
catlons for periods beyond those covered by the official forecasts.

Al

Prass

When importent holidays or evente impend, the Contral Office takes

8ction to collect forecasts and prepare & national forecast for
‘genexal pross distribution at the esarliest time thet is consistent
With 'forecast accuracy and public interest. It 1s not desired that
forscagts of general &pplication

forecasters independently issue such
ahead of the national forecast. ‘;’)
‘ e MR e .
| T, tha,

¥, W. Rolchelderfer
Chief of Bureau




UNTTED STATIS DIPARTMENT OF COITIIRCE
WiIATHER PURSAU
- Washington 25

MPO-luiy | | _ ..
(File Noe 903 .3) : Apl’il,S, 1947 :

CTRCULAR LITTER MO 25117
(To .all rirat-Order Stations)

soverning ‘eather Bureru cmployces

Subject: Regulations
witnesses in court,

appearing as

Reference: Circular lLetter lo. 80~46+

Circular letter jlo. £0-46, Uection &, paragraph #OL, under title

"A
Poearance case "G has heen amended to reads

direciélrc?sel(ﬂ, the employee'subpg?med‘ shall notii‘y his re_s.;iona]_
gant. n W‘_"G}iﬁer.or te??_oggram, gtating the names of “}»he parties liti-
expec’:ts t.e putter in sult, and the nattre of the 1it?st1rslony the ennloyee
Quots op g nmive, Where in case (c) the razional g.:;_rector deems the pro-
the 'I;Ubl?‘ {'ecords or ‘thel enHlorreet] pro*szsed testinony prejudicial to
Bureny J.C.P:Lnterest, he s.-nall.at orce reler the case to the Chief of the
of ’Gﬁe.D If nocessary, the Chief gi‘ the .B}lreau‘ nay request the Solictor
spartment to provptly advise whether the eunloyee may be com-

Pel :
led to appear end testifye . N -
Fa) s i
. P B ,
e el
NASR TV RN
- / /'
'l/"

1w, 1, Reichelderfer,
Chief of Bureau

e
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UNTTED STATES DEPARTMENT OF COMMERCE
_ WEATHER BUREAU
Washington 25, De Co.

(Fi '
; 12%33 No. 260.4 April 14, 1947

Accta~jfh

- Circular Letter 26-47
(To A1l First Order Stationg)

Subject: Incurring expenses in commectlon with changgs
in assignments. ‘

© In recegt months several cases have come to our atientlon
Wwhere travel has -been performed or household or personal effects
Pavg been shipped prior to proper authorization,  This has resulted
in financial losses for the employees concerned, The following
instructions are repeated in this Circular ILetter for cmphasis and

to caution cmployces to await proper authorization before procceding

to travel,

~

Permonent transfors

Undor the law and regulations, oxpensus of travel of an
employec and of the members of his immediate family and of transe-
portation of his houschold goods and personal effects may ke paid
in conncction with a transfer from onc permancnt station to another
when the transfor is not for the personal convenicnce of tho cmployee
are authorized in the order dirceting the transfor,
Employccs must, whereliore, awalt rocoipt of. thoir travel authoriza-
tions boforc ineurring any oxpenditurcs for travel of thomsclves and
their familics or for transportation of thoir houschold goods and
porsonal cffects. In cucrgoneics, authorizations for tho expenscs
will be given by wirc with confirmation on the travel authorization

form,

and the expenses

Temporary assignments

Employces who.are adviscd that they will be assiguned to
temporary duty at stations other than their permancent headquarters
will await rocoipt of their travel orders heforc starting to travol.
This is nccessary in order to avoid loss of personal funds since
the authorization may npt be datod subsoquent to the date of travel,
In emergencios, travel expensos will be .authorizcd by wire, with

confirmation on the travel authorization}form, i:)
\ i

Fo We Reichelderfor,
Chicf of Burcau,



bany

UNITID STLTES TEDARTITUT OF COIT BRCT
WEATHER BURZAU
Washington <5

MPO-~1mib | | |
(Pile Yo, 400.2) - - dpril 15, 1947

CTRCULAR LETTER NO. 27-47
(To' 211 First Order Stations)

Subject: Requisitioning of Supplies.

The comients by Regional Offices to a proposed plan of
stagsering the submission of storets requisitions crawn on central ¢
stock of the lateriel Section favored the establishment of such
a procgdure. The schedule which will be adoptec is as follows:

N

1. hepions 1 and’2 ocubmit their semi-annual requisitions

vy February 1, for the period April 1 throyzh Septombar

30, and August 1, for the period October 1 through

MNarch 31l. '

Regions 3 and 4 submit thelr semi-annual requisitions

vy larch 1, for the period ay 1 through October 31,

and September 1, for the period Iovember 1 through

Lpril 30.

3, Regions 5 and 6 subnit their semi~annual requisitions:
by April 1, for the period June 1 through November 30,
and October 1, for the period Ilecember 1 through lfay 31.

4. Repion 7 submit its semi-annual requisitions by Yay 1,
for t ke period July 1 through lecember 31, and Hovember
1, for the period January‘l~through June 30,

Alaskan stations now submitting annual requisitions will submit
their requisitions as heretofore. These requisitions should reach
Central Office so that shipments will reach their destination in

time for the opening of navigation.

~ The requisitions will be filled and chipped during the month
£g}lowing the deadline date of subnission, so that supplies
MV he réceived ab the beginning ~ of the period for which the
supplies wire requisitioned. Jequisitions submitted too late to
be filled during the scheduled month will be filled only after all
requisitions scheduled for receint and nrocessing during the {ollow-
ing month have been filled. e

/ ' e
P Ny

aaT s }‘}
#0000

0 1" '§ ;
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Thenever it becomes necessary to submit specizl requisitions
station officials will requisition only the quantity needed for
operation up to the bhezinning date of the next annual requisition
estinate period,

This schedule will become effective July 1, 1947. The requi-~

sitions received prior to the issuance of this circular letter
will be disregarded.

F. W, Reichelderfer,
Chiafl of Burezu



UrIT D STAT S DEPARTEVlT OF CUL: TRCE
Wegther Bureau
Washington 25

Pers, —Fo, April 24, 1947 . ..

File Mo, 150, o TN APR &3 os7

750) | e
CIRCULAR LTTTITR NOs 2847 SB ey, SRR

(To all First-Urder Stai%gpg) AL BT

Subject: Personnel History Change aﬁétﬁhnual Personnel
Experience Record Sheetss

-date records in the'Central Office pertaining
Form 1/B~6005, ,which have previously been
Personnel History Change
WB~6005B and Form

In order to keep up-to
to the Personnel History theets,
submitted by all employces of the Burcaum, the FPe
and Annual Personnel Experience Record Sheets, Form
WB-6005C will be used in the futures

Instructions concerning the use and rendition of the two Forms are
given below; SRR SN

k)

1. Form WB-6005B, This form contains the same items of experience
that were originally roported as of January 1, 1946, An annual rendition
as of January 1.of the current year will be made in which the experience
of the employeefor the past year will be reported. 1he same rules which
Were indicated in the "“Guide" for the original rendition of the Personnel
History Sheet will be used in determining the experience to be reported,

2. Form WWB-6005C, Instead of reporting changesyperiodically, this
Form 111" %e used by all employces to report any changes. in the items
included on the form at the time they occur. The instructions requiring
& report on change in marital or dependency status which were included
in the March 1945 issue of "Topics and Personnel" are hereby canceled,
The use of Form -/B-6005C does not, however, affect the need for rendition

of Treasury Form W~l for fiscal purposes.

53 and +B-6005C is being furnished all

A supply of Forms !/B-60Q5 _ Lurni
Stations and future supplies will be available by requisition from the

Central Office on Forms Requisition.

Both of ~these forms will be filled out and submitted in duplicate
% the Regional Office. The original will be forwarded to the Central

Office marked "Personnel Division's ‘ -
N

@LZAM.W(?% |

F. W. Reichelderfer,
Chief of DBureau,




UNITED STATES DEPARTMENT OF COITIERCE
WEATHI BURIAU
Washington 25

MPO-1nib
(File NNo. 080) - May 1, 1947

CIRCUILAR LITTIR NO..29-47
(To all First Order Stations)

Subject: Use of Reference in Rerlyinrg to Correspondence.
Instructions have been issued frow time to time regarding the

use of references in replying to corresnondence, However, considerable

dlfflculty and delay is still being experienced in routing mail be cause

of failure of some 5teno”ra0hers and typlsts to type the reference on.
outgoing letters, m9m01anda, telegrams, mailqrams, etc. which are 1n o

reply to correspondence received.

Stenogranhers and typist should be instructed to refer to the
date and the initials as shown in the upoer left corner of incoming
letters when renlying to correspondence. Rather than simply typing
"Your letter of (date)" the caaplete reference such as "Your letter
of April 1, 1947 (Pers ;zm'mfs)" should be stated, Such action will
greaflv fQollwtate the routing of corresaondenco at the Central Office

and the Resional Offices. '
. } S

Fo W, Dleichelderfer,
Chief of Bureau



UNITED STATES DEPARIMENT OF COMMERGE
- WEATHER BUREAU . |
Washington 25, D, C.

Opr:Ho
(File No,903.1) My 5, 1947

" CTRCULAR LETTER NO,30-47
(To All Stations)

Subject: Computation of .the height of the 850-
millibar surface above ses level

Effective with the 0130 EST observation July 1, 19h7, the .subject
date will be computed at stations listed in the enclosure, The
data will be computed In accordance with the attached instructions,
Necessary tables and diagrams will be furnished each station
affected and all other firet order stations by the Reglonal Offices,

A Supply of Form 1083, revised, will be furnisghed each station at
which the computations will be made, Fubure reguests for the form
should include the revised date, July 1, 1947, Revised "Ingtruc-
tions for WB Form 1083," will be issued in the near future,

I, W, Reichelderfor,
Chief of Bureau,

. Enclosure



"INSTRUCTIONS FOR AIRWAY METECROLCGICAL SERVICE,"
Circular N, Fifth Edition, effective July 1, 1947

Instructions for Computing the Height of the 850-Millibar
Surface Above Sea Level

Tnsert between pages 66 and 67

1

béo‘ GENERAL. The height of the 850-millibar surface above sea level will

ot Eomputed at specified stations which, with few exceptions, will include
ations whose elevations lie between 2500 and 9500 feét, inclusive,

g?e height of the 850-millibar surface (25.10 inches) is computed by means

comone of the hypsometric disgrams listed below. The diagrams used for the

cu Putation must have ranges of pressure and temperature that Iinclude the
rrent values of station pressure and mean virtual temperature,

y

Temperature ., Pressure Range
Form Number Renge °F Inches of Mercury

1154C 10° to 90° 28.80 to 25,10
115LD 10* to 90° 27.70 to 22,75
1154E 10° to 90° 25,10 to 20,60
1154F -50° to 30° 28.80 to 25,10
1154G -50° to 30° 28,00 to 22,50
1154H -50° to 30° 25.10 to 20,60

gﬁe method of expressing station elevation in g.-ft. 1s based on the proce-
Ofre given on WB Form 1154A. Forms 1154D and G are for intermediate values
5 Pressure that overlap pressure ranges of other dlagrams, Two linear
d?ales’ one in g,-ft, and one in kilometers, are printed at the left of the
8gram, To the right of the dlagram 18 & millibar-inch pressure conversion
Scale for uge st stations supplied with barometers calibrated in millibars,

iig- SCALE, A g.-ft, scale is used-in computing the height of the 850-
v libar surface. It is furnished separately as Form 1154J 1n & height
lange from 2,350 to 9,500 feet for use w;th all diagrems listed in paragraph
I‘-0.- A ¥ilometer scale is printed on the right in a range equivalent to the
linge of the g,-ft, scale. The station elevation in g.-ft., taken from the
Onst of station elevations furnished with the diagrams, should be indicated
or thd scale with a fine thin penciled arrow that extends across the width
o the scale, The position of this arrow on the scale gshould be verified
shr accuracy by another of the station personnel, after which the arrow
naguld be retraced with permanent ink, The head of the arrow should termi-
line about 1/16" from the edge ot the scale, Trim the scale so that the
reme in the center becomes the right edge, and the graduations and legends
Witgin on the left side. The scale is subject to contraction and expansion
tak changes in humidity and temperature. Precautions should therefore be
€N to avoid subjecting the dlagrams and the scales to extremes of sither

h .
Widity or temperature,
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"INSTRUCTIONS FOR AIRWAY METEOROLCGICAL SERVICE,"
Circular N, Fifth-Edition, effective July 1, 1947

3.0, DETERMINATION OF HEIGHT OF 850-MILLIBAR SURFACE,

3.1, Pressure, The station pressure will be determined to the nearest
hquredth of an inch in accordance with Circular N, Chapter 8,

3.2, Mean Virtuael Temperature, The mean virtual temperature will be com-
Puted on Form 1083, The correction for lapse rate and humidity required for
entry on line 52, Form 1083, in computing the mean virtual temperature will

be taken from Table 9.

Enter the temperature data on Form 1083 as required by the legends on lines
L7 through 53, The entry for line 32 1s taken from. Teble 9 as follows:
Along the left edge of the Table, under the column captioned "Station
Pressure,” find the value closest to that of the current station pressure.
A% the top of the Table find the value closest to the mean temperature
®ntered on line 51, The required correction will be found at the inter-
Section of the corresponding horizontal line and vertical column, ZEnter the
Correction (with its sign, + or -) on line 52, The algebraic sum of the
®ntries on lines 51 and 52 is the mean virtual temperature and 1s entered

% line 53,

3.3, Diagram, Select a diagram whosg range of pressure, printed along the
Slde, includes the station pressure and whose range of temperature, printed
along the top, includes the mean virtual temperature computed In accordance

With paragrapﬁ,3.2 sbove. The slanting linés of the hypsometric diagrams
represent values of pressure in increments of five-hundredths of an inch

COrresponding to station pressure; the vertical lines represent temperature
B Whole degrees Fahrenheit corresponding to values of mean virtual

tem-Peratures.

3., Use of Scale (Form 1154J) ., Place the g.-ft. scale vertically on the

IP8ometric diagram so that height in g.-ft, increases with decrease in
Pressure, placg the edge of the scale parallel with and Immedlately adja-

cent to t corresponding to the mean virtual temperature to
he nearegi ;ﬁg;;cgig;izeFahrenhgit. Slide the scale vertically until the

YD of the arrow coincides with the velue of station pressure to the nearest

- 0,01 inch,  The helght of the 850-millibar surface above sea level will be
read on the g.-ft, scale at 1ts intersection with the 25.10 line, which is

& dagheqd horiéontal line with arrow heads at its extreme tips, ZEnter this .
€lght to the nearest 10 feet on line 29 of Form 1083, and code the heilght

In tens of feet in group 9 of the synoptic code. ‘
.o

V. EXAMPLE, Given:
Station elevation g.-ft. 5290 .
Station pressure 2&,635
Current temperature (t) 29 .3°F

Temperature 6 hours previously (t.g) 33.6°F
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""INSTRUCTIONS FOR AIRWAY METEOROLOGICAL SERVICE,"
Circuler N, Fifth Edition, effective July 1, 1947

4'1‘ To determine temperature argument:

Form 1083
Line Number
t ®9envsessenoe . ..‘..IlDO'I'O.I“'.'.“."' 29'30 1"'7
t LK '. X Seests e e st s st 29'3° h8
t -o.-.o-no-o-.to.-Qcoct....‘.......'.."'.. 33.60 h‘9
I
Mean 0'.‘0.0..0..‘..‘.'.0.'ll..l‘.O..l.t‘. 3087 -
t" (to nearest WhOle OF) YRR NN N IR 31 51
¢ - Correction from table 9 (at intersection
of 24 60 pressure line (closest to 2L,64)
and 30°F temperature column (closest.to
310))l00tocntllno.on.nt.o..clotooo’notoo.o +2 52
?mv - Mean virtual temperature argument, 33° 53
nearest whole degree F v cievvaereccncns J
b2
‘. Pressure argument (station pressure to
neareSt O'Ol j‘nCh) 'CO.'!.'.'QOQO".QOOODI"O-“2)'*06)4‘ inChes

k3 To é face above sea level:
e etermine the height of the 850-millibar surfe
UBing 2L 6L ag th: pr:ssuig argumeht, place the edge of the scale along the
33° Yemperature 1ine with the arrow marking the station elevation, 5290, at
the 2k 64 inecn pressure value, At the intersectlon of the scale with the
23.10 1nch pressure line (equivalent to 850-millibar) read the height of
® 850-mi1111bar surface above sea level (to nearest 10 g.-ft.). Helght
®Wels 4810 g.-ft. This value should be entered on line 29 of Form 1083,

3.0, FoRrws,

1304 w111 bo made to the nearest 10 g.-ft, in the columns and spaces
@t ioneq "5 000 Ft, Pressure." The captions will be deleted and the legend

0-MB, SpC, g,-ft." substituted for them,

5.2_ Form 1078-Summary., Form 1078 will be used a8 a monthly summary form
f,or the height of ‘the 850-millibar surface, Enter the name of the S';t"/&tiOI")‘.
°n the line provided at the top of the form, ©On the linﬁ captioned "DATA
ntep "Height of 850-mb, Surface Above Sea Level, g.-ft." Following this

entry:,enter the appropriate month and year.

The height of the 850-millibar surface as computed for the 0130, EST obser-
vation only will be entered daily on Form 1078 to the nearest 10 g.-ft,
®ather Bupeau Offices. end forms-checking stations referred to below, will
Sompute sums and means to the nearest 10 g,-ft, and mail the forms to Weather
Bureay, Office, Sen Francisco 2, California, by the Tth of the month following
o which the data pertain. The sums and means will not be computed at
stations with noncommissioned or CAA personnel, Forms pertalning to these
Stations will be mailed, unsurmarized, at the close of thé month to & forms—

checking Station designated by the Regional Office.



Stations to Compute Height of
Constant Pressure Surface

the 850-Millibar
(May 1, 1947)

(H5> 2500 ft.)
‘ levation (B
Station Let. N Long. W fifﬁti°g.38 Tt g€~¥i.
N 6578
ona ! oy3t 6582 2005.,0 57
Acamitﬁ, N, Mex,.... vesaseans 25083' %8§°i8’ hggl 1408.5 L621
1 on’ Colouo-oo-o.. R .o go Z' 106005' )_;,072 1214.0.,4. ’-I-O'TO
l&mogordo, N, MeX.vusuun veess 3 026' 105°511 7543 20081 7540
ngSa, Coloiiviernnanns vesee 37003‘ 106°33" 531k 1618.8 5311
Eggirque, N. MeX.veanee K ggolu' 101 0,4-2' 360)4_ 1098.0 . 2202
O, TeXiuvnesesnsences . °
Netin, Hev. i1l Bej0r Loyt BT w0y &6
ot o501 3373 © 10£8.5 337k
B&ker’ Oreg. . .vvveeeeenes eres s ﬁuosg’ iigoz7, u536 1382.7 4536
attle Mountain, JU[C) 203 , 116°5" 3317 1010.7 3316
eatty’ OV, . iveieveveooranens 3 °52‘ 116°56" 2592 789 .6 2591
eaumont, Calif iuieernnnsnoes . Rﬁ°gh' 121°19" 3632 1107 .4 3633
Bind, Oreg...... Cesssseessnses §2°32" 110°07" 6820 2078.8 6820 .
318 Piney, VYO, ereeneeanssnas o7k 101°30" 2537 772.8 2535
B 8 Spring; TSX...-oc-..col . E °LI.8' 108032? .3570 1088.7 3372
Mlings, Mont,....00uee.n e M0N0 108%Bar  hiks  1263.0 kb
Bishop, T - 1 81 109°28! 6039 1840 .2 6037
anding, Utah sevscesnsace R 37°]3~6' 120 ouz, 5283 1610 .l 5282
Ue Canyon, Calif..sivunrsees 290 bt 116°13! 2858 871.4 2859
Roi8, TAENO0, ., . \ueusennesnnes h3°i7' 111°%9! kg 1356.7 451
O2eman, Mont, ... cereanssesns u5°e6' 105°24? 3032 92k 7 3034
roa'dus, Mont,,,... RN R XA 5ou2| 112 °O9' 7589 2312 .3 7586
08 Canyon, Utall,...sssss-o Ppes3t  113°%%3' W57 1267.3  M1s8
Loy, Tdaho,,.,...esees reres peB3r 121°M0° 31k 957.6 31k2
E;gey,,Calif.... ........... oo u3°§5, 119°03" L1162 1268.9 4163
SRR C 1Y S S °
Butte, ﬁzﬁ%l::lﬁfififﬁﬁii..... 45958" 112°30' 5533 1687.2 5535
21 ogp ! Lol 1652,1 5420
Oarrizozo, N, MeX.useanes cees 32°3g' i82°2§' 2290 1612.6 5291
POPOL ) WO,y susssanaessssnns tu2°50' 103°5' 3315  1010.6 3316
2Aron, Nebr.,.,.....oeeesees 41329' Toh°hor  BLkk 1872.7 614k
SYeNNe , Wyo,,,,\eeusnsesss . o271 103°09" 5052 1539,2 5050
oaYton, N, MeX..uvesesensnnnns i omlr 111°25 5589 1703.5 5589
lville, Utah.,....oeecesnes g°ge' 109°55t  h267 1299.6 Lol
o 8¢, Ariz,........ evessean Eu°32' 109 °0k ! 4999 1524 .2 5001
Coly’ Wyo... ........... sesssns golg! 10k °L2! 6170 1880.2 6169
Colorado Springs, C0lo...eess 310 0! 107°37! h018 1223.9 4015
ra bus, N, MoX.ooisuareaaees Eo°51' 107°32' 6199 1889.5 6199
raig, COLo, i iivurananonnnses OEO' 108°10" 6978 2125,8 697k
C om POint, N, MeX..oouenseee 22037' 112°22! 3838 1170.8 38hl



Stations‘to Compute Height of the 850-Miliibar

Constant Pressure Surface

(Hﬁ}? 2500 ft.)

(May 1, 1947)

Station Elevation (Hy) .

ooooooooooooooooooo

- Station Let, N Long, W . e D oo aon. ()
et 1 “ 6.6 L
Yoot °33¢ L7k 1436, 713
DL, Utah,..,iiiiiiiinnns M e N CoE - S S £
1Cl\ger, C0l0. veeneennnannnsns 36°u8' LonhB! 2583 7878 2585
Dillinspn, N, Dak...... ceranes hso15  112°33" 5200 15883 5211
Dog on, Mont..iiiivirireinnnes Zeudr - 99°58! P02 7899 2592
. 80 City, Kans....vveveseons 3 opgr  120°22" 7195 21021 7193
0nner Summit, Calif.......... ig°h5' los°zat 4853 179 5 485%
Dugelas, Wyo.ivienensns ceerenes Leeidr 115018 5133 15649 513k
5 Ois ’ IdahO ................. ° , 107 053' 6552 \ 1996 .3 6550
TaANGO, COL0.uvsurrurarrsnnns 37°17 ‘ .

' 4o 6°50' 6598 2010.9 6597
giile, COL0. s utivreennnnsnnnes Eg°;g' i25025' e 15476 el
El O) Nev,....... coeesressr s e 001" 108 02)4 ' 7121 2169 .l 7116

P gls X 3;°h8' 106°24! 3916 1192.8 3913
~ Paso, Tex,.,....vvuss R 39017' 11k °52" P 1508.3 o6
EngieNeg"M ................... 33010' 10659 L8L8 lug6-g gggg
2 . X e eteoseosecssae ' o . ° ' o 1 .
terprise, Utah,,,..eveessses 7okt 113°k2t 5210 1507 9
) o7 ¢ °03! 4967 1513.8 Lo6T
Fairfield, UbBh . cvvevanessonae )40 og;' » iig ogg 1 3835 1199 2 3931‘_
Fallon') Nevo‘-----o...-o--- .... 32°)+)+' 108013' 537’4 1637.)4- 5372
irmington, N, MoX .\ uuaoronons 3 oa 111°M0t 6907 210k 0 Zo03
T qorts Bz coiieeneenes © 2o TBicosr 320 99%6.5 3269
P2t TOp, W, Va,iuiuiuirnenes 7 BN XR clies ook
D;t griiﬁer, WYO, veanonansss 1oo35'  105°05" 4935 ,1503.3 ggig
OLling, Colo..seevevares . ong 18,
O Stockbon, Tex....sserre e 30°53' 102°93' 3015 918.3
‘ ' -y ohgt 28Uk 866.8  28kk
Q2PASN Ofty, Kans....evesoooos %osg' iggt_? Sos 18 aes
“oding, Idaho,......... vesaen °21' To1ohet 3688 112k o 3688
godland, Kans,..vovveveneonns 32003' 12206 g1z 2105 .7 2908
1and Canyon, Ariz,.... tecenen 3 w2t 108°32" 4839 17 7 4838
rand Junction, Colo,... .o 290 o1 116°08" 3509 10396 3h11
r&ngeville, Jdaho.esesevsnsns 14_5"50' 111 °ny 3657 1115 .5 3660
reat Falls, Mont,.,.cevecases ) 7080' 110°09" 1087 1245 & Lo87
u:gleiver, Utah,,.e0aeoseees gioso, 104 °48" 5460 1663.0 5456
.“mon?pgkﬁ??f Tex ittt 3gehor 101°30' 3128 953.2 3127
‘ o ' K462
Banksvyiy v, 38%25° llooul' 4h62 1359.9 .
Havre, Miig vteht. e 48°3hr  109°40! 2507 764 ,8 2509



Stations to Compute Height of the 850-Millibar
Constant Pressure Surface (Mey 1, 1947)

- (Ep 2500 ft.)

Station Tat, N Long. W Station Elevation (Hb')

— . ft, 0.98 gdm. g.-f%.
Jawthorne, Nev.....versessenes 3g°39'  118°36' 468 12702 M6
8588 Conter, NeDr....eeeesses Lo°31' 100°58' 3035 925.3 3036
poiona, Mot ... U/ ge3sr 11200 3898 1188.9 3901

old

oy oty (oTelosk) . ovost m18%9t 60 12680 M0
ldaho Fells, Tdaho............ §3°310.  1le°ok' bk 1464 WTh5
Xal1spen1 ugeipt 1bbe19r 2973 906.9 2975
\enat Fél?g?téééé::::::::::: 42°08' 121°h5' k093 1247.8  Logh
L&Junt& ' : 8°03" 103°31! 4215 1284 4 hoik
a. SViev,] Cgigé .............. : : ieoli' 120021‘ l+76l+ lh.52‘)+ h765
LAY (Olo. . . Tt 3g°0k!  102°37' 3620 1103.2 3619
I‘&nder’ wyo-.--o ooooo R - N )4_20)48' 108°h3' 5558 169)4'.3 5559
I‘&I‘amie wyon tSee v e se e ses e hl°l9' 103 ouo' 7272 2216.)_‘. 7272

Las Vegae 0 Men ol TTTTTIlIll 35e3yr 105011 6815 eogklk 6671
Lemmon | s’ Dak. ..o L5056t 102°09' 2602 793.6 2604
Levistoun Mont. ... ooo i 47kt 109°27'  Mk6  126kk h1L8
Vingston. Momb. . ... "' ousenor 110°32' k618 1408,3 4620
Whock, Tex. ... . ... 33°39' 101°50' 324l 987.3 3239
‘Luctn ) Gugy TTTITIIIIIIII L hyeser 113°50° k21 1347.6 L2l
Malag ¢ ype10!  112°19' k95 1370.3 L4o6
eachmit%’;eéd&ho cesoconen e : : h5°30' 118 025' h056 1237.0 )-l»058
Miles City M(;I'n‘;. ........... - 1}6°26 ' 105 052' 263)+ 803 3 2635
Ufora, than o0 0770ITU agepkr 113°01' 5097 1553.2 5096
SSOULE’, Mont, ..o nnnrenses h6°55t  1lh°05' 3189 972.7 3191
O8OL10N, I, Mox, .. uunenensss 3390kt 108°k7' 6566 1999.9 6561
Qntague’ Calif . ... Lokl 122°33! 2526 770.1 2527
w Bamilton . Catdf . ... ... " o37epor 1e1°hor  k2i3 1283.7 4212
wo+ Laguna, Galif......ii..e.s je°ser 116°25' 6208 1890.8 6203
ot Mitehell, N, Colliliiienns 35ehgr  B2°16' 6639 2022,6 6636
Shasta, Calif...... Uttt Renyr 120018 3587 1093 3587

we® Yeshington, N. H........ ouyelgr 7118t 6267 19106 6268
v Tilson, calie ... liil e ghelkt  118%k'  57AL 1739.5 9707
Ullen Pagd, Tdaho....eses.s.. H7°27' 115°W17 G037  18h1.1  60ko
Newcast]_e ) Wyo. 43°51'  104°11! 4480 1365.9 Lh81

Norty Platte, Nobr,...v.on.e. .. 41°08"  100°k2! o787 8497 2188



Stations to Compute Height of the 850-i illibar
Constant Pressure Surface (May 1, 1947)
Uhg> R500 ft.)

Station late N Long. W . Station Elevation (Hp)
—_— . fte 0.98 gdmo g.*ft.
Ogden, Utaheessessoseneacnss 41°121  112°01! 4446  1355.2 4446

Lto, Ne MEXeooosaoeesnasass 35°05! 106°00!' - GR31 189840 6RR7
Owyhee Nev.....-....--t.... 41057' 116007' 5401 1646.5 5402

Palmdale, Califessesssess.ss 34°38' 118°05' 2538 77343 R537
PAMDA, TeXuuseeeseoanennnnes B5°821 100°571 3214  979.2 3213
Pocatello, Tdahoeeseseeen.ss 42°55'  11R°32' 4478 1365.1 4479
Prescott, AriZeseeeessnssess 34°391  11R°26' 5022 1529,8 5019
Presidio, TeXeeseeseseesesss 20°331 104°R4' 2612 | 795.4 2610
PUED10, COLl0ssesseseesesssss B38°141 104°38' 4806  1464.6 4805

RADId City, Se DaKeeessensss 44°091 103°08! 3218 981.1 3219
12000, 1. Mexseaassrsssssss 560441 108°801 6576 1962.6 GBS
Rednond, Oregeeesseessssssss 44°16' 121°08' 3084 940.4 3085

enoJ NeVOctoanooooc.aooc-o. 59050" 119047' 4400 154101 4400
ROCk Springs, Wyo.eeesssss.s 419561 109°06' 6745  2056.0 6745
ROGEO, N MOKeswsnnnrsrvnns, B51°56¢ 109°001 4126 1256.8 4123
ROOSEVelt, Utahsswessrsrsoe. 40°18¢ 109°59' 5106 1556.2 5106

OSWELY, Ny leXssssnessonses B55°R41 104°%R71 3566  1086.3 3564

St. George, Ubahssssessessse 37°061 113°361 2007  885.8 2906
almon, Tdahosesssessesssses 45°11! 113°53! 3947 1R03.5 5948
S 31°45!  105°06' 3715 1131.5 371R

a]t Plat Tex.......,.,,... °
Salt Iake City, Utalesssesss 40°46'  111°58! 4227  1R88.5 4227
Sandberg, Califsevessseessss 34°451 118°%441 4523 1377.9 4521

Santa T’ 1. Mo oo, 35°381 106°06' 6308 19R1.7 6305
SCObtSLINLT, Nobresssssss.s ALR' 108°561 3958 1206.7 3959

SXton § Terretett pemy 123%@' 3841 1171.0 3842
Shorigay e’ Lo lica6t  106°58' 3968  1209.9 3969

Ile rld "E R EXERN N
idneyfnﬁegZ?::::::::....... 41°08' 103°02! 4187  126L.1 4137
SAN0Ta0r, Wyaeennnneeereosos 41°481  107°081 6564  2000,9 6565

42°031  122°36' 4484 1366.9 4485
47°17'  121°20' 3963 1208.7 3966
113°13! 5282 1610.2 5R83
4199 1R79.9 4199

lsklyou Summlt Oreg.-.....
te‘mpede PaSS, Wash....--n-
tleVell IdahOeesssacaccese 42°01!
SusanV111e Califesesaseesse 40°231  120°83!

117°05! 5406 1647 .4 5408

Tono ah 1 csese e 58004'
P 3 NEVeooeses 5743 1749.8 5741

inidad, COlOssseessssesees 37°161  104°R0!



Stations to Compute Height o
Cons tant Pressure Surface (
- (Hp» ®500 ft.)

f the 850-Millitar
May 1, 1947)

i Iat. N Iong. W  Station Elevation (Hp)
Statien ft.  0.98 gdm  ge—ft.
\-—
Tueson, Ariz Cuu.. 32°07' 110°55'  R555 778.53 2553
u,eumcg‘ri.! Ne MEXevoaessoscsvasses 35911 '105‘056' B 4039 1R30,.5 4037
Valent in : 429501  100°32! 2598 792.1 R599
’ €, NebhYesosevsncssvessne .
an Horn’ ’i‘eXOOOOOIO...o.oooioooo 51005' 104052' 4-067 1258.7 4064
Wes : ozg1  111°06' 6669  2033.2 6671
‘ i:egeilowstone, Montessesvessss i§°49' 112°12¢ 4604 . 1404.,0 4606
; inkv%'l, MoNteeesesasascenscsns 57947 ! 105012’ 2820 859.0 2818
innémuz}c{ao‘ool&é‘;io-oouo\otco..oco‘: 40058' 117 043‘ 4359 1522.6 4559
NSLOW, Aoiz.smrenssenrenrnesess B5°011 110°441 4885 1487.6 4861

—~
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UNITED STATES DFPARTMENT OF (OMMERCE
WEATHER BUREAU
2 Washington,D: Co

Officd of the Chicf:Wd | ' 8 ey 1947
(File Mo, 030.4) ? :

CIRCULAR LETTER NO. 31-47
(To-nll stations)

Subject: Conference of Forecasters

A general conference of district and airways forecasters will
probably be held in Washington late in November 1947 or early in
Ibcenber, after the Conference of Directors of the International
Meteorological Organization. It is hoped that a representative
from each forecast .center can be authorized to attend this conference
in ™ashington, TFurther information will be given as soon as possible.

"Meantime, forecasters are requested to suggest items for the
agenda of the conference, The subject matter will deal primerily
with the technical and opereting aspects of the Bureau's forecasting
services., Agenda itoms are invited from ell forecasters and in fact,
from all field personnel directly interested in the forecasting ser-
vices, Officials in Chargo are requested to collect items from mem-
bers of their staffs who desire to sugrest subjects for the agenda
cand transmit them in assembled form to the Contrel Office with in-
formation coples to the respective‘Regional Offices, not later than

1 August 1947,

A

It.is not expected that the conference will take up technical
and professional papers normally ﬁresented at technicel sessions of
the American Meteorological Society or the American Geophysical Uniomy -
although there will be no objection to the presentation and discussion
of new technical developments in forocasting, The attention of the
conference will be directed primarily towards qurrent operating pro-
blems in forecasting and suggestions for improvements in coordination,

dissemination and other details. ~ N
7. e
; !

A1/ (/’\» tuid

“iw,, o Fo We Reiohelderfer
;™. Chief of Bureau
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UNITED STATES DEPARTNENT OF COWNERCE
WEATHER BUREAU
WASHINGTON 25

Mat -THE/Fo f May 8, 1947

(File No. 451. 7
260.1)

CIRCULAR LETTEE NO. 32-47
(To «11 first .rder Stations)

Subject: Certificate required on bills of lading for
shipments of filled cylinders of helium gas

Section 421 of the Interstate Commerce Commission's regulations
for the transportation of dangerous articles requires that - "The
.shipper offering for transportation by carriers by rail freight,
highway, or water any class A or class B explosives and blastlng
caps or electric blasting caps in any quantity, and any inflam-
mable liguid, inflammable solid, oxidizing material, corrosive
liquid, Compressed Gas, or poison, requiring ldbels, or carloads
requiring placards, as prescribed by these regulations, must show
‘on the shipping order, bill of lading, or other shipping paper,
in the lower lefthand corner, the following certificate over the
written or stamped facsimile signature of the shipper or his duly

authorized agent:

"This is to certlfy that the above articles are properly
described by name and are packed and marked and are in:

proper condition for transportation according to the
regulations prescribed by the Interstate Commerce Commission."

To insure compllance with this regulation issuing officers are -
requested to place the certificute on bills of lading issued for

shipment of filled helium cyllnders.

F. W. heichelderfer
Chief of the Buredu




UNITED STATES NEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D, C.

SR&F -Hew
File No. 740.1 May 12, 1947

CIRCULAR LETTIR NO, 33=47
(Tq o1l Stations)

SubJject: Amendment to 1942 Weather Code; Helght of 850 millibder
pressure surface,

Reference: 1942 Weather Code, Parts I end II.

Effective with the 06307 (0130 IST) obeervetion of July 1, 1947

the height of the 850 millibar pressure surfece will be substltuted

_ for the five-thousand (5000) foot pressure in 3 and 6rhourly synoptic
reports by all stetions under the control of the U, S. Weather Bureau

which ere suthorized to report thie detum,

Station copiles of the 1942 Weather Code will be emended in accordanoce
with the instruotions contained 1n Attachments "A" end "B" to this
cirveular letter. ATTACEMENT "A" contains all emendments to the code
which are required to report this detum. ATTACHMINT "B" contains
reprints of some of the peregrephs in ATTACHMENT "A", These reprints
are included for convenience and may be removed from the olrculer
letter end atteched to the code books &s appropriate,

¢(:(}' £4%4¥4{Zyﬁfw;}q(/

F. W, Reichelderfer,
Chief of Bureau,

Attachments,



ATTACEMENT "A" Page 1

foondnents to 1942 Westher Cude
(Cireuler Tetier No, 33-47)

PART I, 1942 WEATHER CODE ‘
(Baition dated Jenuery L, 1943)

Page-4 - Introduction 3rd paraegrarh:

Delete group "9Pm?m?ma3" from synboliyg form and substitute

group 9h85h85h 5“3"'

Page 4 - Dofinitions and Meanifigs of Lettér Symbols:

Page ¢

Page 9

Poge 9

Pagg 9

Chenge P P P = Atmospheric pressure reduced to 5,000 feet....

“mimtm
ete,, to read, "h35h8qh85 Hoight in "tens" of fest above

mean sen level of the 850 mwb. pressure surface (i,e., in
thousends, hundreds snd tous of "g. feel').

P?ees 5 and 6 - Poragrayhs 15, 18 and 25: Chenge group "OF @ P eg"

to read 9h85h85h85&3 . o

Paragraph 3C - Delets paregréph 30 and substitwte the following:
"30.  Group Ohgshgshgsey 1s inoluded ONLY by those stations
ingtructed to veport the helght of the 850 milliber prossure
surface. Ordinerily, only those stations whose elovations lie
between 2,500 and 9,500 feet above mean sea level, incluelive,

will be zuthorized to report these data.’

PRESSURE - Change "Symbol F F T~ - Atmospheric pressure re-

m o
ducod....etec," to read "Symbol h85h85h85 = Height in "teng"

of feet sbove fican ses level of the 850 mb. pressure surface
(1.e., in thousands, hundrede end tens of "g. feet"),

Paregremh 105: Delote peragraph 105 and substitute ths followe
ing: V105, Group 9h85h85h85a° is ordinarily incinded in a

-~ o . ) ) ’
coded report ONLY by those statlons whome elevations lie be-
tween 2,500 end 9,500 feet Above moBn see level, incluaive,
Stations authorized tc report datum for symbol "h85h85h8%"
will réport this datud in addlitlon to the sea level pressure

‘that 1s reported for syzbol "PFP".

Paragragh 106: Dolote paregreph 106 end substltute the follow-

ing: "106. Height datum represented by symbol " 85h85h85" is

the computed heigut of tho 850 mb. pressure strface, Tais

datum 15 coded to the nemrest "tens" of fest (1,e,, in thousands,

hundreds, and tems of "g. réet”, the unlty figure 1s omitted).

Exemplos: 3024 "g. feet" is coded "382"; 4915 "g. foet",

nhggn; h758 "8. faet", "h76". .

(Note: The term "g. feet" (gft) will bé understcod to be a unit
of geoputontiel that beers the seme relation to the

N 0.98 gdm. as the geometric foot to the geomstric meter
(1.e., 3.260033 gft. = 0.98 gdn.).



10.

1.

13+

b lh,

' , Page 2
(ATDACEMENT A, Circulsr Letter No. 33.-47)

.Pege 10 -~ Peragraph 111 - Delete paragreph 111 and substitute the

following: "11l, Symbol 83, 1z included in the coded
measegs only by thode stationg which report the height
of the 850 mb. pressure surface (Synbol h hae)o"
) D ’ (Synb l ’85hB5 85)

Pags 13 - Emeple No., 1 -~ Coded e;ample. Change legt group,
"96293", to reed: ”Oh393” ,
Change line "629- PoPrPrmec. ete.” to resd: 439 h85h85h85
Hoight (850 m%. surfaca) 4386 "gft, "

Page 14 - Exemple No, 5 - Coded sxzmple: 'Change naxﬁ to lest group
"96155", to read: “9&?95"
Change line ”6*5 P PPy ete” to read: "439 h85h85h85
Height (850 mb. euriace) k391 gft "

Page 15 - Fxemple No, 10 - Coded exemple: ~ Changs ocoded group
. - "gBRTL" to read: "9&63&" '
Change line "S27 PP Pp... ete." th road: "468 h85h35h85
Height (850 mb. surf'ace) LTS "gft, "

"PART xI 1942 WRATETR CODE
(Ec.ition dated, Ap,.il 1, 1943)

Page 3 - DEFINTTIONS AND MEANIKGS OF LETTER SYMBOLS -

Chenge eywboi and definitlons of "Symbol Pm?m?m

Atmogpheric ..., ete." to rosd: h85h85h85 = Height in "tensé

of feet above meen see level of the 850 mb. pressure surface
(i.0., in thousands, hurdreds and tens of "g.feet")".

Pags 3 ~-GYMBOL FCRM CT 1942 WEATHER CODE--
In groag 9 dulete "P P P anjd. superimposed 71” and .

Suba'b.t. tute 585 851’18% “

Page B - fods tetle Wo. 71. - Delete the firet two limes of
heeding "Sywbol P P P - Atwmogpheric .., ete,.. omitied"

so that tae headlns rﬁﬁiﬂ; "Table for converting
“inches" to;”iillibars".riOne inch - 33.86395 millibars;

one millibar - ., O~9€299 inch",



, ATTACEMENT "B"
(Circuler Letter No. 33-47)

The following peragrephs may‘ba cut out and ingerted in Parts I and II
of the 1942 Weather Code as appropriate:

-------------------------------------

Changge No 2 Circular Letter No. 33-47 Eff. T/L/47

hgshgshgs = Helght in ‘tens" of feet above mean sea level of the

850 mb. pressure surface (1.e,, in thousands, hundreds and tens of

"G, feet").

- . -
---------------------------------- PETE L Kokl i

Chenge No. 4  Circuler Letter No. 33-47
ed ONLY by those stations

the 850 milliber pressure
tations whose elevations lie
‘pes level, inclusive,

----------------------

Eff. 7/1/47

30. Group hgshgshgses 18 includ
Ingtructed to report the helglht of

surface. Ordinarily, only those 8
between 2,500 and 9,500 feet above mean
will be authorized to report these data. ,

Change No. 6 Circular Letter No, 33-4T EfL, T/1/4T

105. Group Ohgshgshgses 1is ordinerily included in a coded
report O tetions whose elevetions lie between
)¢ NLY by those s vel, 1nclusivq. Stations

2,500 and 9,500 feet sbove mean see le
authorized to report datum for symbol "Bgshgshgs" will report

this datum in addition to the sea level pressure that 1s re-
Ported for msymbol "PPP", '

------------------
----------------------------------------------

Eff. T/1/47

106, Height datum represented by symbol "hgshgshgs” 1s the
computed height of the 850 mb, pressure surface. Thie datum

18 ocoded to the nearest 'tens" of feet (l.e., in thousands,
hundreds and tems of: "g. feet", the units figure ls omitted).,

Exemples: 3824 "g. feet" is coded n382"; 4915 "g. Peet", "4g92";
k158 g, feet", "W76". e ‘
will be understood to be a unit

Note: "g. feet” (8l
(Note: The term “g, feet” (8 ';ame relation to the 0.98 gim. as

of geopotential thet bears the :
the gecmetric foot to the geometric meter (1.e., 3.200833 grt.

* 0,98 gim.). | | o e —————
EPE. T/1/47

Change No, 12  Ciroulsy Letter No. 33w47
na" of feet above mean sea level of the

hé5h85h85 = Height in "te
850 mb. pressure surfece (i.e., in thousends, hundreds end tens .

of "g, feet"),

el B Y L L - mam o - .-

--~u~ e L T N RS L Y ) s



UNITED STATES DEPARTHENT OF COMVERCE
WEATHER BUREAU S |
WASHINGTON 25 o

A AN 4 4 gy ne
:h",} i.‘: ‘i':\;“",;

A}

SR&F/MS P )
File Noo 740.5 ey 12,1947
CIRCULAR LETTER NO, 3447
(To All Stations)

Subject: Amendment to Appendix II to Cirocular N; Height of 850
millibar surface, '

Reference: Menual of Instructions for Coding Additive Data Groups for
Hourly Cbservati-ns, effeotive February 1, 1945 (Appendix

II to 1941 Editlon of Circular N).

Effective with the 0630Z (OlJ0EST) obzervation of July 1, 1947 the height

of the 850 millibar surface will be substituted for the five~thousand (5000)
Lot pressure in the additive data groups in the 3- and 6-hourly observations
by all stations oontrolled by the U. S. Weather Bureau which are euthorized

to report this datum,

Station copies of Appendix II will be amended in accordanoce with the
following: -

t 1+ Page 1, symbolic oode form at end of 4th paragraphs
Change "9P,P P az" to read "OShgshgshgsa3 o

2o Page 2, Section II, symbolic form at end of lsﬁ paragraphs
Chango "9P,P,Pyaz" to resd "dhgshgshgsas” .

84 Page 7. Third group: First line, ohange "gPyPnPpa3" to read "Shgshgshgsasth,
Delete PpP,B, and definition and substitute th? following for the
deleted materialsy hgghgghgy = Helght in “tens" of feet above meen
son level of the 850 mb. pressure surface (1.0¢, in thousands,
hundreds snd tens of "ge feet"). (Paragraphs 105 and 106 of Part

I, 1942 Weather Codes)

Last parsgraph on pags 7: In this paragraph change "5,000-foot
pressure” to read "height nof the 850 mb. surface." The parsgraph
will then read, "The height of the 850 mb. surface will be sent

Qe cen etco“

At ond cof pege T, add the following: Nutes The term "g. Foot" (gft)
will be understond to be a unit of gecpotentlal that bears the same
relation to the C.98 gdm. as the geometric font tov the geometrie

meter (ices, 3.280833 gft., = 0098 gam) o

4. Sectinn IIT, 2nd paragraph, symbolic form on page 11¢ Change "QPthPhaa".

to read "9h85h85h85a5"~ Qi:;z/ ) . N
/ .
@ /@'m%y;% f

F. Wo Reicdhelderfer,
Chief of Buresau: N



UNTTTD STATES DIPARTIZNT OF COIMTIRCE
WEATHER BURIZAU ‘
Washington 25

HPGmlnb © -
(Tile loo 030.6) * Nay 12, 1946
CIRCUTAR IETTIR 1'0. 35-47
(To all First Order Stations)

Subject: Registration of Field Personnel Visiting

the Central Office.

The‘lack of a provision for the registration’of field personnel
visiting the Central Office has, on occasion, caused some embarrass-
ment because of difficulties encountered in trying to locate the

employee when necessary.

To remedy this, a register of field visitors will be maintained
by the receptionist in the foyer of the lMain Building of the
Central Office, All Tield personnel visiting the Central Office
are requested to register upon arrival and will then or as soon
as vossible thereafter, record with the receptionist the address
and telephone number at vhich he may be reached outside of office
hours during his stay in Washington. Mail for field personnel

visiting the Central Office will be delivered at the receptionist

desk,
Upon conpletion of stey ab the Central Office the visitor will
inform the receptionist that he is demarting, and if necessary
leave irstructions for forwarding mail. ‘"7

et ' .

\;;i%?%Lﬂ,/(24245%4/5ﬂ175
‘ N\ |

AN

F. We Reichelderfer,
Chief of Bureau.



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington = 25

(File No, 901)
v {

May 13, 1947

CIRCULAR LETTER NO, 36-47
(To all First Order Stations)

Subject: Fostage Stamp Accountability.

. Instances have come to the attention of the Central Office
Which indicate that some regional and field offices are inadequately
or improperly maintaining postage stemp accountability records,

The following instructions provide for standard procedures . in poStage

stamp accountability.

The head of each field office will be responsible for all postage
Stamps received and iised in his officeé and for seeing that account- .
ability records ‘are maintained and periodic reports made as prescribed
in this letters Actual maintenance of accountability records may be
a8signed to an employee of the field office, but the head of the -
office will prescribe such safeguards as are necessary to assure

Proper handling of postage stamps.

Postage stamps may be used only for official purposes. Stamps
mMust neither be sold to individuals ner converted to private use

and replaced, Accountability records are subject to audit - and must
be kept in balance at all times. « -

Field offices are expccied 10 exercise every econcmy in the use
of Postage ctamps. Mail should be dispatched under penalty indicia
“hen possible and postage stamps reserved for mail requiring special

andling and packages in excess of the welght which can be carried.
under the penalty indicia. S

The accsuntability record {(Form 1428, sample attached) is to be

Permangﬂtly maintained at each station and Regional Office. Pages
tively numbered and fastened in some

of this record should be consecu ; - ;
Danner for safe keeping. The Lirst entry t6 be made will be the stamps .
On hand &t the time Lhe record is establishedo Thereafter entries E
Will be made upon veceipt or use of stamps. The difference between
the totals of WStamps Received" and "Stamps Expended" must be the
Current total of the stamp inventory on hand &t all times,



. F{n1d stations shall submit annual stamp reports. These

reports shall be prepared in duplicate, One copy shall be

certified by the person in charge of the station and subuitted
~to the appropriate Regional Office not later than the tenth of

June for the twelve month period ending May 31, The other copy
- shsll be retained at the field stations. The first report will

be due June 10, 1948. A sample of an annual pootage stamp report

to be used as a guide in the preparatlon of such reports 1s -attached,

Comparlsions of expendltvres for stamps among the fleld offices
should be made at Regional Offices, Unusual expendltures will thus
become apparent and should be 1nvest1gated.

The Regional Office shall maintain a file of the annual stamp
revorts,

_ A supply of the pbstaqe stémp accounﬂabllltv record (WB Form
lh28) is being forwarded to the Repional Offices for dlstrlbutlon
to the field offices,

q«./u(//QI/(/‘J ,,Wn

F. W. Reichelderfer,
Chief of Bureau.

(Attachments)



SATPLE
UNITID STATED DEPARTIENT OF COMMERCE

Weatheér Bureau
Harrisburg, Pennsylvania

v

June 3, 1948

Regional Director,
Weather Bureau Regional Office,
383 Madison-Avenue,
New York 17, New York, ,
Subject:  Annval Postage Stamp Report.
Sir:

The aﬁnual postage stamp report for the year ending lay 31,

1948 is submitted belows '
lo‘ (&) Value of gtamps on hand

June 1, 1947. $50,00
g (b) Value of Stamps received
during the year. 75.Q9_
(¢) TOTAL 125,00
2. Value of #temps used during
the year. _85.00

3. Valuekof Stamps on hand H
liay 31, 1948, $40.00

~ ) '
The gtamp account for Harrisburg, Pennsylvania was audited

by mé porsonally and found to be in balance as of lMay 31, 1948,

Very truly yours,

- /s/
Official in Charge.



/ WB Form 1428

POSTAGE STAMP ACCOUNTABILITY RECORD

L

DATE VALUE OF DATE VALUE OF USE
oF STAMPS STAMP(S) STAMP(S) AUTHOR- REMARKS
PURCHASE RECEIVED USED USED IZED BY
i (INTTIALS)
MONTHLY
TOTALS




urr Tff D STAT®S DEPARTLELT OF GCULIEACE

| 7 ATHPR BUL AU

Pers, g ashington 25

(File 1o, 060) |

CIRCULAR LETTSR NO. 37-47
(To A1l Stations)

Subject: Legislation

. The Secretary of Commerce has requested that explicit instructions be
1$sued to all personnel of thz Department emphasizing that the requirements
law concerning attempts to influence Members of Congréss to favor or

®Ppose legislation shall be strictly observed in both letter and spirite

In this connection your attention .is directed to the pro&isions of the
Act of July 11, 1919 (18 U. S. C. 201), which is quoted in part as follows:

"No part of the money appropriated by any Act shall, in the
abgence of express authorizatidn by Congress, be used directly or
indirectly to pay for any personal service, advertisement, telegram,
telephone, letter, printed or written matter, or other device,
intended or designed to influence in any menner a Member of Congress
to favor or oppose, by vote or otherwise, any legislation or\ appro-

Priation by Congress weesnses

"Any oificer or employee of the United States who, after notice
and hearing by the superior officer vested with the power of re-
moving him, is found to have violated or attempted to vieclate this
section, shall be removed by such superior officer from office or
employment, Any, officer or employee of the United States who
violates or attempts to violate this section shall also be guilty .
of a misdemeanor =nd on conviction thereoi’ shall be punished by a
Tine of not wore than 500 or by imprisonment for not more than

~One year, or bothe"

% While these provisions of the law are of general applicability,
he Secretary had specific reference at this time to the Department of
memerce appropriation bill now before the Congress. It is expressly
OTbidden that any officer or employce of the Departrent in any way
&tempt  to stimulate support for or exert pressure upon Congress or
a0y lember thereof, for restoration of any appropriation reduction ov

9r the taking of any action, either fuvorable or unﬁéﬁorable to the

Ibpartnnnt, vith respect to, this bill, 7 S
o ‘ . | j:x/(/v’:’ /CZ’V*%V’W e,

F. W. Reichehderfer,

p , : Chief of Bureau
» e .\\]{
e MAY 121247 )]
»,’ ) ‘ - ~ . “\v’\:\ “;,“

L




UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Weshington 25, D.C.

Pors, ~Io
(File No. 031,2) May 21, 1947
CIRCULAR LETTER NO, 38-47 T
(To A11 First-Order Stations) W R Eﬁﬁk
_ o OMAY 231947 )
SubJect: Applications for Meteorological Traip;gg \ éf‘
at Unlversities. Flree o ,EP},;
‘":'\:f;i"fj"--{,‘:A-ME("—}b‘;;Mtw L

Persons who feel the need for improving their knowledge and techniques
ay be interested in receiving university meteorological training at
Weather Bureau expense. 1They should write lettern of application to
the Central Office, attention Training Section, before July 1, 19%47.

The training will probably be given at New York University beginning
in Septenber 1947 and ending in May 1948, Ae in other years, the ten
cendidates will be transferred to the universlty at govermment expense.
They will continue to receive their present salaries while on this
888igmont and their tulitions will be paid by the Weather Bureau.

On}Y.applications from persormel with permanent Civil Service status
Will be accepted, Applicents must have at least vO semester hours of
Collepe credlits including cne year-course in general college physice
(not & survey course) and college mathematlcs through differential

and integral calculus.

The shortage of houeing in New York is etill acute, and applicants
8hould not plan to take their families with them 1f they are selected

for the training, /

In meking the application 1t ie importent that informatlon on all of
the following be glven:

. Name, age, and station.

. Marital status and dependents,

» Avallability (Endoruement by Official in Charge and
' Regional Director is necessary).

. Scholastic qualifications.
Reasons why you desire the meteorologlical training,

Your smbitions in tho Weather Bureau.

ONUT £ W O pt

Promptness in filing applications‘will be greatly ?fyreciated.
S ;".‘,: ]
ALl A/

. W. Relchelderfer \
Chief of Bureau



N . \
UNITED STATWS DEP'RTM'NT OF COM{RCE
WEATHIR BUREAU
Washington 25

C&HS-1mb o :
(File No. 903,1) _— Hay 21, 1947

CIRCULAR LETT:R NO. 30-47
(To all First Order Stations)

Subject: Rendition of specialized service not
ordinarily furnished gratis.

The Bureau is receiving (at field stations and also at the
Central Office) an increasing number of requests for data
compilations that either (a) exceed the capecity of staff
to fill the requests without neglect of more important re-
quirements of the public service or (b) the request for -
special data of an extensive nature is clearly related to
a private need and offers little or no public benefit.
Such requests will hereafter be handled as follows:

1. Inform the requester that data of the type he
requires cannot be compiled as part of the
regular station duties, and that his request
is being forwarded to the Central Office,
attention Division of Climatological and Hydro-
logic Services for further consideration. In-
clude in your letter to the Central Office an
outline of the proposed method of work, the
forms from which the data will be tabulated,
and the number of man hours estimated to do

the work.,

2, The request will be reviewed by the Division of
Climatolomical and lydrologic Services and re-
quester answered by letter (with a copy to the
Official in Cherge of the field station) out-
lining applicable alternatives, such as the

following:

Central Office to furnish a complete
answer if the data are on file and in
appropriate form. This course of action
might be taken in cases where the local
field office is not in possession of all
the data required to answer the request.

e

h, Central Office to furnish photostat or
microfilm copies at a small cost, or loan:
record copies to the requester,



Ce ‘Suggestion to requester that he assign
a person in his employment to the field
station to perform the work.

d, Suggestion to requester if station personnel
are willlnpg authority may be granted for
“to tabulate such data outside of office
hours at the rate of ,1.25 per man hour,
,(While JJeather Bureau personnel may be author-
ized to perform specialized services not
ordinarlly furnished free of charge, on
their own time outside of office hours,
making use of Weather Bureau facilities
and records, this procedure is not en-
couraged and will be followed only in
cases where alternative methods are not
practical.)

[

e, 1If the project is of such magnitude as to
be beyond the scope of the foregoing alter-
natives, the requester to be advised of
the possibility of availing himself of trust
fund arrangements outlined in the attached
pamphlet. :

The instructions and prov131ons outlined above will not be n&rrowly
construed to modify existing station practice and field stations
will continve to supply information and data within the normal
capacity of staff and the scope of assipned responsibility for
public service, That is, 1t continues to be the policy of the
Bureau to serve the public to the fullest oxtent of staff and

facilities.
J&u It

. W, Reidhelderfer,
(Attachment) Chlef of Bureau.



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
WASHINGTON 25
IN REPLY, PLEASE ADDRESS

CHIEF QF BUREAU
AND REFER TO

Division of Climatological
and Hydrologic Services.

QHZLINE OF THE WEATHER BURFAU'S SPECIAL CLIMATOLOGICAL SERVICES PROGRAM

ORGANTZATION AND POLICY

The Weather Bureau has recently reorganized ite climatological
Services in anticipation of the new role climatology will play
in industrial, agricultural, and business planning. Two fac-
tors, in particular, have contributed to this development - one,
a wartime demonstration that climatological data were essential
to the planning of military operations which have many counter-
parts in peacetime operations; the other, an Increasing aware-
ness, on the part of the Weather Bureau, of its responsibility
to make the vast accumulations of climatological data in its
repositories more accessible and generally useful for Industrial,
agricultural, or business planning. These records, for the most
Part, are in manuscript form and now number over one billion

Individual weather items.

It 18 not the function of the Weather Bureau, engaged as it 1is

In rendering a public service, to undertake the complete solution
of individual problems of a specialized nature. It is the ie-
sponsibility of the Weather Bureau, however, to make 1t? clima-
tological date accessible for general use and to maintain them

in form best suited to the needs of the analyst. The Weather
Bureau is further obligated to assist, through cooperative ef-
fort, in interpreting these data in the operational terms of

the industry or business proposing to use them.

THE WEATHFR BUREAU AND THE PRIVATE METEOROLOGIST

T required to express weather data in the
Og:rggiggzﬁt%25mgfg¥rzn 1gdu5tria1 or business activity is best
effected through a collaboration of Weather Bureau staff and a
Yepresentative of the interest to be served, who for best re-
8ults, should be a private meteorologist. A representative so
qualified can bring to the collaboration a working knowledge of
the particular operation and can cerry the applicatlion of the .
results beyond the polnt to which the Weather Bureau, as a public

agency can participate.



-

WHAT IS APPLIED CLIMATOLOGY?

The climatology of today is an applied science and rests on
the established fact that the weather of the future will be
reflected by the weather of the past. This does not mean

that the weather of a particular year of a decade, a partic-
ular month of the year or a particular day of the month will
repeat itself with the regularity of the almanac. It has been
long demonstrated that weather does not occur with the regu-
larity of cycles. Applled climatology will, however, provide
the basic information for planning many operations in which
weather and climate exert an influence by revealing, in terms
of a "calculated weather risk", the ranges of probablility and
the extremes within which the operation should be conducted to
reduce the adverse effects of weather and to take full advan-
tage of the favorable effects. By this definition, the units
of measurement, as finally expressed, are not in the usual
climatological terms, such as rainfall, temperature or cloudi-
ness, but are expressed in the operator's own terms, such as
tons of fuel required, acre-feet of irrigation water needed,
the efficiency of an alr strip, or the most favorable market-
ing season. To repeat, a "calculated weather risk" is not a
long-range weather forecast to be applied to weather immedlately
ahead. The advantages of utilizing climatic probabilities
will become obvious to the operator who is aware of the extent
to which weather affects his operations but to verify these
advantages requires an experlence in using them over an ap-
preclable perlod of time,.

ILTLUSTRATIONS OF PROBLEMS IN APPLIED CLIMATOLOGY

During the war 1t was necessary to evaluate weather risks in-
volving problems in logistics, selection of bases, design of
equipment, packing and shipment of equipment, design and dis-
tribution of wearing apparel, housing, aviation, food pro-
cessing and other military operations involving maximum ef-
fectiveness or security. These wartime techniques have def-
inite applicability to peacetime agricultural, 1ndustrial,
commercial, and business activities. Some of the more common
uses of applied climatology are:

Delineation of marketlng areas.
Selection of industrial sites.
Preparation of purchasing schedules of seasonable goods.

Preparation of advertising schedules.



Control of inventories,

Determining weather risks in competitive bidding for
outdoor construction.

Designing commodities such as clothing, household ap-
Pliances and bullding materials subJject to climatic
regionalization.

Scheduling the delivery of raw material affected by
weather at source or in transit.

Design of building codes.

Determining the dependability of water supply for urban
use, irrigation and powver.

Actuarial studies in determining risk and premium
schedules for insurance against damage and loss by

weather.

Design criteria for aircraft operating at high levels.

Design of airports with regard to runway efficiency,
drainage and passenger accommodations.

Planning equipment and stand-by crews to meet weather
emergencies,

Planning protection agalnst flocds, tornadoes, cold waves.
Planning distribution of perishables within marketing
areas affected by heat waves.

Specifications for gasoline, lubricants, anti-freeze, etc.,
subject to use under wilde variations in climate.

Synchronizing crop planting and harvesting with the most
favorable conditions in competitive marketling areas.

Identifying climatic conditions in the United States com-
parable to those in selected foreign markets.

Evaluating merine risks in operations on inland waterways,
the Great Lakes, and coastal harbors.
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SPECIAL PROJECTS MUST BE FINANCED WITH PRIVATE FUNDS

Since the Weather Bureau ls a public agency authorized to per-
form only those services which are of general public interest,
the Bureau cannot undertake the solution of a specific prob-

lemn for individuals or private agencies at public expense
(Weather Bureau appropriations). However, when a climatological
analysis is not avallable from other sources, it is lawful for
the Weather Bureau to make statistlical analyses of 1ts weather
records under Act of May 27, 1935, Title 15 U. S. Code 189A,
Public Law No. 74, provided the government 1s reimbursed.

Under this procedure the following steps are to be taken:

(A) Discussion of the weather problem and methods of
data processing.

(B) Estimate of cost.

(C) Application to the Secretary of Commerce for approval
to undertake the project.

(D) Formulation of a simple contract consisting of written
understandings and agreements.

(E) Delivery of a certified check (made payable to the
Secretary of the Treasury) in the amount of the
egtimated cost,

(F) Accomplishment of the proJect and delivery of report.
(G) AdJustment between the actual and estimated cost.

If the foregoing outline of the Weather Bureau's climatological
service is not sufficiently detailed to provide the basis for
an appraisal of its potentialities, further inquiry should be
directed to the Chief of the Weather Bureau, attention of C&HS

Division, Weshington 25, D. C,



UNITED STATES DEPARTMENT OF COMMERCE
WEATHEPR BUREAU
Washington 25, D. Ca
Syn=Hi | May 273 194§‘f
(File Mo, 610.1) 23 |

Circular Letter No. 40-47
(To all firsteorder stations)
Use of Abbreviation "DLAD!" for filing delayed

Subject:
‘weather reports,

Effective June 1, 1947 the abbreviation "DLAD" will be filed
with the Communications Office in lieu of meINOt, MPIFIM, etc.,
to indicate that the regular weatier report is not ready for
transmission, but will be available shortly as "FDW", This

abbreviation will be used for all types of reports.

The use of this abbreviation will indicate to other offlces
that the weather report will be forthcoming as scon as it can
~ be completed and transmission made, » -

It is requested that all observers uss thig abbreviation where
. appropriate so that "FINO! or NPIFPIY-may be assumed to mean that

no weather roport will be available. o
. i ’[ " ' |

MW C /“A'( &"A‘A" /'d"i’t?tl"—/f

’ . , ) y

gA,/

#, ¥, Relchelderfer,
Chief of Bureau,
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Fore.ro. - | 1oy 5
\File No, 031) CIRCULAR LETTER NO 41-47

(To ALl Stations)

SUBJECT: The Civil Service Commiséion‘s Sixth Administrative
Intern Program. ) '

The Weather Bureau is planning to participate in the program
de?cribed below, Persons interested in receiving this training should
. Write letters of application to the Central Office, Attention: Train-

1ng Section, before June 13, 1947,

Although not more than two (2) applicants from the Bureau will be
8ccepted for the program, all who believe themselves to be qualified
Should feel free to apply. After a preliminary sclection on the basis
°f written qualifications, the final choice will be made by means of
8 series of interviews and written testse

. "The Civil Service Commission announces the sixth administrative
intern program. It will begin September 2, 1947 and continue through
Pebryary 6, 1918, All agencies of the Federal Government are invited

O nominate candidates for the internships. From among those nominated,
& group of not more than thirty will be selected as interns. A program

of orientation, planned work experience, and personal counseling and
Supervision will be developed for each intern on the basis of his
‘ lemented by after-hour study

;Fdividual needs. This work will be supp
'd weekly group discussions.

"T, Purpose

The purpose of this program is to assist Government agencies
to discover and train employGes possessing outstanding
Potentialities for administrative and exgeutive responsi-:
bilities, The program is designed to provide the selected
employees with work experience that will lead to the fullest
possible use of their skills and abilities. ¢

"II. Administration

The program is sponsorcd by an interdepartmental Committee

on Administrative Interns composed of represcntatives

designated by the heads of the cooperating agencies. The
. Committec scleets the interns and advises on the conduct

- of the program.
. x :
"IIT. Nomination and Selection of Candidates

Only persons who are employed by Government agencies and who
meet the conditions listed below will be congidereds Each
candidate must be rocommended by his immediate supervisor

and endorscd by the head of the agency in which he is cmployede.



Any Federdl employee who is nominated by his agency will be
given consideration rogardless of the type of work he is now
performing. Final selection of interns.to participate in the
program will bc made on the basis of carcful study of the
candidates! past work records, the agency reccommendations,
written examinations, and personal interviews.,

Requirement 8 for selection:

e

ba

Ce

d.

Candidates must have had a minimum of two (2) years of
successful, progressive work exp@rimnce;

They must not be above CAF-9, P—3, or equivalent grades
at the tim: of nomlnutlon,

They must have a positiVe intercst in a carcer in the
Federal scrvice, and the prospect of permanent rotention
in CGovernment employment;

! .

They must have shown that they possess good personal
qualities and an aptitude for leadership in their work
or in other achivitiess

They must be:in good health, adequate for .an intensive
schedule of work and after-hours activitye

"IV, Plan and Scope of Trajining

The Training will consist of--

e

Orientation

Initial pursonal counseling, orientation and a program -
of training and work experience for each individual.
Interns will be given an over-all view of. the Federal -
Government, particularly its administrative operations,
through scheduled classroom work in the principles of
administration, the presentation of problem situations .
by heads of agencies, required reading, and visits to

e agencies of various types.

During the latter part of this orientation the individual
needs of each intem will be analyzed and his activ1ti
for the next five months planned.

'éététing Worl Assignments

A "Tailor-made" schedule of rotating work aSSlgnantS,'
based on an analysis of individual needs, to give each
intern a varicd experience in phases of Government
adninistration. These assignments may be in personnel
mapagement, budgebing and financial admlnlstratlon,;
management analysis or work programing, or in the
administrative work of an operating unit, such as the
office of the divi+ion chief, bureay dirvctor, or
sceretary of the dapnrtmxnt.~ : ,
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Such assignments will not necessarily be limited to
work in the internt!s sponsoring agency but may be
arrsnged wherever he would be likely to gain the best
experienccs ™ |

Cs . Supervision

General supervision of the intern by a designated
of ficial of the sponsoring agency to provide competent
guidance throughout thé period of the internship,

Ce Group Discussions

. ] »
Weekly mectings with recognized authorities in and oud
of the Government for the purpose of giving the intern
zn opportunity to acquire a broad perspective of Govern-
ment and its activities..

ee - Cownscling

. Instructional confurences with the training advisers,
periodic work reports, guided reading, and other
instructional devices to assure systematic attention
to the accomplishment ol ench intern!s objectives.

»

fe« Contacts - .

i

Any other contacts that will contributo to the internts
profeasional development such as participation in the
meetings of the Society for Personnel. Administration,
Washington chapters of the American Society for Public
Administration, the Society for fAdvancement of Manage~
ment, and the National Office Monagers Association,

ge Acadendic Work

Outside studies on the college level at any chosen
institution. This is required of all interns. The
American University has made available to each intern
o one-course scholarship, either in the graduate or in
the undergraduate school, which will meet the require-
ment of the program. The American University also
provides personal counseling regarding courses which
will most nearly mect the objectives of the intern,

nV. Utilization of Interns After the ?TOgram

No commi.tment is made either by the Civil Service Cormdission
"»  obiby’the coopcrating agency as to specific utilization of
interns after the completion of the programe It is expected
that if the intems arce successful in their administrative
training, thye agency will make full use of their newly-
acquired knowledge and skills.,w  °~



The 1étter of application should give information on all the
following: "

1.
2e

3.

b
5,
6,
In
l;

2e

Name, age; and station.
Marital status and dependents,

Availablllty (endorsement of Official in Charge and Regional
Director is nccessary)e

Scholagbic record.
Reasons why you desire the administrative training.
Your ambitions in the Wbathér,Buregu.

addition to this letter, the following must be submitteds

. A completed Civil Service Form 57

A written recormendation by the candidatet!s supervisor, or
Official in Charge, which must include an appraisal of the

: cmudldatc as to:

as Outstanding work performance.

¥

be Personality.

" c¢o Leadership.

d.. Intensive intoerest in a career in government.

= Thc maximm grede 1LVL1 to which thc candeatL has the
ability to rise.

Promptness in filing applications will be greatly appreciated.

T, {ebtbnor

F. W. Reichelderfer,
Chief of Bureau.



TNITED STATES DEPARTMENT OF COl\‘ﬂ\'iEROE
WEA'TTER BUREAU
. Washington 25, Do Co -

OPR-4

(Pile o, 6os) June 3, 1947

CIRCUIAR LETTER NO. 42-47
(To 411 First Order Stations)

Subject: Temporary Discontinuance of Pacific Weather Patrol

Station,

Reference: Circular Lotter No. 13-47, dated March 3, 1947

‘The Coast Guard has advised that effective lay 27, 1947, Ttation "Able"
{u"‘t"l(‘r ”."4‘ 188w

(49°001 N, 148°00' W) is being discontinued untii
.
\/0 v()v " C‘LM /(/VM/)ﬁ‘

Fo Wa Remnc‘a‘ldener
Chief of Burecau




UNITED STATES DEPARTMENT OF COMMERCE
WEATHER. BUREAU ,
We'shington, D, Ce

Office of the Chief:Wd 3 June 1947
(File Ho. 700, 080)
\
CIRCULAR LETPER NO. /3~47
(To All Stations)

. Subject: Topics & Persommel

During the last few months, artioles of an informal nature on
Weather Burcau activities and developments have been printed in
TOPICS AND PFRSONNEL in an sttempt to make the publication more
informative and more vnlunble to field persommsi in general,

Officials in charge are requostod to bring this fact to the
ettention of all employoces who are not at prosont familiar with the
- publication's contents. commqntswand-suggéstions are invited, and
items submitted for publicution will bu welcoms. It is elso re-
questod that copies of the seoveral rogional and station magazines
be furnishod to the Rditor's Offico, so that articles in them of
Burcsu-wide interest might be reprinted, with proper crodit, in
TOPICS AND PERSONNEL. |

- F. W, Reichelderfer,
Chicf of Burcou.




"UNITED STATES DEFARTUENT OF COMMERCE
‘ WEATHER FUREAU .
‘tfashington ‘

A‘dm; -Vo 'y . . '
(File No,501) June 5, 1947

CIRCULAR LETTER NO. /Adwi7
(To a1l First Order Stations)

Subject: Penalty Maile

Reference: Cir, Let. 66-44;
74-44; and 85-46,

Field offices elready have been instrticted in various Circular Letters.

concerning the procedure nscessary in conneotion with the use of =~ - - |

penalty mgil, The purpose of the following information is to coordimate

our previous instructions with those outlined in & recent Department

Order,

‘

USE OF THE PENALTY FRIVILEGE

The use of the penalty indicia is limited by law to the conveyance
~of official business commnications, Penalty covers must not be
used by eny employee for personal communications. Postal laws and
regulations provide strict penalties for the private use of penalty
mail to. avoid payment of postaga, The affixing of postgge;stamps
to officinl ponalty covers for personal use is also prohibited,

Fleld stations may enclose franked envelopes with proper return
address to any person or persons from or through whom official
informytion is desired, provided, that such covers mey not be -

furnished for use of bidders, contractors with the Government,

‘Or £o enable private porsons or concorns to seqd free any report,
form, questionnaire or other information which th@y,are required

by law to furnish, i

i

Officinl ponalty lobels must not be affixed to envelopes imprinted
With the penalty indicia, Likewise, penalty covers will not be
used in the transmission of materiel for which the Government pays
the transportation costs, as in the casc of mail matter over four
pounds, eir meil, express and freight shipments, and the like,

In this conncetion the eoxistence of special envelopes size 4 1/8 x
9 1/2 inches prepared from. lightwei}ht stock, and printed without
. he pormit number are carried in stock by the Materiel Section,
Ttem Number 53-E-1170, Thesc envelopes are propared especially for
“adr mail use, thus meking it umnecessury to oblit@rutaya franked
envelope when forwarding the same by uirs

Franked onvolepos will not be used for intere- or intra-agegoy
comminications except whon it is necessary that such commmications.
be dispatched through the mail, Chain envelopes and U, 8. Gevernw-
ment Mosseonger Sorvice Invelopes, (Standard Form 65), should bo
Used to the fullest extent practicable for routing communi cations
- Within and betwoon agencies, Full use should be made of the Post



© Off'ice Departmentts "Run-Stop" service bctween agencics in all
1oca11tlos where avoilable, :

2 .
Meil may be troansmitted free of poubage under the penalty indicia
within the United States, to all its terrltorios and possecssions,
to foreign countries in North America, Central America, excopt
British Honduras, and in South Amorica with tho exception of Branzil,
Argentina, British Guiana, Surinam (Dutch Guiana) and Inini (Frcnch
Guiana), .

In line with the above statements on the use of the penalty indiocis,
it will be the Burcau's policy- to practice strict oconomy and to
comply fully with the Fedoral laws and regulutions in tho use of
tho penalty priviloge. All employces. of the Bureau will be held
accounbablo for any extravagance in or misuse of this privilege,

AN :7-27 w‘/’}vﬁ/’én d

Fo Wa R“lcholdo er,
Chief of Bureau,




/
UNITED ST..TES DEP.RT. GNT OF COMMERCE
WEATHER BURE:U
Washington 25
SR&F3wi | June 6;*3-94’7 I ; -
(File No, 610) \ ) o W
CIRCUL/R LETTER NO. 45-47 ~ / e by
(To all First-Order Stations) [ JUN 16 1940 .}
R . b . j
Subject: Transmission of 24-hour 7004ﬁillibér‘3?9gnqstic R
Chart Over Service "C". B A

Effective 4:10 a.m., E.S5.T., June 10, 1947, a 24-hour prognostic
chart for the 700-milliber level, covering the United States and adja-
cent areas, will be transmitted to all circuits of Service "Gi.

. The transmission, to be neaded Uiifh, will originate in the Weather
Bureau Lnolysis Center, Washington, De C., and will be transuitted dur—
ing the periods 4:10-4:24 a.m. and 4i15-4129 peitey BE.5.T. (00100924

and 2115-2129 G,C.T.) The prognoses will be encoded accordin; to WB ‘
1345, the Weather Bureau version of the Combined Analysis Code (C.iC.),
and will be based on the last previous 700-millibur chert. The data
included will consist of contours, fronts, .nd pressure systems, and

may at a later date be expanded to include isotherms. It is planned,
also at a later date, to include the analysis of the last previous
700~milliber chart in the same transmission period.

_ These transmissions ere being inaugurated primarily to meet the
heeds of Weathur Bureau, military, end airline meteorological officess
It is expected that as full use es possible will be made of them by all
Weethor Bureau stitions where meps of this type 're required for general
or local forecasts. They arc intended as un aid in the preparation of
forecasts and as » msens of reducing the work lond’g? the station,

. o [ ;
T U, K thtlan b,
F. We Reichelderfer,
Chicf of Bureaus.,
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UNITED STATHS DEPARTMENT OF COMMERCE

Weather Bureau
Washington 25, D. C.

Ingtr-Br . . ' June g, 1947
(File No. 080; 451.1 ,
45142, 031,1, 601.4)  CIRCULAR LETTER NO, AO=A7
(To All First Order Stations)

Subject: Raob, Rason and Cellometer Programs

With the advent of the ceilometer program new and more veried responsi-
bilities end duties devolve upon the stations at which such equipment is
located, and also upon the regional offices end the radlosonde techni-
clans, In order to integrate these responsibilities and duties into well
organized work plens for the several branches of the service concerned,
1t 1s desirable to restate and clarify the responsibilities of personnel
duties with respect to the racb, rason and cellometer grograms, and to
define particularly the place and relationship of the "electronioc tech-
niciens" (formerly "radiosonde technicians") in maintaining these pro-
8rama, ~ ’ :

Comparebility of observations roquires uniformity of instrument techni-
Ques and observational procedures. To:maintain proper standards, tech-
Rical direction for the installation and maintenance qf electronic equip-
Bent, and for the standardization and issuence of instruction for taking
Observations are vested in the Central Office. Technical instrumentel
Supervision is exercised through electronic technicians acting as agents
of the Central Office with the observational supervision delegated to
especially trained observational inspectors asslgned to regional offices. -
Because of the greater degree of deteil involved in the lssuance of
technical instructions to the technicians they will remain under the
direct supervision of the Instrument Divisién, and continue as & separ-
ate branch of national headquarters service. Ite purpose is to obtain
uniformity and coordination on the one hand and to keep the Central
Office engineering and research unite in direct contact with field pro-
blems on the other, as distinguished from the more remote and delayed
Contact that would result if the imspection function were completely re-

8lonalized.

Specially selscted inspectors will be added to regional staffs for main-
taining competent observational programs, end such inspectors will work
UWnder the lawat supervieion of the regionel office.

Responsibilities are summerized in detail as follows:

1. Satisfaction as to the selection of appropriate sites for the instglla-
tion of cellameter and rawin equipment is the responsibility of the sta-
tlons and regional offices, within prescribed technical limitations. Like-
Wige, matisfaction as to the location of radiosonde and cellometer re-
Corders within the operating office 1s the responsibility of the station



0.
and regional office. Technical requirements which must be met in such
selections are promulgated and issued to the fleld by the erdtral *
ffices In the selectlon of a suitable place within an office for the
installation of equipment, after satisfying technical requirements the
next priority in consideration will be glven to the convenlence of use by
and easy accessibllity to observing personnel.

2. Cellometer equipment 1s installed by contract in conformity with bid
invitation and specifications issued by local Weather Bureau statlons;
the specifications are drawm to meet conditions peculiar to the station
but based on general specifications furnished by the Instrument Division.
Radiosonde equipment ie installed by the electronic technicilan, rason
equipment (SCR-658) is assembled and activated by the electronic techni- -
- clan with the assistance of station personnel and/or repregentatives of
the regional office., Structural and/or electrical construction involv-
ing rason installations will be handled by the regional office., Interior
installations of radlosonde equipment should satisfy the usual reguire-
ments of office appearance and efficiency in the use of the equipment,.
The equipment should be so located as not to be exposed to extreme
fluctationse in temperature and humidity or to interfere with other sta-
tion activitlies. For instance, 1t should not be necessery to disturb

the raob observer in order to secure surface wind or altimeter setting
data for use 1in airwey reports.

3. Operational maintenance and observational operation as d1stinguished
from technlical maintenance, 1s the responsibility of the station under
the direction of the regional office, Operational maintenance 1s defined
as properly operating the equipment, making such minor repelrs, replace-
ments, and adJjustments as have been delegated to the stations in current
instructions, and keeping the equipment cleen, lubricated and otherwlse
in practical operating condition.

4, The duties of the electronic techniclan are defined as follows:

(a) The complete installation, repeir, periodic servicing and cali-
bretion of redliosonde equipment.

(b) The activating, repair, pericdic servicing end oalibration of
ragon equipment.

(¢) The activating, repair, periodic servicing and collimating of
ceilometoer equipment.

(d) Instructing station personnel in the techniques involved in
the functlionlng, care and operational malntenance of raob, ra-
son and ceilometer equipment, j

(1) Raob and rason instruction includes all stendard procedures
from preparatlion of the instrument for flight through the
production of the recorder record.
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(2) Cellameter instruction will cover menual operation of the
scanner and the basic principles of the scanner, projector
and recorder,

5+ The duties of the observatiopnal inspector, additional to those required
In following up on procedures given in detail in Circulars N and O and Cir-
Culer Letters concerning observations, are defined as follows:

() Raob and Rason-

Determine whether all the provisions of Circulsr P and amendments
are being followed.

Instruct station persomnel in the technique of working up the data
from the recorder record and the various steps through the coding
and £1ling of the message and the preparation of sumery forms.

(v) Cellometer-

Instruct station personnel in the interpretation of the recorder
record, Thig instruction includes interpretatlion of the recorder
record when the scanner is operated at high and low gain,

respectively.

6. A superv AR 1on will be responsidle under the
. pervising AethRi¥iaR within & region .
Central Office fog%supervising the activitles of eleximixde technicians

Wnder his authorized direction and for representing his group and area in
dealing with the Instrument Division regarding the problems and programs

of the work herein described,

T. Central Office techniciesns traveling from region to region will provide
technical direction to the oleotronte techniciens and maintalin uniformity
of technical standards in the verious areas with respect to raob, rason,

8nd ceilometer equlpment.

8. All technical instructions are provided the technician staff by the
Instrument Divislon, such instructions being communicated directly to the

Yechniciens with coples to the regional offices.

9. Travel authorizations for technicians are issued by the Central Office.
Tontative itineraries are lnitlated by the supervistwy technician based on
he noeds of the program. Coples of the tentative ltineraries are sub-
Bitted to the regional office and the Instrument Divieion. The technician
Proceeds in accordance with the tentative itinerary unless otherwise
Urected by the Instrument Divieion. The itlnerarles show all work sched-
UWleg Including periods of approved annual and compensatory leave.

10, For each electronic technician & Weather Bureau office (not. necessarily
& regional office) ie designated &s his officlal statlon. These stations
Sarry the electranic technician on the station's Time and Attendance Report,
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Standard Form 1130 The electronic techhicians submit duty records and
leave reports to the official in charge of their respective statlons.
Extra coples are to be prepared and forwarded to the Instrument Division.

11.. Trucks are assigned to the electronic techniclans, but for adminis“
trative purpoges ere attached to the regional offices.

12. Raob, rason and cellameter stations will advise the reglional office
when breekdowns of equipment require services of 'electronic technicians.
The regional office will pass such informetion lmmediately to the super-
vising technician or his authorized representative, who will in turn,
contact the station to effect repairs. If the responsible technician
cannot immediately viglt the station at which & breakdown has occurred,
he will call the station by telephone and endeavor to give instructions
for emergency repairs. Upon fallure to effect restoration of the equip-
ment to service by this means the technician will proceed without delay
to the station unless he is at the moment operating on another emergency
misslon. In this case he will request the asslstance of ‘amcther. techni-
cian. The object of these arrangements 1s to minimize "outage" of .
electronic equipment as far as possible with a minimum of dlsruption in
scheduled itineraries. The regional office and supervising technician
will use telegraph or long distance telephone for communication in
effecting arrangements to accomplish these purposes.

13, Electronic technicilans will eubmit Form 1160 and other maintenance
reports directly to the Instrument Divislion. with coples to the regional
office, upon the completion of sach service visit, Such reports indicate
the work performed and any conditions which interfere with the proper -
functioning of the equipment, whether mechanical, electrical. or manual
(improper techniques and the lack of care, etc.). »

14. Special services desired by reglonal offices to be performed by
electronic technicians are to be arranged for between the reglonal
director and the Inmstrument Division Such special services will be
suthorized when this performence wlll not materially affect the author-
1zed Cuties of the electronic technicien (presently confined to raob,
rason and ceilometer work). ‘

15. Electronic techniciane are appointed, promoted, transferred or
assigned to other dutles upon the recommendation of the Instrument Divi-
sion, Efficlency reports for all field techniclans are to be inltially
rated at the reglonal office but will be reviewed by the Instrument
Division before being placed on the regional reglster for submisesion to
the Bureau Review Committee.

16, Electronic technicians are authorized to discuss freely with the

Central Office and/or with the regional offices any personnel or operat-
ing problems affecting instrumentation.

e e

¥. W. Reichelderfer,
Chtef of Bureau.
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UNITED STATES DEPARTHENT OF COIM ERCE
WEATHER BUREAU

Washington, De C.

v

Accts~ifb \
(File Hoe 750) June 11, 1947

CIRCULAR LETTER NO. 47-47
(To A1l First-order Stations)

‘Subject: Use of W.B. Form 1429, "Requisition for
' Telephone Service".

Beginning July 1, 1947, W,B. Form 1429, "Requisition for
Telephone Service" will be used in ordering telephone services
either from telephone companies when the services are under
contracts of tho Burcau of Fedeval Supply or from other Govern-
ment agencies, The use of field purchase orders and Form CD~16
for the purpose will be discontinued and .B. Form 1429 will be
prepared for all such services for the fiscal year 19484 There-
aftor, .the form will be prepared in each cass involving a change
from Sorvice under Weather Burgau contract on S.¥e 40 to a contract
of +the Buresu of Federal Supply or when the Burcau changes to
switchboard scrvice in a Government-ovned building. Termination
notice for the Weather Bureau contract is not required vhen the
change is to service under contract of the Burcau of Federal
Supply since -each such contract contains a provision for termina-

tion of the Bureau contracte )

The forms will be prepared and distributed in accordance with
the instructions showm on the reverse thereofs It will be noted
that the form is designed to cover gservice until further notice,
thoreby eliminating the nceessity for preparing new requisitions
cach fiscal yoar. Bach chango or modification in scrvice or rato
must be covercd by a scparate requisition prepared on;N.E. Form
1429, However, aftor two or more changes, tho requisition should
be restated at the beginning of a fiscal ycar to include the

previous changes, ot )

t;7:2:xl,~f?\J VZvaﬂhnj},,,//

I'e W, Reichelderfor,
Chief of Burcauw.
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UNITED STATES DEPARTMENT OF COMMERCE

WEATHER BUREAU
 VASHINGTON 25

SR&‘F“"EGW June 12’ 19&7 ’
(File No. 621.6) -

CIRCULAR LETTER NO, 48~47
(To All Stations)

Sub ject: County Responsibility for pistribution of
Hurricene Advisories and Wernings.

Reference: Cireular Letter No, 49-hl;

Hurricane werning responsibility for Vietoria County, as pro-
vided in Cirouler Letter No, 49-lik, end attached list and meps,
has been transferred from Corpus Christi to Weather Bureau
Office, Victoria, Texas., All stations comcerned are requested
to correot their file copies of the original ciroular,

F. W. Relchelderfer,
Chief of Bureau.
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UNITED STATES DEPART ENT OF COMN ERCE
Leather Bureau
washington 2 5; Do Ce

Opry . . ,
(Fé%ewNOo 62106, 601, June 12, 1947
TH3, 601.4)
Yo CIRCUIAR LETTER NOo 4947
(To A1l First Order Stations)

Subject: Special Observations During Hurricanes

§°recasters at the station issuing hurricane advisories fo? & given storm are
Yhor ized to call for special observations as herein provided, by wire direct to
€ stations, All requests for special rawins, pibals and surface observations

2i11 be considered for current use and special effor’ should be made to evaluate
A transmit the data pFBBEEE?; ligquests for special raobs, unless otherwise

;feQified, will be considered for research purposes, and in these cases the records
Y be evaluated at the convenience of tne station program, and the data will not

be transmit ted by dispatche

?pecial rawins, pilals, or raobs will be requested for 3~ or 6-hourly intervals
tween the regularly scheduled observationss

Sbecials for current use will be trans mitted by telegraph (or if practicable via
®lreuit, 7072 or the hurricane circuit) direct to the forecast office making the
SQuest. ‘hen these reports are not filed on those circuits by the originating
offiCe, they should be relayed on one or both of these circuits by the forecast
ffice at the discretion of that offices If the reports cannot be transmittsd to
‘& forecast office in time for current use, the records -should be evaluated in
8CCordance with the last sentence in the first paragraph aboves

Al pibal statiors located east of the continental divide (as shown on the

Print g Viashington weather map), except those in r.ontana and Uy?ming, are herepy ‘
"equested to continue every scheduled pibal to the highest p§351ble altltuqe, i.eo
20,Ooo feet or hither, during periods when hurricane or tropical stoim advisories

. 9re being issueds Fb; this, 100-gram balloons should be used whenever higher
a?.‘ui‘tndes appear probable; also allowable leevay :F'rorn the scl_‘leduled times of

bals may be extended to plus or minus & hours, instead of 1 houre

SDeq’ , d ble, i eneral, at 6-hourly
eClg oses are desirable, 1n g ) 1
> qreobe for research PP hing storm center, and at 3-hourly

| lf‘lg‘@rvals within 800 miles of an spproaching stom corber, and st Showly
Wlervals within 400 miles of the approaching St re ~ »
the storm center, special raobs may be desirable 3t Gnhouyéyalgﬁervils unti%
Tog i oundings have been made,; provide e storm ceuter
cons seubive G-hourly sou 5 s not dissipate within the 1R-hour

Toma ing within 400 miles of the station and doe
 POrlod, These 1imits are given merely as a general puic e and may be varied if,

n the forecastert judgment, circumstances warrant.

Effcrt gho“ld also be made to obtain special raobs in the "eye" of the storm or



-2 ~
at the beginning of the relative calm which accompanies the arrival of the stors
center. OSpecials under such conditions may be made on the initiative of the
raob station, even though no request has been received from a forecast office.

Special surface cbservations will be coded in the complete synoptic code, exceph
that groups "7" and "9" (ceiling-visibility and 5000 foot pressure) will not be
used and slants (/) will be sent for Tn/x Tn/x. Precipitation (RR) will be the
amount since the last observation (elther regular or special)e Direction of
high clouds will be given by special phenomena group 054 when observed and when
not reported by Dgo Instructions in Circular N with respect to emptying precipd
tation gages and enmtry of 6-hourly observations on forms are not altered by
these provisions, ‘

Separate Forms 1083 should be used for recording and coding special synoptic obs%
~yations for hurricanes, The heading and time groups should be altered to indioat

clearly that the observations are specials. Iorm 1083, for special observatiﬂ%
should be forwarded to the Central Office, Climatologicai and Hydrologic Servic?%

Separate Forms 1114 and 1173 should be prepared for "specials" and the records
forwarded to the checking stations in the usual mannere : R

Stations making specials will forWard,by‘mail the following information to the
Central Office, Station Operations Division::

(a) leference to request, if any received, or a statement that
specials werc made ovn own initiative;

(b) Ximd of "specials® made, including dates and times;

(¢) Vhether or not the data were transmitied for current use;

(d) Any other additional pertinent informationg

- Stations in the areas referred to should take steps to have an ample stock of
necessary supplies, including helium, on hand for these observations. :

The back of the ‘ashington weather map of iay 2, 1947 shows the raob stations
and that of }ay 5 the rawin and pibal stations. Rawins have since been
imaugurated at Oklahoma City and wiil be shortiy at Charleston, S. Co

Iultiple Address Letter dated September 28, 1945, Subject, "Wind data at the
1000-foot level for iurricane Forecasters;® is hereby cancelleds

It ic desired to emphasize the importance of obtaining the meximum number of
special raobs for research purposes and, therefore, in case the forecast office.
issuing hurricane advisories for a given storm is too burdened with other
duties, that station is authorized to request another hurricane forsast office i
to take over the calling for special raobs for research purposes, for that stoﬂ“§

Te We Reichelderfer
Chief of Bureau

N,




. VEATHER BUREAU W{/1§11L4Lﬂagg7
/

st&F-Be | Washington ;
(File Mo, €22.5) | June 18, 1947
CIRCULAR LETTER NO. 50-h7 - .

(To all Stations) +  JUL @~ 184/

i

™

SubJect: Singing Weatherman Radio Commercials.

A number of inquiries and complaints have been received recently from all
Parts of the country in connection with "singing weatherman commercials” used
1n the advertising of various products, This program was set up without con-
‘;eultation with the Weather Buréau. The forecests are usually broadcast from
® recording which is a selection from a number of standardized recordings.
The golected recording seldom repeats the official forecast exactly and often
~ Yhere are importent discrepancies, The result is the issuo of contradictory
. Torecasts to the public and & tondency toward deterioration in the standard

Of service to the public, While it is belleved that such weather "commercials®

“Vi11 lose their interest im.time, nevertheless, all local station officlals
 Bre requested to listen for erroneous forecasts and in a tactful manner dis-

- Couragy the use of singing commercials by local radlo stations and advertisers.
We certainly do not wish to incur the 111 will of broadcasting stations in any
Yay, but at the same time, 1t should be clear that any woather broadcast that

. dia&grees or deviatuve in any particular from the official forecast 18 belng
lssued contrery to the statutes if it is stated or implled that 1t is the

Official Weather Bureau forecast.

The text of "8 117. (Criminal Code, Section 61.) Countorfeiting Weather Foro-
ests” is quoted for the informetion of station officials:

ublish any counterfelt weather forecast or
1y representing such forecast or warning
the Woather Bureau (United States Signal
shall be fined not more

(Mar. 4, 1909,

"Whoover shall knowingly issue or p
Warning of woather conditions false
;0 have been issued or published by

®rvice) or other branch of the Government service,
then $500, or imprisoned not more than ninety days, or both.

61, 35 &tat, 1100,)"

It may bo stated that the Weather Bureau has discussed the matter with the
SPrropriate cuthorities, and that if there are falsely represonted lssues,
- Specific action will be taken through officlal channels. Scrious discrepancies
Should ve reported to the Central Offilce with complete data rogarding the fore-

°Q9t8, date and time of forscests and name of statlon.

- Forecn rally to radio stations (either direct or over
sie are distributed gene v tanding that no effort will bo made in

- Dows agsoclatil 1th the unders
tlon wire) v informetion to show that the Weather Bureau

Sponsored broadcasts of weather
8lther directly or by implication endorses the product advertimed., Also, 1t

Doy joy for & government official to take part in a
°om:§r§§§§?;tsggﬂ:ﬁﬁ?ﬁngpgzépag£ the agroement form for direct broadcasts under

sPOnsorship carefully prescribes the manner in which advertising announcements

Should be made in commection with such broadcasts in order to avold infringe-

Went of this rule. Instances where the singing weathermen feature 1s put on

In violation of these general policies should also be roporved.

.-
7/
/a

-, ,
-, -y - . A
Fo We Raichelderfen?
Chief of Bureau,
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UNITED STATES DEPARTMENT OF COMMERCE /
WEATHER BUREAU \
Washington 25 d
Porg~Hizft - : B June 2
(File No, 080, | e 3’_ 1947
140) CIRCULAR LETTER NO. §1-47 T SN
(To all.First-Order Btations) .~ % RN

T JUN 23 WEL ¥
Subject: Job Assignments for P-1 Imployeos. \<¢ JU. | o)
N N
Correspondence recoived from seversl Regional Offices regérﬂiathhp;A&%*
utilization of P-1 Assistents indicates some differences of understanding

on this matter which should be olarifieds

Job illustrations acoompanying olass speoifioations, P-1350-1, provide an
adoquato basis for assigning dutios and Rogionnl Offices will bo guided
thoroby in counsoling offioinls in oharge on the subjeoct.

P-1 positions havo boon included in the staff pettorn et somo stations
whore full-timo profossional dutics are not required of tho P-1 employoas;
thorofore, it is appropriato in such ocasos to nssign obsorvational watchaes
providod the latter dutios do not proponderate to thu extent thet the pro-
fossional distinction is lost, In genoranl, P~l's should bo sohoduled with
regard to poak load poriods in the public contact or pilot contact work of
the station. Also, thoy should be assigned nonrecurring profossional proj-
eots suoh as preoparing drafts of corrgspondenco or reports requiring tcoh-
nionl intorprotations of a simple or well=procodented nature; preporing
toxtunl matorial for publisations; oompiling tabular metorial as well as
textunl summarios and oxplonotions in cemnmeotion thorewith, ond preparing

tnd delivoring rodio soriptse

Original appointmonts will ofteon be mado to P=l grade whon tho appointee

hns profossionel qualifications adequate for o highor grado, but thore is

& lack of operating oxporionce; consoquontly, no suporvisory rospensibility
1s attechod to thoso positions unloss spocified in tho job dosoription.
Henoco, it follows thot P=1 professional nssisbants may bo included undor the
Suporvision of SP-7 assistants or a higher-grado profossionul whon assigned
Yo observational duties., Ocoasionally, it may bo nocessary %o dosiguato a
P-1l ns "ncting obsorvational suporvisor”, but this should not be made a
Sontinuing reoquirument to tho oxtont that administrative, suporvisory, or
pPlanning oloments on SF=-51 are ratod.

8inco tho dofinod status for Junior Professionel grade is devoid of rogular
supervisory dutics, tho inocumbont of n position at this grade will ordinarily
not bo designated ns "Acting Official in Chargo." This will mean that an
SP=7 Obsorvor rothor then o P-1 Assistont will aot in charge of tho sta-

tion in tho nbsonse of tho 0fficinl in Charge and an SP-G Observor may liko-
wiso bo so dosignnted if tho P=1 Assistant has loss exporienco and no highor-
grodo assistant is available for tomporery suporvision in tho absonoco of the

Offioinl in Chargo.



The foregromg should be regarded as a wulde for the administration of por-
somiel assignménts, but any specific quoutlon not coverod in this brief
outline of principles should be submitted by the Regional Office for Central -

O0ffice roview and determination. —7 fite
-7]v (/{.) L/ M’VL( /1 1"$~( ’l
N T

., W. Roicheldorfer
Qh:‘r.of of Burc;m;



Washington \»? Q[Lu;;dt_#v,ﬂ
' SR&F-Be : June 23, 1947

(File No. 750) ; * v

CIRCULAR LETTER NO. 52«4
(To All First Order Stations

Subject: Log of Pllot Contacts--Weather Bureau Form 1139
Reference: Circular Letter 138-4l

On October 21, 1941 all first order stations which had close
contact with flying activities were requested to malntain a log
of pilot contacts on Weather Bureau Form 1139. Specific instruc-
tions were issued at that time prescribing the method to be used
in entering data on this form. .

Recent incidents indicating that many stations were not keeping
this record in accordance with instructions prompted the Central
Office to conduct & fiéld survey of the value and utility of

Form 1139. Results of this survey indicate & practically unanimous
opinion favoring the meintenance of this log in ite present form.

In order to provide for greater flexibility in the use of Form 1139
a8 local nmeds roguire, extra numbers may be listed for additiona}
items of information or brief remarks may be added locally follow-
ing the seven items listod on the form. :

Amended instructions for the use of Form 1139 are attached herewith.

Fu (#

e ..

F. W. Reichelderfer
Chief of Bureau

" Attachment

L JUNZEWE



INSTRUCTIONS FOR PREPARATION OF WB FORM 1139

This log shall be kept by all first-order stations which have occasion to fur-
nish information to pilots or others that may later become subject to accident
investigations, court cases, controversies, etc. It 18 the duty of the official
In charge to see that a record of all such contacts with his station is made

on this form.

The entries, made with pencil, pen, or typewriter, may be brief but should include
all pertinent information of the contact. More than one line may be used to a
contact if needed. The following more detailed instructions are given for pre-
Paration and malntenance of this form:

1. NUMBERING.-- Sheets for the month will be numbered in numerical order.
At stations where more than one sheet is in use simultaneously, it
will not be necessary to re-enter the contacts on one sheet in the
order mede.

2. DISPOSITION.-- The sheets for each month will be bound and retained
in the statlon files for at least one year, after which they may be
disposed of by the inspector at his next visit to the station., How-
ever, before disposition is made of the sheets for any one month, a
permanent record of the number of contacte during that month will be
made and retained in the "Log of Pilot Contacts" file.

3. INSTRUCTIONS BY COLUMNS, -

(a)...Enter day of month.

(b)...Enter the time (local standard on 12 or 24 hr. clock) of the
beginning or ending of the contact.

(c)...Enter "P" for personal contact or "T" for telephone contact.

(d)...Enter name of pilot (or agency obtaining information for pilot).

(¢)...Enter pilot's destination. (Station designators may be used.)

(£)...Enter information given to the pilot. When weather reports,
forecasts, winds sloft, etc., are given, the time of these must
be entered. Entries may be brief and authorized abbreviatione,
station designators, and teletype symbols may be used. Also
numbers have been provided in the upper portion of the sheet
which represent the types of information given out most fre-
quently and if desired may be utilized by encircling the ap-
pliceble one(s). Additional numbered items or pertinent re-
marke may also be entered, For example, if the Fort Worth,
Dallas, Little Rock Ok30 1230C terminal forecasts; Fort Worth
Dallas, Sulphur Springs, Texarkana, Little Rock OT35E (FV-LI
sequence) weather reports; Dallas, Little Rock 05 winds aloft;
and a report of heavy turbulence at 9,000 feot between Dallas
and Little Rock were given to a pilot, the following abbrevisted

entry could be made in this column:

1 hss@
FV DL LI O 35312300; ¥v-LY 07358; DL LI 05 HVY TURBC DL LI 9,000
When more than one number on the same line is encircled, care
should be taken to meke the entries in the proper order, If a
forecast 1s given which differs from the one transmitted, the
differing portion of the forecast must be entered.
(g)...Pmployee furnishing the information should enter his initials.

4. ENTRY OF OTRER THAN PILOT CONTACTS.--In addition to entering all pilot
contacts, a record will be maintained on this form of any events which
might at a later date be pertinent to a possible inquiry, investigation,
or court case. In making such entries the column headings may be dis-

regarded when not applicable.



UNITED STATES DEPARTMENT OF COMMEBGE
WEATHER BUREAU
Washington

SR&¥ -Be ) - ‘ June 25, 1947
File No.620,11)

CIRCULAR IETTER NO. 53-47.
(To All First Order Stations)

SubJect: Trip Forecasts
Reference: Circular Letter No. 61-43

The provisions of Circular Letter No. 61-43 pertain primarily to trip
forecasts for forry and military flights. However, in the absence of
more specific instructions, the methods there prescribed are being used
by many stations to obtaln trip forecasts for private and non-scheduled
alr carrier operations, The number of requests has become 8O great in
some arces that it has croatod & communication problem, and the following
information 1s issued to clarify the instruction and to reduce the number
of messages requirod to be transmitted to and from forecast offices.

The Standard Job Specificotions state that Weather Bureau personnel
holding grades of SP-6 or higher have authority to issuo short poriod
"adaptive! forecasts. Adeptive forecoste are those which are developed
from or refined from original forocasts. Basically they are made up

of ideas extracted from formel forecasts which have yeen prepared for
more general dlstribution. Bpocifically they are influenced by known
locnl conditions and more detailed or moro recent weather reports. This
information is combined to form a forecast for a particular speclalized
or localized use.

Under these provislons sub-professional personncl in the grade of 6 or
above and all professional personnel can oxtract pertinent information
from available airwoay forecasts, supplementing 1t with current weather
Information, to formulate a trip forecast. Thle authorlzation will
obviate the necossity of calling upon the forecast office for trip
forocasts except in tho cases of those trips which extend beyond the
time limit or boyond the geographical limits for which alrway forecasts
arg availablo, .

A a gencral rulo, trip forecasts will bo 1ssuod only from the point of
origln to the first point of intonded landing whero there 1ls o Weather'.
Buroau office. ;7

| | -

o, @am%(r/ |

F. W. Relchelderfer
Chief of Bureau



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU -
Waghington 25, D, C.

Pl

SR&F: Ms - July 7, 1947
(File No. 610, , . :
610.3, 730,4) CIRCULAR LETTER NO. 54-47

(To All Firet Order Stations)

Subject: Five-day T00-Millibar Pressure Surfece Trend Chart;
Code for Transmission.

Effective upon issuance of Service "0O" WAMES, data for the 700-milliver

- TREND CHART will be transmitted on Service "O" circults under the heading
"IFNH WA". These date are compiled by the Extended Forecést Section at

_the Central Office and will be tranemitted on week deys only (i.e., Monday
through Friday, inclusive). ' N

th Americe, covered by

The portion of the northern hemisphere, including Nor
30°N, 120°E; 30°W,

these date is the area.bounded by the following points:
20°E; T0°N, 20°E; end TO°N, 160CE.

The 700-millibar trend chart is e five-day mesn chart centered on the
0400Z observation of the day of iseue. Henoe, half the date are kmown
-and half statistically forecast. The chart is issued as an eld in pre-
paring 3- and S-dey forecests. :

i
A complete discussion of the theory, computation, and use of the T00-
millibar trend chert is given on peges 4l-46 of "Extended Forecesting
by Mean Circulation Methods", J. Nemias (U.S, Weather Bureau, February

1947). '
Attached 1s the code for trensmitting the date to be used in preparing

the 700-milliber trend chert., . iéiz;¢£;€g¢bv
| | \;%5QJ, 7
_ . ;

F. W.' Reichelderfer,
Chief of Bureau.

-

Attachment,

CJUL 10 i



ATTACHMENT
(Circular .Letter No. 5/ - 4T7) \

The code used to tranemit dete for the five-dey 700 mb. trend ohert is
based on the Combined Anelysis Code (WB-1345) and is as follows:

SYMBOLIC FORM
66777 66888 33368 ¥ YaYp Yy 82228 00700
QII1l  HEEhh . HEHkh ..., eto.,, HEEWh 00000

| QLL1lL  HHHhh ..' ..... 8tC. uuns HHHhh 00000
QLL11 HEHhh veese BEC. isa EEEhh 19191
DEFINITION OF SYMBOLS )
66777 - Special progﬁostic chert indicator. (See WB-1345)
66888 - Mean Chart indicator. (See WB-L345)
33388 - Positions in form QLI1l, (See WB-1345)

a¥eYy,Yy, - Date group where Y,Y, and YpY; are first and last dates,
respectively, included in the computation of the mean chert.
(See WB-1345) ‘

82228 . .- Indicator that the following grbup~qpééifibelthe'constant pres -
v sure surface used. (See WB-l3#5):ih“_“_ -

00700 - 700-milliber pressure surface used. (See WB-1345)

QLL1L - Position group where "Q" gives the Octant of the globe, "LL"

gives latitude to neerest whole degrees, and "11" gives longi-
tude to nearest whole degrees. (See WB-1345)

HHH - Height of 700-milliber pressure surface in tens of feet,

hh - Two-dey mean ¢éhenge in height of 700-millibar surface in tens
of fee{. [In godgn@_negatava vblues disrogard the minus sign
and. add 50 to the teps velue to be reported; e.g., =30 feet is
coded &s 53 (1.e., 50+ 3 = 53)_7

00000 ~ Breek group. (See WB-1345)

19191 - Ending indicetor. (See WB-1345)

Complete data for one parallel of latitude is given in each"secti?n of the
messege beginning with group "QLL11" and ending with group "00000". The
first group following group QLL1L contaims dete for that point, Succeeding:
coded groups, until ended by group "00000", contain data fgr points on the
parellel of latitude specified by "LL" and separated by 10~ of longitude

in & west to east progression.

(Over)



EXAMPLE OF CODED MESSACE

FINE WA (@ate'time Z) o

66677 66088 33388 0Ble  Beeed 00700

27060 9560k 95001  ohssS \. etc. ..... 00000 - |
260k0 97608 96502 96052  ITIEL ... ete. ..... 14191

Decoded, the message reads:

Data for the 700-millibar TREND CHART for the five-dsy period beginning
the 8th and ending the 12th are! ‘7001\1-‘16093, 9560 £t., +40; TOCN-1T0°E,
9.500 ft., +10; T0OK-180°, 9450 fﬁ., -50; ete. to 7o°N-200E; 60°N-1uo°E,
9760 £t., +80; 60°N-150°E, 3656 ft. ,' +20; 60°N-160CE, 9600"ft., -20;

60°N-1700E, 9710 ft., -110; etc. to.60°N-20°E; etc. to end of message.
o 4 ; . . ‘

NOTE' This 1s an experimentel code, While it is based in part on
WB-13U45 for convenience, 1t is not intended to emend that code
or be 1ncluded ag & part thereof,
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UNITED STATES DEPARTLELT OF COLIERCE /
WEATHLR BUREAU
Washington 25, De Ce

5SS:in July 7, 1947

v - ~ ke JUL d“_ 1941
File No. C45) CIRCULAR LETTER NOe 55-47 \
‘ (To All First Order Stations)

Subject:s Artificial Inducement of Precipitation

Although artificial inducement of precipitation has often been attempted,

it is only recently that experiments have been performed which offer some
hope for success under certain special atmospheric conditionse Dra ‘Irving
Langnuir end Mre Ve Je Schaefer of -the General Eléctric Compeny, lre Ee¢ Se
BEllison of the Weather Bureau Station in Portlend, Ore., and Australian
neteorologists, have conducted experiments wherein supercooled water clopds
were "seeded" by the dispersal of dry ice (solid CO,) particles from aircrafts
It is the purpose of this Circular Letter to desorife briefly what is known .
of the scientific background of the phenomenon and to outline the policy of
the Weather Bureau with regard to the participation in such experiments by
Weather Bureau personnele

SCIENTIEIC BACKGROUND

Prom evidence accumulated, both in the laboratory and in the field, there is
no doubt that supercooled water clouds cean be transformed into ice orystal
clouds, and that the ice corystals can grow to such size that they fall from
the cloud as precipitatione There is, however, quite a gap between this
simple but importent fact and the production of appreciable or even measur-
able amounts of precipitation,s For example, a supegcooled’cloug. 3,000 meters:
thick, with the rather high water content of 1 gn/m?, will, if it is seeded
end remains stationary, deposit 0,12 inch of melted snow if all its water is
$rensformed into ice crystals which fall to the ground without eveporatione
Actually of course the moving ¢loud will deposit its precipitation over an
erea much greater than its own, and the measured precipitation at one
location will be even lesse

According to Dr, Langmuirfs researches, seeding creates myriads of sublimation
auclei or "ice germs"; end each ice germ may grow to sn ice crystal md fall.
as precipitation if there is sufficilent moisture avallablee Ordinarily there
is not sufficient moisture in the treated cloud to gather arowmd each and
every ite germ end cause it to grow to sufficient size to falle The molsture
content, however, may be increased by convection and/or advection, But when
edditional moisture {either liquid or vepor) replaces the seeded portion of
the cloud, there will be little or'no seeds availeble in the new cloud
formations to transform it into an ice cloude Hence it is very importeant for
spread of the precipitation area that the ice germs diffuse to unseeded
portions of the cloud by mixing or convective processese The rapidity of this
diffusion is a svbject of curreat investigationes The transformation of a
supercooled water oloud to an ice crystel is accompanied by the liberation of
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the heat of fusione A simple caloulation will show that when a cloud of
liquid water content 1 gm/m’ is changed to ice at 10,000 feet, enough heat is
relessed to warm it up 1/2°C,, which seems too small to have any appreciable
buoysney effect in causing the cloud to "boil" upward to produce heavier
precipitatione Silver iodide also has ice nucleation properties and hag the

- edvantage that the nuclel thus formed do not evaporate or melt end so can

. remain for long periods regardless of the temperature wntil they come into the
presence of supercooled water droplets and prpduce their effeote On the other
hand the nuclei produced by dry ice are minute ioce orystals which evaporate :
and melt when the air is dry or the temperature rises above freezing. Actord~
ing to Langmuir, such ice nuclei are produced not only by frozen CO_ but by
eyy material at temperatures below =35°C, ' 2

OPERATIONAL DETAILS

The ¢loud bo be treated should be & water cloud at subfreezing temperatures,
the thicker the better, and with optimum temperatures probably between ~10°C
end ~15°C.’ The dry ice should be in the form of pellets about 1/4" in
diameters If it is desired that the CO, seeds drop to a lower supetcooled v
cloud located several thousand feet below the level of the airecraft, about half
of the pellets should be somewhat larger, 1/2" to 3/L" in diameter,

Dre Langmuir?s computations show that a spherical pellet of L/10 om dismeter
will fall in air at ~20°C, 1100 meters before complete evaporatione The CO,’
should be discharged from the aircraft et the rate of about 1 pound per milde
No information is available regarding the field application of the silver
iodides

POLICY ' ,

As news of the experiments on artifioial inducement of precipitation has spreeds
there have naturally arisen requests for similar experiments to be carried outs
particularly in those reglons where the water supply is of critical importance
to humen activity, When local groups desire to :conduct such experiments, they
look to the Weather Bureau for guldance and leadershipe Since consldersble
publicity often accompanies these ettempts to induce precipitetion artifiocislly’
we need to stress in our relations with the public and interested local groups
that,although some very promising experiments have been made, we do not yet.
lnow enough sbout the processes involved to predict whether significant or ever
measureble amounts of precipitation can be produced; very specialized atmos= :
pheric conditions are apparently required to produce even a trace of precipl~
tatione _ . ' ‘ : .

Extensive experiments are' underway wider Government sponsorshipe The elaboraté
equipment and sclentific controls being employed by the Covernment-sponsored.

- projeét to evaluate results of the seeding experiments will be very diffioult 0
duplicete elsewhere, The Weather Bureau does not wish to control or restriot
constructive soientific experiments, particularly on such en important questio#
as Inoreasing the water supply in critical areas, ' If Veather Bureau officialf
are asked to participate In experiments to produce precipitation artificially,
the selentific facts presented in this Circular Letter should be made lméwn to
‘the people concerneds ' If after this is done they still wish to go ahead, the
Central Office should be informed of all details,including the proposed slte
.of seeding, in order that officlal authorlzation maey be issued end the best

possible arrangements be made for cooperatione \;?Zf’ D, |
- | Tl Katbmldm) 4y

Fe We Roeickelderfoer
Chief of Bureau
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UNITED STATES DEPARTMENT OF COMMERCE
WFATHER BUREAU
Washington 25, D.C.

Chf:Wd July 9, 1947
(File No. 600,22,
601.2) CIRCULAR LETTER NO,56~47

(T ALL STATIONS)

Subject: Accuracy in Aviation Weather Reports

In a recert memorandum to members of its meteorological
committee, the Air Transport Association of America made re-
ference to the importance of accuracy in aviation weather re=-
ports. "e are confident that Veathcr Bureau observers arc
making every effort to maintain the highest standerds of
accuracy in weather observations and revorts. The "errors™
referred to arc largely due to differenecs in observations
as betwesen the observer on the ground and the pilot in the
air, For information of, observers in goneral the following
quotation from the Air Transport fssociation letter is giv-
en, The Weathcr Bursau has assured aviation inturests of
its full coopsration in promoting the highest accuracy in
weather reports and services.

"The airlines are consistently sufforing a
severe penalty duc to crrors in weather re«
ports as filed by the ‘eathor Burecau. Fvory
effort is being made by the ¥Veather Burcvau

to improve this servico and any repori of
erroneous observation is of grept assistunco
to them in this program. The Weather Bureau
has extended complete cooperation in this
connection and carnestly solicits such renports,

It would be aporecisted if all airlincs would
advise theair porsonnzl accordingly in ordur
that we may secure somc rolicf in this comnce-
tion,"

The Cusiorr 1 9ff1c. desin, s 0 as0rrd.l. Lo eircumstonecs
1n every cese where there i1s #lleged to be 'an vrror in observa-
tions. ‘It is advantageous to the Bureau bo obtuin the facts
promptly because 1r. mést cases the Bur-ou's observations are
shown to be correct. At the same time, the roports of pildts
may also be correct in describing conditions as seen from the
position in thc plane. Mutual understunding end cooperetion
arc msde easier if differencss of view arc “rovmulv rsconciled,

\57;11() el Jea

Fe Wo- Re1o 1d srfer
Chief of Bureau,

e



UL oD STATES DEPAZ T BT OF COF ANCE
Weather Bureau
Jashinaton 25

Pers o-Fo, July 10, 1947
(File No. 130.4) ‘

CIDCULAR LETTER NO. 57-47
' (To all Stations)

Subject: 1dlitary Leave

‘ The .eather Bureau now has on its rolls a large number of employees ;
who avre or may become menbers of wilitary reserve organizations and as such,
are entitled to military leave with pay as provided by statutes relating to '
those organisations. Ullitary leave with pay is in ad ition to any other
type of leave to which the employee may be cntilled and is granted to
‘members of the following organizations for the purpose and in the uanner
described (except tenporary employoes 28 defined in port C below)z'.

le lembers of Mational Guard — ‘dlitary leave without loss of pay,
time, or efficiency rating shall be granted to civilien employeces who are
members of the National Guard on "all days dwing which tliey shall be }
engaged in field or coast-defense training ordered or authurized under the
provisions of this Acte" (39 State 203¢) Thore is no limit on the number
of days such 1eave nmay be granted for the specified purpose (19 Comp.Cens

687)

e lombers of Hational Guard oi iistrict of Columbig - Hilitary legve
with pay shall be granted civilian employees who are members of the National
‘Guard of the District of Coluwbia when ordered to active dubty for parades or
encampment purposes or when ordered to engage in field or coast~delense

traininge There is no limit to the number of days of military leave with

pay wlen or'lered to such active duty (5 State 634 and 779)e

3e Lembers_of Officers! llgserve (orps - A civilian employee who also
is a member of the OitTicers! Hesevve Corps is enbitled (40 State 72) to
military leave with pay when ordered to active duty for training for a
period of not to exceed 15 days in eny one calendar year vhether the order
be witi op withouh the oiiicer's consent (18 Compefiens 236)e lembers of
Officers! Reserve .Corps who are ordered to duty by proper aubhority shall,
when relieved from duty, be restored to the positiors held by them when
ordered to duty (40 State 92) 3

\

be llembers of Nawal and iarine Regserve — A Civilian employee who 18
8 menber of the Naval or larine heserve is entitled to military leave with
pay . ‘for those days dvring which he is on training duty under orders of
coupetent authority (52 Stabe 1177)e  3litary leave is gramted to such
employces whether training duty is ordered with or wikoub their consent,
bub such leave may not eucesd 15 days in any calendar year and may not be
granted for active duby other than training (20 Compe Geno 375, 158)s A
civilian employce ordered to active sarvice for the purpose of taking a
30-day “elimination f£li ht training course" to deternine his fitness for
appointuent as a Naval tleserve aviation cadet may be considered on ttraine
ing duty" and is etitled to 15 duys military leave (20 Comps Gene 847); and




5¢ Member of Coast Guard Reserve ~ BEmployees who are member of the
Coast Guard Reserve are entitied to the same Jeave of sbsence with pay
while on training duty as is provided members of the Navcﬂ Reserve,
Employees who are temporary members in the Coast Guard Rescrve may not be
granted military leave for temporary training duty in that Reserve, but
will be granted the necessary annual leave or loav<~ without pay (23 Comp.
Gens 16).

A, Governing Conditions:

o1, il J.ury leave iz computed on a calendar day basis and will include

voth work days and non-work days,

A} . .

2¢ Befor: any wuployee is permitted to be absent on nilitary leave,

4 he will be vequired to furnisiva certi fied copy of his military .
orders. : , L

3e Au employee granted military leave must return to duty at the
cxpiration thercof in order to be' entiltled to pay as a civilian
. omployce, unless prcw,ntec. Lrom so do.).n,) uh rough no fault of his
OVille - ‘

Be Iypes of Duty not Covoied by iilitury Loavo:

le . Buployecs who gre members of the Officers' Reserve Corps are not
éntitled to mila.bar;} leave with pay, under the Act of May 12, 1947
(40 Stute 72), if they volunbarily apply for troalning and :Ln,; truc-—
tion mbh e Wor Depertment at thoir own expenscy

Re An amployea ho 1 o memver of the Notional Guard of a State is
not entitled to military leave while absnt from duty participating
in a uamde, such pcxmdo not constbitubing field or coast~dalonse
training within the meaning of Scetion 80 NMational Dofense Act,
June 3, 1916 (30 Stete 203); ‘

3e Employccs who arc members of tho Nationil Gunid of the District
of Columbla are not entitled to milibury loove while partd Leipating
in target practice matches outside the District of Columbia,
except matches held in conncction WJth snnuzal encampuents (8 Compe
Gene 201); . -

e A Mationnl G 1rxx'cl Officer mhy not be granbed military leave of
sbsence with pay from a civilian position while Lnndingf under
rders o military schoel for the purpose of pursm ng o re glar
COUrs oi study (.L Comp. Gcm. 2565), and

“5e. Elﬂovee., are not *)l’l‘bi'flu(; t6 milite ary leave with pay while on
‘active duby under militery crders of thi governor of a2 State in
connection with the supprescion of riots (26 Cm'mp. Goene Dece 551)e
Sucli absunce will be charged to cnrmal leave or, where no :.rmual
lwvr is evedlonle, as louve wi thout page

i
6o M.L'Litary lmve mey not be grentod to emplum .08 for trm.mng with
a State Cuard or othiur Stete militory crgani: :otion which is not ,
a pert of the Mationsl Guard or which wou created to tuke the pl’mce;
of thc Nytiona) Guard dur.m;:' the presunt Natlonal emors cncy.
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Ce Qmployees not Eligible for Military Ieovas

Temporary employess appeinted for limited periods not to exceed

one year and temporary employees appoinbed pending the establishment
of a civil service registor are not entitled to military leave with
paye However, such employees may be granted anmunl 1qave or leavy
without pay when requested in order to accept ordors for militery
training dutye : . e

Field employess who ars membrs of ary one of the organizations montioned
herein should inform their regional of fice at once us'to status and any ;i
prospective request for military leove if such leave is planned this imscal,?
yeare As much advance notice as possible is required in order Fhat i
scheduling of leave and rescheduling of employees to cover stetlon programs .
may be worked out together with estimates of any overuime or other incide
ental costs that will have to be meb on 2 fiscal year hasise

should forward the above

loyees in the Washington motropolitan area
Bnployees in the Washington i 8 b, through project

information to the Divislon of Fgrsunnol Marp gaaen
leader concorned. '
Regional offices will compile as quickly as possible 2 list of all
‘employees in their regions who are members OF hase org&n};%tiunskanu‘
will indicate opposibe each rame the amount of military lgfvefﬁszﬂl'vt
anticipated betwesn July 1, 1947 and June 30, 19%€e & copy of Uhe LS
will be forwarded to the Central Office.
¢ requested to cooperate
dules Ir such abeence
leave with the least

Employecs planning o take military leave ar
to the fullost exbent possible in arranging scho
in order to =zssist the Burcau in granting milit?ry
disruption of essential activities. '

'/.»1

SR R

F, We Reiche erfer,
Chict ol Burdile




UNITED STATES ‘DEPARTMENT OF COMMERCE
' WEATHER BUREAU
Washington 25

MPO~lmb .
(File No.610, 901) C July 11, 1947

CIRCULAR LETTER NO. 58-47
(To A1l First Order ‘Stations)

Subject: Regulations affecting International Communications

The following instructions have been issued by the Security Advisory Board
to prevent the inadvertent violation of restrictions currently affecting
international communications, entering or leaving United States zones of
occupation, ‘ :

1. GENERAL, A1l communications, other than those directed to members:
of the armed forces of the United States or to persons serving with or accom=
panying those forces, at A,P,0, or F,P.0., addresses, entering or leaving
United States zones of occupation, are subject to civil censorship and must
pass through normal postal or electrical channels, ,

2, GERMANY. .The weight limit for letters, by air or surface trans-
mission, is one pound. - Communications must be of a personal, family or ,
nontransactional nature, limited to the ascertainment of facts and the oX~
‘change of information. The closing of business deals and correspondence .
concerning German external assets is not permitted. The tyanamission of
such documents as birth, death or marriage certificates, wmlqs,legalvnotioas,

etc. is authorized,

2. The address must show the neme of the addressee, with the
street and house number, /or box number, and the town and province, If
known, the zone of occupation and the postal district should also pe in-
cluded in the address, Correspondence will not be accepted for mailing
when addressed to "General Delivery" or to a box number withoubt the name

of the addressee. Envelopes must not have an interlining, nor carry‘ any
indiocation other than the address of thevsender and of the addressee; 3“@A

the necessary postal directions,

b. The enclosure of checks; drafts, securities, or eurrency is

prohibited.

: ¢. Noncommercisl printed matter up to a-weight limit of four
pounds, six ounces, when sent as gifts, may be accepted for mailing to the
United States and British zones of Germany, excluding Berlin. Individuals
may direct publishers to mail gift printed matter. The covers or wreppers
of printed matter must be plainly marked "noncommercial printedmatter",
and a 1list of the articles enclosed must be plainly endorsed on or securely

attached to the cover.,

3.' AUSTRIA. All‘classes of Postal Union artlicles such as letters and3
Packages, single and reply paid posteards, commercial papers, printed matter
and small packets, not in excess of a weight of four pounds and six ounces,
are acceptable for mailing to Austria by air or su?face trgnsmission. Articl
may be registered. Business communications of an informational or transgctio"t

nature sre authorized,




a+. Unregistered and uninsured parcel post service is available
to Austria, subject to the following restrictions: Only one parcel per week
may be sent on or behalf of the same sender to or for thg same addressee.
The weight of each parcel is limited to eleven pounds, Parcels shall not
exceed 72 inches in length or girth combined. Foodstuffs may be only of
such character as to be non—perlshable. The contents of the parcel must be
~itemized on the customs declaratlon.

L. KOREA, Commercial papers, samples of me?bhandise, and small packets,
as well as letters, postcards, and printed matter are acceptable for mailing,
by surface transmission only, to Korea., The weight limit is four pounds,
six ounces., The special restrictions imposed by the Treasury Department re-
garding the exchange of financial, transactional, business and commercial
information do not apply to Korea.

a. Communications may be written in Korean, English, Russian, French,
Spanish, Japanese, Chinese, or Portuguese. Mail should show the name of the
addressee, street, district, town and province in Korea, in Korean characters,
if known, with an interline translation in English,

b. Reglstry service is available.

5 JAPAN. Ordinary letters and postcards up to a weight 1imit. of four
pounds, six ou ounces, are acceptable for mailing to Japan, Communications of
a purely personal or family nature, and of a nontransactional business nature
may be mailed. Business communications are limited to the ascertainment of
facts-and the exchange of information, The transmission of documents such as
birth, death, or marriage certificates, wills, legal notices, etc,, is per-
mitted. The enclosure of checks, drafts, securities, currency or other
financial instruments is prohibited.

y a. Languages are restricted to English, Chinese, Japanese, French,
Korean, Ru331an, Spanish and Portuguese,

6. GIFT PACKAGES. Gift packages to Germany, Korea and Japan are
suthorized, The contents of such patkages must be confined to essential
~ relief items and are limited to eleven pounds in weight. The number of such
packages sent may not exceed one parcel per week by or on behalf of the in-
dividual sender or addressee, Additional information regarding customs de-
clarations and the mechanics of mailing such packages or any other commu-
nications authorized in preceding paragraphs may be obtained from local
postmasters,

_ 7. PARCELS TO AN A.,P.O., OR F.P.0, Parcels to an A,P,0, or F.P,O,
address may not weigh in an excess of 70 pounds and may not exceed 100 inches
in length and girth combined.

8. VIOLATIONS. Violation of the above restrictions is considered
contrary to the national interests of the United States. o

T W}LM

Foe W, Reichelderfer
Chief of Bureau -



UNITED STATES DEPARTMINT OF GOMMERCE
WEATHER BURFAU
Washington R5, De Ce

Oprog July 14 { 19
(File No. 604 ) A » L1047
CIRCUIAR IETTER NO. 59-47

(To All First Order Stations)

Subject: Atlantic Weather Patrol.

References Circular Letter No. 104-46,

Station Able (62°00! N, 33°00t W) was discontinuoed at midnight, GCT,
June 30, 1947,

Station Charli. (5R°45' N, 35°30! W) will be continued in operation. The

Vessels for this station will base at Boston, Nass., and the Weather Bureau
basc.at Argentin, Nowfoundland will bo discontinucd aftor July 15, 1947,

\7, .

¥, We Reichelderfer
Chief of Burcau




UNTIED STATES DEPARTIENT OF COMMIRCE

WEATHUR BUREAU ' Zﬁ
| \ Washington 25, De Co NFeLbbtone
y N ~ ’ i . : ' // . .
- You 3109, July 14, 1947 . Acgts~jfb

420.3)

Circular Letter Noe 60-47
(To all Fivst Order Stations)

Subjoect: ~Adjustmonts in Telephone and Teletypewriter Bilis.

There is quoted below Circular Lotter B-54 dated June 27,‘1947
of tho Burcau of Foederal Supplys:

"As a rosult of tha roeent strikus against the teole-
phone companics comprising the Bell Systom, certaln services
to Govermment ageonclos were adversely affccteds In arcas
vhore dlal sorvieo predominatoed the offect was limitode
In arcas whore manual sorviee predominated the offcet was
oxtensive ‘

"herever telephone scrvice was affocted, appropriate
adjustrents and charges over the period of the striks are
in orders Such adjustments should be in accordance with the
tard?f provisions as preseribed by the various regulatory
bodics havine jurisdiction.
: "The tolephone componies are making somc voluntary ad-
Justments and will be willing to considor any cases where ad-
dnstments would appear to be wwrranteds

WIith regard to Foreim: dichange (GFX) Lincs leased from
the Long Linecs Department of tiw ATET, it is undorstood that
the AT&T will contact all customcrs for such sorviees and
review dircetly with thén the offcet in cach case and mako
appropriate adjustrnentse

"With rogard to Full Period Talldng (GFF) circuits,
adjustrents would not be in order unless teehnical trouble
“devloped on the cirouits which covld not be corrected on

acoount of tho strike,.

"Hth rogord to-local service, adjustments should be
arrived at in reasonable proportion to the Inmpairment o
gservice in cach arca affoctodes

nis rogards Teletypowriter Exchange (TWX) Scrvice, fixed
chargos and guarcntecs will bo subject to appropriate ad-
Cjustiont in those cases where this btype of service was
affected. The fixed monthly charge would be susceptible
to proportionate credit for the peried when TUX switching



. service was not normal. Any dPllCLtu in use guarantees
during the perioll when service was curtailed would not
properly be payable,

"This information is submitted as an aid in guiding
those officials’ responsible for dealing with the telophone
companies in conncetion with adjustuents,

"The Burcau of Federal Supply through its Public
Utilities Division will be glad +o render any aid desired in
conncetion with this matter.t ?

Sbatlon official shou’d recuire thb various telephone companies
4o indicate the poraod of interrupted service covered hy any credit
-allowance shovn on their bills and un ozplanation of the method of
~computation used in arriving at the cradit allowance figure.

R "j(u W/WM/’)—/

F e T ichelderfer
Chicf of Burcou



UNTTED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Weshington 25, D, C.

Opr:Ch ‘ July 15, 1947

(File No. 451,7) .
CIRCULAR LETTER NO, 61~47
(To All First and Second Order Stations)

Subject: Procurement of Hellum
References: Circular Letters 3-47 and 21-L7

Effective immediately, Circular Letter No, 3-47 1is amended as Tollows:
1, Paragraph (2)., Add Canton Island and Keflavik,.Iceland,
2. Paragraph (3). Substitute the following for the present paragraph:

Ordinerily helium will be obtained from the nearest
Naval activity listed in Group 1, Since these are
compression conters the cost is conslderably lower
then at the distribution stations listod In Group 2
end, in addition, the handling charges added by the
distribution etations are avoided, However, in an
cmorgency, holium may bo procured from any of the

stations listcd in Groups 1 and 2.
3. Paragraph (4), Add tho following at tho end of the paragraph:

If tho holium 1s roquired promptly, attach a "RUSH"
slip to tho B1ll of Lading,

b, Teblo 1, Add tho following address to Group 1:
Commanding Officor, Naval Alr Facllity, South Weymouth, Mass,

(This station is sgain addod to the list, It may not always bo
in a poeition to handlo unusually lergo shipments; whon this is
tho caso, the ordor will bo forwardod to Lakchurst immodiatoly.)

5. Tablc 1, Combine Groups 2 and 3 and label thoe cowbined group,
"Group 2." .
6., Teblo 1, Add tho following address to Group 2:

Commanding Officor, Naval Alr Station, Tillamook, Orecgon
(This station previously had boon deleted from Grow 1.)
. W
I, VAt

I, W, Relcheldorfor
Chicf of Bureau



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D, C.

Opr:Ch
: - July 18
File No. 740.5 ¥ 18, 1947

CIRCULAR IETTER NO, 62-47
(To A1l Stations)

Subject: Supplement 1 to Circular N, 1lth Amendment.

Instructions related to the following subjects in the 1llth Amendment to
Circular N are reviewed and slightly revised in the attached supplement:

1. Airway reports and Pireps of vertical visibillty
and obscurations,

2, Air carrier operating minima.

3. Airway reports of cloud heights above 9,750 feet,
L, Public reports of tornadoes.

5. Psychrometric data at low temperatures.

These revisions become effective 0000 IST, August 1, 19&7, and will be
Incorporated in the next smendment,

F (lcckitatofe

F. W. Reichelderfer
Chief of Bureau

Attachment




Supplement I to 11th Amendment to Circular N, "Instructions Effective
for Airway Meteorological Service," Fifth Edition 8/1/47

(Bind with Circular N immediately following page 146)

1.0, Instructions, illustrations, and examples in Circular N are modified
%o accord with the following coding procedures for alrway reports,

2. CODING OF OBSCURATION IN FOURTH GROUP

.0, USE OF "X", "-X", AND "X/". An obscuration alone or in combination
with lower clouds covering 0,6 or more of the sky and properly coded as
"X" 1s defined in Circular N, Table 29. The minus sign 1s prefixed to the
X" (-X) vhenever the obscuration regardless of the height of its base is
~ *hin enough to see through and to reveal not more than 0.4 of the sky and
Clouds directly above the observer. If the base lies between the surface
&nd 9750 feet, inclusive, the phenomenon will be coded as "-X" or "X",
depending upon whether 1t is thin enough to see through, When the base is
&bove 9750 feet, 1t will be coded as "X/" or ".x/". This use of the slant
Yo indicate that the base of an obscuring phenomenon is above 9750 feet
Corregponds to its use with sgky symbols, It will be noted that instruc-
tions in Circular N are chenged in this respect. It will be understood
hat "X"  as used in the following instructions, may be further qualified
by prefixing a minus sign or suffixing a slant to 1%, in accordance with
1ts thickness and height of base respectively.

not visible, the obscura-.
6 or more of the sky,
number of tenths of
isible must equal 0.6

,S-l. If an obscuration is present and clouds are
lon w111 be coded as "X" whenever it obscures O.
~ "hen clouds are below the base of an obscuration,the

louds plus the number of tenths of the obscuration v
°F more before the obscuration may be coded as "X". For instance, if 0.5
Stratus at 1500 feet were observed below the base of & high smoke layer
SOvering an additional 0.1 of sky, the combination would be coded as
tx/15df. When all clouds present are above the base of an obscuration,

® obscuration alone must obscure 0.6 or more of the sky before it may be

Codeg as "X
3. CEILING WITH"X"

3.0, VERTICAL VISIBILITY. A1l ceiling values of vertical visibility are
®Stimations and are classified as indefinite ceilings (W) or precipitation
®ilings (P). The circumstance that a ceilometer or ceiling light is used
do determine the height corresponding to the top of the projector beam
Toes not require that the ceiling be regarded or classified as measured.
he ceiling value is properly reported as vertical visibility only when

he obscuring phenomenon is not thin enough to see through when looking

Vertically upward.

i-l. OBSCURATION WITHOUT CLOUDS., When clouds are not visible and an obscu-
tgtion 1s present, regardless of whether its base ls at or above the surface,
© ceiling will be reported as unlimited if the sky can be seen overhead.
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Supplement I to 11lth Amendment to Circular N, "Instructions Effective
for Airway Meteorological Service," Fifth Edition 8/1/47

If, in this case, the base is above the surface, its helght will be re-
ported in "Remarks"”, Whenever the sky cannot be seen through the obscura-
tion, an estimate will be made of the vertical visibility into the obscu-
ration, Note that when the base 18 above the surface the vertical visi-
bllity to be reported will be equal to the height of the base above the
surface plug an estimate of the distance it is possgible to see into the
obscuration,

Examples: Ceiling & Sky Remarks
Condition
Obscuration with base at the surface,
sky vieible overhead . . . . . . . . . -X
Obascuration with base 9750 feet or less
above the surface, sky visible overhead -X BASE K LYR E6 HND
Obscuration with base at the surface,
sky not visible overhead . . . . . W3X or P3X

Obscuration with base aloft but with

bage 9750 feet or less above the

surface, sky not visible overhead . . . WX BASE K LYR E6 HND
Obgcuration with base more than 9750

feet above the surface, sky visible

through it . . . . .. -x/ K LYR ALF
Obscuration with base more than 9750
feet above the surface, sky not visible x/ K LYR ALF

3.2. OBSCURATION WITH CLOUDS, When an obscuration in combination with
clouds 1s observed, the phenomena coded in the fourth group will be re-
ported in descending order of height with respect to their distribution in
space; that i1s, when the top of an obscuring phenomenon is below or coin-
cides with the base of a cloud layer visible through the obscuration, the
symbol corresponding to the cloud will be reported first, followed by noxv.
In this case, the celling reported will be that pertaining to the base of
the cloud. The ceiling value will be classified in accordance with the
method used to determine it, e,g., if there is no doubt that the top of
the ceiling light or ceilometer beam coincides with the base of clouds
above the obscuring phenomenon, the ceiling value will be classified as
measured (M); if g measurement is impossible and the use of a celling
balloon impracticeble, the cloud height will be estimated and classified
as "E", Note that if the sky or high clouds, rather than low clouds, were
observable through the obscuring phenomenon, the celling would be reported
as unlimited. When the base of an obscuring phenomenon ig above the gur-
face and clouds are observable through the obscuring layer, the height of
the base of the obscuring layer will be reported in "Remarke" and will not
be used as the ceiling value, e.g., 35 @-X; remarks, "BASE K LYR E4 HND,"
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Supplement I to 11th Amendment to Circular N, "Instructions Effective

for Alrway Meteorological Service," Fifth Edition - 8/1/h7
Examples: Celling & Sky Remarks

- Condition
High clouds visible through obscuring

layer whose base is at the surface . . &/ =X
gigh clouds visible through obscuring

ayer whose base ig above the surface
but 9750 feet or less , . . . e e . GB/-X . BASE K LYR E8 HND

High clouds visible through thin obscu- .
ration whose base is above 9750 feet. , =X/ HI gggSAng THRU K

Low clouds visible through thin obscu-

ration whose base is at the surface . . M1 60=-X

ng clouds visible through thin

Obscuration whose base is aloft but

beneath the cloud layer . « « o« & o o e ELTO-X BASE K LYR E8 HND
ng scattered clouds beneath thin

Obscuration whose base is 9750 feet or

less above the surface . . + o « « « o -X330 BASE K LYR ES0 HND
Low scattered clouds beneath obscura-

ration whose base is 9750 feet or less
above the surface . . . . . .. . ... ABOX330  PIREPS BASE X LYK

Low scattered clouds beneath obscura-
ration whose base is above 9750 feet. , X/33Q K LYR ALF
Low broken clouds beneath obscuration

Wwhose base 1s above 9750 feet . . .+ . o M§0X/® K LYR ALF

L. PIREPS OF VERTICAL VISIBILITY

h~0. It is recognized that owing to the difficulty of making accurate

®Stimates of vertical visibility from the ground, pilots, who have the
Surface as a background or target, may report values that differ widely
Tom those of an observer. Since this situation commonly exists, observers

Shouq pe especially alert to accept and disseminate pireps of vertical
Vistbilsty, ‘

ted as a pireps, the

by '
L. After th 1lot's report has been dissemina A
e pil P al or local extra observa-

Teport of ceiling will be disseminated in a specl
1°n, depending upon whether the change in celling value between the pireps
d Preceding special or record observation satisfies the criteria for
Pecial or local extra observations. The ceiling value reported by the
1ot w111 be classified as an aircraft (A) ceiling in the special or local
Xirg observation. The duplication of reports is necessary, in the case of
~ PirePB, to disseminate the information as rapidly as possible; and in the
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case of the observation, to place the pilot's report in a form that accords
with official Weather Bureau observation,

5, AIR CARRIER OPERATING MINIMA

5.0. 8Since changes in marginal and submarginal weather over short periods
of time are of Ilmportance to alr carrler operators in effecting landings
and takeoffs, personnel at all weather statlons will inform themselves of
various air carrier operating minima appliceble to the local alrport. The
ground personnel of airlines affected will be informed whenever weather
conditions change to a value above, equal to, or below each minimum, In
effect, this will amount to a standing request for the local extra observa-
tions referred to in paragraph 20132, The additional local extra observa-
tions will be required only when takeoffs and landings impend, Suitable
arrangements will be made at each station to keep Iinformed of scheduled
arrivals and departures as well as of operations involving delayed scheduleg-

6. CLOUD HEIGHTS ABOVE 9750 FEET

6.0, Heights of cloud layers above 9750 feet, regardless of whether the
layers are coded In the fourth group or reported above an overcast or
obscuration by a pilot, will be reported in "Remarks" provided the heights
can be classified as measured, aircraft, or balloon, A classification
letter, "M", "A", or "B", as appropriate, will be prefixed to the height.
The heiglit will be reported in hundreds of feet to the nearest 1000 feot,
e.8., "measured 12,000 feet” would be coded as "M120", Whenever the cloud
layer 1s visible from the ground, it will be coded in a sky condition
symbol selected in accordance with the summation principle, Note that this
symbol may not be the same as the symbol for high clouds used in the fourth
group 1f more than one high cloud layer is coded 1in the latter symbol,
This 1s 1llustrated in the following examples:

Cloudes Visible Coded in Fourth Group Reported in Remarks
(Swmation Principle) (Summation Principle)

4 Ce, 2 Ae o/ M1300 (this refers to the
(no lower clouds) As layer)

2Cs, 5 As o/ B2100® (this refers to the
(no lower clouds) Cs layer)

301, 1 Ac .

5 Sc, 1 St &/0 A1100 (this refers to the

Ac layer which, in combina-
tion with lower clouds,
covers 0,6 of the gky and
is therefore coded as
broken)
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Clouds Vigible Coded in Fourth Group Reported in Remarks
(Summation Principle)  (Summation Principle)

3 St visible through 0.7
thin obscuration - pilot

Teports high scattered IREP,
¢loud layer above ®=-X z o L SO C1Ds
140 MSL

6.1, 1f the heights of both upper cloud layers in the"foregoing examples
Were known, both values would be reported in "Remarks,

7. PUBLIC REPORTS OF TORNADOES

7.0, Tornadoes reported by the public will be disseminated as special

°bﬁervations as soon as possible, but not later than six hours after the
of occurrence, Even when reports are flve or six hours old, they

Dight well be of extreme interest to a pilot proceeding into their general

Area by instrument f1ight rules or under conditions of poor vieibility,

So far as possible, the following information will be included in special

°bservations disseminating public reports of tornadoes:

1. The location of the tornado with reference to the
weather reporting station or to a city or town,
2. The direction toward which the tornado is moving.

3. The time the tornado was observed,

1.1, Public reports will be described as "anconfirmed” in accordance with
the following examples:

WD S5 1650C UNCONFIRMED TORNADO 20 MIS

S MOVG NE 1600C
/UNCONFIRMED TORNADO 15 MIS W WD MOVG

N 1600C

1., As a special:

2, As a remark:

T2, on Form 1130, in addition to the information required by paragraph
31404 of Circular N, the source of information should be indicated.

7'3- Officials in Charge should make arrangements with local news agencles,
State or local police departments, or other organizations having special
ication facilities to insure that reports of tornadoes in the vicin-

1ty v1ll be relayed promptly to their stations,
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8. PSYCHROMETRIC DATA AT LOW TEMPERATURES

8.0. Relative humidity, dew point, and vapor pressure data will not be
derived at temperatures lower than -35° Fahrenheit for airway and synoptic
observations, At temperatures lower than -35° Fahrenheit the wet buld
will not be read. For purposes of entries in forms and transmission in
weather reports the wet buldb reading and humidity data will be regarded

as migsing,
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'UNITED STATES DEPARTMENT OF C
WEATHER BUREAU
Weshin ton

B JUL 901947

SR&F-AL-  -.. Co o duly 18, 1947
(gile Nou 6225 . CIRCULAR LEITER NO, 63-47
00,21, 620.11f (To all First Order Stations)

.. Subject: Commercial Radio Broadcasts of Flying Weather.

The .contimually increasing demands for flying weather broadcasts for private
- .pilots has made it necessary to review the question of policy to be followed
in carrying on a program of supplying such information over commercial radio
stations. As & result of considerable study and discussion, the following
revised outline of policy has been formulated for use in the fleld in dealing
with the subject of broadcasts from commercial xadio stations of flying

weather informetion:

(1) Unless specifically authorized, "gequence” or spot weather reports shoul
not be & regular feature of the weather broadcast, ;

(2) Where flying weather information is desired locally, 1t should, if
possible, be included as part of the general weather broadcast,

(3) WVhere this is impracticable, flying weather Iinformetion may be given in
a special flying weather proadcast. Where speclal flylng weather broad-
' following should be taken into considerations

casts are made, the

(8) Such broadcasts should be scheduled at hours when private pilots ;
would be expected to listen and when the general public will usuvally
not be listening in large numbers--preferabdly in the early morning.

(b) During the course of the broadcast, reference should be made to any
later general and flying weather broadcasts which may be scheduled

at the radio station. ,

(¢) When weather conditions are critical for private flying, reference
should be made during the course of the broadcast to the availability
of the latest weather information at the local or nearby Weather ‘
Bureau office, provided that the incressed demands resulting from
such reference can be handled satisfactorily.

(%) The information glven on the flying weather broadcast should not be too
detailed or technical. Private pllots are no longer required to take
meteorological tests; thelr knowledge of technical terms cannot be
assumed to be much above the level of the general public,

(L) To insure that private pilots get the latest forecasts and weather infor-
mation, it is highly desirable that broadcests be made directly from

the local Weather Bureau offlce.

(6) Where direct broadcasts are not feasidle (on account of cost, distance
from brosdcaesting studios, union regulations, or insufficlent personnel),
the Weather Bureau office may, at the expense of the radlo station for
communication charges, furnish a script of flying weather information



E

(7)

(8)

“kinds. , QL’);iéjk)

-2 -

by TWX, telephone or telegraph which shall be read verbatim by radio
station personnel. This script ghould be broadcast within a reasonable
time after 1ts release (about one hour). The script may be renewed

for later release only upon review and approval by the lssulng Veather
Bureau office after the original deadline has passed

When the officlal airway: forecaet is at variance with locally observed
weather conditlons, common sense should he used by the local Weather
Bureau personnel 1n adapting the forecast to such conditlions, and fore-
casts should be Interpreted for trend as well as specific weather ltems.

Authority should be obtained from the Central Office in advance of
arrangements for new flying weather broadcasts to be made at or prepared
by the local Weather Bureau office. WB Form 1040 should be used for
reporting all eignificant changes in regular broadcaet programs of all

F. W. Reichelderfer,
Chief of Bureau,
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UNITED STATES' DEYARTMENT OF COMMERCE
WEATHER BURHAU
Washington .

SR&F-Al ,
(File No. 600,23) August 4, 1947

CIRCULAR IETTER NO. O4~47
(To All First Order Stations)

Subjectt Aircraft Accident Report (WB Form 1120-Revised)

Effective immediately the number of coples of WB Form 1120~
Revised (Aircraft Accident Report) prepared at stations may

be reduced by one. Hereafter only one copy of the form will
be required by the Central Office instead of two as heretofore.

Existing Regional Office instructlons concerning the number
of coples to be furnished for station, forecast center, and

Regional Office files will remain unchanged. .
&/;/Cur

F. W. Relichelderfer,
Chief of Bureau.
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BURFAU
Washington 25, D. C.

SR&F/ - Ausust 4, 1927

(File Wo, 040 ‘ :

610.3, 621,55 CIRCULAR LETTER NO. 6:5-47
(To All First Order Stations)

Subject: Code for Transmission of Microselsmlc Data.

Wo have been advised that the atteched SEISMO code willl be used
for the transmission of microselsmograph reports effectlve Afugust 1, 1947.

The microseismic progrem 1s experimental and hes ite most immediate
application in the Hurricane Warning Service. The reports are being
given a limited distribution on the Rurricane teletype circuits and
on Sorvice "0" at the present time. Howover, the code 1s being

1ssued ae s circular letter so that all First-Order Stetions will

be informed regarding the present microselemlc.program. \
B
o 2

A7 TS 8 ;

S A y\tfﬁ?gt(/'{u/-ﬂv}
F. W. Reicholdorfer, s
Chief of Bureau,

Attachment,

7';\5 AUG 6 194/



ATTACEMENT TO CIRCULAR LFTTER NO.%5_s7
REVISED CODE AND INSTRUCTIONS FOR TRANSMITTING SEISMO DATA

The following revised code will be used to transmit all SEISMO gata to

the Nevy Hurriocane Weather Central
1 August 1947,

Pp

Dob

o Fwp RO

, NAS, Miami, Florida, on and after

CEDDD For all tripartite stations,

SETSMO AAAPP
For all slngle stations.

SEISMO AAAPPC

Double traces amplitude in tenths of milllmeters. Average for
hour reported,

Period in tenths of seconds, Average for bour reported.

Characteristices of mioroselsms, as below:

regular, azimuth not determined,

irregular, azimuth not determined.
regular, azimuth determined but 1ts accuracy is doubtful,

irregular, szimuth determined but its acouracy is very doubtful,
regylar, azimuth fairly well determined.

irregular, azimuth falrly well determined.

regular, azimuth well detexrmined.

irregular, azimuth well determined.

Orientation of selsmograph, as below:

0 Fres end of pendulum toward north,
1 Free end of pendulum towards N 45 E.
2 Free end of pendulum towards east,
Free end of pendulum towards S 45 E.

w

Azimuth from which mioroseiesms arrive 1n degrees true 000 to 359.
If the azimuth cannot be caloulated, glve one of the following:

500 Amplitude too smaell to determine azimuth,
550 Microseisms too confusing and too irregular to ocaloulate

a bearing. A ’
600 Recorder difficulties; should be repeired before next report.
601 Should be repaired in one day; 602, in two days, etc,

699 Cennot be repeired locally.
700 Selsmogreph difficulties; sbould be repaired before next report.

701 Should be repaired in cne day; 702, in two days, ete.

799 Cannot be repaired locally, _
800 Galvencmeter aiffioulties; should be repaired before next
roport,

801 Should be repaired in cme day; 802, in two days, ete,

899 Camnot be repaired looally.
900 TLine transmission difficulties; should be repaired bdefore

next report, .
901 should be repaired in one day; 202, in two days, eto.
999 Instrumental difficulties; need teobnical assistance,

= -END =~~~
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
WASHINGTON 25

sl
‘ August 4, 1947

CIRCULAR LETTER NOe. 66—4?
(To all Stations) ‘

Subject: Membership in Employee Organizations.

In & polioy statement dated Ootober 21, 1940, oopies of which were issued
11 Weather Bureeu field offices, the Office of the Secretary of Cnmmeroce

Stateq,

opa

8,

Bubg

"The poliocy of the Department of Commerce with respeot to employae

organizations is that every employee has & right to determine for
himself whether to join any orgenization or association of employees,
and thet nn employee and no one seeking appointment shall be required
as a oondition of emplayment, transfer, promotion, or retention in the
Service, to join or refrain from joining eny orgenization or ass00ia~

tion of his own choosing."

"Furtharmore, no .supervisor or administrative official of the Depart-
ment shall interfere with, coerce, or restrain any employee or employees
from joining an organization or assooiation, nor shall such membership
or non-membership subject the employee to fear of disorimination or

reprisal.”
This policy was restated in 1946 in the following language, quoted from
rtmont of Commerce Administrative Order No. 202-11:

"Emplnyees of the Department of Commerce have the right to organize
Ar join unions gr other employeo organizations of their own:choosing
and to designate representatives for purpnses of consultation, con-
forencs, and cooperation with administrative and.supervisory nrfficials
and for other lawful purposes. In the exeroise of these rights they
shall be free from all restraint, interference, and ocoercion on the
part of administrative and supervisory personnel or other employees."

The employee rights set forth in the preceding policy statements are
80t to the following exoeptions, as provided by the Federal Personnel

have membership in organizations or associations
whioh direoctly, or by affiliation with other orgenizations or associ~
ations, impose upon them an obligation or duty to engage in, or assigt
in, any strike against the United States.” >
’ [
"(b) They shall not have membership in any political pa}ty or any -
xjjutional form

organization which advooates the overthrow of our cons
-

of Government in the United States" /72/// ; ‘
) Q\?/I (;t% f%é;(>

Fe W. ReiohelderYer
Chisf of Bureau

"(2) They may not
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WEATHER BUREAU N Ry
Weshington 25, D. C. o :

CIRCULAR LETTER NO, 67-k7
(To A1l Stations)

SubJect: Reports from U, S. Coast Guard Lightships;
Coding and Transmission thersof. »

GENERAL

The purpose of this circular letter is to inform all concerned of the

general arrangements thet have been made with the U. S. Comst Guard. to .
obtain abbreviated synoptic reports from lightshlps stationed slong the
eastern seaboard. Necessary deteiled operating instructions will be

ed by the Central and Regional

1ssued individually to stations concern

Offices, as appropriate.

2. PARTICIPATING LIGHTSHIPS
2.1 The individual 1ightships will begin reporting as eoon as arrangements
have been completed. = . o
, \ o .
2.2 The complete progrem cells for participation by eleven (11) lightehips.
There are many factors involved, such as staffing, communications, ete., .
which may require changes in the list., Such changes will be promulgateé'
by the most efficient means, probably a WAMES on Service "C", '
2.3 It is oxpooted that the following lightships will eventually rarticipate
in the program: \ -
Weather Bureau Region I
) ‘ Lat. (N) Long. (W)
. Portlend Lightship h3° 31.6'  170° 05, 51
Pollock Rip Lightehip 41° 36,11 69° 57,11
Nantucket Lightship 4o° 37.0'  69° 37,0
**Ambrose Lightship ho° 27.1v  73° Lo, 4t
Barnegat Lightship 39° 45.8'  73° 56,0
Five Fathom Lightship 38° 47.3' ke 3),50
Chesapeale Lightship 36° 38.7'  75° Lo,ot
Weathor Bureau Region II |
Diemond Shoale Lightshlp 35° 05.3'  75° 19,7
Frying Pan Shoals LIghtship 33° 28.0'  7T° 33.8!
Savenneh Lightship 31° 56.6" ° 80° 39.8'
St. Johne Lightshilp 30° 23.5' 81° 18,0 o
*¥NOTE: The existing arrangements which provide for full 3- and 6-hourly ,
These arrange-.

on the sastern seaboard.

synoptic reports from Ambrose Lightship will be continued.
ments are in no way effected by this circular letter. Ambrose Lightship

a8 been included in the list %n or;i.el* to show all cooperating Lightships -
OVER T

A



3.
3.1
3.11

4,2

5.
51

5,11

6.1
6.1

TIME OF OBSERVATION

.will forward the observations in plain language to designated Woather Bure?

- CODING

' The Coest Guard plain languege mossages will be coded in the first four 89

The 1ightships will take four (k) observations per dey.

Thege observations will be taken at the standard synoptic hours; l.e.,

0030, 0630, 1230, and 1830 G.C.T. (Z). In the majority of cases it will !
be necessary for the observatlion to be started earlier then at land atation?
so that sufficient time will be allowed for preparing the data in time t0
meet tranemiesion schedules on Service "C" '

3 "r-."

COMMUNICATIONS

In sccordance with individuel instructions end arrangements the 1ightshipf E

Offices where they will be coded in the numeral code and.entered -on Service
"C"

Service "C" schedules will be revised as required tb provi&e fbr the trﬂﬁ
mission of these reports in to fuy uc fcasible. B

- Iy

e

of the 1942 Weather Code plus eppropriate Speciel Phenomena groups, as fol
111// ww/// DDF// PPPIT  OSpSpsis,

Sea water tamperature will be included in the Special Phenomena group wheP é
gavailable. Additlonal Speclal Phenomene groups will be included when apPrlﬂg
priate or when called for by forecast centers (e.g., lowest pressure, maxi®
wind, see and swell, etc., and time of occurrence of these phencmena, dur”ﬂ
pagsage of a severe etorm or during periods of severe Or unupu L loonl

" 'weather) .

The use of the standard code form with slants to indicato data not 1ncluded
ie consldered preferable to the introduction of a special code form. :

When any of the date indicated in paragraph 5, 1, above, 1g missing from them
plain language report for any reeson whateoever, slants will be used in pié
of the miseing data so that the continuit; of eléments in the group and ¥
groups 1n the message will be maintained,

2

IDENTTIFICATION

Index mumbers will be used to identify the reports.

Appropriate 1ndex number asgslgnments will be sent over Service "C" in the
form of a WAMES as required

7 m //M f”

F. W, Reicheld.b(rfer
Chief of Bureau.



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU x
Washington 25

MPO-1mb | |
(File No. 401) | , August 12, 1947

s

CIRCULAR LETTER NO. 68-47
(To all First Order Stations)

Subject: Delegation of Authority.

Effective with this letter, Regional Offices are authorized to take
official action to drop unserviceable property and serviceable prop~
erty which the Bureau has been authorized to transfer to the War
Assets Administration or sell., This delegation of authority is

attended by the following changes in progedure.
The Central Office will discontinue issuing Form 2055,

1.
except in case of lost or damaged property. Heresfter
this form will be issued by the Regional Office for
all other cases.

2. Form 2005 will no longer be forwarded to the Central

Office, This form will be submitted to the Regional
Office only.,

3. The Regional Office will forward to the Central Office
copies of all Forms 2055 issued to provide information

for posting to the appropriate fiscal ledgers.

L. In case that disposition of the property is made by
sale, in accordance with instructions in Circulaer
Letter 92-45, Par. 2 (a), the check for such a sale
shall be forwarded to the Ceniral Office along with

the copy of Form 2055,

A1l uncompleted actions inwolving the disposition and dropping of
property still requiring the submission of Form 2005 will be handled

in accordance with the new procedures.

The provisions of MAL dated January 1, 1944 and Circular Letter’
94=L5 which are inconsistent or in conflict with the above in-

structions are hereby amended or superseded. "
‘ ” WO 1‘- ‘ \
I \\j?? oy )&<§4'd4x\4f5i4;7/}7“.

Fe W. Reichelderfer
Chief of Bureau



TITTED STATES ~ CARTIENT OF COLIERCE - =
' kiR BUREAU
Tashington 25, De Co

Acclg.~1s
(File No. 901, 200) : August 15, 1947

CIRCULAR IETTER NO. 69=L7.
(To all First Order Stations)

Subject: Prbceduré for procurement -of and payment for
postage stamps.

| The following procedures covering the payment for postage stamps
based on regulations prescribed by the Secretary of the Treasury
issued pursvant to Comptroller Generalls Declsion B-66188, dated
July 7, 1947 will be adopted by the Weather Bureau effective immedi-

a‘bely.
(1) sStandard Forms 1034 (with copies on S. Fu 1034a) will be

prepared as follows: g ‘

(a) The name of the payee in the caption of the voucher.
will be shown as follows: W"Postmaster, (Name of city)"; e. g.,
"Postmaster, (wmaha, Nebraskals
(b) Tho space for the addvess of the payce will be completed
by entering "Send check to! followed Ly the title of the Weather '
Bureau official and the address of @he Weather Bureau Office; es gey
"Send chuck to Officlal in Ghorge, Weather Burcau, Omaha, Nebraskatt,

(c) Detalls ag to quanbtities and denominations of stamps
mst be given on the voucher. ’

() The voucher will not be presented to the Postmastor
the following will bo typed in the first certificat
"Ce Ga Dec. B"‘66188"o

for signature bub -0
thersof on the "Payee" lines

(¢) The voucher will be certifled in the second certificate:
by the official in charge of the station. R
(2) The vouchers will bo forwarded (through the Regional Offices)

%0 the Central Office for payment in the usual manner excapt for
stations such as San Juan, P. R., where authorization has been given:

for having payments made locally.

(3) Field purchase orders will not be drawn since entries to
the ' Yemorandum Allotment = Kecords in the Regional Offices and
0 the allotment records at the Central 0ffice will be made from

the vouchers.



4 ] ; ipt at the station the check issued in payment
of thé*&ougﬁgg %%fi gg presenteg to the Postmaster. The Pgs master

will deliver the stamps.

(5) The memorandum copy of the voucher retained at the station
will be annotated to show delivery of the staomps (with date of
delivery),

The needs of the office should be anticipated as much as
possible so that the number of vouchers processed may be kept to a
minlmum, Local station officials whose stamp requirements do not
exceed $60,00 a year should, if possible, include their nceds for

the fiscal year on one voucher, ‘%Z;, :?
L, @W
Fe W. Reicheld

erfer,
Chief of Burocau.



. UNITED STATES DEPARTMENT OF COMMERCE. =~

WEATHER BUREAU ;
Washihgton 25 - W

-

Pers.~¥o. Avgust 18,

File 110, 060.1

CTRCULAR LETTER NO. 70-47 }
(To all First-Crder Stations) N7
| ER BUREES

Subject: Appointment of sub-professionals directly to stail

' in Alaska.

In order to facilitate the direct appointment of sub-professicnal
employzes recruited in the States for aasignment to stations in Alaska,
the Regional Office, Anchorage, is hercby authorized to handle all
necessary negotiations including issuance cf the original appointment
fanfolde 1In this connaction Anchorage may communicabe with first-order
stations in the States without going through the Central Office or other
Regional Offices, although informational copies of such correspondence
should be sent to the Region of residence.

29 and potification from Anchorage that
Central Office will issuo travel
sary, the Government

Upon receipt of a Form CD-
an appointment is approved, the
authority, transportation requests, and, if neces
Bill of Lading.

Tt has been ascerteincd that travel and transportation of house-
hold goods at Government expenge may bo authorized prior to signing of
the Oath of Office. Travel per diem in licu of subsistence for the
journey from the point of engagement begins with the quarter-day period
in which travel starts. Salary will begin with the datn of the start
of travel if that date is o normal work day (lionday through Friday) and
if tI‘aV@l Stﬂrts bet-ween 8:00 Helle and G:OO p.ll’l- If tra‘f@l is*’start'\?d
before noon, salary will be allowed for a full day and if after noon,
for a half day. If travel does not begin with 2 normsl work day or
beging after 5:00 p.m. on & normal work day, salary will start with the
firat working day thercafbers The Uath of Office will be signed after
arrival at the official sbation in Alaska.

In the rare cases whon -the appointment of an SP-7 or SP-8 is
contemplated, the proposed action should bc submitted to the Central
Office for prior approval belfore any action toward effectingy the
appointment is undertaken. o

It is desired that all offices cooperate in this matter in order
" to effect Alaska appointaments wlth a minimum of corregpordence snd lapse

of time, .
With refercnce to inquiriesfrom applicants regarding Alaskan employ-
ment in the sub-professional grades and applications received in Regional -
. Offices for such assignment, it is suggested they be referred directly to
the Anchorage Regional Office, with acknovwledgement and notice of such
reforence to the applicant by the rcciplent office, ~N -

(Nete that this Circular Letter

pawtadne onlyikp wriginal appoint- F, W. Reichelderfeor, ;
ments to Alaska in SP-6 and below, Chief of Bureau,

not transfers of those already
employed) .
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UNITED STATES DEPARTMENT OF COMMERCE
WEA THER BUREAU
WASHINGTON 25

SR &F=Fu . August 25, 1947

(File. No. 102.4,

103)
CIRCULAR LETTER NO.71-47

| | (To All First=Order Stations)

Subject: Emergency Assistance end Overtime,

Weather Bureau employees have traditionally met emérgsncy conditions
with a whole~hearted resolution to sece them‘through and to serve the
public with a1l aveilable facilities. An excellent record in storm

and flood has set a pattern to be proud of.

Written instructions camot completely cover such cases. However,
Circular Letters 99=-46 and 16-47 outline the policy and procedures
governing overtime work and the authorization of overtime duty,
Instructions and custom in services such as River and Flood, Firo=-
Weather, Hurricanc, and Fruit-Frost place a responsibility upon
officials and omployees far beyond that required in the routine opera-
tion of the offioces concerned and the success of those sorvices reflects

the acceptance of this responsibility.

The purpose of this Cirocular Letter is to emphasize onco again that
all offices and all Officials=in~Charge have the rosponsibility and
the authority fortaking eny neocessnry extra~ordinery measures during
omergency conditions to maintain public servico. ,

‘Good administration will usuelly permit some dogreo of advence plamming.
When this is not possible or doos not covor a partioular situation, the
responsiblo officinl will take the necossary steps to obtain tho assist-
- ance or facilities required to maintain service., He will follow the
usual administrative chamnmels if possible, but if thoy are not adequate
or arc not awnilable he will act as necessaery on his own authority,
roporting tho circumstances and actions as soon as possible after the

OMOrgoncy passos. “,w)’ ‘
: o
G Kotetcdngar,
: . \ .

Fe W. Roicholderfer,
Chief of Burocau,

WEATHER BUREAU LIBRARY



UNTTED STATES DEPARTIGINT OF COITERCE
WEATHIR BURZAU
Washington 25

August 26, 1947

I'P0/QDH/MieC
(File Moe 090,
1.00)
CIRCUIAR LIETTER NO. 72-47
(Te all First Order Stations)
Subjects Selections for Regional Office Administrative

Assistants.

Reference: Circular Letter 43;-46.

The list of employees who applied for adeinis trative assignuents in
response to Circular lLetter 43-46 has been very helpful in filling
vacancies in the CAI' service, In view of this success, the Central
Office is announcing in this Circular Lettar specific job opportun-
itics end requesting anplications thorefors These applications will
supple.ent our present 1list and it is hoped will give the Central
Ofuce a larger panel fron which to maka a solﬁctwon.

As vacancies occur in the pduinlstrative nesistant. (c*]'” :
positions in Regional Offlcas the Central Office end the Regional
Off'ices will mmh bo £311 fhrgsp nogitions with tnc hest czmrhd tes
availables To assist us in selecting personnel for these assipnuents
it is requested tMt cach euployse who wishes to be considersd as a

candidate submit an application by letter t6 the Coniral Office,

Applicants should possess the following i nimn gqualifications:
. Four years of pronresuivelv responsible experience,
substan tial part of which has included the succosse
iul merformance of administrative duties involving
hudcmtary or nersonnel work, office namgenent,
administrative snalysis, or comvarable functlons.
The experience nust clearly mcicate that the candi-
date is capable of asswuing responsibi ligy at this

level,

Iducation in a college or university of recognized
standing may be substituted for euperience ot the
rate of one year of education for six montis of
experience up to a maximwa of four years of educa-

tion for two years of experience.

In addition to these basic rg,quircswr'ts wiich have heen established
by the Civil Service Commission for CAF-9 administrative assistant
apnlicants should meoet thc, qual.L Mcations outlined in the

positions,
ations leguired for fduinistrative

atbaclhment, ontltled "General Qualili
Positions at Grade CAF-9 in the Jea tmr Pureaun’,
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A1l applications should be forwarded to the Central Office through
Official in Cherge and Repional Director. These officials are re-
nuested to endorse applications and make comments thereon regerding
their appraisal as to the apnlicant's ability to do administrative
work. Specific comments should be made in these endorsements with
regard to each of the numbered requirements in the "General Qualifi-
cations" list. Wherever possible, an adjectiwrating should be
suprlied, such as "weak", "average" or "outstanding", with respect
to each numbered element of tre list. Appraisals of this type

made by officials who are acquainted with the employee and who-have
observed his performance, are of utmost importance. Generally,

. this information is not on record in the Central Office. All cou-~
ments will be made and treated as a. "confidential" revort.

T
W, %m,am/w
2 , ,,

F. W. Reichelderter,
Chief of Buwreau.

} (Attaclment )



ATTACHMENT TO CIRCULAR LETT:R NO.72-47

GENIRAL .QUALIFICATIONS REQUIRID FOR ADMINISTRATIVE POSITIONS
AT GRADL CAF-9 IN THE VJAVTHFR BURZAU

Employeces to be considered for the position of Administrztive As-
sistant, CAF-9, in rexionnl offices should possess all or most of
the following quulifications, in addition to busic experience or
training requirements estublished by the Civil Service Commission

for this type of position.

1.

2.

Since this position 1s & key administrutive position in

the regional office, and the incumbent must provide lead-
ership undor the direction of the regional director in the
fields of personnel, fiscal and materiel ndministration, it
1s essentitl that the cundidate have & broud knowledge of at
lerst two of these fields of activity und proferably «ll
throe., This knowledge need not encompasa detailled informe-
tion regerding proccdure or reguletions, dbut rather a cound
understand:ng of the fundemental principles upon vhich wfe
fective edministrntion in personnel, flscal and materiel work

st be based,

He should heve ebility to plan ond mondde the diverse cotivi-
tles of these spheros of reclonul zdminlstration und poosess the

perspective thet enubles him to rel:le all detulls to the dbroad-
or elements of his orgunizetion and responsibilitics, without
becoming oengrossed in small motters to the detrirment of his

leadership,

Ho should possess #n inquiring wmind, together with an inventive
aptitude. These qualificutions will be helvpful In devising
short cuts in of'fice operatioms, utilizing offive fuellitien,
and in studles looiin to more efflclent production; he will

by expocted to dovelop the procedures und lmplement the new
methods necessary to produce the inmprovement desired. He ust,
¢t the sume time, know when to subuit his ldezs for prior rc-

view and approval, if chunges in prescribed methods or pro-
cedures are involvod.

The incumbent should be @ lecder, He should be cupuble of ob-
teining results through the cfforts of others. Hu should be
uble to direct nctivities without resorting; to the use of orders
which would receive recognitlon only by virtue of the frct that
they ure ordors from u superior, but rether by roncon that hia
dirvetivos ore recosmiced as belng "the right way for doing

He should be cupuble of delegating authority und in-

things".
stilling a sense of responsibility in subordinutes, He chould

huve initiutive und abllity to ussume responsibility and to vet
vithout proovestinction.
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He should possess 61arity of thou ht; this met heve becn
deronstratod in his effuetive prosentetion of idees end facts,
either orally or in writing,

He should have demonstruated ability to orgcnize his ovn work
end the work of subordinates, to the extent that maximum pro-
duction 1s schievod with ninlyum effort end maxinum teurworik,
Ho should heve demonsfrrted the zbility to review and check
the work of others qulcxly, without poing through overy pro-
cess himself. ‘

His personul traits and his own work performince should be of
the type which promotes hizh wor:ing morale. This mesns that
he must be honest, loyul, truthful, falr, tolerant and Ilrm,

Ho should huve denonstroted ebllity to understend rewdily, to
reason from feets, to reconlie tho need for essistence from
compotent sources, to draw sound conclusions and then uact.

He shouid posaess 2 sense of humor end an ubllity to 2dspt to
the occusion and compromiec, if neceuns-ry, so long es essential
principles ere heold intuct, He chould be tacttul ln his deul-
ings with others und be willing to cooperate. His own industry
and production muot be &n example for others, thet commands
respect.,

He should heve & desire to ucquire morc knowledge in the field
of adnministrution and menagement, and be willing to expend ef-
forn outside of hle re;ular woriing hours to acquire this
mowledge.



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington

Persymoo | | * . hvgust 26, 1947
(File No. 130.4) - o | S

CIRCULAR LETTER NOe 73~47 |
(Tn 811 First order Stations) WRATHEE byny A

Subjeoty Military Leave

Reference; Ciroular Letter Nos» B7=-47 and Publio Law 183, 80th Congress,
appraved July 1, 1947. -

Public Law 155 amends existing lews relating to military leave of certain
_employees of the United States or of the District of Columbia so as to equalize
rights to leave of absence and resmployment. The main features of the Act are:

1. Limitation of military leave that may be grented to employees who are
‘members of the National Guard to fifteen days in any one calendar years

2. Extension of military leave privileges to Enlisted Reserve Corps of
the Army. (Employees who &re in the Enlisted Reserve of the Navy, in-
oluding Marine Corps and Cosst Guard, already have that privilege.)

8. Extension of military 1ga#e‘privilegbs to "Temporary Indefinite"
. employess s ' : o ‘ .

s Extension of reemployment rights to employses who are membsrs of the -
Neval Reserve Corps and the National Guardg,b(Membere of the Army Reserve

Corps already have that privilege.)

6+ Elimination of dual employment restrictions extended'to-membera!of thé 
Officers’ Reserve Corps or Enllsted Reserve Corps of the Army and of the
ve Aot of 1935 eliminated the dual employ-

National Guard. The Naval Reserv . ,
ment restrioction in the oaag_bf_membars ¢f the ocomponent Naval Reserve.

Corpss

In acoordance with the foregoing, Paragraphs one, two and three and PartsiV
A2 and C of Ciroular Letter Nos 67-47 are amended to read as follows: '

Paregraph 1. Members of Natlonal Guard (State or Territory) - Military

leave without 1058 of pay, ¢ime, or eifiolency rating shall be granted to

oivilian employees who are members of the Natlonal Guard on "all days -
ged in field or coast-defense training

during which they shall be enga
ordered or authorized under the provisions of this Aot (39 Stat. 203),,

for periods not to exceed fifteen days in any one calendar ysar"
(Pub. Law 163)s S i
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Paregraph 2. Members of National Guard of District of Columbia -
Mllitary leave with pay shall be granted civilien employees who are
members of the National Guard of the Distriet of Columbia when ordered
to active duty for parades or encampment purposes or when ordered to .
engage in field or coast-defense.

Peragraph 3. Members of Officers' Reserve Corps or Members of Enlisted
Reserve Corps =« A oivilian empioyee who &lso 1s & member of the Officers!
Reserve Corps or Enlisted Reserve Corps is entitled (40 Stat. 72) to
military leave with pay when ordered to active duty for training for &
pericd of not to exdeed fifteen days in any one calendar year whether
the order be with or without the officer's or enlisted reservistte con-
sent (Pube Law 153; 7-1-47; 18 Comp. Gen. 236)s Members of Officers!?
Reserve Corps or Enlisted Reserve Corps who are ordered to duty by
proper authority shall, when relleved from duty, be restored to the
positions held by them when ordered to duty (40 Stats 72).

Part A2, Before any employse is permitted to-be absent on military
"leave, he will be required to furnish & oertified copy, in duplicats,
of his military orders. ‘

‘Part Ce. Eligibility for 'Milibé.ry‘Leave,

(1) All officers and employees of the United States or of the
. Distriot of Columbia, permanent or temperary indefinite, without
regard to classifications or terminology peculiar to the Federal -
Civil Ssrvice System, and who are members of the Reserve components
of the Armed Services, as hereinbafore enumerated, are entitled to
" military leave with pay, This includes indefinite war service.
 employees, temporary employees pending certification of eligibles,
indefinite excepted employees appointed under A-1-7, A-1-9, eto.

' (2) Temporary employees appointed for limited periods not to exceed
. one year er less, are not entitled to military leave with pay.
Howevar, such employees may be granted annual leave or leave without
pey when requested in order to accept orders for military training
duty. Part time and intermittent employaes also are not entitled

 to military leave with pay.
]CU ac/m//w/%

Fe We Reicheldarfar |
Chief of Bureau



UNITED STATES DEPARTMENT OF COMMERCE

WEATHER BUREAU
Washington
SR&F-Al ‘ Avgust 286, 1947
(File No. 610.3,
T24e3)

CIRCULAR IETTER NQ, 74=47
(To All First Order Stations)

Subject: Winter Sports Code.

vhich is self-explanatory, 1s furnished for the

use of stations having occasion to transmit or receive winter sports
reporte via teletype during the winter of 1947-1948, Extra coples
may be obtained from the Central Office on request,

The attached code,

Transmission of winter sports reports and forecasts on Service *C"

is explained in the Manual of Operatlons B-6-3, paragraph 1.0, These
transmissions are classified as unscheduled priority traffic, and as
such can be transmitted on the circuit during any avalleble idle

poriod,

Although transmissions may be made during eny idle period on Service
"G" 4t 1s to be noted that the clrcult 1s camparatively free of

other transmissions during the period 14152 to 1445Z. If reports
can be filed with the CAA Communicetlons Office about 1410Z, trans-
missions under normal conditions should be made within about thirty

minutes,

If stations other than those listed in B-6-3, paragraph 1,010, have
winter sports reports or forecasts to transmit, the Central Office
should be informed so that schedules may be arranged,

4;
\7.’&0,

F. W, Relchelderyer,
Chief of Bureau.

-
S . A

B .
PR

C “hH 4,4;4/,{7/)_\)

Enclosure,



W .J,\uemﬁd- wmpiie 9f 11162 s @
A‘FLTT OF (OMHMERCE
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RESTRICTED WEATEYR BUREAU
Washington
Office of Chief . August 26, 1947
(Chf.~0c.)

(File No, OL5) ' -
CIRCULAR LETTER MO, 75-47 -2 PR TR

(TO ALL STATIONS) ‘

~.
~

Subject: Artificial Inducement of Precipitetion

Effective immediately and until further notice all official Weather Bureau
statements for publicction on the results of srtificial inducement of rain or
snow will be cleared with the Central Office before release, This applies in
particular to observations or conclusions with reference to the results of tests
of ortificial nuclcation by means of dry ice or other feagent, In cases of urgency
vhere cleerancc for immediate publication is necessary, field officials cre
authorized to obtain elcarance by telegram or tolophono call to the Central Of-
fice but thesc cases should bo kept to the minimums

Prior clearance is not necossary for stotements conteining the substonce of
Circular Letter 55-47 in roply to speeific inquiries for:informntion for publich=-
tion but in every case Weathor Burceu officinls should bec noncormittal as rcgerds
the immediate practical rcsults or possible commercial valuc of artificial pro-
duction of rain or snow. As stated in previous correspondencec, it is the policy
to discourage sporadic cxpoeriments which erc without systomatic plonning end scien-
tific supervision. In many casos unrclated expurimonts would lcad to prematuro
and crroneous conclusions. Local enthusiasts who desire to make immediate ox-
periments should be informcd that the Foderal Government is corrying on very oxe-
tensive resenrch in this field and will obtain conclusive ovidence as soon as
possible; also, that unc orﬂ n\ted locel tests mey del~y rathor then hosten the
development. Therec wro/ 1ons end other problems involving conflicting views
and interests which may cousc sefious troublc.

The reasson for roquiring clcarance before publicuation of opinions or con-
clusions as to raimmaking cxpvrimerts is that the implications end probable legal
conscquences of raccnt public staterments on this subj :ct huve cesused concern among
the scveral Dopartments of Government intorcested in this roscarch. Editing of
statoments for publication nnd coordination with geoneral plans in this field will
sssist in avoiding the difficultics reforred to. Whon newspaper representatives
oross for an immediatc statemont on the results of testsy they should be informed
that the results will have to be studiod in relation Yo radiosondo observations .
before definitc statement can be mede since moteorologlcal conditions may be such
that rainf.ll would have occurred without ~rtificial aid. This will give an op-
:ortunlty to obtain clearance as requested heroin.

It is not desired to place unnoccessary roestrictions on the relationships bo-
tveen local officicls and the press but it is nocéssary to 'have some dcgree of
zational coordination and to avoid unil-tcrel conclusions which may be misleading
‘nd rosult in serious local and even nation~l conscquences, It continues to be the
Policy to discourage local tests which arc not part of the officiasl rescarch pro-
gram, Weather Bureau officirls should sct as obsorvers in locel tcsts only aftor
~1enranre with the Central Office and as a last resort whon it is obvious that the

“sst would othorwisc be conductod without Weather Bureau observprs.

. ek maswm i«u

Chicf of Bure
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UNITED STATES DNPART&¥f OF COMITACE
© WEATVER BURTAU
Washington 25

1{PG/GT/TeC - Avgust 29, 1947
(File Nos 340,32) ‘

CIRCULAR LiTTIR {04 7647
(To all First Order Stutions

Subjects Trlephone Dirnctory Listings

Instryctions have boen issued recently by the Departuent, pre-
scrifing & uniform nethod for listing the field offices of Burcous
of tie Depertaont of Commerce in local telephon: directoricse.
These incgtmictions reouire thot in cach clty where ithore sre

ficld offices of Dencrtuent Puwresnus in addiiion to the Veather
Pureau ard the Civil Acronzuvtics Adanistretion, thnre be shown
in the local telephone dircetory one liciting under the heading
"Devartient ¢f Conmerca", contiining the nwnes of all {ield of-
fices, Tho listing under the heading "Depurtiont of Commerecht
should appear in the UeS. Gov\arn.@nt Section of all direciories
having such a gection, and ofMiess chowld be listed alnhabetically
by name in accordance vitl the following pettern:

Comgree - Dopartucnt of

Census,y Pureau of

(ivil heronautics

Ceast and Geodetic Survey
Departient Fileld Jervice
Inland Haterways Corporation
Patent Gifice

Standards, National Pureau of
Weather Dureaun

Any necessary addl tionad sub-listines may be nade, as for excple:

Weather Buareau
Regionzl Qffice.

In all local tclemhone (_‘Lir-_rzctoric‘:.s 'l;he‘ Weather Bmvc{en_.x ():E‘ficg shall
be listod under "M regardlesuy ol whether or nov a disting s ande
under the healing "Depariaent of Cou me‘yco", in accordance with the
above instructions.

T ’ ""‘~"'a
F. V . Reicheldertor, /
Chief of Bureau,. I




Washingto® 25, D. C.

C&HS-Mo |
(File Nos 903,1, 410.3, ‘August 29, 1947
750)
CIICULAR LETTER NO. 77-47
(To All First Order Stations)

Subject: Inauguration of Machine Processing of Weather
Records, '

With Congressional approval of appropriations to mechanize the Bureau's
weather records checking and processing, we are now ready to begin the
inauguration and implementatlon oif the mechanization pro raa, The
prosram has been thoroughly and successfully field-tested in Region 4
and with the exception of certain final phases, Ll program is in
conplete operation in that region,

The first phase of the program will be represented by the installation
of a card punch machine at your station. The punch will be sent to
your station within the next 30 to 90 days and a regional representative
will ¢all on you to instruct your observer staff in the use of the punch,

As soon as the regional weather records processing center can be estab-
lished and fully implemented ir your region, the punched cards produced
at your station will be used Lo check and swimarize all observations,

This procedure will apply to 21l first-ormler stations except those at
which speeial arvangeaents may be required because of pacticular problems
which cannot be solved by the procedure, OSuch stations will be analyzed
individuslly to debermine what modificotion of procedures, if any, will
he necessary. ‘

A new Form W,B. 1130, which will incorporato mosh of Lhe features of the
present, Forms 1130, 1001 and 1014, is being designed for field test
purposes, After this form has been successfully field tested, it will be
put into effect, about January 1, 1948, The punched cards and punching
instructions, which «re to be issued to your station shortly, have been
based on the new form, The present Form 1130, however, can be used for
punching all clements excoept the cloud observations, You will be in-
structed, theretore, to use the punched cards based on the new form with
the exception of e¢loud observations which will not be punched until the
new Form 1130 becomes wfiective,

It is realized that numerous questions will naturally arise on the details
of the program, but it is requssted that they not be made the subject of
letters to the Central Office at this time, Nore information will be
furnished as rapidly as the development of 1the proﬁram-PrOgrggges.

A ; _l
\"ﬁ (o, K A uddrvy

F. W. Reichelderfer,
Chief of Bursau

CC: All Regional Offices

To, stations in Region 4, and outside
Continental U, é}, for information ©nly.



UNITED STATES DEPARTMENT OF COvMERCE
WIATHER BUREAU
Weshington 25

v

Scptonbor 5, 1947

Met, -THE :RE ’
(File No. 410,1,
310)
CIRCULAR LETTER NO. 78-47
(To all First-Order Stations)

Subject: Reduction in Post Office Department F. Y. 1948
Appropriation for 'Furniture, Carpets and Safes".

The 1948 appropriation for the Post Office Department has buen reducad
25% with respect to the amount allowed for "Furniture, Carpets
and Safes", which is aveilable for standsrd office furnishings for
ocoupents of buildings under the administration of the fost Ofrico
Department. '

In view of this reduction, our field stations housed in Governmont-
owned Post Office buildings are requested to cooporate with loeal
postmasters on the fullest use of all items of serviceable furniturc
until they can no longer be repaired and placed in servicauble
condition. It will not be possible to furnish floor coverings or
replace usable furniture. The trunsfer of inuotivo records to
storage, theroby providing space for active files instead of raguuste
ing additional cabineots, will be most holpful. Eoonomy in thu use

of oluctric current must also bo rigidly adhorod to.

Whoro it is shown that additional furnishings aro sssehtinl it is
possiblo that the Fost Office Deportment may have to roduco quente-

ities or dofer action altogothor. ail - 4
E i . / y
A7 C&A.X&Ltzf¢¢uidbpv}wmiv1
\ .

Fo We Roicholderfer,
Chicf of Burcau.

SEP 10 1947



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BURBAU
Washmngton

Persa.=co , Sept@mber 8 1947
(File No. 200) .
ST CIRCULAR LETTER NO. - 79~47 . ,
(To All First Order Stations) See 1. 1947

) ; , SEr 10 .
Subject: Federal Employees Loyalty Program. ‘

(1) General statement.

The new Federal lLoyalty Program established by Exeocutive Order No. 9835,
“on March 21, 1947, requires that new fingerprint charts and certain personal
data be obtained from all emplnyses who are on the Bureau's pay roll eon
September 30, 1947. 1In addition, the Civil Servies Commission has issued a
portion of Chapter 12, "Investigation", in whioh the Federal Employees Loyalty
Program and necessary prncedures in oonneotion with it are disoussed in detail.

(@) Employees to whom the Program applies.

, Forms will be seohred from all full-time employaes holding regular or F
excepted appointments. This inoludes Foreign nationals who are on Bureau rolls.
The Buresu has been insbructed by the Department nf Commerse not to seoure

forms from "without .ecmpensation”" employees nor from emergency assistants and
substation abservers (inbluding airway observers),nor to prepare lists of susch
émployess as suggested in Paragraph (3), €olumn 2, Page I2-6, Federal Personnel
‘Menual. There are othor exoeptions whioh will probably not apply to VWeather
‘Bureau personnel. If operating officers have questions, they may refer their
Questione to Regional and Overseas. offices which will obtain the answers for -
tham. In oase cf any reasonable doubt, the necessary forms should be seoureds

“(&) Forms to be uaed¢

Three forms will be used in this Program, namely-

b) Standard Form 84A (Requast for Report on Loyalty Data - s;ngLe sheet)

a) Stanﬂar& Form 84 (Request for Rsport on Loyalty Date - ¢ ghaet fanfold)
(o) ‘standard Form 86 (Fingerprint Chart)

Theae forms have been received by the Central Office and are being distributad

to Regional and Overssas offices. The supply is extremely limited and wo have

baen required to allew for only 10% wastage in ordering the formg. Field

?gggioes will receive their supplies from appropriate Regional and Overseas
ces.

(4) procsdure to be followe@ in operating_otfiees.

Operating: offioiale will 1nstruot their employees to oamplata Form BQA.
exeept for Ttems .14 and 16 and to sign the form in Item 16. The smpleyse will
81so be instructed to enter the information requested on the reverse side of
the Fingerprint Oharﬁo The amployee's ‘name should be typed at tha top of thn
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page of the Fingerprint Chart. The name of the Department and Bureau should
be typed there alsos. If there are no provisions for fingerprinting in local
offices, the employee should request the assistance of the local Post Master
or of some Government Agency heving fingerprint equipment. Regionel and
Overseas offices may, if they so desire, hold fingerprint charts of emplnyees
who enter on duty after issuance of this Circulaer Letter and prior te
September 30, 1947, and submit these charts with the loyalty forms, to avoid
- taking two sets of fingerprints.

« The completed Forms 84A and 86 will be returned by the employee tn
operating offncials,,who will then have the informetion on Form 84A typed on

fanfold Form 84. - In qpace 16, on the multiple fanfold form, in place of the

employee's name, there should ‘be typed the following: "Division of Personnel,

Us 8% Weather Buregu, 24th & M Streets, N. W., Washington 26, Ds Ce" These

forms must be typed and checked at the stations and operating offices because

. neither the Regional Personnel Units nor the Central Personnel offices are .-
equipped to handle & typing task af this magnitude. K

Operating officials will fasten corresponding Forms 84A, 84 and 86 to-
gether with a paper c¢lip (do not staple) and will forward them to their re-
spective Regional offices or Overseas offices, as the case may be. Central :
office operating officials will forward the forms to the Division of Personnsl
‘Menagemente Operating officers will, in transmitting tho completed forms, :
include & simple certificate to the effect that forms are included for all
employees who were on their rolls as af September 30, 1947, and will list the
exceptions, if any. e

(6) Procedure to be followsd in Regional and Overseas offices.

Regional end Overseas offices will acquaint themselves with Pages I2-3
through 12-8, of the Federal Personnel Manual. These offices should prepare
additional skeleton copies of their pay rolls for the period including
September 30, 1947. These pay rolls will serve as check lists. These offices’
'will also prepare two lists as instruoted in Paragraph (4), Column 2, Page I2-5s
of the Federal Personnel Manus®. Then all possible forms have been secured
vithin a Region or 0verseas area;, a ocertificate will be prepared, using the
form suggested on Page I12-7, of the Federal Personnel Manual and the two lists
previously mentioned will be attached in duplicate to that certificate. The
~ certificate and attached lists will be forwarded to the Division ef Personnel
Management, Central Office, Washington, De Ce The forms and a copy of the
okeok list will be forwarded under separate cover to that same officeo

(6) Schedule to be followed:

The Department of Commerce has made tentative arrangements for these
forms to be submitted on & staggered schedule by Bureaus. The date assigned
, to the Weather Bureau is December 22, 1947. Accordingly, Regional and (Overseas
offices will make every effort to-have forms and necessary certifications in
the Central Office, no later than November 22, 1947, This will allow more
then two months for operating and regional offioes, end will give thie Cantral
Office ample time to check the forms, aecomplish the necessary clerical work,
and finally certify for the Bureau. Regional and Overseas offices may set
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up schedules, as they see fit, whioh conform to the preceding deadlines- 

(7) Final dispnsition of forms.

: Form 84A, signed by the employee, will be filed in the employee!s person-
nel folder at the Central 0ffice. One copy of Standard Form 84 will bs filed
there too. All other forms will be transmitted to the Federal Bureau of In-
vestigation by the Central Officee No coples are to be retained in operating
units or in Regional and Oversees offices.

\ﬁfa Z&"/(Mpbw/da—/ i

Fo We Reichelderfer
Chief of Bursau



UNITED STATES DEPARTWRNT OF COMVERCE .
‘ WEATHER BURFAU
Washington 25

Pers.-T'o, ‘ : September 8, 1947
(File No. 130.1) .

CIRCULAR LETTER NOu 80-47 Skp 10 1947
(To all First-order Stations) _

' Subject: Accumulated Annual‘Leave

t

The emergency period during which anmial leave was allowed to accum=
late up to a maximum of 90 days ended on July 24, 1947, . The Civil Service
Commission therefore has amended the leave regulations to provide as
follows: : *

130,202 Accumlated Annual Leaves Accumulated annual leave may be-
carried forward for use in succeeding years until it totals not exceed-
ing 060 days. Provided: That additional leave up to 30 days which was :

~accumulated during The emergency period from September 8, 1939 to July 25,
197 and which remains uwnused may be carried forward into succeeding years
until used.t : ' ' :

* With respect to this revision of the leave regulations, the Comptroller
- General has ruled in Decision B-68709 dated August 25, 1947 that an employee -
shonld be permitted to charge all annual leave (not exceeding 26 days) -
taken during the calendar year 19)7 against the 26 days annual leave earnad
for that calendar year irrespective of whether taken before or after an
equivalent amount of leave had accrued to his account. Any leave taken
during the calendar year 1947 in excess of 26 days must be charged against
accunulated leave, if any, to his credit as of December 31, 1946. The B
Comptroller General further rnled that' the most leave which any employee
can have to his credit Jamwary 1, 1948, subject to the 90 day limitation,
is the total accumulated ns of Jamuary 1, 1947, plus that accrued between
~January 1, 1947 and July 25, 1947, which had not beon used during that
periods ~

ILLUSTRATIVE EXAMPLES

1. A" has 90 days accumilated leave as of January 1, 1947, During
1947 he takes 26 days leave or less. His accumulated leave as
of July 25, 1947 and Junuary 1, 1948 is 90 days. '

2. Ghould “4" above take 30 days leavc during 1947, ) days should

' be deducted from the 90 days accumulated leave to his credit on
January 1, 1947 and his carry over on January 1, 1948 would be
86 days. This hecomes a new maximum which canrot be oxcecdeds

3. UB" has 70 days df accumulated leave as of January 1, 1947. -
Prior to July 25, 1947 he uses 10 days; from January 1, 1947
through July 2k, 1947 he carns 1l days, L hours; as of July 25,
1947 he would have to his credit Th days, L hours, of accumu~ -
lated leave., This is the maximum that he can carry over on
January 1; 1948 or to any succeeding ycars ‘



L« "C! has 50 days as of January 1, 19L7. He does not use any -
prior to July 25, 1947 and earns 1l days, L hours during the
game periods The accumilated leave as of July 25, 1947 is
6ly days and L hours.

5. D" has L0 days accumulated leave on January 1, 1947. He takes
~ no leave prior to July 25, 1947 and earns 1l days, 1 hours
during the same period. His accumulatedleave on July 25, 1947
is 5L days and ly hours. He is thorefore subject to the 60-day
. leave accumulation limitation and ennot carry over more than
“that on January 1, 1948 or any succeceding ycars

: The accumulated leave of an employwe having more than 60 days to his
credit can only be reduced by the employece taking in excess of 26 days
~leave during the calendar years The resulting carry over becomes a new
maximum which cannot be exceeded in any succecding year.

.. Instructions are being prepared by the Budget Office of the '
Department, relative to uniform procedure to be followed by leave clerks

in any adjustment of leave records that may be necessary, Thesce instructions
will be forwarded as soon as they are reccived. ‘ '

M
T v, Kithabins

Fe We Reichelderfer,
Chicf of Burcau



UNITED STATES DEPARIMENT OF COMMERCE - SEP 1'“ 194/
WEA THER BUREAU
Washington 25, De Co ‘
SR&F~Hu .\
(File No, 610) September 11, 1947
CIRCULAR LETTER NO. 81~47
(To A1l First Order Stations)

Subject: Refile of PBA Messages Vie Western Union.
Reference: Topics and Personnel January 1947 end July 1947,

Arrengoments have recoently been made by the Public Ruilding Administration
whereby the telotype system oporated by that agency will accept govern-
ment messages for trensmission to any address, government or otherwiso,
within tho United Statos. PBRA will accomplish delivery of messages
eddressed to cities to which its teletype nctwork dovs not cxtend by
rofiling such troffic with tho Western Union Telegraph Compuny. This
refile will be mode et the PBA office nearest the destination of the
messagc. 1t should be understood that wheroans PBA will rofile messages
with Wostern Union, no arrangements have beon made wheroby Western Union
will rofile messeges with PRA for further trensmission.

It is requested that Weather Bureau offices having access to the PRA
system make the fullest practisable use of this chemnel for trensmission
of dispntcohcs of an administrative nature not requiring fast handling.
Messapcs contnining curront wenthor observations, forecasts, warnings
and advisorics should not be sent vin PRA teletype system. All messnges
for refile should bo classified by the scndor i.e. marked day letter,
night lotter or straight telegram. Mossagos not roquiring refile to
rench dostination should not Lo clossifieds

The PRA bills the Vleathor Bureau for nll messages sunt by the Central
Office or ficld offices over tho PRA teletype network and also for
charges made by Westurn Union on Weather Burceu mossages rcefiled by PRA,
Certification of nll bills is handled by PRA and it will not be necessary
for Weather Burcau officianls to submit reports to the Central Officc of
messagos routod by them over the PRA systeme It is desired however that
copics of all messages sont via PBA be rotained by tho originating office
for reference in cese o chock back should prove necessarys

On tho roverse side of this letbtor is the latest list of stations that
moy scnd messoges vie the PBA systome It is requosted that officials at
vach of the Weather Rurcau officos listod mako arrangements with the loenl
PBA office to send and receive messages via tolephone if this has not
already boen donoe Whore more than ono officc is located in a city, suit-
allo identification of each office should be establisheds Also if toll
chorgos orc involved in calling from PRA to tho Weather Burcou office,
arrengements should bo made for the Weathor Rurcou to assume these costs,

Any mrevious instructions regarding PBA toletype facilitics which conflict
With the above arc heroby amondod,

//7 / RV

.
LW 00 R ) prec i d.

7§£g7“ Fe e Roicheldor fer,
U Chief of Burcaue
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List of Stations in Cities having PBRA teletypo facilities

*kfAlbany, Ne Yo ¥Louisville, K.
*xAlbuquerque, N. Mex, **Memphis, Tenn.,
*Atlanta, Ga. *xMilwaukee, Wise
*Raltimore, Mde *Minncapolis, Minn,
*xBirmingham, Ala. #¥Neshville, Tonn.
*%Boise, -Idaho *Now Orleans, l.a.
*Boston, Mass. *Noew York, N.Y.

**Buffe.lo, We Yo
**kCharleston, We VA,
*Chicago, I1l.
*Cincinnaeti, Ohio
*Clcvelond, Ohio
**Columbia‘: Se Co
*Columbus, Ohio
*¥Dalles, Tex.,
. *Denvc, Colo.
*xNcs Moincsf Towsa ¥S6. Louis, Mo.
*Dotroif, Mich, St. Paul, Minn, (VIA Minnoupolis)
* ¥ L PRS0, Te{.. *S8lt Loke City, Ubeh
*Its Worth, Tox, *Son Antonio, Tox.
*#lartford, Conn, *¥3an Prencisco, Calif,.
*Helena, Mont. sSonttlo, Wash.
*Hougton, Tgx, *Spoknmne , Vinsh.
**[ndienapolis, Ind, *Talse, Oklo
*xJockasonville, Fla, *Was;i; té’h.D 3
*Kanses Clty, Mo, RV h.%g By De b
¥Little Rock, Ark. ichita, Kon.
*¥Los Angeles, Calif,

Onkland, Calif, (VIA San FranciS°°)

*Qlclahomo City, Okla.

*(maho, Nebr.

#Philadelphia, Pn.

*Phoenix, Ariz.

*Pit‘bSburgh, Pn.

*Portlend, Oroge.
**Raleigh, W. C.

*Ricmond’ 2.

*PBA~operated facilitics, private line points
*¥PBA~oporatod gencral usege THWX peints,

Note: Additional copiles of this list are being furnished Rogional
O0ffices for distribution to stations requiring extra copie

s for
posting,
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List of Stations in Cities having PBA teletypce facilitiss

*xplbany, N. Y. *Louisvillo, Ky,
*xfAlbuquerque, Neo MeXa **¥Memphis, Tenn,
xAtlenta, Goe **Milwaukaef Wls?
*Baltimore, Md. *lfinncapolis, Minn,
**Birmingham, Ala. *#Nashville, Tenn.
**Holse, Idaho *»ow Orlcans, la.
*poston, MASS. *Now York, N.Y.
**puffalo, 1. Y. Onkland, Calif. (VIA San Franciseco)
x*xCharlsuton, Wa Vo *Oklahoma City, Okla.
*Chicago, Il1l. *Ceha, Nebr,
*Cincinnati, Ohio *Philadelphia, Pa,.
*Clovelnnd, Ohio *Phoonix, Ariz,
**001mbial Se. Co *PiLbSburgh’ Pa.
*Columbus, (Qhio *Portland, Oroeg.
*Dalles, Tox. skRaloiph, We Co
*Donve®, Colo. ¥Richmond, W,
**Nes Nolnes, lowe *St. Louis, Mo,
*Dotrolt, Mich. 5t, Poul, Minr. (VIA Wirmeapolis)
*AEL Paso, Tex, x5alt Lake City, Uteh
*t, Worth, Tax. *Zan Antonio, Tax,
wkilartford, Conn, *xSan Irancisco, Calif.
*¥tielann, Mont. *Sonthlo, Wash,
Miowston, ToxXe _ *§pokene, o,
*¥Indienapolis, Ind. *Talsa, Oklas
sxJeckoonville, Fla. Ayashingmbon, De O.

*Kensns Clty, Mo,
*I,ittle Rock, Ark.
*Los Anpoeles, Calif,

*¥yichita, Kan,

*PBA-operatud facilitics, privats lino points
*¥PUA-oporated genoral usamo WY points,

Vote: Additicnal coples of this list are beins Ifurnished Regionel
0ffices for distribution to stations reguiring extra cories fov
posting,
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25

v

MPO=1mb : September 19, 1947
(File No. 610, 901) ’

CIRCULAR LETTER NO. 82-47
(To A1l First Order Stations)

Subject: Regulations affecting International
Communications

‘ Refgfence: Circular Letter 58-47
Since the issuance of Circuldr Letter No, 58-47 we have received
amending instructions from the Security Advisory Board, concerning
restrictions affecting international communicatiqps.
These instructions; in part; state that up~to~date notification of
changes in International Msil Restrictions to all federal employees
is  impracticable. Therefore, such notices will be discontinued.
Individuals desiring to forward mail or parcels to occupied areas
should check with local postmasters for latestregulations governing
international mail,
The above instructions supersede : those contained in Circular

Letter 58-47. : _922 p ~
L Xttt o

Fo W, Reichelderfer
Chief of Bureau

SEP 23 1947



UNITED STATES DEPARTMENT OF COMMERCE
WHEATHER BUREAU
Washington 25, D. C,

SR&F /c e ! Septembor 23, 1047
{Fiie ilo. 6‘34,
€10) CIRCULAR LETTER NO. 83-47

(To All Stotions)

SubJect: Reports from U, S. Coest Guard Lightships;
Coding and Tranesmission Thereof.

Referenco: Circular Letter No. 67-47, same subject.

The purpose of this cilrcular letter is to correct several minor
errors in Circulnr Letter No. 67-47. The following paragrephs
are numbercd in nccordance with corresponding paragraphs in
Circular Letter No., 67-4T:

2.3 A recheck of the Coest Guard records Indicate
that the longitudes furniched for twe of the
lightships (Nentuckot and Five Fatiom) were in
error. The correct locations of these lightships
are:

« N Nantucket Lightship N 40° 37,0' W 69° 38.3!
Five Fathom Lightship N 38° 47.3' W 74° 34,6
5.1 Vieibility was amitted inadvertently from the list of

elements to be reported by the lightships. Correct the
second group of the code form to road "wwv//

\7¢U /7 wm\wﬂa\ !

F. W. Reichnlderfer,
Chief of Burcau,



UNITED STATES DEPA.RX/IENT OF COMMERCE - SEP 24 1947

WEATHRER BUREAU
Washington 25

MPO/1mb
(File No. 400,2) September 23, 1947

CIRCULAR IETTER NO. 8&L4=47
(To A1l First Order Stations)

SubJject: Preparation and Use of Field Purchcse Orders

Reference: Circular Letters 54~45 and 55-45.

Variations in the preparation end use of Field Purchase Orders are being
observed in the processing of these forms end associlated vouchers, The
Field Purchase Order was originslly designed to permit greater flexibility
in the Bureau!s purchasing »rocedures and to provide & means for reflect-
ing local expenditures ss quickly a3 possible in the official ledgers,

If the fullest benefits are to be derived from the use of the Field Pur-
chase Order it is especieslly important that the following instructions

be adhered to strictly: ‘

1, Field Purchase Orders should be prepcred and issued at the time
the order is placed, Dolay in issuance of the Field Purchiese Order de-
feats the purpose of the form. The Field Purchase Order is the locel
officiall's "order blank!" and should be used for that purpose, The pink
copy serves as & document from which entries are mede in ledgers to
earmark money for the expenditure, and nust be forwarded immedintely
to the Jepional.Offize pon issuance of. the order. Authority to make
local purchuses will be withdrawn by the Regional Dirsctor from officisls
who do not comply with this instruction.

2. In no instance should Field Purchase Orders be prepared in
Regional Offices when bills are received in those offices covering pur-
cheses made at field stations, This practice results in duplicute pay-
ments. If bills are received for which Field Purchase Order has not been
received, Regional Offices should request tue irmediate submission of an
order from the field station together with an explanation why an order

was not issued previously.

3, Careful sttention should be given by field ofiicials to the com-
pletion of the yellow copy of the [ield Purchase Crder which contnins the
inspection certificate. This yellow copy must be executed promptly upon
delivery of the goods and forwerded to the Reglonal Office. The prepara-
tion and release of the voucher is delayed if this copy is not subuitted

promptly.

L, Field Purchese Orders should not be used for procurement of non-
expendable property except in emergency.
- -

,.»'&-* ,’/‘} / vy 'z ! .

1
~ 'T/’ ey \/ . .f\/ ,f{""\ 7‘.'\1‘

.F; W, Reichelderfkr
Chief of Bureau
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UNITED STATES DEP. RTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D. C.

SR&F /o Jo September 23, 1947

(File No. 601, 610, '
730,5) CIRCULAR LETTFR NO. g85-.,7
(To A1l First Order Stations)

Subjeot: Transmission of "Downtown Data" by Portland, Maine.
References: Circular Letters Numbered 117-43 and 125-43,

Effective as soon as locel arrengements can be camploted the Portland,
Maine, Weather Bureau Alrport Station is authorized to add "Downtown
Date" to ite 0730 and 1930 EST (1230 and 0030Z) synoptic reports. Those
"Downtown Data" consist of maximum, minimum, and current temperature,
and precipitation amounts recorded at the climatological station located

in the downtown section of Portland.

The Portlend "Downtown Data" will be coded and tranemitted in accordance
with the instructions given in Circular Letter No., 117-43, dated November

29, 1943,

With the inauguration of this program at Portlend there will be six (6)
stations including "City Office" or "Dowmtown Data" in their reports.
These stations are Charleston, Los Angeles, Miami, Savennah, Duluth, and
Portland. The "Downtown Data" will be used for Portland in all tempera-
ture end precipitation bulletins released to the public,

\;;LZZ(/, X<%£2{5410¢4be7L««

¥. W. Relchelderfer,
Chief of Bureau.

LN
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UNITED STATES DEPARTMENT OF COMIERCE
WEATHE R BUREAU
Washington 25, De Coe

Porse-co - - ~ September 29-A19
(File Wo. 100, el
030,7) CIRCULAR LETTER NO. 86-47

(To All First Order Stations)

Subjact: Employse Suggestion Program.

(1)s .General,’

The Employee Suggestion Progrem is designed to reward employees for approved

and adopted suggestions which will result in economy or improvement in Weather
Bureau activities. Such suggestions may help co work better, faster or cheaper.
They may speed up production, improve adnministrative routines, conserve supplies,
Improve working oconditions, provide better service to the public, or otherwise
better the operations of the Bureau. The program is expected to contribute
towards (1) improved operating efficiency and econmomy; (2) improved employee
relationss (3) the development of coustructive thinking by employees; and (4)

the disocovery and utilization of valuable ideas and abilities that would other-

"Wise remoin hiddens

(2 ) Polic! .

It is the poliocy of the Bureau to encourage the active participation by all
employees, including supervisery personnel, in the Employee Suggestion Precgrams
Officials at all levols will publicize, promote, and administer the Suggestion
Program in a manner designed to foster fullest pcssille empleyee participations
Every effort must be made to assure sound administration cf the program.

(3) Legal Basise.
Section 14 of Public Law 600, 79th Congress, provides:

"The head of each depertment is authorized, under such rules and regulations
88 the President may presoribe, to pay oash awards to civilian offiocers and
employees (or tn their estates) who meke meritorious suggestions whioch will re-
Sult in improvement or economy in operations of his department end which heve
been adopted for use and to inour necessary expentes for the honorary recogni-
on of exceptiomal or meritorious service; Provided; That no award shall be
baid to any officer or employee for any suggestion which represents a pert of
the normal requirements of the duties of his position. kx* the amount of any
One award shall not exceed $1000 *xxxe A oash award shall be in addition ta
\ﬁhe regular compensetion of the recipient and the acceptance of such ocash award
8hall constitute an agreement that the use by the United States of the sugges=-
tioanpr which the award is made shall not form the basis of a further oclaim
of any nature upen the United States by him, his heirs or assigns."




(4) Relationship to program of within-grade salery advanoements for superior
accomplishment. ’ =S

There is no immediate relationship between the Suggestion Program and the pro-
gram of within-grade salary advancements for superior acoomplishmentse A within”
grade salary advancement is ome of the highest awards that ocan be given. Howeveh
personnel regulations prohibit granting both a within-grade advancement and @
cash award for a suggestion unless the suggestion 1s being considered for extend”
ed application. The Bureau mey reococmmend a within-grade salary advancement as,.~
a reward for a suggestion adopted for use, if the Chief of Bureau considers

that such a reward is justifiable. Such recommendations will be sent to the
Department of Commerce Committee on Supericr Acocomplishment for final action.

' (6) Participation and eligibility.

All officers and employees of the Bureau are eligible for awards for aedopted
suggestions which will result in improved efficiency or inoreased economy in
the Bureau. The suggestion must be in writing and signed by the suggester, It
.must be adopted for use or placed in effeot within 2 years from the date re-
ceived by the Employee Awards Committee. Informelly submitted suggestions that
have been placed in effeot must be resubmitted in written form through suggestim
channels within 60 days from the date they were put into operation. Employees
will not be paid cash awards for: (1) suggestions pertaining to projects or
subjects assigned to the suggester for ressarch or development; (2) suggestions
perteining to problems assigned to the suggester for solution; (3) suggestions
normally expected in line of duty or that can be effectuated without higher
supervisory apprcval; and (4) other suggestions that in the Committee's opinion
are normally required of the emplnyee's position.

(6) Emplayee Awards Committee;

A five man Employee Awards Committee has been appointed. The Committee is re-
presentative of all phases of the Weather Bureau!s program and will consider
suggestions submitted in the Employee Suggestion Progrems The Cemmittee will
cooperate and oonsult with operating offiocials, but it is not primarily resjon”
gible for acoepting or rejecting suggestions. Finel deoision to aoccept or re-
ject en emplcyse suggestion will be mede by operating officials.

(7) Suggestion Boxes and Forms.

Suggestion boxes will be placed at prominent locations in buildings ocoupied
by Central Office employses. Central Office employees may drop suggestions in
: these boxes. The suggestion should be submitted on Form CD 36 which will he
available at the suggestion box. Field employees may submit their suggestions
directly to.the Seoretary, Employee Awards Program, Central Office, U. Ss
Weather Bureau, Weshington 25, De Ce. The suggestion need not be forwarded
through the usual administrative ochannels. ‘
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All suggestions will be acknowledged. Each will receive careful consideration
by the Employee Awards Committee and will be réferred to eppropriate opsrating
officials. The name of the empleyee submitting.a sug estion will not bs di-
vulged to operating offloials who will evaluate it 'and employeses need have no
concern that investigation of thelr suggesticn vill result in embairesement to
them. Form CD 36 has bsen deaigned espesi&lly g0 that the upper portlon,

- which identifies the employee meking the suggastion, may be removed.

(8) ‘Awards Standards.

In general, the Emplayese Awards Committee will give favoreble considerstion to
Bugrmestions whioh rosult in: (1) oconservation of manpower, materiazl, tims or
space; (2) olimiuation »f unnecessary.processes or improvemert of ex. #hing
methods; (3) improvement of conditions affecting safely and heulth; 4) in-
oreasgd productivity; (5) elimination of excess, or improvement of oxisting
tooling or equipment; (6) improvement of guality; (7) invention of & mschanieal
device, which when adopted proves to be of value; and (8) consarvation of
critical matorial and the utilization of material previously scrapped.

(9) Amount of Avard.

In the case of suggestions which lend themselves to the computation of savings,
the award normally will not exceed § perocent of the savings expected to be
offectod within the Bureau during the first year following adoption of the
suggestion. Awards for suggesticns for which the cash value camnnot be readily
calcvluted will be graded on an estimated annual seavings basis. The Employee
Awards Committee, after investigation of a suggestion, mey recommended tha pay-
ment of an initial award of not less than $10 nor more than {250s. Recomnenda-
tions for payment of any award above $250 will be submitted to the Emploayeo
Awards Board of the Department of Cemmerce for finael determination. This
board may euthorize payments up to $1000 to any one empleyse, which is the
meximum allowed by laws

(10) Payment of Awards.

Payment of cush awards will be by oheck. The cash award is considercd to be
add:itional ccmpensation and is not a part of the emplnyse's basioc pay. It is
subjeot to withholding tax, but not tm retirement deductions. A ocash award is
not affeoted by the oomputation for salary differentialse

(11) Patent Rights.

Ferm CD 36 oontains the following agreement which will be executed by the em-
Ployee before any award mey be paid:

TO WHOM IT MAY CONCERN: The use by the United States of my suggestion
concerning:




- 4".-5

shail;hof form the bagis of a further claim of any nature upen the
“United States, by me, my heirs, or assigns; application for patent
-infany way related to the suggestion has not beem medes

Field employees tn whom Farm CD 36 is net available should inolude the

above stated agreement as a part of the infarmal letter in which they submit
their suggestions directly tn the Seoretary, Employse Awards Programe

7L6(/ )<«CM M //r77/

Fo Wo Reichelderfer
Chief of Bureau:



UNITED STATRS DEPARTEENT @F COMVERCE
WEATHER BUREAU e
Washington 25 e

Pers.-Fo. -
(File No. 120.1, October 1, 1947
102.,2) ‘
CIRCULAR LETTER NO. 87-47
(To all First-order Stations)

Subject: Civil Service Regulations Effective August 30, 1947
in connection with Promotior and Reassignment

Requirements.

Civil Service regulations which became effective August 30, 1947 revised
. to some extent the Commission's promotion and reassignment requirements. An
employee considered for promotion to a higher grade or reassignment to a
different line of work must meet the following five conditions:

1, If applicants for original appointment to the position are
required to meet positive education requirements the employee
considered for promotion or reassignment must likewise meet

those requirements.

2. If a written Civil Service test has been given for the position
since March 1946, the employee considered for promotion or re-
assignment must take the test and make a passing grade unless
he has already qualified in a probational written examination
for some grade of position within the same classification series
as the position to which he is to be promoted.

3. The employec must have served 6 months in his present or compa=-
rable grade for graded positions or 30 days in present position
for ungraded (wage board) positions. This rule docs not apply
in reassignments when no increase in basic salary is involved.
In computing this time the experience nced not be immediately
prior to thc proposcd personnel action nor in the employce's
resent agency.

e A war service or temporary employce converted to probational
status must serve 6 months from date of such conversion before
becoming eligible for promotion or reassignment.

5. Experience and training standards cstablished for the position
must be mete If an examination has been announced and the an-
nouncement establishes experience and training requirements
those requirements are used. If examination standards have not
been established, the Civil Service Commission's standards™ in
usc at the present time will be continued until an examination is

jL '<<>o
¢ ij4 ><\:9&154;¢444L122P~f’0
F. W. Reicheldérfer,

Chief of Burecau

announced.

¥ Regional Offices will find refcrence to these standards on page A6-62 of
the Federal Personnel Manual.



UNITED STATES DEPARTMENT OF (JOMMERCE =~ -
\EATHER BUREAU g SN
Washington 25, Ds Ce A e UL;} NI (5o 3>)

%::;:i‘\: Ui e e, ey l‘

Opr-A October 1;51'947~ . W
(File No. 604)
/ CIRCUIAR LETTER NO. 88-47

(To A1l First Order Stations)

Subjects Atlantic Weather Patrole
Reference: Circular Letter No, 59-47.

Atlantic Weather Ship Station Able (62°00! N, 33°00! W) is scheduled to be
resumed on September R7, 1947.

The foregoing will provide two Atlantic ship statlons in operation, the other
being Station Charlie (52°45! N, 35°30t T)s

-7 LY
\:7: . { dbutanppr

¥+ Wa Reichelderfer
Chief of Bureau
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D.C.

Pers:Tr-I1o ' October 6, 1947
(File No.102,2)

CIRCUIAR LETTER NO. 89-47
(To All First-Order Stations)

SubJect: Civil Service Examination for Meteorological Aids,

Announcements for the forthcoming Civil Service Exemination for Me%eor-
ological Aid have now been issued by all Weather Bureau Regional Office
Boards of Exeminers, All Temporary and War Service Meteorologicel Aids
should read the announcement .issued by their respective Regional Orffices
and send in an application for the examination well in advance of the

closing date. The following information is offered:

1. All persons taking the examination will be required to take
the general test. To establish eligibility for the SP-5 to SP-8 grades,
employees must epecify one (not both) of the following optione and must
take & second part of the exsmination consisting of questions in the

option specified:

a., Weather Observing and Weather Computing,
b. Weather Date Plotting.

2. Although some Weather Data Plotters are in CAF grades, and some
in SP gredes, all map plotters (employees whose dutles consist chiefly of
the plotting of surface and upper level charts) should take the exemination
for SP Weather Data Plotters. The positions of Weather Data Plotters are
confined to the Anaiysie center and some of the larger Torecast offices.
Observers at most of our field stations, who plot mape as an incidental
part of their observing duties should not take the Weather Data Plotter

exemination.
Questions concerning the examination should be sent to the appropriate

Regional Offices. . Ve ¢
J o K&Zcm/rmay‘ =z .
¢

e, \\ F. W. Reichelderfer
/! chief of Bureau

e
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‘UNITED STATES DEPARTMENT OF COMMERGE
WEATHER BUREAU
Washington 25

Pers. -Fo. :
File lOl, 110 October”lé, 1947
CIRCULAR LETTER NO. 9O-A7

(To all First-order Stations)

Subject: GCompletion of Civil Service Commission's Standard
‘ Form 57, Application for Federal Employment, for
Examination for Probational Appointment. ’

In meny instances, applicants for federal employment are ruled in-
eligible because they do not complete the application form in suffioient
detalls Temporary and Viar Service employecs of the Bureau who must take
Civil Service examinations to acquire probational status should not regard
the filing of applications as a routine matter, but should be careful to
describe fully all qualifying education, training, and experience.

Operating officials and supervisors ab all levels are strongly urged
to impress upon Temporery and War Service employces the importance of
carefully and completely executing the applications which they submit in

Civil Service examinations.

The fact that his name is already on the rolls does not give a
Temporary or War Service employee a vested right to probational or
permenent appointment. Each such employce must compete on equal terms
with all persons who dosire to apply for the position involved and each
such employee must face possible displacement by a person who obtained
a higher eligible rating. For this reason, the importence of complete

application forms cannot be overemphasizeds'-

VA %(;% ;

F. W, Reichelderfer,
Chicf of Burcaus



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25

PerS. "'Fo.
File: 130.4, 110.3 October 16, 1947

CIRCULAR LETTER NO. _91-47
(To all First-order Stations)

Subject: Restoration or Reemployment after Military Service

Present regulations provide that an employee who has been restored
after military duty and then leaves his position to reenlist in the armed
forces has restoration rights if provisions of law which require restoration
arc in existence when he is subsequently released from active duty and if
he meets the conditions prescribeds bmployees who desire to reenlist,
therefore, should be advised that no definite assurance can be given as to
restoration or reemployment rights unless there is legal provision therefor:
at the time the employes desires to return to civilian duty.

The reemployment provisions of the Act of August 27, 1940 have not
been terminated and the restoration rights of persons who enter upon
active duty in the armed services continue for the time being.

However, since a veteran's right to mandatory restoration is the
Same whether he is seoparatcd from his eivilian position or placed on
military furlough oT leavc without pay, and because of the uncertainty
as to futurc rights of such veterans, employees who henceforth desire to
enter the armed forces for an indefinite period shall be “Separated for
Vilitary Scrvice" instead of being furlougheds  This does not apply,
however, To prsonnel who merely cnter on Military Leave for brief periods

of reserve training.
R
Flo i
. (e (wa,\@n,_, ,
.

Fo We Reichelderfer,
Chief of Burean




DEPARTMENT OF COMMERCE (K)

WEATHER BUREAU
Washington 25, D. Ce \;é:

Acets~jfb

(File No.130.1) | h |
: CIRCULAR LETTER NO, 92~47

(To 411 First Order Stations)

Reference: Circular Letter No. SO~47,»dated Septenber 8,
19470' ’ ! . ,‘ B : .

Subjecf: Procedure for compuﬁing the maximum accumulation
' of anmual leave.

1. The following method- should be used prior to the end of the
calendar year 1947 in determining the maximum amount of annual leave
that may be carried over to calendar year 1948. Computations should
be shovm under "Remarks! or on the reverse side of S.F. 1130 (Time
and Attendance Report) for the period July 13 to July 26, 1947:

a. Show the amount of accumulated leave as of January 1,
1947, or of the date of entrance on duty for transferred employees,

b. Add the amount of annual leave earned during the
period January 1, 1947 through July 24, 1947, (14 days and 4 hours
for employees who earn 26 days during the calendar year or 16 days
5 hours for employees outside the continental United States who

earn 30 days a year).

¢. Subtraot the amount of leave used during the period

January 1, 1947 through July 24, 1947, but not in excess of 14 days
and 4 hours or 16 days 5 hours, vhichever is applicable.

d. The result, if more than 60 days, (480 hours) will be
the maximum amount of leave that may be carried over on January 4,
1948 subject, of course, to the 90 day:. (720 hours) limitation, How-
ever, should the resultant amount of leave be less than 60 days,
(480 hours) the employee will be permitted to accrue additional
leave during the year, but the carry-over on January 1, 1948 will be

subject to the 60 day (480 hours) limitation,

2. The new leave year will begin December 28, 1947 and leave
accruals for the period December 28, 1947 to Jamyary.lQ, 1948 will
be credited at that time. However, since the 26 é%yg eave earned
during the calendar year 1947 are for use during any part of that
year, any leave used on Deeember 26, 29, 30, and 31 must necessarily
be charged to 1947 accruals. Therefore, any employee who plans to
be on leave during any portion of the period December 28 through
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December 31, 1947, should advise his supervisor in order that an
allowance for such leave may be made when the accumulated leave
balances are carried over to 1948, S

The balances as of the termination of December 31, 1947, will
be subject to the maximum accumulations as of July 24, 1947 as indi-
cated in "1d" above, Therefore, determination of the amount of leave
wnich may be carried over to the next calendar year will require a

check for each employee as to the maximum amount he is permitted to
carry over as determined on July 24, 1947,

T, Kkt
le /\ )/(/L-/’
F. W. Reichelderfer: ,//'

Chief of Bureau '



UNITED STATES DEPARTMENT OF COMMERCE

WEATHER BUREAU
Washington 25, D. C.

SR&F /o Jc October 21, 1947
File No, 610 '
610.3

620,11 CIRCULAR LETTER NO. 93-47

(To A1l Stations)

SubJect: Terminal Forecast Group Reing Used by
U.S.AA.F, Alr Weather Service Stations.

Reference: Weather Bureau Circuler Letter No. 103-46.

Attached is a copy of the "Terminal Forecast Code" which was recently
furnished to the Weather Bureau by the Army at an interdepartmental
committee meeting. The code 1s now being used by designeted U.S.A.A,F.
Air Weather Service Stations to tranemit terminal forecasts for the N
issuing station for the time period indicated in the coded group(s).

The terminal forecest will consist of one or more flve-figure groups
having the form "HHVIW". The coded group(s) will be added to the end
of the station's hourly weather report transmitted on Service "A" and
will follow otker data in the message except radio navigaticn facility
flash notices.

The instructions conteined in Weather Bureau Circular Letter No. 103-k6,
dated December 1946, are hersby rescinged.

F. W, Reichblderf’er,
Chief of Bureau,

Attachment,




_ATTACEMENT Page 1
:» (Ciroular Letter No. 93-47)
TERMINAL FORECAST CODE

1. The Terminal Foreocast Group is a five (5) figure group
which will be appended to overy AAF hourly surface weather
observation transmitted when a qualified forecaster is on duty.
The group has the form HHVIW where:

HH ié'the forecast ceiling height in hundreds of feet.
V 15 the forecast visibility in miles.

T is the time in hours from the present observation to the
forecast time of the Piret significant change in ceiling
(HH), visibility (V), end/or weather (W), or, if

no such change is forecast, to the end of the nine (9)
hour forecast period, (see paragraph 2). If more than

(1) terminal Porecast group is used, the time (T) of

the additional group or groups will be the time in hours
from the valid time of the irmediately preceding group

to the next significant change.

W is a code figure for the weathor phenomene which is
forecast.

2. When no significant change in ceiling height, visibility,
and/or weather 1s forecast to occur during & nine (9) hour foro-
cast period, the group ///9/ will be trenemitted in which case
the conditions in the reported observation on the some trans-
mission will be consldered to be the forecast for the nine (9)
hour period. : ' ' D

3. Exampleé'are given below:

0030 OBSERVATION/ ///9/ -- Existing conditions, as given

. ‘ “4n the 0030 observation, will
‘continue for nine-hours fol -
lowing 0030, or until 0930.

‘0030 OBSERVATION/HEVMW -- Existing conditions, as given
in the 0030 observation, will
continue-four (4) hours fol-
lowing 0030, or until 0430, at
whioch time they will change to
HEVW and contlinue without
further change through the
remainder of the nine (9) hour
forecast perilod.



(ATTACHMENT TO CIRCULAR LETTER NO.$3-47)
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0030'GBSERVATION/HHVEW,HfH;V*awr -- Existing conditions,
' s <t as given in the 0030
observation, will continue for
four (4) hours following 0030,
“'or until OL430.° At OL30 con- .
ditions will change to HHVW and
cortinue for the next three (3).
hours (the value of T in the -
. Becond group), or until 0730.. "
At 0730 conditions will change 4
- to H'H'V'W' and continue with-;_
out further change for the
remainder of the nine (9) hour’
forecast period.
0030 OBSERVATION/ ///9/ HHVhw -- The first group indicates
“ that existing conditions, .
a8 glven in the 0030 observations,
will continue for nine (9) hours
follé¥ing 00305 or wuntil, 0930.
The second group indicates that
. the same conditions will con-
tinue for én'additionsl four, .
(%) hours, or until 1330, when
they Y111 change to HEWW,

L. Significent changes are defined as’ follows:

a. A rise in ceiling and/or visibility to twice the values
reported in the obeervation, or a lowering of ceiling and/or
vieibility to one half the values reported in the observation,
or a rise or lowering of ceiling and/or visibility to or beyond
locally established weather mininme for closes, ‘instrument, or
contact fiold conditions. .

y

b. Forecast change in any weather phenomena listed in paragraph 5d (1)

c. Changes in ceiling and/or visibilit" whﬁch in the
opinion of the forecaster, are of importance to the clearance
and safe operation of the aircraft ’



(ATTACEMBNT TO CIRCULAR LETTER NO.,93-47)
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J. With the exception of the last figure, the Terminal Forecast
Group permits direct reading of forecast velues. Tables of these
values are as.follows: :

a. HH (Ceiling height)

oo..-..t'loon‘000000000000 Less thm 100 feet
01........-.-...-g.....--.“oo feeto

eto,
98..'.!!.'.0...'.0‘...!.'9800feet!
99 titiertteinnartassese. Unlimited, or no clouds,
b. V (Visibility)

O.tlloo.oo'lcoaoo‘i.‘.ol LeBB thm 1 mileo
1!000‘0.'.0.'.".0..!." 1 mile or more but leBB than 2 miles.

ete.

Beieeinieseinrnrncsanees 8 miles or more but less than 9 miles,
9‘...!0!.0.'0’.""0‘.!' 9m1135 ormore'

c. T (Time)

o.--o-..uoniuncuyooo.oo- Wi.thin 1 hour
1....-...-.-0-nn.‘-cou--- In1 hour (or between] andg hours).

etc.

Beierveravsssrsiacenese, In 8 hours (or between 8 and 9 hours)
Qeiviettnscacoasearess. NOo change during the 9 hour forecast period.

d. W (Weather)
(1) Code.

OtivenceerssessenasesNO weather phencmena.
Teveessesacnsnsoeesss Obsbruction to vision other than fog.
ieieiessssnssassesss Frontal passage, or other synoptic model.
3ecrivseesessecacsess Strong gusty surface winds,
b rrireereeersnenes. Fog.
Deveeesasevnssnssesss Freszing precipitation, sleet, or hail.
Beviiresarennsnsnesss Continuous rain.
Teoeoencenssresseansss COntinuous snow,
Beevereraivieaiaaes.. Showery precipitation, conditions varieble.
Gecieneenssnsenesess. Thunderstorm at, or within sight of, the

fleld.



(ATTACEMENT TO CIRWLARLETTER NO. 3 -47)
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d. W (Weather) Continued'

(2) The following rules will govurn the selection of
the coded figure for weather:

(a) The weather (W) which has the greatest detri-
mental efféct on safe aircraft Operation ‘will
alwoys be forecasgt, ¥For example if e frontal
pessage 18 forecest to occur, accompanied by

thunderstorms and stronz guety surface winds,
then figure 9 will dbe used.

(b) The weathor (W) which 1s forecaet shoﬁld'ﬁé

expected to cccur at time T, or within the ouc-
ceedling hour.

- END -
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington &5, De Cae

Opr-A

October 24, 1947
File No, 604

CIRCUIAR LETTER NO. 94-47

(To All First Order Stations)

Subjects Atlantic Weather Stations.

The following foreign weather ship stations have now begun opcrating on the
Atlantics

Station I, latitude 60°00'N, longitude 20°00'W; operated by Great
Britain; surface repopts being received regularly by the Weathor
Burcau and winds aloft and raob reports only occasionallye

Station J, latitude 53°50'N, longitude 18°40'W, operated by Great
Britain; surface reports only being reccived by the Weather Burcau.

Station K, latitude 47°00'N, longitude 15°00'W; operated jointly
by Belgium and The Netherlands; surfaco reports only belng reccived
by the Weather Burcau.

Announcanent will be made as additional weathor ship stations are inaugurated.

Fe We Reichelderfer,
Chief of Burcau
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, De Ce

Pors«=co October 24, 1947
(File No. 139)

CIRCULAR LETTER NO. 9547
(To All First Order Stations)

Subjeot: Leave Regulations effective July 1, 1946.
Reference: Ciroular Letter No. 71-46 dated August 28, 1946.

Seme diffioulty has besen experisncod in applying the instructions as worded
in Paragraph 1(o) concerning the crediting of accrued sick leave and the
deducting of sick leave acoumulations in excess of 720 hours. Therefors,

in order to facilitatse the application of the prinoiples involved, paragreph
1(c) is emended to read as follows:

(o) Sick Leave for Permenent Employses. Sick leave acorues at
the rate of 13 days (10 hours) for eaoch month of service. Normally, sick
leave will be credited at the beginning of the Tirst pay period following
the first day of the calendar month. Howsver, should the beginning of a
pey period oocur on the first day of the month, sick leave will be credited
at the beginning of that period. Employees entering on duty on other than
the first day of the month will be credited with sick leave &as follows:

Day of Month Credit
2nd through 4th 9 hours
5th n 7th 8
8th " 10th 7T "

11th " 13th 6 "
14th " 16th 5 "
17th " 19th 4 "
20th " 22nd 3 "
22rd " 25th 2 "
26th " 28th 1"
29th or later None

Sick leave acocumulations in excess of 720 hours will hersafter be
deducted at the end of the last full pay peried in each months (The mini-
mum charge for sick leave shall be one hour, and additional lsave in multi-
ples of one hour.) 1In ocomputing sick leave to be oredited to employess
resigning prior to the end of the month use the above table in reversee.

Respectfully,

PO Ty ’\f ththenr
v OCT 28 W4/ &
Fe We Reichelderfer

&, WY hief of
\,:x ”‘"F\ }‘%H‘(‘ip Chief of Bureau



UNITED STATZS DEPARTMENT OF COMZERCE
WRATHER BUREAU
Vashington 25, De C.

Syn-1v ‘ October 29, 1947
(File No. 610.2)

Ciroular Letter No. 96-47
(To All Stetions)

Subject: Teletype Transmission Errors

It has been noted by those who use the teletype material that there -
is a large number of errors in the ohservations as transmitted. Some
of thesc errors are correotcd hy subse%uont "OQN" mossages. However,
many &8ro loft uncorrected or clse the "CON" fails to bu rolayed to
cireuits boyond the cireuit of origin., This rosults in incorrect maeps,
and sinoc thosc mops arc of historical velue for future study, every
affort shuald Lo mado to huve tho data as acourate as possiblos. It is
vory desirnblo that sny crronsous message be corrected 8s soon as .
precticeblc aftor trensmission, but cn oxocssive number of "CQN™
mossegos takcs up additional teletype time which can bo used to good
advantage in tho trensmission of other material. :

It is roquostod that all obsorvers olosely ocheck ecch obsorvation bo=-
fore it is filed for trensmission. In some otses 1t mny ho ncoossary
to stort the obsurvntion a minute or twe ecrlier than is now boing done
in order to kave sufficioent +imo to moke this ohuok. IHowover, acoursoy
in the transmitted obscrvntions osn mnot be overstrossed and all officials
in cherge should take whatover steps are neonssary to insure the acourcoy
of the rcports.
‘ urcorrected
As a safoguurd agninst/crrors of tronsmission it is also osscntial thet
the obscrvur chock the report t¢s transmitted on tho telotype circuit and
if errors ure detcoted a OGN mcesage should bo filed immedistoly.

- ;"J )
Jw. KW{»MM//# .
Fe W. Roichelderfer
Chief of Bureou
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UNITED STATES DIEPARTMENT OF COMMERCE

WEATHER BUREAU
Washington

SReF-Al ; ’
October 29, 1947

(File No. 030.4)
CIRCULAR LETTER NO. 97«47
(To All First-Order Stations)

SubJectt Conference of Forecasters.

The conference of district and airway forecasters which was plamned to

be held in Washington late this year will be postponed until the Spring
of 1948, The Conference of Directors of the International Meteorological
Organization, which convensd in Washington September 22, extended beyond
the time originally scheduled, and the numerous follow-up activitles
which have resulted from this conference have occupled considerable time
of Central Office officials who had planned to perticipate in the con-

ference of forecasters.

Furthermore, it wes brought to the attention of the Central Office by
field officials that holding the conference of forecasters at the orig-
inally scheduled time would have resulted in & wholesale absence from their
stations of our experienced forecasters at a time when severe winter con-
ditions could pose difficult forecaet problems. In the intereat of
maintaining the highest degree of service, it is, therefore, deemed ad-
visable to delay the intended forecasters conference untll after such a

potentially critical period.

In accordance with the request contained in Multiple Address Letter of
September 9, 1947, practically all papers on topics assigned to the various
forecast centers have now been received by the Central Office. These
papers will soon be ready for distribution.

In view of the postponement of the conference, it is now planned to have
all offices receiving coples of these papers submit in writing their re-
actions to the proposals contained in those papers. Papers will be distri-
buted in groups according to related topics. Where the written reactions
indicate & fairly general agreement, it is planned to initlate positive
action a8 soon as feasible. Debatable subJects will be postponed until
further discussion can be had at the forecasters' conference.

B e LS P
2N B R Foa F. W. Reichelderfer,
7 N 3\, Chief of Bureau.

(e ocTsiima 4)
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UNITED STATES DEPARTUENT OF COMMERCE
WFATHER BUREAU
Washington
Office of Chief/Oc. October 31, 1947

RESTRICTED (For Weather Bureau Only)
URCENT

(File No. OL5)  CIRCUIAR LETTER NO, 98-L7 ¢
(T0 ALL STATIONS) BRI

Subject: Legal Aspects of Rainfall Allegedly .
: Produced by Artificial Means. '

Because of the intense popular interest in artificially induced
precipitation and the susceptibility of the subject to sensational
hoadlines, the press and radio are inclined to headline comments on
this subject in a manner open to misinterpretation, Several instances
have occurred during recent weeks where careful statement by Weather
Bureau officials in reply to questions have been inaccurately reported
and in some dases implied a meaning opposite to that intehdeds Some of
the reports might carry serious legal implications. To safeguard the
Foderal Government, the Bureau and its employces asainst legal ‘
involvement, the following directive is hereby adopted.

~ Weather Bureau officials and employces in peneral
should not express opinions for publication, elthcr
directly or in letters and conversations, with persons
who might make the statoments publie, 1f such statements
might fomm the basis for legal actlon of any kind, This
applics particularly to statements implying that artificial
nucleation was the cause of precipitation or other modi-
fication of tha weather in forms that might cause damage
to private property or private interests.

The directive does not apply to statements of metcoro-
logical observations and other factual data in connection
with artificial nucleation exporiments vhen the statements
do not express opinion as to whether precipitation or other
woathor changes have been the result of artificial techniques
or natural processes, Morsover, the directive does not apply
to disouspionsoftldpssubjott:withir intramural discussions
of thesc subjects with othuor officials in the conduct of
official business in connection with artificial nucleation
and other experimental projects.

These instructions are not intended to limit or restrict except
with roference to legal implications, In order that the policy of
the Bureau may be understood and not be misinterprcted as indifferent
tor negative with respeet to this impdrtant subject, the follewing
bricf rcstatement of policy is giveng :

The practical possibilities of artificial induccment of
precipitation are still unknovme It 1s highly desirable to determine.
the possibilities without delay, The Burcau thereforc has inavgurated
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a rescarch program and is cooperating closely with other research -
agencies in experiments to determine the possibilities, The Bureau's
policy therefore is one of maintaining an open mind and assisting in
a constructive rescarch program in this field, It is also desirable
to avoid a negative attitude on this subject when questions are
received from the public or representatives of the press, It is
appropriate to state that the Weather Bureau is vitally interested
in the subject and is actively participu%ing in the research program,
It is also appropriate to release factual data and authonticated
observations of such information as amount of prccivitation, unless
release has becn specifically prohibiteds The important point 1s to
avoid statements that might be used to fix responsibility for storm
damage, When such questions are asked, it may be stated that the
causcs have not been acecurately detorm:ned and we do not have enough
information to say whether the rosults were due cntirely to hatural
processes or not, :

The provisions of Circular Letters No. r’5---1;7 dated July 7, 19L7,
and No, 75-17 dated August 26, 1947, remain in offect,’

u‘,ﬂmé,bwf

F. W. Reichdlderfer
Chief of Burcau.
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington

SR&F-Al October 31, 1947
(F1le No. 620,11
. CIRCULAR IETTER NO, 99-47
(To All First-Order Stations)

SubJect: Winde Aloft in Airway Reglonal Forecasts.

Increased operation of commercial aircraft at high altitudes has re-
sulted in recommendations that the regional alrway forecast include
wind forecasts for the level from 18,000 to 25,000 feet. A survey of
all airway forecast centers earlier this year as to the desirabdlliity
and practicability of expanding the winds aloft section of the airwvay
regional forecasts to include winds up to 30,000 feet has caused us

to decide that data at 20,000 feet may be forecast as a satisfactory
sample of wind in the layer from 18,000 to 25,000 fest. Accordingly,
the following instructions are issued to be effective November 15, 19473

1. Beginning with the firet transmission on November 15, 1947, all
regional airways forecaste shall include winds aloft data at 20,000
feet MSL, in addition to winds aloft date now belng prepared.

2. At the same time, representation of altitude, winl direction, and
velocity in the winde aloft forecast shall be changed to a hy-
phenated figure group made up as followss

Altitude, in thousands of feet, shall be shown by a one or two
figure group, and an altitude interval shall be indicated by two
such groups separated by a hyphen., A three figure group shall be
used to show wind direction, in degrees, and a one, two, or three
figure group shall show velocity, in miles per hour,

Examplest
(a) 2-030-15:; 2,000 MSL, direction 30°, veloclty 15 mph.

(b) 8-15-320-110: 8,000 to 15,000 MSL, direction 320°, velocity
110 mph.

(¢) 2-5-230-20 shftg 1030C to 2-5-280-403 2,000 to 5,000 MSL, direction
230%,” veloc¢ity 20 mph, shifting at 1030C to direction 280°, velocity

40 mph,
(4) 20-320-50: 20,000 MSL, direction 320°, velocity 50 mph.

3. The Multiple Address Letter of October 13, 1942 (To All Airway Forecast
Centers), Subjects ' "Alrway Forecasts,” should be amended accordingly.

PR 22N

R LT VRVAPH Py % 3* am,' ,L(/%%¢14;ﬁ/’:

&
PR T
S

F. V. Reichelderfer,
Chief of Bureau.



e ,Véwa/n/\.

UNITED STATES DEPARTMENT CF COMMLRCE
WEATHER BUREAU
Weshington

SR&F~Ch - November 10, 194
(File No. €01.2, gl
C20.10, 022,5)

SIRCULAR LETTIR NOe 10047

. Pirst-Order Stations)

Subjeot: Policy with Respect to Brosdoasting Sequence
Mgather Reportss

Recent reports indiccte thut some commernia} redio stations heve
been brofdousting "sequomoe” v spo’ weather reports as a regular
foature cf their avietion w ather trondeasts. In most cases it has
been (vwad that these reports have been mede eveilatble to broad-
casters by local Veather Bureru stations.

In this oconnection, attcntion is invited to Item I in Circular

Lotter No, 6347, dated July 18, 1947, erd to the next to the last
paragraph on Pago 77 of the Novomber 1946 T0.ICS AND rLRSONNEL item
enticled "Inolusion of Flying Vicather in Redio Broadeasts,”
Occasional spot weather reports for purposes of illumineting evietion
weather informction, end roposts of tempsruture, state of weather

and sky covuerage (but not ceiling or visibility), wind direction,

end volocity are not considered objectioncble uander the provisions

of the aforemontioned Cirouler Letter and the TO.’ICS 4AND PERSONSEL
1tem,

ihere an uneuthorized practice of broadeesting sequence weather
reports hes grown up, loocnl officials are requested to exercise tact
in supgosting the discontinuence of this practice. Care should be
exercised to avoid meking the suggesition appear vareasonaebls, ar an
undus interferoncos emphesis should he plausd on the fuet that the
breadeast of sequenoc roports et infrequent intervals is too limited
to be saitable frr flight planning, end that 1t mey prove hazardous
wher e rapid weather changes take place end further reports are not
broadoast at reguler and frequent intervels.

Another consideration is thet listeners who are not interested in
flying may find such reports monqtoncus, Redio stations, as well
as the Woather Buceau, are interested in mainteining a high level
of llstener interest in weather broadcasts.

Py,

.“’v\
t

'-*fﬂﬁl”};xm . L o H>\
, /4;;“ o i’“h Y ;:." }S{‘g;’ . % C{’U . V«I- r [/\j j ’(M'/L(A—/
OV 12 1847 ,Q) .

&, “5J/'} W. Reichelderfer,
3 v B osfChief of Burcaue
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UNITED STATES DEPARTMENT OF COMMERCE
” WEATHER BUREAU
Washington 25, D, C.

Perg: Tr-10 . November 13, 1947
(File No, 031,2,
151)

CIRCULAR IETTER NO. 101-47 = . =o't
(To All First-Order Stations) R S

........

Subject: An Opportunity to Receive Credit’ for “l‘ﬂﬁﬁ L
the Equivalence of College Educgtion. ¢

From time to time efforts have been made to inform Weather Bureau
personnel regarding the importence of college education as one .
element in the practice of meteorology. While the demonstration
of ovér-all ability is the major promotiomal factor,: it:is nec-:
essary that meteorology, as a profession, be supported by the intro-
duction of 'a standard of qualification.in.terms of basic -academic
training comparable to that which characterizes other prafessions,
such as medicine, engineering, end the physical sciences generally,
Therefore, educational qualifications must be scrutinized closely
in.evaluating the merits of personnel for advancement into or
within professional grades in the Weather Bureau.

Meny persons:who have not pursued formslized college courses, have
neverthelees gained. through less formel means of education, a
respectable acquaintance with specific areas of knowledge of the
sort reguired as the basis for professional work in meteorology.:
To measure such knowledge, an elaborate set of examlnations, called
the Graduate Record Exemination, has been laboriously and scrupu-
lously devisod and standardized by the Cernegle Foundation for the
Advencement of Teaching. These tests messure knowledge in the
following areas: General Mathematics, Phyeics, Chemlstry, Biology,
Soclal Sclence, Literature, Fine Arts, and Verbal Factor (largely
vocabulery) at the undergraduate college level. In addition, a
person may choose to take one advanced test in any of some twenty
subject-matter fields including the above, depending on his field
of specialization, and corresponding to a college "major." Weather
Bureau persomnel should consider the advenced test for Physics or
Mathematics, '

A prospectus of the exemination and & list of examination centers
are attached,

These are the advantages to taking the examination 1f college
credits are lacking:

1. If the examinee receives scores above the average score
of college seniors, the Bureau will credit the equivalent of four
years of college. '



2. If the examinee fails to attain scores as high as those
gpecified above, no credit will be given but the exemination
results will show weak points, upon which study may be concentrated,
and the same teste mav be taken at a later time, but not earlier
than one year after the. previous test, The 1auer scores will be
evaluated as specified above,

Employees are invited to epply for and teke these examinations.
Application forms may be obtained from The Graduate Record Office,
Lx7 vest 59th St., New York 19, New York, or from your nearest
Examination Center (see attached list).

If you wieh to receive Bureau credit for the examination, please
request tho Graduate Record Office to send a copy of your exam-

- ination scores to the U. S. Weather Bureau, Training Section,
Weshington 25, D. C. ,

¢uU,X<4ﬁ%Ahbmﬁuu//

F. W, Relchelderfer
Chief of Bureau

Attachmeht
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* Bowdoin College
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* Colby College
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MARYLAND

Goucher College
Baltimore

Jilla el Lo Corieben,

Dr. Vera M. Butler
Dept. of Education

Dr. J. R. Gerberich

Director, Bureau of
Edueational Research
and Service

Sister Rosa

Dean

Dr. Irvin A, Boell

Dept. of Education

To be appointed

Dr. Paul S. Burnham
Assoc. Director, Student
Appointment Bureau

Prof. W, H. A. Booker

Mr. Charles W. Bush
Registrar and Director of
Admissions

President O. A. Bartley

b
‘ ISTR1cT OF COLUMBIA

Dr. Ellis Weitzman
University Examiner
Miss Catherine R. Rich
Registrar
Sister Mary Frederick
President
Rev. C. L. Coolahan, S.J.
Dean, College of Arts

and Sciences
Prof. Anne D. McLaughlin
Dean of Studies
Dean Henry G. Doyle
Columbian College ’”
Dr. Martin D. Jenkins
Dept. of Education
Sister Catherine Dorothea
President
Dean F. O, Rittenhouae

Dr. Carl Kardatzke
Dept. of Education

Dean Ralph Noyer

Dr. Ray C. Friesner

Division of Graduate
Instruction

Dr. J. C. Heston, Director

Bureau of Testing and
Research

Dr. G. R. McCo,

Registrar and
Admisdions

Dean Carl Kreider

irector of

Prof, Ned Guthrie

Mrs. W, D, Edgington
Head, Dept. of Psychology

Dr, W. P. Morgan

Prof. W. . Allyn
Head, Dept. of Zoology

Dr. Merrill T. Eaton
Director, Burean of
Measurements

Dean Carl W, Holl

Dr. Leo F. Kuntz
Head, Dept. of Education

Dr. H. H. Remmers

Director, Division of
Educational Reference

Rev, Walter Pax

Dean

To be appointed

Dr. F, R. Elliott

Head, Dept. of Biology
Prot. J. Crawford Polley
Dept. of Mathematics

Prof, G. Paul Whi
Dept. of English theck

Dr. Walter H, ¢}
Dept. o Psycholggv
Prof, Lester F, Weeks

Prof. D, L. Quinse:
Dept. of Psychologyy

To be appointed

REGIONAL DIRECTORY #1
EXAMINATION CENTERS AND EXAMINERS

T Graduate Record Examination will be sdministered in almest all centers 1ieted.
%ertain whether the Examination will be available at the Center of your choice.
American yedical Colleges will be given only in centers marked by an asterisk.

Hood College
Frederick
% Johns Hopkins University
Baltimore
% Loyola College
Baltimore
% Maryland, University of
College Park
% Morgan State College
Baltimore
Mount St. Mary College
Emmitsburg
Notre Dame of Maryland,
College of
Baltimore
Princess Anne College
Princess Anne
% Saint Joseph's College

Miss Grace N. Brown

Dr. Arthur Lichtenstein
Dept. of Education

Mr. Walter S. Dawkins
Dept. of Mathematics
Dr. Denzel C. Smith
Asst. Prof. of Psychology
Prof. C. L. E, Monroe
Head, Science Division
Rev, Francis P, McNelis
Dean

Sister Mary Frances
President

Prof. W. B. Turner
Dept. of Chemistry

Sister Robertine

Emmitsburg Dean of Studies
Washington College Dean F, G. Livingood
Chestertown
% Western Maryland Prof. Daniel S. Sanford
College Dept, of Psychology
Westminster
MASSACHUSETTS
American International Dr. Charles R. Gadaire
Collggq Chairman, Division of
Springfield Science
¥ Amherst College Prof. R. B. Whitney
Amherst Dept. of Chemistry
Assumption College Rev. Henry J. Moquin
Worcester

Atlantic Union College
So. Lancaster

‘* Boston College
Chestnut Hill

* Boston University
Boston

% Clark University
‘Worcester

% Harvard University
Cambridge

Miss Dorothy E. Bartlett

Registrar

Rev. Dr. James F.
Moynihan, 8J.

Director of Guidance

*Mr. Harold S, MacAdoo

Assoe, Director, Office of
Statistical and
Rescarch Service

Dr. S. J. Brandenburg

Dept. of Economics and
Soclology

Mr. Stanley Leonard

College of Arts and
Sciences

% Holy Cross, College of the Rev. J. E. Fitzgerald, Sd.

Worcester

Massachusetts Institute
of Technology
Cambridge
* Massachusetts,
University of
Ambherst
Mount Holyoke College
South Hadley
Northeastern University
Boston
Our Lady of the Elms,
College of
Chiconee
Radcliffe College
Cambridge
Regis College
Weston
* Smith College
Northampton
* Springficld College
Springfield
# Tults College
Medford

% Wellesley College
Wellesley

Wheaton College
Norton

* Williams College
Williamstown

MICHIGAN

Adrian College
Adrian
* Albion College
Albion
Alma College
Alma

* Calvin College
Grand Rapids

# Central Michigan College

of Education
Mount Pleasant

* Detroit, University of
Detroit

#* Emmanuel Missionary
College
Berrien Springs
* Hope College
Holland
Kalamazoo College
Kalamazoo
higan College of
m:i‘ng and Technology
Houghton

Director, Student
Personnel

Prof. Irwin W. Sizer

Dept. of Biology

Dr. W. 8. Ritchie
Dept. of Chemistry

Prof. Jane L. Russell
Classical Dept.

Prof. Harold W. Melvin
Dean of Students
Sister Helen Joseph
Registrar

Miss Ruth Davenport
Regiatrar

Sister M, Margarita

Dept. of Education

Miss Esther L. Mirmow
Dept. of Psychology

Dr. H. Harrison Clarke
Director of Graduate Study
Dean John P. Tilton
Graduate School

Miss Kathleen Eiliott
Recorder

Jane L. Chidsey
Dept. of Zoolosy

Prof. Theodore G. Mehlin
Dept. of Astronomy

Prof. Miles L. Peelle
Dept. of Biology
Dean Emil Leffler

Prof. Robert W. Clack
Dept. of Mathematics and
Astronomy

Deun Henry J. Ryskamp

Prof. Karl C. Pratt
Dept. of Paychology

Dr. C. E. Schrader, SJ.

Director, Graduate
Division

Dean A. H. Rulkostter

Prof.Garrett VanderBorgh
Dept. of Education

Prof. Frances Diebold
Dept. of Biology

Mr. Edwin G. Spacie
Student Counselor

#* Michigan State College
East Lansing

% Michigan, University of
Ann Arbor

Muskegon Junior College
Muskegon
Northern Michigan
College of Education
Marquette
% Wayne University
Detroit

L,

Applications should be addressed to Examiners to
The Professional Aptitude Test of the Association

o/O/‘

Dr. P, L. Dressel
Chairman, Board of
o I‘;{xnminers
r. Robert W, T
Instltu.te of Hun::r‘:ers
Adjustment
Dr. A. G, Umbreit
irector
Prof, Charles S. Cl
Dept, of Educatlon““‘

Dr. M. M, Ramse:
Ass't to the Dean gf the
Graduate School

% Western Michigan College Mr. H. L. J. Carter

Kalamazoo

irector, Pyycho-
Educational Clinie

NEW HAMPSHIRE

* Dartmouth College
Hanover

% New Hampshire,
University of
Durham
#* St. Anselm's College
Manchester

NEW JERSEY

* Drew University
Madison
Immaculate Conception
Seminary
Darlington
# Newark College-Rutgers
University
Newark
* New Jersey College
for Women
New Brunswick
New Jersey Stiate
Teachers College
Glassboro
* Princeton University
Princeton
#* St. Peter’s College
Jersey City
¥* Seton Hall College
South Orange
Upsala College
East Orange

NEW YORK

#* Adelphi College
Garden City

* Alfred University
Alfred

Bard College
Annandale-on-Hudson
#* Brooklyn College
Brooklyn
% Buffalo, University of
Buffalo

% Canisius College
Buffalo
% City College of
New York, The
New York
% Colgate University
Hamilton

% Columbia University
New York

% Cornell University
Ithaca

Elmira College
Elmira
* Fordham University
New York
* Hamilton College
Clinton
Hartwick College
Oneonta
* Hofstra College
Hempstea
% Houghton College
Houghton

%* Hunter College
New York
* Long Island University

Brooklyn

* Manhattan College
New York

Dr. Clark W. Horto
Consultant, Educnt?ona
esearch

Dr. Everett B. §
Dean of Student‘mkett
’ Administration

rof. Donald M. Til
Dept. of Chemistry der

Mrs. Virginia P, Elder .
S g A er
University Examiner

Rev. Henry G, J
Debt. of History ¥

Prof. Hornce E.
Dept. of BiologyWOOd'

Prof. N, G. Hanawal
Rutgers Univ. Exa:\it;u

Dean 8, G, Winans
Dept. of Education

Prof. Dean R,
gcp‘tl. of Chemli{sigord
r. John J, McGi

Head, Dept, of gliglogy
Rev. Michael Fronczak
Head, Dept, of Biology
Dr. E. F. Bostrom
Head, Dept. of Biology

Mr. Curtis B
Director, Sthhgiore
Personnel ang
D ean of Men
can M, Ellis Drak
College of Liberal :rts :
Dean Grace S. Forbes

Dr. L.V, Buckton
Dept. of Education
g‘e’“ Margaret Winters
Caetury to the Dean,
ollege of Arts and
D ciences
. J. H. Crowdle
Head, Dept. of Chemistry
Dr. Louis Long
Director, Testing and
b Guidance Division
r. George E. Sch
Chairman, Dept. ofesser
Education
Prof. C. R. Dawson
Chief Pre-Medical Adviso
Dr. A. D. Woodruff
Director, Univ. Testing
Service
Dr. Lewis Eldred
Prof. of Education
Dr. Robert T, Rock, Jr.
Dept. of Psychology
Prof. W. N. Hess
Dept. of Biology
Dean Wallace R. Klinger

Dr, Marcus C. Old

Dept. of Biology

Dr. G. E. Moreland

Chagirman, Division of
Science & Mathematit

Asgsoc. Dean Marie K.

Gallagher
Edycational and Voca-

i

i

s

tional Guidance Bures -

Dr. Jacob I. Hartstein

Dept, of Education and
Psychology

Brother Celestine

Head, Biology Dept.

Manhattanville College of Mr. Cecil J. Haggerty

The Sacred Heart
New York

Mary Immaculate,

Seminary of
Garrison

Marymount College
Tarrytown

Dept, of Chemistry

Rey, Father Bertrand
Seully, O.F.M. Cap.

Director of Students

Mother Regina, R.S.H.N.



Mount 8t. Vincent,

EXAMINATION CENTERS AND EXAMINERS - continued

Sister Catharine Marie

Lake Erie College
Painesville

Marietta College
Marietta

Mary Manse College
Toledo

Prof. C. Townsend Ruddick Pennsylvania College

College of Dean
New York
New Rochelle, College of Mother M. Xavier
New Rochelle Registrar
New School for Social Mrs. Helen M., Hacker
Research Student Adviser
New York

% New York State College
for Teachers

Prof. Ralph A. Beaver
Extension Teaching

Albany Division
New York State Teachers Dean Louise A. Walcutt
College
Oneonta
New York State Teachers Mr. Edward E. Redcay
College Director of Admissions
Plattsburg

Dr. C. J. Sandstrom

% New York University-
Dept. of Biology

University Heights
New York
% New York University-
Washington Square
New York

Prof, P. Culley

Chairman, Comm. on
Recommendations to
Medical and Dental
Schools

Prof. George B. Banks

Dept. of Physics

Prof. Gladys Boughton

% Niagara University
Niagara University

Pratt Institute

Dept. of Philosophy or Women
Dr. Bruce Blackburn Pittsburgh
Pennsylvania Military
Sister M. Mercedes College
Head, Dept. qf Chester
Mathematics % Pennsylvania State
Prof. Richard C. Crosby College

% Miami University
Oxford : Dept. of Psychology
Mount St. Joseph College Sister Maria Corona
Mount St. Joseph Dean
% Mount Union College Dean Melvin W. Hyde
Alliance Dept. of Education
% Muskingum College Dean C. W, McCracken
New Concord
%* Oberlin Qollege Dr. L. D. Hartson
Oberlin Dept. of Psychology
Ohio Northern University Mr. A.J. Woofter
Ada Registrar
% Ohio State University, The Dr. Ronald B, Thompson
Columbus Registrar and University
Examiner

State College
* Pennsylvania,
University of
Philadelphia
* Pittsburgh, University of
Pittsburgh

Pittsburgh, University of
Johnstown Center
Johnstown

St. Francis College
Loretto

* 8t. Joseph’s College

Brooklyn The Library School
¢ Queens College Prof, Alfred F. Huettner
Flushing Chairman, Dept. of
Biology
FR 1 Polytechni Mr. H. N, Chamberlain
Institute Head, Dept. of
Troy Counseling and Testing
¢ Rochester, University of Mrs. Bertha P. Harper
Rochester Dept. of Education
Russell Sage College Dean Doris L. Crockett
Troy

-~

St. Bonaventure College
St. Bonaventure
St. John’s University
University College
Brookliyn, New York
St. Joseph’s College for
Women
Brooklyn
¢ 8t. Lawrence University
Canton
Sarah Lawrence College
Bronxville
% Seneca, Colleges of the
(Hobart)
Geneva
Siena College
Loudenville
. 8kidmore College
Saratoga Springs

* Syracuse University
Syracuse
% Union College
Schenectady
United States Military
Academy
West Point
% Vassgar College
Poughkeepsie
Wagner College
Staten Island

Wellg College
Aurora

OHIO

% Akron, The University of

Akron
* Antioch College
Yellow Springs
Ashland College
Ashland

% Baldwin-Wallace College

Berea
% Bluffton College
Bluffton
% Bowling Green State
University
Bowling Green
Capital University
Columbus

#* Cincinnati, University of

Cincinnati

* Dayton, University of
Dayton

* Defiance College
Defiance

* Denison University
Granville

Fenn College
Cleveland

© % Findlay College
Findlay
Heidelberg College
Tiffin

# Hiram College
Hiram

% John Carroll University

Cleveland

% Kent State University
Kent

#* Kenyon College
Gambier

Dr. John L. Worden

Dept. 31! Biology

Dr. J. C. McDermott

Chairman, Dept. of
Education

Prof. R, C. Strassburger

Dept. of Paychology

Miss Helen E. Whalen
Registrar

Mrs. Esther Raushenbush
Director of Education
Mr, Calvin W, Miller
Director of Testing

Rev. Roman A. Pleiffer
Head, Biclogy Dept.
Prof. G. J. Borst
Dept. of Education and
Measurement
Miss Elizabeth Coleman
Psychol. Services Center
Mr. Wilford H. Ketz
Assistant to the Dean
Lt. Col. George J. Weitzel
Dept. of E. G. and H.

Prof. Arlene B. Deyo

Dept. of Psychology

Dr. L. Y. Davidheiser

Chairman, Dept. of
Chemistry

Dean Evelyn C. Rusk

Dean Howard R, Evans
College of Education
Dr. O. F. Mathiasen
Dept. of Education

Mr. Arthur P. Pettit
Alumni Secretary

Mr, J. 5. Petty
Registrar

Dean J. 8. Schultz

Mr. K. H. McFall
Dean of Freshmen

Dr. K. G. A. Buoch
Dept. of Chemistiy

Mrs. M. L. Chamberlin

Scc. of the Graduate
School

Mr. Lloyd Rensel

Guidance Center

Prof. E. M. Hinds

Chairman, Dept, of
Paychology

Dr. Cyril F. Richards

Dean of the College

Prof. Thomas L, Dotson

Director, Student
Counseling Service

Dr. W.C, LeVan

Dept. of Biology

Dean F. D. Lemke

Dean Frederick J. Holter

Rev. E. C. McCue, 8J.
Dean

Dr. Raymond M. Clark
Dept. of Psychology
Mr. Stuart R, McGowan
Registrar

%* Ohio University Dr. Gaige B. Paulsen Philadelphia
Athens Dept. of Psychology #* St. Vincent College
# Ohio Wesleyan University Prof. Chester O. Mathews Latrobe
Delaware Dept., of Education #* Scranton, University of
* Otterbein College Dr. E. W. E. Schear Seranton
Westerville Chairman, Dept. of %* Seton Hill College
Biology and Geology Greensburg
Our Lady of Cincinnati  Sister M. Virginia, R.S.M. tate Teachers College
College . Dean Clarion
Cincinnati
% Toledo, University of Dr. P. W. Stansbury State Teachers College
Toledo Director, Division of Shippensburg
Graduate Study Susquehanna University
* Western Reserve Prof. Clare Graves Selinsgrove
University Dept. of Psychology #* Swarthmore College
Cleveland Swarthmore

#* Wilberforce University

Wiiberforce University College of Liberal Arts

Wilmington College

Wilmington

% Wooster College
Wooster

% Xavier University
Cincinnati

%* Youngstown College
Youngstown

PENNSYLVANIA

% Albright College
Reading

% Allegheny College
Meadville

% Bryn Mawr College
Bryn Mawr

% Bucknell University
Lewisburg
Carnegie Institute of
Technology
Pittsburgh
Chestnut Hill College
Philadelphia
Crozer Theological
Seminary
Chester
* Dickinson College
Carlisle

% Duquesne University
Pittsburgh
% Franklin and Marshall
College
Lancaster
* Geneva College
Beaver Falls
Gettysburg College
Gettysburg

% Grove City College
Grove City

#* Haverford College
Haverford

Immaculata College
Immaculata

% Juniata College
Huntingdon

# Lafayette College
Easton

LaSalle College
Philadelphia

# Lebanon Valley College
Annville

%* Lehigh University
Bethlehem

%* Lincqln University
Lincoln University

Marywood College
Scranton

Mercyhurst College
Erie

#* Moravian College and
Theological Seminary
Bethlehem

Moravian Seminary and
College for Women
Bethlehem
# Muhlenberg College
Allentown

Dean James H. Robinson % Temple University
Philadelphia

% Thiel College
Greenville

Mrs. Ruth Skimming
Director of Personnel

Mr. Arthur F. Southwick

Registrar % Ursinus Col)age
. Collegeville
Dr. R. McCoy, Chairman *
Dept. of Education vm{',f“l’" College
Dean George M. Wilcox illanova
* Washington and Jefferson
College
Washington

Westminster College
Dr. Milton G. Geil New Wilmington
Dept. of Psychology
Misg Aileen G. Dain
Registrar

Mrs. Reavis Cox

* Wilkes College
Wilkes-Barre

Wilson College

Bryn Mawr Educational Chambershurg
Service
Dr. W. H. Sauvain
The Graduate Division RHODE ISLAND

Dr. Robert Watson

Bureau of Measurement
and Guidance

Sister Catharine Frances

Dean of Students

* Brown University
Providence

% Providence College

Dean Charles E. Batten Providence
* Rhode Island State
College
Prof. Russell I. Thompson Kingston
Dept. of Education and
Psychology
Dr. A. M. Snyder VERMONT
Director of Testing

Prof, 8. E. Munson ¥ Bennington College

Dept. of Education Bennington
¥ Middlebury College
Dr. Theodore H. McMillion Middlebury
Dept. of Biology Norwich University
Northfield

Mr. Henry C, Kogler, Jr.
Director of Veterans

Testing 8t. edvi'chnei;s College
Dr. H . inooski Park
R;gis:g;ld 0. White ¥ Vermont, University of

Dr. Archibald MacIntosh Burlington

Vice-President

Sister Anastasia Maria
Registrar

Prof, H. C. Will

WISCONSIN
#* Beloit College

: A . Beloit
Chairman, Science Division Carroll College
Prof. B. W. Kunkel Waukesha

Head, Dept. of Biology
Brother D. Vincent, F.S.C.

Institute of Paper
Chemistry, The

Dept. of Psychology . Appleton
Br. ? !}ogimlnn Derickson Mm]-&m:;%kli:iverlity
ept. o
pt. 0 ology Milwaukee-Downer
Dr. H. P. Thomas College
Head, Dept. of Education Milwaukee

Dr. Harold F, Grim
Dept. of Biology

Sister M. Cuthbert
Dean

% 8t. Norbert College
West DePere

% State Teachers College

Sister M. Fidelis Eau Claire
Head, Dept. of Chemistry Btate Teachers College
Superior

Prof, Marlyn A. Rader

Dept. of Mathematics #* State of Wisconsin

Teachers College

Prof. Rose M, Davi Oshkosh

. . 8 »* N

Dept. of English Wisﬁ(;x:isi:x:;nvnlvenity of
Dr. Cdrl W. Boyer Ripon College

Director, Personnel Ripon

Consultation and Test
Bureau

Dr. James S. Kinder
Dept. of Education

i
Dr. Joseph J. Storise*
Head, Dept, of BiolosY

Dr. Alvin R, Grove
Dept. of Botany

Dr. Paul C. Kitcheﬂl of
The Graduate Scho?
Arts and Science?
Prof, Ralph E. Jgn"“
Asst., Division ¢ ]
Peychological gervie
Dr. Adrian Tielema?

Rev. Bonaventure Ki¥/

Head, Dept. of

Social Science i
Mr. Michael P. Bl '
Registrar g
Rev. Dr. Maximilia? >

Duman, 0.8.B- "
Dr. Leonard N, Wo
Dept. of Biology
Sister Maurice M¢
Dept. of Psychology

Prof, C. F. Becker
Director of -
Teacher Training

Dr. Earl Wright
Dean of Instructio?
Dr. G. Morris Smith
President

Prof. Walter J. Scoté
Dept. of Zoology
Mr. John M. Rhosds
Registrar

Dean H. G. Gebert

ot

Dr. J. H, Brownback
Dept. of Biology o

Dean Edward M. D

Prof. C. D. Dieter
Dept. of Biology

0
Prof, Peter J. ZUCCher
Acting Chnirman,
Dept. of Biolog¥

Mr. Herbert J. Mo
Registrar p
Dr. E. E. Anderso? poff §-
Head, Dept. of Po¥™ |

ol
Dr. Andrew H. Manga]
Director of Educat!

Measurement 16
Dr. R. S. McGon®# 1
Wi
Dean Harold W. B0
School of Sciencé

Mrs. M. A, Griswold
Dept. of Educatio?
Prof. R. G. Shole#
Dept. of SocioloBY .y
Prof. Clarence F: y and
Dept. of Psycholof
Education ot
Prof. John C, Hert"
Dept. of Bioll\odsydy
Dr. Paul A, Moo
Director of Gradust®
Studies

Head, Dept. © ol
Prof. Joseph E- Ru;lk
Dept. of Psycholog
Dr. J. E. Todd
Assistant Dean

Dr. Lester E. P’g‘e‘?;holoﬂ E

C. Siebers ‘e
Sg?:gtor, Guidance C:;:’ )
Prof. Elda E._Ander T
Dept. of Physics

Rev, P. P. Pritzl
i Veterans
Dlr%‘g;g:\;wling Center
. W. E, Slagg
g}fuirman, Biology Dept:
Prof. E, L. Bolender
Dept. of Biology
Dr, May I}‘!)i B_eenken
V18| 3
Dirf)ito(;le"ssional Educatio
£, Kai Jensen
g?;)at. of Education
Prof. George F. Dudycha
Director of Student
Personnel



The Graduate Record Examination

Profile Tests

A PROSPECTUS

Copyright 1947
The Graduate Record Office
Carnegie Foundation for the
Advancement of Teaching
New York City



TO THE CANDIDATE

This Prospectue describes the nature and purpose
of the Graduate Record Examination and provides
directions for arranging to take it,

WHY IS THE EXAMINATION
DESIRABLE?

Colleges and universities have long recognized the
desirability of dependable examinations for measur-
ing the educational attainments of college students.
Examinations, however, are of primary importance
to you. Their results can reveal what you have at-
tained—what you may expect to undertake with
confidence.

Today, when college and professional study is
being emphasized more than ever, a valid, objective
appraisal of your attainment and ability should be
of particular importance to you. Your scores on the
Graduate Record Examination should prove valuable
to you in one or more of several respects. You may
derive satisfaction simply from knowing more defi-
nitely where you stand among your fellows. Your
scores on the Examination will supplement your col-
lege record as evidence of your fitness for graduate
-or professional study. If you are one of those whose
.college career was interrupted by the war or whose
curriculum was restricted to military purposes, your
scores on the Examination will assist you and college
officials in reaching an evaluation of your level of
-educational development. If you had an opportunity
during war service to advance your knowledge by
means of individual study and observation, your
scores on the Examination should reveal this de-
velopment.

Many leading graduate and professional schools
request that whenever possible the Examination re-
sults be submitted by students seeking admission.
Some institutions have used the Examination results
as a partial basis for the awarding of assistantships
and scholarships, and for counselling students regard-
ing their educational programs.

WHAT IS THE GRADUATE RECORD
EXAMINATION?

The Graduate Record Examination is a series of
tests designed to show the nature and extent of your
knowledge and understanding in comparison with
that of other college students. The Profile Tests of
the Examination cover broadly the principal subjects
of a liberal education. There are eight general tests
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in the series: Mathematics, Physics, Chemistry,
Biological Science, Social Studies (History, Govern-
ment, and Economics), Literature, Fine Arts, and
Verbal Factor (a general vocabulary test?. In addi-
tion to taking all of the general tests, each candidate
takes an Advanced Test in his major field of study.
Advanced Tests are now available in twenty different
fields of undergraduate study,

All of the tests were prepared by committees
selected from the faculties of several colleges and
universities, Consequently the tests do not follow
the curriculum of any one institution. Without re-
gard to particular courses anywhere, they are broadly
conceived as tests of the whole subject.

Instead of examining you on specific courses just
completed, the Examination tests you on the content
of your mind, on what you have learned and re-
tained, regardless of the source or method of your
learning.

The Test Scores are Meaningful

Your scores on the Examination represent your
standing with respect to knowledge in the fields pre-
sented. They are the results of your ability to answer
questions, to solve problems, and to exercise judg-
ment based on knowledge of the material.

The Scores are Trustworthy

The scores you receive can be trusted. You will”

be given approximately six hours to demonstrate
your competency. The scores obtained for your
performance can be depended upon as a good meas-
ure of your status.

A serious defect in some examinations has been
that the results vary widely for the same examin-
ees, depending upon who muarks the papers. All of
the Graduate Record Examination tests are objective.
Answers are recorded on special answer sheets which
are scored accurately and objectively by machine and
checked carefully by expert scoring clerks. Favorit-
ism or opinion do not enter into computing your
scores.

The Scores are Significant

Even though you have a score you can trust, it is
meaningless for you unless you also have a significant
basis with which to compare it. During the academic
year of 1946-47 alone, some 17,000 students took the
Profile Tests of the Graduate Record Examination.

The test scores of these students afford a meaning-
ful basis for evaluating your scores. Test scores from
these thousands of students are analyzed according
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to kind of institutions attended, major department,
level of educational experience, sex, age, and voca-
tional goal. Thus there are available many different
norms or averages from which you may select those
which are significant for you.

The Examination is Too Broad to “Cram”

The character and scope of the Examination is
such that special preparation for it is scarcely pos-
sible. An intensive review of college courses will
undoubtedly help you to regain the spirit of these
subjects in a relatively short time, but to attempt to
“cram™ new concepts would be futile.

The Examination Requires About Seven
Hours to Administer

Administered in two half-day sessions, the Exam-
ination requires approximately six hours of actual
working time. The sessions are scheduled on separate
days in order to minimize fatigue. Each test in the
series is timed separately to insure that you have an
opportunity to demonstrate your ability on each test.
Although the time limits are generous, it is not ex-
pected that each student will complete all of the tests.

HOW MAY THE EXAMINATION
BE TAKEN?

You may take the examination even though you
are not enrolled in a college or university.

Application Procedures

Apply directly to the Graduate Record Office
Examiner in your college or university or, in the
event you are not enrolled in college, write directly
to the Graduate Record Office in New York City.
Complete the application materials received from
the Examiner or the Graduate Record Office in ac-
cordance with the instructions provided. You must
register with an Examiner. Do not send your Regis-
tration Card or Application Schedule directly to the
Graduate Record Office.

When

The Graduate Record Examination is adminis-
tered in a nationwide testing program on four reg-
ularly-scheduled dates each year.

Where )
More than 700 Examination Centers distributed

_throughout the United States, Canada, and certain

foreign countries administer the Graduate Record
Examination. Any recognized college or university
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can administer the tests, if you apply in time to en-
able the institution to make all necessary arrange-
ments.

You may select the Examination Center which is
most convenient for you. Candidates in or near
New York City may be tested at the Graduate Rec-
ord Office. A list of Examination Centers in your
area will be provided upon request.

Fees

The basic examination fee is five dollars ($5.00).
Pay this fee to the Examiner only on the day the
Examination is given, unless otherwise directed.

The fee must be paid in the form of a personal
check or postal money order made payable to the
Graduate Record Office. A check or money order
with your Admission Card will admit you to the
first session of the Examination. Without this fee
in the prescribed form, you will not be admitted to
the testing room, unless your own college or uni-
versity has made spccial arrangements for paying
your fee.

Do not bring cash. It will not admit you to the
Examination.

WHAT REPORTS WILL BE MADE?

Personal Report

ONE! Your personal report will include your
test record and an interpretative leaflet which in-
structs you how to compare your scores with those
of various groups of students.

Institutional Reports

ONE! Your test record will be sent to one col-
lege without further charge. The report of your
test performance is strictly confidential. It will be
sent to your college or university if you are tested
in an institutional testing program.

Additional Reports

ANY NUMBER! Transcripts of your record
beyond the one official record sent your college, or
the college you designate on the day of testing, will
be sent only upon your direction. A fee of one
dollar ($1.00), payable in advance, is charged for
each transcript sent.

4



SAMPLE TEST QUESTIONS -

The following sample test questions are intended
to familiarize you with the types of questions used
in the Profile Tests of the Graduate Record Examina.
tion and with the manner in which responses are
recorded on special answer sheets.

VERBAL FACTOR

Sample Directions: Sample Answer Sheet

In answering the ques- 1 2 3 a &
tions in this test, decide 1, l
which of the five sug- S

gested answers has most
nearly the same meaning HooE ;
as the word in heavy 1 2 3 45
type. In each question, 3 i g
one of the suggested an-

swers is definitely better 4,
than any of the others.

You are to select this best 5. n i
answer. T H H B E

N

-

T 2
Sample Questions: 6. 3 4 s
1. Persistent . 3 5oE
1) unusual won "
2) repeated i i
3) ordinary 8 ' ;" 3 4 5
4) successful x A
5) illegal 9. 2 3 408
2. Mores :; ; -3- : :;
1) knowledge ot :
10- H o
2) laws -‘ 1
3) thoughts 1. 5 % oz o8 u
5) superstitions 12. 53
3. Audacious A
1) splendid 13. 5 5§ # %
2) loquacious r 2 3 s s
3) cautious 14. & = §onox
4) auspicious #oE R E
5) presumptuous 15, =
* % % * * H HH

In Question 1, suggested answer 2 is the “best”
answer. Therefore, space 2 on the sample answer
sheet is blackened. Indicate your answers to the
other sample questions in a similar manner.

5

PHYSICS
Sample Directions:

Each of the questions in this test is followed by
five suggested answers. You are to select the answer
that best answers the question and mark the corre-
sponding space on the answer sheet. Be sure to make
your marks heavy.

Sample Questions:

6. When both the pressure and absolute tempera-
ture of a sample of gas are doubled, the volume
of the gas is multiplied by a factor of
1) One
2) Two
3) Right
4) Pour
5) Sixteen

7. Two condensers of 3 and 7 microfarads respec-

tively are connected in series and a 100 volt
difference in potential is applied to the combina-
tion. What is the potential difference across the
3-microfarad condenser?

1) 21 volts

2) 30 volts

3) 50 volts

4) 70 volts

5) 90 volts

SOCIAL STUDIES

Sample Directions: s

The statements in Group I characterize or suggest
one of the five words in Group II. Select the word
with which each statement is most significantly as-
sociated or to which it applies, and mark the corre-
sponding blank on the answer sheet. Note that an
answer may be used more than once.

Sample Questions:

Group 1 Group II
8. Worked intimately 1. Cavour
with Garibaldi. 2. Turgot
9. Believed that Italy 3. Mazzini
could be united 4. Richelieu
~ through teaching of 5. Allegretti

republican principles
to young Italians.

10. Was minister to
France during the
boyhood of Louis
XIV.

6

MATHEMATICS

Sample Directions:

Some of the problems in this test are followed b
four suggested answers and a fifth response, Answe
not given or None of the above. In working thes
problems, pay no attention to the suggested answer
until you have obtained your own answer. There ar
many problems to which the correct answer is nc
given. Do not rework a problem simply because you-
answer is not among those sugpested. Instead, marx
the fifth space (Answer not given) and go on to th-
next problem.

Sample Questions:

11. What shape is the graph of the equation
3x2 + 4y2 4 2x — Sy = 4?
1) Hyperbola
2) Circle
3) Ellipse
4) Parabola
5) Answer not given,

12. One factor of the expression
6x8 — 3x2 — 10x - 5 is
1) 2x—5
2) 3x2 —2x
3) 3x2—5
4) 3x45
5) 2x—1
* ok % oK %

1948 SCHEDULE FOR
INDEPENDENT STUDENTS

TESTING REGISTRATION
DATES DEADLINES
FEBRUARY
Monday, February 2
Tuesday,, February 3 Noon, January 15
MAY
Monday, May 3 .
Tuesday, May 4 Noon, April 15
. AUGUST
Monday, August 2
Tuesday’, August 3 Noon, July 15
OCTOBER ‘
Monday, October 25
Tuesday, October 26 Noon, October 7
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D. C.

C&HS/F My November 14, 1947
File No. %72&.2)

o2}

CIRCULAR LETTER NO. 102-47
(To ALl First-Order Stations)

Subject: Resumption of Snow and Ice Bulletin

Snow and ice reports for the "Weekly Weather and Crop Bulletin" will bve-
gin tﬁie year with those for the T7:30 p.m., observation, Monday, December
1947,
2

Spations that forwarded reports last year, either by speclal message or
by adding snow depth or ice code groups to thelr weekly means message,
will resume such reports based on the 7:50 p.m., observation, Monday, De-
cember 3, 1947. Coding will be in accordance with the "Instructions for
Computing and Coding Weekly and Monthly Mean Temueratures, Total Preocipl-
tation, Degree Days and Spow and Ice Data, effective September 1, 19hk."
Reference 1s &lso made to Cilrcular Letter No. 20-45, "Transmission of
Weekly and Monthly Mean Date on Schedule C." The absence of the snow
group will be teken to indicate bare ground and of the lce group that
there is not sufficient amount to warrant telegraphing.

Sestion centers and other collecting pointe will arrange for opening ser-
vice under the same conditione as last year. The composite message should
reach the Central Office as soon as convenlently possible on Tuesday &.um.,
beginning December 9, 1947. A report, showing the station's number or
order in the telegram, the elevation of each, and their positions plotted
on & map, should be submitted by December 2, 1947. It is also desired that
rivers, bays, herbors, etc., in which ilce measurements are made be glven.

‘ "i// } :7 ‘ P
U («'J, %MMM«W\.’ !;«.f'

W/«?gL) QQ,AQ;Q“;ﬁK
A N F, W. Reichelderfer,

Y

g.%» Moy 1 ws o Chief of Bureau.

K

\\,\'{1‘/{\4 ?’H rn r&\v‘v«v' §
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU

Washingtdn - ,
November 24, 1947 . ..

SR&F~Kar ' .S ;‘;}, 9:2‘. A M.'i‘jf:“ s
(File Né. 610) CIRCULAR LITTER NO.103-47 ‘«
: (To All First Order Station§) e ae
e NUY 9% tya

A
L ’ : ‘;‘ax\fh
Subjectt Increase in Telegraph Rates ™

Iffective October 24 the Foderal Communications Commission granted the Western
Union Telegraph Company an increase in rates applicable to government domestic
telegrams., This increasc eliminates the government differential so that here-
after government telegrams will be charged for at a rate equivalent to the
cormercial rate, This is applicable to all messages in all rate classifications

The increase in telegraphic expense to the Weather Bureau due to eiininatian
of the zovernment differential will be substantial. Zconomy in the use of
communication funds requires that the following steps be takent

(1) Use of PBA networks end refile system whenever possible and expedient
for administrative messages and messages other than observations, forecasts,
warnings and dispatches of an urgent character requiring irmediate forwarding.

(R) Use whenever practicable of day letter, night letter and serial classi-
fications whichever rate is the most anpropriate and economicale Day letter
and night letter rates afford the advantages of both increased length and
lower rate with tut little delay in delivery. The composite word count
applicable to messages sent "serial" makes it desirable that this classi~
fication be used in all cases where two or more messajes of the same tjpe,
such as forecasts and observations, are to be Forwarded within the same R4~
" hour period, Tele:rams should not be sent at "straight! mesga e rates vhen
it is practicable to use one of the special rates mentioned above.

(3) An examination of present routing of all regular and occasional telegrams
- (other than observations) by the office of origin, or office of destination in
the case of collect messages, to determine vhether such messages should be re-
routed via TWX or telephone if a saving in cost can thereby be effected.

(4) A careful appraisal by officials concerned of all forecast and other
miscellaneous ressages now heing sent by telecraph at government expense to
determine whether such messa;es are justified, In this connection it is re-
quested that each 'leather Bureau office sulmit to the Central Cffice (attention
SR&F Division) a list showing all addresses to which such nessages are tele—
graphed on a regular basis (daily or otherwise) at government expense with

appropriate recormendations,

The Central Office is making a éurvey of routings employed in tramsmitting
observations for entry on CAA telstype circuits and other purposes and will
communicate with the offices concerned in the event that any change in routing

seems desirable. ’jjz,, ,/j) .o _
| ~ 7, A{;MUM -

F, We Reich darfer,
Chief of Pureaus
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UNITED STATES DEPARTMENT OF COMMERGES \-~* == 7% #1.
WEATHER BUREAU il s g

Washington 25

November 25, 1947

CIRCULAR LETTER NO. 104-47
(To all First-order Stations)

Perse-Fo.

File No, 141
SUBJECT: Candidates for Overseas Assignments

In order to supply forecasters to meet overseas requirements, the
Weather Bureau is surveying its present personnel for candidates for
possible assignments outside the states. Vacancies now exist at the fol-
lowing locations: Alaska; Guam, Marianna Islands; Lagens, Azores; Los
Negros Islands; Manila, P. I.; Wake Island; Narsarssuak, Greenland;
Okinawa, R. I., and various stations in Japan.

- These overseas positions are in the P-3 grade at $4149.60 per annum
plus approximately 25% foreign allowatices ApPlicant should plan to remain
overseas 12 months unless the project should terminate before that time !
or there are other reasons beyond his control necessitating his return,
Present indications are that some of these stations will not continue after
June 30, 1948, The positions abt Wake Island and Manila, P. I., will
continue for an indefinite periods those in Alaska arc regular Weather
Bureau positions, If the position to which the employce is assigned is
abolished before he has scrved one year!s time, he will be offered reas—
signment in the States or to other overseas positions. ‘

Desirable qualifications arec a Bachelor's Degree with "A" Coursc or
Enlisted Forccasters Course or twenty or more hours of meteorology, and
threc years of prof essional metcorological experience including a reasonable
amount of aviation forecasting. All airway forecasters in the P-3 grade :
can qualify. Employces in lower grades, who can meet the above qualifications,

are also invited to apply.

No commitment can be made as to the t aking of dependentse The employee
will have to go alone at first. If he is successful in finding accommodations

for depsndents, they may follow later at government expensce
Employees who would like to. avail themsclves of this opportunity to

broaden their experience should list as many locations as would be acceptable
and send their applications immediately to the Central Office through their

I‘GSPOCtiVE Regional Offices. .
\7& . /! I . ) .
‘ { W

F. W. Reiehelderfer,
Chief of Bureaue



ﬁNITED STATES DEPARTMENT OF COM'ERCE

WEATHER BURLAU
Washington

SR&F-Ch . November 26,.1947

(File No. 600.21
620.113 ~

CIRCULAR LETTER NO4105-47 1
(To All FirsteOrder Stations)

Subject: Weather Bureau Responsibility in Pilot Briefing.

From time to time pilots have complained to the Central Office that
re=flight weather edvice given them by a Yeather Bureau office
failed to verify during flight, In the imvestigating of these ocom~
plaints, it frequently develops that only sequence weather reports
were requested by the prlot and furnished by the briefer. It appears
that meny pilots are of the opinion that they are checking the weather
for a flight when they ask: "What is the weather between here and
theref™", although it is obvious to Veather Bureau employees that in-
formetion about current weether alone is often insufficient for safe

flight planninge

Agoording to the Civil seronnutics Aot of 19%8, "In order to promote
the safety and effiociency of eireraft to the highest possible degree",
the Weather Bureau is responsible for weather service on oivil airways,
end this responsibility requires the furnishing of suh reports,
forecasts, warnings and advices as will rosult in safety in eir navi-
gation. Weather Bureau porsonnel briefing pilots should keep in mind
that our responsibility in briefing pilots does not cease with fure
nishing sequence reports, even though the pilot fails to request any
further informetion, It is encumbent upon Weether Bureau personnel to
supply forecasts, as well as ourrent weather informetion, when briefw

ing pilots,

It is suggested, therefore, that in response to requests for current
weether, "eather Buresu personuel provide toth forecasts end current
weether informetion. By rgiving some ettention to phrasing of the
advices, it should be possible to present a clear, well~integruted
pioture to the pilot. For exemples in response to, “ithat's the westher
at Pittsburg?", a statement may be made thet, "At 10:30 vittsburg was
reporting fourteen hundred overcast six miles with light rein, but it
is antioipated thet ceilings vill lower to seven hundred and visibility
to one mile, with gusty surface wind in squalls for & couple of hours
beginning about noons It is expected that weether will improve during
the middle and late afternoon to eighteen hundred scattered, visibility
ten miles with fifteen to twentysmile northwest winds”.

It is believed thet this special effort to insure the relense of more
complete weather informetion will help to meet our obligation for

increased air safety. - - _
/", CU, WM% &

' F, W. Reichelderfer,
Chief of Bureau,



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
WASHINGTON -25

;. AT/THE/Re
(File No. 451.7) November 26, 1947

CIRCULAR LETTER NO. 106-47
(To all First Order Stations)

Subject: Trensportation of helium gas and return of empty
oylinders.

References:  Circular Letter No. 72-45 dated September 19, 1945,
(“AT: THE shio) ;

The statement gquoted in the referenced circular letter appliés to

freight shipments, and should eppear on all copies of the bill of
lading when empty oylinders are returned by the delivering ocarrier,

in order to teke adventage of the one-half return rate.

When empty oylinders are returned by other than the delivering
carrier, all copies of the bill of lading should bear the following

statement

"The empty oylinders listed herein are not returned by

the delivering oarrier for the ",

roasons.

This information is necessary for the General Accounting Offlce in
determining the reasons for not teking advantage of the one-half

retum rate.
T L, /\jﬁw in }

F. W. Reichelderfer,
Chiaf of Buresau.

\
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UNITED S{LTES DEPARTMENT OF COMMERCE
. . WRATHER BUREAU,
Washington, DfC‘;'

i, Pers.=fo.
5 o ,,,.:‘i\ ‘I. : ~\ DR

File No. 130;3 | 'fNovémberr2é,‘l947.'

CIRCULAR LETTER NOu 107-47 & -
. (To all First-order Stations

Subject: Leave WiﬁhbubtféyitB{AﬁﬁeﬁﬁlS¢h¢01q §:‘g&g"f‘

In forwarding to the Department of Commerce for approval requests for
leave without pay to attend sghool, we have recommended favorable action
whenever possible. In- only a few cases, where the courses to be taken were
entirelyr unrelated to' Bureau work and where there seemed to be little intent
to retum to the Bufeau, has it seemed advisable to deny requestss Recently
requests have been much more numerous than had been expected with the result -
that so many employecs are now on LWOP that 1t has become difficult to main-
tain a desirable level:of operational efficiency in weather service. It is
suggested that those who arc now meking plans to go to school consider
whether the subjects they will take will be of direct value in Weather Burecau
- work, and whether best results will be obtaincd by going to school now or at
some later dato, '

. Sub-professional employees hoping to qualify for profcssional assign-
ments should seriously consider attending schools offering fairly complete
meteorology courses. The number of omployces and applicants having more than
twenty semester hours of moteorology is steadily increasing with the rosult
that a college degreec in sciences other than mcteorology will in most cascs
prove insufficient to meet the incroasing compctition for professional
positions, Beforec requesting LWOP, those who arc planning to take courses
which do not include meteorclogy should carvefully consider whether they are
hoping to improve their chances for morc rosponsiblc Weather Bureau positions
or arc planning to train for somc other line of work,

Temporary or war scrvice employees who plan to preparc for somc other line
of work or who arc uncertain about returning to the Burcau after attending
school will find little advantage to leave without pay as comparcd with scpa-
ration by rusignation. When an cmployec's namc comes to the top of the
register, he will be offcred a probational appointment only if his former
supervisor and Officizl in Charge rocommend 1t on the basis of provious
service, Being on LWOP would not guarantee such an offer and a previous
resignation for the purposc of continuing his academic training would not
adversely affect the chances of being given an offers As the sub-professional
register is now being sct up and the professional register will be established
before any who might now request leave would be roturning from sghool, it is
suggosted that temporary end war scrvice employees who wish to go to school
and who arc uncértmn about rcturning to the Burqau consider reaignation

rather than ILWOP, o

Professionals end sub-professionals alike, who plan to attend schools
offering meteorology, would do well to inquir: into tho size of the classes
before completing thelr plans, and rcquesting leaves  In some schools the
classes are so large that it might be to the employeu!s advantage to defer




his schooling wtil classroom 31tuat:ons beecome more n’arly normal. Where it
ig found that classes arc small enough that good results may be expected from
the, time 'spent in school, employeus arc encouraged to take advantage of the
obportunity for addltlonal meteorologlcal tralning-

It is not the purposec of this letter tc dissuade anyone who is plannlng
to go to school to add to his valic to the Burcan and inerease his opportunity
for advancement but, on the contrary, it is intended to make sure that the .
granting of LWOP requests for this Purpose, Wlll not be precludcd by t.00 many
mlscell‘npous rcqucsts. ‘ v

!

A /e o, )waw/;«

F. W. Reichelderfer,
~ Chizf. of Burcau,
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D, C,

’ OprsWe
File No. 610~ December 1, 1947
CIRCULAR LETTER NO, 108-47
(To ALl Stations)
Subjeot: Censdien Stations Transmitting 850-Millibar
Data ;

Effective December 1, 1947, the following Cenadian stations
will include the height of the 850-milliber surface in their
gynoptic reportss

014 Glory Mountain, B.C,

Carmi, B, C,

Cowley, Alta

Calgary, Alta

Jasper, Alta

Dog Creek, B, C, :

Rocky Mountain House, Alte

Alshinik, Y, T,

Lethbridge, Alta

Crenbrook, B, C, O N

j@v, kcw-lmxmﬁ:/q}__}

‘F, W, Relchelderfer
Chief of Bureau




United Stetes Department of Commerce
Weather Bureau

Washington
SR&F=Hu December . §@s 1947,
c ,Attacﬁment éb Circuiaf.Letter Noe 10947
OP (To All First Order Stations)
¥ TREASURY DEPARINENT
~ TRureau of Federal Supply

Weshington 26

Office of the Director _ December 16, 1947

CIRCULAR LETTER B-73
IO Beads of Depertments end Establishments

FROMs Clif%on E. Maok, Director, Bureau of Federal Supply

SUBJECTs Commercisl Telegraph Priorities

By agreement among the Western Union Telegraph Compeny the
Federal Communications Commission eand the warious Government agencies,
the mendatory giving of prioritics on all Government domestio tele-
graph traffic by the Western Umion Telegraph Compeny was cancelled and
an agreoment made that the Company would give priority only on request,
It will therefore now be necessary for all agenoles to mark messeges
roequiring preferred handling as indioated by the following instruc=
tlons being issued by the Western Union Tolegraph Company to its
officos throughout the continental United Statese

For Government full rate end serinl messages filed over
teleprinter tieline, the sondor should indicate priority handling
is desired by placing the symbol "XV" on ths message and transmit
this symbol immediately preceding the messege chock end separated
from it by two spmous,. Examples Govornment agoncy served by telew=
printer tieline with call letters "gB" should transmit "GBI XV 23 GOVI"
to obtain priority handling,

For such Govornment messagos pioked up by messenger or filed
over the counter, the sender should indicate priority handling is
desired by oconspicously endorsing the symbol "PRIORITY" on the message
blank, proferably in en open space below tho message blank hoeding.

For such mossajgoes filed by telephone, the sender should indi=-
oate priority handling is desirod by informing the rocording operator
to that effcot, :

Your cooperation in oomplying with this new proocedurse will
rosult in continued preforred sorvice on all traffic requiring expedi=
tious hendling.,

(s)  Clifton E. Meck
Director, Burcau of Federal Supply.



‘f . S
UNITED STATES DEP/RTMENT OF COMI\/IERCE‘-:\\ o <L g jo
WEATHER BUREAU -

waehington ’ \i‘\‘»‘ . - \\ .,

SR&F~Ch :
(File Nos £071,2) Becamber 4, 1947,

CIRCULAR LETTER NO. 110-47
(To All First-Order Stations)

Subjeot: Lending Minimums at Fields using CAA
Ingtrment Lending 2Aldse

The CAA has just announced thet eleven airlines have been authorized
to utilize instrument landing aids in meking lendings at fortywone
oitiese Aircraft lending under these conditions will re permitted
to operate under apprecinbly lower minimums then is the case when
the aids eare not used, One eirline hes been authorized to lower

its landing minimums to 200 fect ceiling and helf & mile wisibility,
while the other ten airlines have authority to lower operating minie
mume to ceilings of 300 fect and visibility of three-quarters of a

mile °

Both observers and forecastors should be awere of the lowered minie
mums ocoasioned by the iustallation of this equipment and should
reoognize these new eritical values in riling special observations
end in writing forecasts. At present the equipment is in operationm,
end its use has been euthorized at the following citless

Hartford Atlente Memphis Tulsa
New York Knoxville Jackson Wiohite
Newark Cincinnati New Orleens Amarillo
Philadelphia  Dayton Brownsville El Paso
Washington Indianapolls Houston Albuguerque
Raleigh Erie Austin Denver
Charleston Buffalo Sen Antonio Cheyenne
Boston Detroit Dellas Arceta
Jacksonville Chicago Fort Worth Los Angeles
Tallahassee St. Louis Oklehoma City Columbits
Nashville

The CAA is continuing its progrem of installing additioral instrument

lending systems, and Weather Bureau persomnel should be alert to
recognize the inauguration of thelr use. -

F-
/‘,L\} K/VCA«M{/(/}’/\-( !

F W. Reichelderfer, ;
Chief of Bureaue //
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MPO/1mb
(File No, 010,5, 030.) December 5, 1947

CIRCULAR LETTER NO. 111 ~47
(To All First Order Stations)

Subject: Release of Circular Letters or Information
Contained Therein to the Public.

Recently it has come to our attention that Circular Letters have
been made available to persons outside of the Weather Bureau who
did not have any official conncction with the Bureau. This prac-
tice can result in embarrassment to the Bureau; in fact, it has

already done so on one occasion,

Circular Letters are issued primarily for official use within the
Bureau. Frequently these letters of instruction contain statements
of policy for the puidance of personnel responsible for operations.
Also, it is often necessary to include a frank discussion of oper-
ating problems so that field personnel may be in better position
to exercise independent judgment, Naturally, information of this
type, while not necessarily confidential or secret, should not be
released to the public. Misinterpretation or a lack of knowledge
and understanding of the factors and reasons underlying statements
contained in Circular Letters may lead to unjust criticism of the
Bureau or may force the Bureau to undertake responsibilities or
iggage in additional activities it cannot rcadily support at the
me, .

Cooperation of field personnel is requested in retaining for official
use only information given in Circular Letters except in cases where
it is obvious that the information is intended for public dissemination,

::Z%Z{/-)(éi;ifﬁi&/§#4zc/L//

Fo W, Reichelderfer,éé/
Chief of Bureau. d



UNITED STATES DEPARTMENT OF COMMERCE

WEATHYK BUREAU
Washington 5, De Coe

Opr-A
(File No, 604) December &, 1947

CIRCUIAR LETTER NO. ll2~%7
(To A1l First Order Stations

Subject: Atlantic Weather Ship Station Baker.

The operation of the subject station (56°30'N, 51°00'W) was bogun by the
Canadian Government on November 26, 1947. The vessel at this statlon is
scheduled to remain until December 17, resuming operation of Station Baker
on January 12, 1948. At the present time no relief vessel ig avallabls

for this station. :7 .
\/. W Wwyp

Fo W. Reichelderfer,
Chief of Burocau

(A« DEC § e
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UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BURRAU
Washingto

SR&F~Ch
(File No. 622.5) December-9, 1947

CIRCULAR LETTER NO. 113-L7
(To All First~Order Stations)

Subject: Singing Weather Forecast Radio Commerc1als.

Since the issuance of Circular Letter No. 50-47, dated June 18, 1947,
several items have appeared in entertaimment and radio trade magazines

with reference to the Weather Bureau!s attitude toward singing weather
forecast commercials as a means of broadcasting official weather forecasts.
A recent item implies that the Weather Bureau has withdrawn its objections.

There was a conference in Washingtoa, in October, attended by Central Office
officials and the producer cf one set of the singing weather forecas{ ogm~
mercials and his representatives. In the discussion, Weather Bureau
officials pointed out that the commercially prepared recordings are inad-
equate for broadcasting exact Weather Bureau forecasts, and several specific
instances of erroneous presentations were cited. Following the conference,
a letter restating the Weather Pureau's position in this matter was sent

to the National Association of Broadcasters. The Weather Bureau made it
clear that it does not favor the broadeast of incomplete forecasts or para—
phrasing of the forecasts. Recordings in the nature of those in question
are deemed objectionable because they can rarely, if ever, give complete

or exact indication of the Weather Bureau's official forecasts. Commercials
of this nature present the Weather Bureau forecast in a more or less dis-

torted form,

We believe it is in the public interest to have the official forecast
quoted verbatim wherever possible in order to express the exact intent of
the forecaster. It will continue to be the poliecy of the Bureau to request
the cooperation of radio and press with this purpose in view.

While local officials are requested to discourage the use of the singing
weather forecast commercials by local radio stations and advertisers, tact
must be exercised so as not to incur the i1l will of broadcasting stations,
as it is the desire of the Bureau to maintain its cooperative relations with
the radio industry. The Bureau appreciates the fact that the radio industry
has been of tremendous value in the handling of weather information, fore-
casts, and warnings of vital importance to the public, and desires its cone
tinued cooperation in performing this important service which frequently
involves the safety of life and property, includlng crops and livestock,

_Z () Qa e (M/)/

F. W, Reichelderfer,
Chief of Bureau.



UNITED STATIES DEPARTNIINT OF
~ WEATHTR BUREAU
Washington 25

Perg.-ng. c
File 100 ~ December 15, 1947

CIRCULAR LETTFR NO. 114-47
(To a1l First-Order Stations)

Subject: Loyalty Investigation Forms for New App01ntees after
' ' September 30, 1947.

NOTE: This Circular Letter cancels MAL, same subject as
above, dated September 26, 1947.

‘Chapter I-2, pages 9 - 12 inclusive, Pederal Personnel Menual, outlines
general requirements for loyalty investigations for new appointees who enter
on duty after September 30, 1947. Paragraph (A), pages I-2-10, lists the
procedural inqtrubtions to be followed. ‘

Briefly, the instructions require that SP-E?, SF-85, and SP-87 be obtain-
ed for each employee apn01nted after September 30, 1947 and that the foms be
transmitted to the appropriste regional office of the Civil Service Commission.
No letter of transmital is required but the office which prepares the official
initial appointment fanfold will type thereon, "Forms SF—bV, 85 and 87 forwarde-

ed to Civil Service Cormission (date) v, The last copy of SF-85
(signed by tho omployes) will be trensmitted to the Cantral office for inclusion

in the employeo'“ officlal persomnel folde

It is suggested that T Regional. Offlces obtain an extra copy of SF=57, over
and above their current roqu1ramcnts,,uo thet all files may be complete during
tho period the Civil Scrvico Commission retains the SF-57 transmitted to it.

A limited sunply (1000) of the new formq F—85 and 87 has been obtained
and a small quantity has boen forwarded to cach Reeional Office. This should
cover minimum.needs. for several months 1f care is oxorciscd. in thelr
“distribution and proparnfion. Additicnal supnlics heve boen ordered and will

be provided whun recuvived.

I

When the following typos or appointmont§ ars eifccted the necessary
le&lty forms will bo sncurcd and diﬂwosod of as: indicatcd'

l. Appointment is mado within a ReﬁiOﬂ and thc fanfold is propared by the
Reglonal Officc. Thoe chional Offico will sccure the forms end forward
them to the Civil Servico chlonal Office scrvicing that arca. :

2e Aﬂpointm»nt is mado to a pOsitibn w1thin a Reglon and the fanfold is vro-
pared by the Contral Office (professional, CAF-8 and over, CPC~9 and
over, ctce)s In such cunvs the Contral Offieo will forward to the
Regional Office a copy of Form 57*%, When the appointee roports for duty,
Forms 85 and 87 will be seccurod from‘him. Ti:en the threoe forms will be

-l—



3.

4.

forwardcd by the Regional 0ffice to the Civil Scrvice Regional 0ffice
servicing that area. After submission of the forms, the Regional Office
will notify the Central Officec of the date they werc transmitted

so that the fanfold may be proporly completed. This notification should
be mede at the same timec the e.0.d, date is reported.

A person 1s appointed at the request of the Central 0ffice at a domestic
station for immocdiate transfer outside the continental limits of the

United Stutes and the appointment feanfold is to bz prepared by the
Regional Office. The Central Office will forward a copy of Form 57% to

the Regional Office and Forms 85 and 87 will be secured from the appointee.
The three forms will then be sent by the Regional Office to the Civil
Scrvice Rogional Office servieing that area.

At thc’prpsont time, appointments are not being made under this proccdure,
however, it is nosaible that it might be uscd again gsome time in the future.

A person is rpcrultod by the Ancheorago Rwsional Office through a Veather
Burecau ofi'icc in the States for dircet appointment to Alsska snd the

-appointment fanfold is to be prepared by Regloncl Office, Anchorage.
" Regloncl Office, Anchorage.will sccure the forms prior to beginning of:.
travel of the appointec end, after the offcetive dato of the appointment

is determined, will submit them to the Civil Service Regional Office,

- Seattle, Washington.

A person is recruited by the Central Offics through a Westher Burcau officc
in the Stctes for direcet appointmont outside and the fanfold is prepared
by the Central Offices. In such cuses it will not be nccessary for the

.Weather Buroau office to sceure Forms 57, unless requested. The office

scecuring the appointment papers will obtaln Forms 85 and 87 and forwsrd
thom to the Central Office elong with the others. If the Qath of 0ffice
is taken 2t a Vlcathor Bureau office subsequent to the time the papers are

‘forwarded to tho Central 0fficd, the Contral 0ffice is to be immodiqtely

adv1scd by telogreph tho dnto of the Oath,

NOTE: In all cases tho loyalty forms should be sccured prior
to officiel entrance on duty so that sny irregularitics
may be discovered, In 4 and 5, above, the three days
allowed for submission of the formg to the Clvil Servico
Commission is not 40 be strictly construed bubt any
unnceeossary delay should be eliminated., *If Form 57 is
more than slxty days old, current informetion should be.
furnished on a seporate shect of paper qigned by thn
apnhointece and attached to the forﬂ.

Fo W Roichquorfer,

Chict of5Buroau¢

—2-
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UNITED STATES DEPARTMENT OF COMMERCE /7 ;
‘ WEATHER BUREAU i
Washington 25

MPO/GDM/1mb R O ¥
s N s /4

(File No. 102.4) December D15y ]ﬁ"%“"h!} }ix ;
. AL V..‘;;’.;

CIRCULAR LETTER NO. 115-L7 B
(To All First Order Stations)

Subject: Half-Holiday on December 24, 1947.

~ Executive Order No, 9907 of December 2, 1947 provides for excusing
employees from duty for one half day on December 24, 1947.

Pursuant to the provisions of this Order, the Department of Commerce
has issued instructions to the effect that all Department of Commerce
installations, both departmental and field, shall be closed during
the last half of the standard work day on December 2.4, wherever pos-
sible., All employees, whether working the standard work day or en—
gaged in multiple shift activities, shall be excused from duty after
completing one~half day's work, provided that employees may be re-
quired to perform a full day's work when necessary because of con-
tinuing operations, exigencies of service, or requirements of law.
Accordingly, officials in charge are authorized to excuse all
employees from duty for the last half of the work day for December
2L, except those required to maintain essential operations such as
forecasting and observing.

Employees required to perform duty during the half day for which
they would otherwise be excused under this Order, are entitled to
compensation at holiday rates for such duty up to four hours in
excess of the first four hours worked on that day; for example, an
employee starting a tour of duty at 7:00 p.m. December 23 and ending
after three hours December 2.4 and another tour of duty at 7:00 p.m.
December 24 and ending after three hours December 25 will be entitled
to nine hours regular and seven hours holiday pay for the two tours
of duty if the holidays fall within the employee'!'s regnlar work week.
Compensatory time off may not be granted for the last four hours
worked on December 24,

Four hours annual or sick leave or compensatory time or eight hours
LWOP will be charged if an employee does not work on December 2i.,

o
YA VAV A.Lz»rz»«%- :

\

F. W. Reichelderfer,
Chief of Bureau.



UNITD STATTS DT RTENT OF COM ™™CT {/

“ECTHTR SURYUG -
"raghington 2

OR&F-Ch .
(File No. 500,1) December 15, 1947

CIRCULLR IETT™R NO, 116-47
(To A1 First-Order stetions)

Subjectt :ltitude of eirports and landins strips,

In the investigetion of » recent complaint concerning aviation
weather service, it developed that the forscest error resulted
from insccur:ste information concerning the sltitude of an air-
port, This discrepancy of 1,500 feet resulted in forecasting an
sdecuate ceiling when, in fact, the ceiling was near zero., A
mistake of this cheracter could contribute to & serious accident.

It 1s suggested thet when recuests are received for briefing into
a field, the elsvation of which is unknown to the briefer, refer-
ence be made to a tobulation of sirport sltitudess One source of
this information is the bi—monthly \irmans' Guida, n -

{Wmm/
. Reicheldekrfer,
Chief of Bureau,



UNITED STATES DEPARTMENT (F COMMERCE

WEATHER BUREAU
Washington
SR&F - Hew
(P1le No. 610) December 16, 1947
CIRCULAR LETTER NO., 117-47
(To all Stations)
Sub Ject: Trensmission of 24-hour amounts of precipitation,

References: Circular Letters 72-43, 96-43, 10-44,

Beginning with the 1930 EST observation on January 1, 1948, the amount
of precipitation for the 2h-hour period ending at 1930 EST (0,01 inch
or more) will be included in the 1930 EST synoptic reports transmitted
on Service "C", Proosdures now in effect for reporting 2k-hour amounts
at 0730 EST will be used, (See reference oirculars),

Denver will prepere an evening precipitation bulletin for Servioe "O"

trensmission in the same form as now used for the morning bulletin,

grrﬁngaments are being mede for soheduling this bulletin at 2130 -
134 EST,

The present morning rainfall bulletine prepered by river forecaest
centers from Service "A" reports will be continued but, for the
present, it 1s not planned to issue them in the evening.

Stations using Form 1083 will enter the 2i-hour amount for the period
1931 EST to 1930 EST on the forms beneath the present 0730 EST 2k -hour
entries,

Reporting of 2i-hour emounts at 0730 EST willizomtinupfwityout ohange,
7Y K Eehaitn

F. W, Reichelderfer,
Chief of Bureau,

s
I
£
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UNITED STATES DEPARTMENT OF COMMERCE

WEATHER BUREAU
Washington 25, D, C,

(Pile No. 451.7) Opr:We
December 16, 1947
CIRCULAR LETTER NO, 119-47
(To all first- and second-order stations)

Subject: Discontinuance of Quarterly Hellum Reporits to Navy

Effective immediately, th» Querterly Reports of Hellum Cylinder
Shipments (Form lhlSAj should be discontinued for the Navy-type
cylinders, The quarterly reports for Bureau of Mines' cylinders
should continue to be submitted as in the past7

LU, QA(‘AWI »7(,

F, W, Reichelderfer
Chief of Bureau
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UNITED STATES DEPARTMENT OF COMMERCE
WEATEER BUREAU
Washington 25, D.C,

Pers:Tr-Io . December 17, 1947
(File No.622.5,
031.1)

CIRCULAR LETTER NO. 120~47
(To All First-Order Stations)

SubJect: Broadcast Training.

A program to assist the stations in their training of
personnel to broadcast weather reports le formulating in
the Central 0ffice, The need for assistance to the fleld
stations in this field has been recognized for a long time
and a definite program is shaping up with the installation
of a broadcast training studio in the Central Office and
the procurement of recording equipment for speech training.

Pending the initiation of a training program in your grea,
the Training Section is arranging for personnel who are
broadcasting or contemplating direct broadcasts, to have
access to the book, "Effective Radio Speaking" by

Hoffman and Rogers., Two copies of this book are now
avallable at each Regional Office, and they will be circu-
lated to stations for study.

The Broadcast Unit of the Central Office Training Section
wlll be pleased to assist all stations in any way possible
to lmprove their broadcasts, The proposed training program
will include the recording of field broadcasts for self-
analysis, together with suggestions for improvement from
the Training Section. The progrem will be coordinated
through the Area Training Offices as part of the overall

training progrem. i .
\7150, \ M&’AJ%A/
[

F. W. Reichelderfer
Chief of Bureau



UNITHD STATES DEPARTMTNT OTF COMMERCE
WEATH R BURTAU
Washington 25

File No, 150.5 CZ{izgﬂizxam/J December 17, 1947

Pers.~Fo.
CIRCULAR LETTER NO. 121-47
(To all First-order Stations)

SUBJECT: Changes in the Efficiency Ratingiéyétem\;g ,
AN o< ; :

s . & - “‘{
The Civil Service Commission recently announced changéa-in the of- ”"fé
ficiency rating system which will go into effect in the Burcaus of the "'
Department of Commerce on January 1, 1948. The major change is the elimi-
nation of spccial ratings. Under the new rcgulations, there will be but 2

types of official ratings, Entrence and Regular.

An Entrance Rating is an ¢fficiency rating given to an employee when
first assigned to a position. If the employcc has a current official rating
based on work in the position previously held, he shall be given that rating
as his Entrance Rating (except that 1f his previous rating was unsatisfactory
his entrance rating for the new position shall be fair. If the employee has
no previous official rating his Entrance Rating shall be gggg) Accordingly,
under this regulation a new appointec is assigned a rating of good when he
enters on duty.

A Regular Rating is an efficiency rating based on at least 90 calendar
days of service required to be made 6 months after the appointment or change
in position of an cmployee, and annually therecafter. The Regular Rating
shall be made for every employce 6 months after probational appointment, 6
months after each change to a position of different service, class, or grade
and amgnually thercafter as of March 31, The annual rating for employees who
have had no regular rating made during the previous 3 months will continue
to be made on March 31,

Another important change is the recommendation that advance warning
should be given to employees to whom there is planned to give fair or
unsatisfactory ratings. The warning preferably should be given not less
than 3 months and not more than 6 months prior to March 31, 1948 when a
regular rating is due, While such warnings are not compulsory under the new
regulations the fact that Efficiency Rating Boards of Review are authorized
to consider vhether or not a warning noticc was given as appropriate
evidence in connection with appeals from employees makes it important to
give  such notices. Supervisors should be camtioned that such warning
notices should be issued before January 1 to employees to whom they are
planning to give fair or unsatisfactory ratings. The varning should spe-
cifically inform the employces -

a. How his performance fails to meet requircments.

b. How he may improve his performance.
c. That he has the opportunity to bring about such improvement.

d. That he will receive a fair or unsatisfactory rating if his
performance does not improve,to meet required standards.

Detailed procedural instructions relative to the preparation of ef-
ficiency ratings for the period ending lMarch 31, 1948 will be the subject

of another Circular Letter. p
q;??zlz Q;h 4ﬁ44#:79ar
F. W. Reichelderfer),

Chief of Burcau.



UNITED STATIS DIPARTIZELT OF CCQIIRIRCE
WEATHIR DBURTAU
Washington 25

1"PO/GDI%/ilcC ~

December .17, 1947
(File No. 100) TR

CIRCULAR LITTSR M0w 122-47 /. ~oi 10 fur. ol
(To all Employees) . T R S

Y

Subjects Information required for Report tb.Serga‘tof";ng_‘dges«,if:.f{fﬁ{‘.\
The Secretary of Commerce has receivéd the following telegramy ‘dated
~ December 11, from Semator Bridges, Chairman of the Senate Appropriations

Conmittees ‘ o

"Jith respect to all executive, mrofessional, scientifie, =

. consultant, and CATF grades 11-16 nersonnel in your:department.
or any unit thereof, you are hereby requested to obtainand -
furnish forthwith to the Senate Appronriations Committee the
following information as to whether such persannel, in-eny: .
capacity, has purchased, sold or dealt in any commodity included -
in-any government purchase program in futures-or "co:mnoditiegf ‘

' themselves, directly or indirectly, or as beneficiaries under-
any trust or through any corporation or any other device, .in
the period from July 1, 1946 to and including the-date hereof.
State the name of purchaser, address of nurchaser, date-of
purthase, name of cowmodity or future, amourt purchased, date
of sale, purchese price and sale price."

hccordingly, each employee in grades P-l throuzh P-8, SP-6 throu-h SP-8,
and CAF-1l through'CLF-16, is required to furnish tote head of»»his office
information.as to whether or not between July 1, 1946 and December 11, 1947
he has engaged in any transaction of the kind described in the-telegrams

IS the answer is in the affirmative, full details as required by the tele~
gram must be supplied by the employee concerned. . . Tt

Each chief of division, official in charge of station, and reglonal director,
will report, at once, by wire or written communication in keeping with the
dates specified below, indicating with respect to his individual unit or
office; (a) whether any employee in the categories named has traded in
commodities as indicated in the quoted telegram, and (b) if any has so
traded, will give the names of those employees, subject to full confidential
report by each such enployes to be immediately forwarded to fth'e_»Centrﬁ 2
Office by airmail, marked for "Assistant Chief for Administration".

- Réporisiboveringanll Veather Bureau employees in the Washington area in
.the grades specified are required to be furnished as specified above not
later than 10:00 a.m,, Thursday, December 18, In the case of field em-

ployees, swmary reports ‘must%%e‘received in the Central Office not later
than Monday morning, December 22, and any affirmative individual reports
as soon-as airmail can deliver them.

v

Supervisors, officials in charge, or other administrative heads, will-be
held responsible for communicating this request to employees off duty,

on leave, or otherwise absent (except extended leave without pay), and for
making every effort to assure that these employees will comply with the
request, Negative renorts may be received infarmally by telephone or



-2 -
otherwise, subject to written confirmation.

The attention of all emﬁlbyeeé 'céveréd by~ this inguiry is called to ths
provisions of U, S. Code, Title 18 Par. 80, vhich reads in par'L as follows:

....whoever shal] knowinoly and’ w:.‘Lli'vlly fdlsmi‘y or conceal
“or cover up by any trick, scheme, or device, a material fact
or meke or cause to te made any false or fraudulent statements -
or reresentations....in any matter within the jurisdiction of
any denertiment or agency of the United 5tates or any corporation
in which the-United States of America is a stockholder shall be
fined: not more than 110,000 or imprisonad no’c more than ten years
or both.", .

In the case. of each employee who ¢ertifies that he has not conducted a
transaction of the sort indicated, a signed statement as follows will
be filed:with the- uupervnsory off':m.Lal in "unpor‘o of sumary repord
called for above. . All quch negative statements will be held in 1ocal
files subgect to call * review, ,

| STATHENT

Place of Assignment o Date

: - I affn,rm, with knowledge of ’rhe per'bn.nen’o prov:Lsions of UsS o Code,
: ;’I,‘itle 18, Par, 80, that T bave not in any manner whatsoever, engaged or
partic:.pated in. a.ny' speculative transaction in commodities, .as defined
..in Weather Bureau Circular Letter No, 122-47, in the period. July 1 1946
to December 11, 1947.

- (Siznature)

‘This matter is urgent and should be attended tn promptly. It'is of the
“utmost inmportance that delay in supplying the information be.avoided arnd
that compliarce be made with the deadline dates specified in this Circular
letters  If all enployees cannot be reached within the fime indicated for
reply, add information to that effect, with names, in making firsh. summary
report called for above, and supply later 1nf caration as soon .as pos,;ible.

F. W, Reichelderfér,
~Chief of Bureaus. -



UNITED STATES DEPARTMENT OF COMMERCE
WEATHER BUREAU
Washington 25, D. C.

C&HSAES/Mgso December 24, 1947
File No.

CIRCULAR LETTER NO., 123-47
(To All Firet-Order Stations)

SubJect: Forms 1001 And 1014 For The Year 1948

Forms 1001 and 1014 will continue to be umed as tho officlal climatological
record through the year 1648 at all first-order stations now preparing these
forms. The date for general elimination of Forms 1001 and 1014 has been
tentatlively set as January 1 1949. In the meentime, however, every effort
will be made to relieve local stations of such tasks as computing pllot
balloon wind resultents and rediosonde summary sheets before the end of
1948. It 18 expected that WRPC's will also take over the preparation of
Forms 1030 for most stations, especially the smaller stations, before

the end of 1948,

Annual requisitions for Forms 1001, 1002, 1003 and Instructions for
Meteorological Forms wepe filled by shipments made during November. Forms
1014 for all stations were mailed prior to December 15, 1OUT.

Through a misunderstanding between the Government Printing Office and the
Central Office two coples of Form 1014 were sent to certain stations.
Offices. receiving two copies of Form 1014 should return one copy to the
Central Office immedistely upon receipt of the mecond copy.

Any stetion which has not received a copy of Form 1014 by the 26th of
December ahould inform the Central Office by Aly: Meil. Vs,

Tl ’% Cthstnntpos

F. W Relchelderfer,
Chief of Bureau




UNITED STLT?S DTP RTMINT OF COIGERCE
WEATHER BURTAU
Washington

SReF-Ch. . | | "
December 29, 1947

(File No, 622,5)
. ~* CIRCULAR LETTTR NO. 124-47
(To All First~Order Stations)

Subjects Direct Radio Broadcasts.

The rapid growth in the number of weather broadcasts by means of
radio. microphones installed at iJeather Bureau offices since 1945

Has been encouraging as an indicetion of the public desire to

obtain the latest possible information about weather directly from
official sources. fccording to latest availecble figures, direct
‘radio brosdcasts are being made daily from 132 Teather Bureau offices
over 175 redio stotions throughout the country. The development of
our radie program is the result of cooperation betwveen field ‘jeather
‘Bureau personnel and the radio stations. 4s indicated in previous
circular Jetters, the Weather Bureau sincerely appreciates the
cooperation of the radio industry in helning render one of our most

important services to the public,

THth the extraordinary growth and popularity of this aspect of
Weather Buresu service, a number of problems have arisen which have

- necessitated a review of the policies involved in carrying on this
-program. Questions of work load, staffing, demands of other service

. programs of the Bureau, and competition for desirable broadcast '

- periods on the part of rsdio stations, as well as the incressing
numbér of radio stations, are some of the factors which must be
considered in outlining policy to be followed in the field in dealing
with "this subject, Present policy governing the matter of direct
radio broadcasts is set forth by the following items:

o 1, pubhority should be obtained from the Central Office in
advance of arrangements for new direct radio broadcasts from local
Vieather Buresu offices. Weather Bureau Form No. 1040 will be used
_for reporting new broadcasts and significant changes in established

" broadcast programs of &ll kinds.
. ‘R, Requests for authority to inaugurate new direct radio
"broadcasts should be supported by statements indicating whether the

staff of the local office is adequate to undertske the new prosram
and-whether any impairment to other local service may result from

“such new program.



3s In further extension of this prosram, local offices should
sa far as oossible svold undertaking more broadcast programsthan one
for each b-hourly’ synoptic collection, But no request for a new
direct broadcast program should be turndd 'down without first reporting
it to the Central Office with recommendat"ons and after receiving sub-
sequent instructions.

4Ls Then one or more radio stations are already carrying direct
radio brozdcasts and another rzdio stotion desires to have direct
radio broadcasts mede from the same éwhourly synoptic collection, the
applicant for the new program should share with the station which has
already been rendering such service, either (a) the same time, by
making simultaneous brozdcasts, or. (b) the 'same script: (modified as
necessary to present the latest available information)'for verbatim
use by redio sfﬂtﬁon personnel when simulteneous broadcasts are not
feasible,

5. 1In general, the leather Bureau prefers to have direct radio
broadcasts made without inc]udiny commercial sponsorship in the
broadcast: Howéver, as indicated in the *ultlole 4ddress Letter of
Januery 8y 1941, sponsorship of broodcasts is permisseble, In some
‘cases, sponsorship may be desinable because gponsored programs usually
~ can be maintained with repularlty and can be scheduled for periods
which insure a meximum listening audiénce. Rodio stations presumebly
realize that the success of soonsored weather broadcasts depends to
some extent on the discretion of brosdcast sf«t:ons in securing
creditable sponsors end keeulrg the lerngth of alvertising announcements
to a reasonable minimums Some radio ststions, instead of hoving direct
"~ radio broadcasts sponsored by . advertlsErs, make it a practice to sell
time for spot announcements immediately before or after the veather
broadcast, inasmuch &s the same sudience “will usuelly be listening ab
‘those periods as during the w:ather brosdcast. Commercially sponsored
direct broadcasts require rendition in triplicate of an sgreement form
by the radio station and local ‘eather Bureau office concerned, 'eather
-+ Bureedl Forih 5033~A-Mis, is used where the participating office is a
district forecast center; otherwise, Weather Bureau Form. 5033-B is
appropriate. Blenk forms may be obtained from the Gentral Office.

‘ The 'bove outllne of pollcy is not intended to cause broad~scale
read;ustments in service which might ¢reate dissetisfaction on the part
. of sredio. stztions now being served, It is intended to .guide Yersther
Burezu offices confronted with additiénsl demznds difficult or
impossible to supply individuelly and to assist in adjustments where
the existing nrosrams are working a hsrdship dn JSather Bureau

personnel.
\/(K) / L(’A/L(//u 1,

Fe We Relche lde rfer,
Chlef of Bureau.



